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11cnoJIHemrn: 

2 3 4 5 
IlO.LJ.fOTOBKa K npose,n:eH11lO nposepK11: 113yqeH11e pyKoBOJJ:51IJ..J.11X 

.LJ.OKyMeHTOB, c6op CBe,n:eHl1H o cy6oeKTe npoBepK11, 113yYeH11e 

Ha6mo,n:aTeJibHOro .D.ena 11 T.JJ:. 

06m,ue cBe,n:eunH o cy6neKTe npoBepKn 
IloJIHOe Ha3BaH11e no,n:KOHTpOJibHOro Jil11_\a, ero nO,lJ,lfl1HCHHOCTb, 

cpyHKL\11H 11 cTpyKTypa no cocT051Hl1IO Ha MOMeHT nposepKH, ,n:aTa 

o6pa3osamrn (cpyHKL\1111 H CTpyKzypa YKa3hrnaeTc51 np11 

nepB111fHOH nposepKe Jil160 B TOM cnyyae, Kor,n:a 

no,n:KOHTpOJihHOe Jil1L\O 6hIJIO peopraH113osaHo B TOH 11n11 11HOH 

¢opMe). 

CeTb nO.D.Be.D.OMCTBeHHhIX opraHH3al\11H (npH HaJil11fHH) 

IlpoBe,lJ,eH11e npe,n:bIJJ:YW.eH nposepK11 co CTOpOHbl 

KOHTpon11py10w.ero opratta (,n:aTa 11 HOMep aKTa nposepK11, ,LJ,aTa H 

.M! npe.D.n11caHH5! (npe,n:cTasneH115!) B cnyYae 11x Bb1HeceH115!, see 

JIH HapyweHl151 ,n:eHCTBYIOIJ..J.ero 3aKOHO.LJ.aTeJibCTBa ycrpaHeIIhl 

):(oKyMenTa~uouuoe o6ecneqeuue ynpaBJieHHH 
Ka Koe CTPYKTypttoe no.D.pa3.D.eJieHHe 11Jil1 .D.OJI)KHOCTHOe Jil11_\0 

orneYaeT 3a .D.OKyMeHTal\110HHOe o6ecneYeHHe ynpasnemrn . Ilp11 

OTCYTCTBHH WTaTHbIX pa60THl1KOB Ha3HalfeHbl Jil1 npHKa3aMH 

Jll11_\a, OTBeTCTBeHHbie 3a .D.eJionpOH3BO,lJ,CTBO (<1>110 

OTBeTCTBeHHbIX JIHL\, HOMep 11 .D.aTa npHKa3a 0 Ha3HalfeHl1H HJIH 

B03JIO)KeHHl1 o6513aHHOCTeH no Be,lJ,eHl1IO .D.eJionpOH3BO,lJ,CTBa, 

HaJIHYHe npocpHJibHOro o6pa30BaHH51, CT~ pa6oTbl B o6JiaCTH 

,n:enonpOl13BO.LJ.CTBa) 

Han11y11e HOpMaT11BHO-MeTo.D.11YecK11x .D.OKyMeHTOB no ,[(OY: 
a) o6w.ero xapaKTepa 

6) ,n:aHHOro yqpe)K,lJ,eHl151: 

- 11HCTPYKL\1151 no .D.eJionpo113BO.LJ.CTBy; 

- nOJIO)l{eH11e 0 cJiy)l{6e ,[(OY; 
- .LJ.OJI)KHOCTHhie HHCTPYKL\11H H T.,lJ, . 

Han11Y11e cornacoBaHHOH U,3IIK (3IIK) HOMeHKJiaryphI .D.eJI Ha 

TeKyIL\HH .D.eJionpOH3BO.LJ.CTBeHHbIH fO.LJ. . CooTBCTCTB11e 

HOMeHKJiazypbl .D.eJI 3aBe,lJ,eHHbIM ,lJ,eJiaM opraHl13al_\1111 (nOJlHOTa 

COCTaBa .LJ.OKyMeHTOB, npaBl1JlbHOCTb CHCTeMaTH3aL~l1H 11 
onpe.D.eJieH115! CpOKOB xpaHeH115!, npaBl1JlbHOCTl1 3aroJIOBKOB, 
HaJil11f 11e Bb!Ill1COK 113 HOMeHKJiazypbI .D.eJI B CTPYKTypHblX 
IlO.D.Pa3,lJ,eJieHl151X). 

C11cTeMa perncTpal_\1111 .LJ.OKyMeHTOB nO,lJ,KOHTpOJibHblM JIHl~OM 

()l{ypHaJibHa51, KapTOYHa51). Ilop51.D.OK 11 CBOespeMeHHOCTb 

perncrpal_\1111 ,lJ,OKyMeHTOB, npaBHJibHOCTb 3anoJIHemrn rpacp 
)KYPHaJIOB H KapTOlfeK, co6mo,lJ,eH11e np11Hl.(11na O.D.HOKpaTHOCTl1 

perncTpaL\Hl1. 
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9 ITpaBHJihHOCTh ocj.>opMJieHH.H H npoxo)l()l.eHH.H )J,OKyMeHTOB . 
( co6JIJO)J,eHHe fOCT I1MP npH COCTaBJieHHH H npoxmK,AeHHH 

)J,OKyMeHTOB) 

10 OpraHH3aU,H.H KOHTpOJIH co6JIJO)J,eHH.H CpOKOB HCnOJIHeHHH 

)J,OKyMeHTOB 

11 HaJiwme H COOTBeTCTBHe Tpe6oBaHH.HM fOCTa 6JiaHKOB 

nO)J,KOHTpOJihHOfO JIHU,a Ha opraHH3aU,HOHHO-pacnop.H)J,HTeJihttyJO 

)J,OKyMeHTaU,HJO 

12 ITocTaHOBKa )J,eJionpOH3BO)J,CTBa B CTpyKrypHhIX 

no)J,pa3)J,eJieHH.HX (Ha3HaYeHbl JIH OTBeTCTBeHHbie )J,OJDKHOCTHhie 

JIHu,a (M!, )J,aTa npHKa3a). 

13 ,ll;eJionpOH3BO)J,CTBO no npe)J,JIO)l(eHH.HM, 3a.HBJieHH.HM H )l(aJI06aM 

rpa)l()l.aH (<l>HO, HaHMeHOBaHHe )J,OJl)l(HOCTH OTBeTCTBeHHOfO 

)J,OJI)l(HOCTHOro JIHu,a, )J,aTa H Mi npHKa3a o Ha3HaYemm, CTa)l( 

pa60Thl B o6JiaCTH )J,eJionpoH3BO)J,CTBa, HaJIHYHe npocj.>HJihHOfO 

o6pa30BaHHH, CHCTeMa perncTpau,HH, opraHH3au,H.H npHeMa 

rpa)l()l.aH, nocTaHOBKa KOHTPOJI.H HCnOJIHeHH.H )J,OKyMeHTOB) 

14 ,ll;eJionpOH3BO)J,CTBO no JIHYHOMY COCTaBy (<l>HO, HaHMeHOBaH11e 

)J,OJl)l(HOCTH OTBeTCTBeHHbIX )J,OJl)l(HOCTHhIX JIHU,, )],a Ta H Ml 
npHKa30B 0 Ha3HaYeHHH, HaJIHYHe CTa)l(a pa6oThl H npocj.>HJibHOfO 

o6pa30BaHHH B )J,aHHOM o6JiaCTH, HaJIHYHe B HOMeHKJiaType )J,eJI 

nO)J,KOHTpOJibHOfO JIHU,a Bcex KaTeropHM )J,OKyMeHTOB no 

JIHYHOMY COCTaBy, npaBHJihHOCTh ocj.>opMJieHH.H, perncTpau,HH H 

o6ecneYeHH.H coxpaHHOCTH )J,OKyMeHTOB) 

06ecneqeuue coxpauuocTu apxuBHhIX AOKyMeHTOB 

15 CocTO.HHHe o6ecneYeHHH coxpaHHOCTH apxHBHbIX )J,OKyMe1-nos: 

- HaJIHYHe OTBeTCTBeHHOfO (wmrnoro) pa6oTI-rnKa 

(<l>HO, HaHMeHOBaHHe )J,OJl)l(HOCTH OTBeTCTBe1rnoro 

)J,OJI)l(HOCTHoro JIHu,a, )J,aTa H N!! npHKa3a o Ha3HaYeHHH, CTa)l( 

pa60Thl B 06JiacT11 apXHBHOfO )J,eJia, HaJIHYHe npocj.>HJihHOfO 

o6pa30BaHHH). 

- HaJIHYHe cornacoBaHHOfO Q3ITK (3ITK) IlOJIO)KeHH.H 0 

Be)J,OMCTBeHHOM apxHBe 

- HaJIHYHe cornacoBaHHOfO Q3ITK (3ITK) IlOJIO)l(eHH.H 06 

U:3K (3K) yype)l()l.eHHH 

16 YcJioBHH xpaHeH11.H )J,OKyMeHTOB. HaJIHYHe cneU,HaJILHOfO 

06opy)J,0BaHHOfO IlOMern.eHH.H (nJIOW.a,ll,h, o6opy)J.oBaHHe 

CTeJIJia)l(aMH, npOTHBOnO)l(apHoM, oxpaHHOH CHfHaJIH3au,Heii, 

co6JIJO)J,eHHe TeMneparypHO- BJia)f(HOCTHOfO pe)KHMa, 

3arpy)l(eHHOCTh H )J,p.) 

17 CocTO.HHHe yYeTa H OTYeTHOCTH Be)J,OMCTBeHHOfO apXHBa. 

HaJIHYHe OCHOBHhrX yYeTHhIX )J,OKyMeHTOB, )Kypuanos 

perncTpau,HH BhI)J,aYH apXHBHhIX cnpasoK, apXHBHhIX KOnHM, 

apXHBHhIX BbITIHCOK, HaJIHYHe HCTOpHYeCKHX cnpaBOK, on11ceii 

)J,eJI nOCTO.HHHOfO H )J,OJiroBpeMeHHOfO cpoKOB xpaHeHH.H, aKTOB 0 

BhI)J,eJieHHH K YHHYTO)l(eHHJO )J,OKyMeHTOB B CB.H3H c HCTeYeHHeM 

CpOKOB HX xpaHeHH.H HaJIHYHe )J,OTIOJIHHTeJihHOfO HayYHO-

cnpaBOYHoro annapaTa 

18 Y nopH)J.OYeHhI JIH xpaH.HIIJ.Hec.H B opraHmau,HH )J,OKyMeHTbl, 

npaBHJlbHOCTh HX OnHCaHH.H, ocj.>opMJieHH.H H cj.>opMHpOBaHH.H 

(nO)J,WHBKa, ttyMepaU,HH JIHCTOB, COCTaBJiem1e 3arOJIOBKOB )J,eJI H 

T.)J,.). 

19 3a KaKOM nepHO)J, )J,OKyMeHThl nOCTO.HHHOfO cpoKa xpaHeH!-rn 

nepe)J,aHhI Ha rocy)J.apcTsem1oe xpaHeH11e . 
20 3a KaKHe fO)J,hl xpaH.HTCH )J,OKyMeHTbl B Be)J,OMCTBeHHOM apXHBe 

opraHH3au,HH H B KaKOM KOJI HYeCTBe: nOCTO.HHHOfO cpoKa 

xpaHeHHH, )J,OJiroBpeMeHHOfO cpoKa xpaHeHH.H, no JIHYHOMY 
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COCTaBy, ttanwrne ttaylJHO-TeXHl1lJeCKOH 11 .n.pyrnx Bl1,LJ,OB 

cnel.{11aJJl1311POBaHHOH ,LJ,OKyMeHTal.{1111 11 T.,LJ,. 

21 EcTh JI11 cJiyqa11 r116eJI11, yTpaThI 11JI11 tte3aKOHHoro ytt11YTO)!(ettm1 

.n.oKy MeHTOB (np11YHHhI YTPaThI, ro,LJ,hI yTpaYeHHhIX .n.oKyMeHTOB, 

ocpopMJieHhl Jil1 CJiyYal1 yTpaTbl B COOTBeTCTBI111 c Tpe6osaHl15IMl1 

,LJ,eHCTBYIOIL{ero 3aKOHO,LJ,aTeJibCTBa, npose.n.etta Jil1 npol{e.n.ypa 

soccTaHOBJiett115I YTPaYeHHhIX .n.oKyMeHTOB) 

22 OcpopMJiett11e pe3yJihTaToB nposepK11 co6mo.n.ett115I Tpe6osatt11i1 

.n.ei1CTBYIOIL{ero 3aKOHO,LJ,aTeJihCTBa B o6JiaCTl1 apX11BHOfO ,LJ,eJia 11 

.n.0KyMettTal.{110HHoro 06ecnelJett115I ynpasJiett115I (aKT nposepK11, 

npe.n.cTasJiett11e ( npe.n.n11cam1e ), npOTOKOJI 06 

a,LJ,MI1Hl1CTpaTl1BHOM npasottapyrnett1111 (B cJiyqae BbrnBJiemrn 

HapyrneHl1H .n.eHCTBYIOIL{ero 3aKOHO,LJ,aTeJibCTBa) 

3a.M. Hff':laJI.bHIIKa Y<I>IIMAP rCY,l:(A ITMP 
10.01.2018 

JI.B. CKIDip 

I1p1IMeqaH1Ie: 

1. Ha OCHOBaHIIII rrplIMepHoro rrrraHa rrposepKII, rrepe.n y6bITIIeM Ha rrposepKy COCTaBmieTC5I 
rrrraH KOHTpOJibHOro Meporrp1I5ITII5I KOHKpeTHOro cyfo,eKTa rrposepKII c YKa3aH1IeM 
Ha1IMeH0BaH1I5I opraHmal(IIII, ,naThI rrposepKII II 3arrorrHeH1IeM rpa<l_>o1 o pacrrpe,nerreHIIII 
BOIIpOCOB rrposepKII Me)K_ny ee yqacTHIIKaMII; 

2. B rpa<l_>e 3 yKa3hrnaeTC5I ,narn II speM5I rrposepKII KOHKpeTHbIX pa3,nerros rrrraHa; 
3. B rpa<l_>e 4 YKa3bIBaeTc5l <I>HO ,noJI)KHOCTHoro rrmi:a, orneTcTBeHHoro 3a rrposepKy 

coorneTcrnyromero pa3,nerra rrrraHa; 
4. ITrraH Meporrp1I5ITII5l no KOHTpOJIIO B OTHOIIIeHIIII KOHKpeTHOro cyfo,eKTa rrposepKII 

COCTaBJI5IeT pyKOBO,nlITeJib rrposepKII, rro,nIIIICbIBaeT ero II rrepe.naeT Ha paCCMOTpeHIIe 
HaqarrbHIIKY rocy,napcTBeHHOH crry)K6bI yrrpasrreHII5I ,noKyMeHTal(IIeli II apXIIBaMII 
I1p1I,nHecTpOBCKOH Morr.nascKoli Pecrry6rrlIKH. I1p1I rrpose,neHIIII KOHTporrbHoro 
Meporrp1I5ITII5l Tepp1ITOpHarrbHbIM opraHOM yrrpasrreHH5I ,noKyMeHTal(IIeH: II apXIIBaMII rrrraH 
rrposepKII yrnep)K,naeTc5l pyKoso,nHTerreM Tepp1ITop1IarrbHOro opraHa yrrpasrreHII5I 
,nOKYMeHTal(IIeH: II apXIIBa.MII COOTBeTCTByIOmeH: TeppHTOplIH Ha OCHOBaHIIII I1pHKa3a 
HaqaJibHIIKa rocy,napcTBeHHOH CJiy)K6oI yrrpasrreHH5I ,noKyMeHTal(Heli II apXHBaMII 
I1p1I,nHecTposcKoli Morr.nascKoli Pecrry6rrHKH o rrpose,neHIIII KOHTporrbHoro MeporrpH5ITII5l. 
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