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CEPBHYMNY.JI JIE CTAT NEPYKABHA CJIYIKBA
JIE AIMAHUCTPAPE YIIPABJIHHSA JOKYMEHTALIEIO
A IOKYMEHTAIIME# 11U APXUBEJIOP TA APXIBAMH
AJI PENYBJIMYA MOJIIOBEHEIITH [IPWIHICTPOBCBKOI

HUCTPEHE MOJITABCHKOI PECITYBJIIKH

T'OCYJAPCTBEHHAS CJIYVIKBA
YIPABJIEHHA IlOISYMEHTAHHEH“H APXUBAMH
NPAIHECTPOBCKON MOJIJIABCKOU PECIIYBJIMKHA

NPUKAS3
19 02 2078 - N /3

r. Tupacmois

r 7
06 yreepxaennn [lepeans yciyr,

OKa3bIBaeMbIX [ 0CyIapCTBEHHBIM YUPEIKICHHEM
«1lenTpansHslil rocyrapcTennblii apxus [TIMP»
Ha 2019 rox

B coorsercTBHM ¢ IlocraHopieHuem IlpasurenscrBa ITpuanecTpoBCKOH Monnasckoi
Pecry6muxu ot 20 oxtsiops 2017 ropa Ne 279 «06 yreepxnenuu ITonoxeHus 0 TOCY1apCTBEHHOM
perymupoBanuu 1eH (TapudoB) M 1HeHOOOpasoBaHMM», B NEAX KOOPJAHHAIMH JEATEIHHOCTH
OpraHoB CHCTEMBI apXUBHON OTPACiy ITpunnectpoBckoit Monnasckon PecnyGmukw,
NpHKAa3bIBaAaI0:

1. Vreepmuth Ilepeuennr yciayr, OKasbIBAEMBIX ['ocyapcTBEHHBIM  YYPEKICHUEM
«llentpansHbli rocynapcrBernsii apxus [IMP» ma 2019 rox, Ha KOTOpBIC YCTAHABIMBAIOTCS
npejienbible YpoBHHU Tapu(oB B coOTBETCTBHH C IIpHiiokennem No 1 x ITpuxkasy.

2. KoHTpOJIB [10 HCIOJIHEHHIO HACTOSIIEr0 NpHKa3a OCTaBIISIO 3a coboii.

3. Hacrosmuii [Ipuka3 BCTynaeT B CHJIy CO JIHS TTOJANUCAHUS.

Hauvansauk 3.I'. Tonmopamiko

CoriacoBaHo:

MuH#CTp SKOHOMHYECKOTO Pa3BUTHSA
TpunecTpoBekoit Monnasckoit Peciyomku C.A. O6on0oHHK

16,08 A0/8 <. O/ Cunvenwo



[Ipunoxenue Ne 1
K npukasy ['0cyIapcTBEHHOHU CITy OBl
yrpasjienus JoxymeHtanuei u apxusamu [IMP

OT « /G »Wzoﬁ_r. Ne 73

[IepedeHs yciyr, okasbBaeMbiX ['ocy1apcTBeHHBIM yupexaeHueM «LleHTpanbHbIH
rocynapcrernsiii apxus [IMP» na 2019 rox

Ne
il HaumenoBanue BHI0B padoT, ycayr En.uzm
CocTaBleHHe HCTOPHYECKUX CIIPAaBOK Ha (HOHJIBI yUPEeKICHHH, OpraHu3aliii,
NpENIPHATHI :
1 | —3anepuox 6onee 10 et 1 cnpaska
— 3a mepuox ot 5 jet ao 10 et 1 cripaska
— 3a [IEPHOJ JI0 S JieT 1 ciipaBka
2 | CocraBnenue IOMOJHEHHUS! K HCTOPHYECKOH CIIPaBKe 1 fononuenue
CucremaTu3aiys Jel 10 MIPOBEICHHUS dKCIIEPTH3EI IIEHHOCTH JOKYMEHTOB U
y | Jen opumeckux m ks
a) no dhongam neno
6) BHyTpH (HOH/IA 11O rOJAaM U CTPYKTYPHBIM YacTsSM WIH Ipynnam Jjie 1eno
ITpoBe/ieHne FKCIEPTH3bI HAYYHOH M MPaKTHYECKOH IIEHHOCTH:
a) yIpaBJIeHYECKON JOKYMEHTALHHU:
1) ¢ MOMMCTHBIM IPOCMOTPOM JIOKYMEHTOB eIMHULA
XpaHEeHHA
2) 6e3 MONMMCTHOIO IIPOCMOTPa JIOKYMEHTOB eMHALIA
XpaHeHHA
0) JOKYMEHTOB I10 JHYHOMY COCTaBYy:
1) ¢ HONHCTHBIM POCMOTPOM AOKYMEHTOB eIMHHLA
XpaHeHH
2) 6e3 MoMCTHOTO MPOCMOTPa JOKYMEHTOB eIMHALIA
4 XpaHeHHs
B) HAYYHO-TEXHUYECKOHN JIOKYMCHTAIIUH:
— TeKcTOBas (C MOJMCTHBIM IIPOCMOTPOM) €IMHALA
XpaHeHUs
— texcroBas (0e3 MOJIMCTHOrO MPOCMOTPA) eMHULA
XpaHEHHA
— rpaduyeckas ; eAMHHULA
XpaHeHHA
I') TBOPYECKOH JOKYMEHTALIMH; eIMHALA
| XpaHeHus
J1) ayAHOBU3YAIBHON JIOKYMEHTAIlHH eMHULIA
XpaHeHHA
MdopMUpOBaHKE €T U3 POCCHITH U nepedOpMUPOBAHHE JIEIL:
a) yIpaBJIeHYeCKOH JOKYMEHTAIIUH; nucT
6) TBOpYECKO# JOKYMEHTAIINH; JUCT
5 | B) HAYYHO-TEXHUYECKOM JOKYMCHTAIUN:
1) TekcTOBOM nuCT
2) rpaduyeckoit et
) JOKyMEHTAIHH 110 THYHOMY COCTaBy JTHCT
Cucremaru3anys JUCTOB B JIeTiC:
a) MAIMHOTIMCHBIN WM PYKOIIUCHBIH Pa300pYMBEIA TEKCT JUcT
6 6) MalIMHOMTHCHBIH UM PYKONMCHBLA TEKCT € TOMPaBKaMH, 3aTPY/THSIOMHMH cT
pOYTEHHE

B) rpaudeckoii HecOpPOIIIOPOBAHHOH JOKYMEHTAIlMH aueT




CocTaBleHuEe 3ar0JI0BKOB JEN:

a) YIpaBlIeHYECKON JOKYMEHTAIliH

3aroJioBOK

7 6) HAYYHO-TEXHUYECKON JIOKYMECHTAIUH 3aro/loBOK
B) IOKYMEHTOB JIMYHOTO IIPOUCXOK/ICHUS 3aroioBoK
I) JOKYMEHTOB I10 JIWYHOMY COCTaBy 3aroNI0BOK
1) TBOPYECKOH JOKYMEHTALHs 3aroNoBOK
CocraBjieHHE BHYTPEHHUX OIMCEH JOKYMEHTOB B JeJiax:
a) C YIpaBJICHYECKO# JOKYMEHTaluen 3arojI0BOK
6) 110 TMYHOMY COCTaBY HEPGIOBOR
8 B) C TBOPYECKOH JOKYMEHTAIHE OIS
r) ¢ TEKCTOBOW HAYYHO-TEXHHYECKON JOKyMEHTaHeH HE VI,
1) ¢ rpadiuecKoil HayIHO-TEXHHUECKOH JOKyMeHTaue B iy
Cucremaru3aiidsi KapTo4YeK Ha Jiesa:
9 a) 110 CTPYKTYPHOMY MPH3HAKY KapTouKa
0) Mo TeMaTHYECKOMY HJIM IIPEIMETHOMY [PU3HAKY KapTotka
B) 10 HOMHHAILHOMY, XPOHOJIOIHYECKOMY NPU3HAKY WK andasuty KapTouka
10 | Pa3bpourropoBka HeNnpaBUJIbHO CHOPMHPOBAHHBIX JIeJ Jeno
[loqmuBKa TOKYMEHTOB:
. . . ) €IHHHLA
ﬂ) C ynpaBJICH'-ICLKOH H TBOPYECKOH NJOKYMCHTAIIUCH XpaueHus
CIHHHLIA
1 0) maynbIX Aen v gedn 10 S0 JucToB ol
. . . CIMHHIIA
B) ¢ TEKCTOBOM HAyYHO-TEXHHYCCKOH TOKYMEHTalHeH s
I') ¢ HeCTaHAAPTHBIMH JIMCTaAMH, rpaduuecKol HaydHO-TeXHHYECKOH CIMHHLEA
JNOKyMEHTAIHEH Apanchint
HymMmepanus THCTOB B JieJlaX ¢ COCTABJICHHEM 3aBePUTEIILHOMN 3aITHCH:
12 a) ooremoM ot 51 o 150 nmmcToB JIMCT
0) o6semom 10 50 nHCTOB JIHCT
B) HECTAHAAPTHBIX IO OpMAaTy ¥ Ka4eCTBY JIUCTOB, PACHIHTBIX JIE]I JMCT
[lepenymepanus IMCTOB B Jeax:
13 a) oosemoM ot 51 go 150 nucros JTHCT
0) obbsemom 110 50 sincTOB JIMCT
B) HECTAHJIAPTHBIX 10 GOpPMATy U KA4YECTBY JIMCTOB, PACHUIMTHIX JIEI JTHCT
Odopmiterne 00J10KEK 1€/ HIIH THTYJIBHBIX JIMCTOB:
a) Ipy Hanu4uK Tunorpadckoi 00I0KKH UITH THTYJIA YIPEIKICHHUS:
1) ympaBieH4eCKOH, TBOpYECKOH, HAYYHO-TEXHHYSCKOH JOKYMEHTAIUH 00710KKa
14 | 2) TAYHBIX Aen 06n0KKa
0) npu OTCYTCTBHH THIOTpadCcKoi 00J0KKH HITH THTYJIA YUPEXKICHH:
1) ynpaBieHueCKOH, TBOPYECKON, HAYYHO-TEXHHYECKOH JOKYMEHTAIHA 00110%Ka
2) THYHBIX Ael obnoxxa
€JIHHHLIA
15 | BkienBaHue TUTYJIBHOTO, 3aBEPUTENBHOTO JTUCTOB
XpaHeHHs
[IpocTanoBKa apXHBHBIX IMUGPOB HA 00JIOKKAX JIEIT:
€IHUHHIIA
16 | @) 6e3 mpocTaHOBKH MTAMITOB S,
XpaHeHHA
. CIHUHHLA
0) ¢ MpOoCTaHOBKOMH IITAMIIOB D,
XpaHeHuA
[lepeMernienure 1€ B 1poLecce ynopsa0deHus U3 apXHBOXPaHHITHIIL,
o €IHHHIIA
17 | cTpyKTYpHBIX NOJpa3AeCHUH yupexxIeHHS B pabodyro KOMHATY U 00paTHO x];laﬂe;;ﬂ
YIIpaBIIEHYECKOH JOKYMEHTAI[UH
18 Bri1aya M NOAKIAIKA 1) COTPYIHHKAM B IIEPHOJ YIIOPSIOYCHHS i
XpaHCHHA
JOKYMEHTOB ¢ 0(pOPMJICHHEM Pe3yIbTaToB i
19 | CocraBnenue onuceit aei:




a) MaIIHHOIIUCHBIX 3arojioBoK
0) pYKOIHCHBIX 3aroJIoBOK
20 | CocraBieHHEe TUTYIIBHBIX JIHCTOB doun
21 | Cuctemard3amus Aell, He moiekaiX XpaHeHHo, 110 I'pynnam [eNo
2 CocTaBJieHHE AKTOB O BbIJIEJICHMM K YHHYTOKEHUIO IOKYMEHTOB U Jiell, He 3arooBoK
MOUTEXKAIHMX XPAHEHHIO
23 | CocraBieHue akTOB O HEUCTIPABHMBIX TOBPEIKICHHAX JOKYMCHTOB H JIeJ]T BN
24 CocTaBlieHHe aKTOB Ha yTpadeHHbIe JOKYMEHTHI (J€/1a), Ty TH PO3bICKa 3aroyioBoK
KOTOPBIX HCUYEPIIaHEI
5 TIprém-caada e YIpekIeHHIO ToCie 3aBepIIeHus padoT 1o YNOPsI09CHAIO eAMHHLA
= JOKYMEHTOB U JIe]l YIIPaBJIeHYECKO# JTOKYMEHTAIUN ApRERERRR
26 | CocTaBieHHE aKTOB O 3aBepIlIEHUH YIIOPANOYCHHS JOKYMEHTOB H JIC]I MO3MLKS AKTA
[loAroToBKka MpPUMEPHON, THIOBOW HOMEHKJIATYPHI [l IO KOHKPETHBIM
YUPEIKICHHSIM:
a) [IpoBejieHne opranu3aoOHHON paboThl B yUpPEKICHHSX:
1) IpH COCTaBIIEHUH IIPUMEPHON W THIIOBOH HOMEHKJIATYPBI €T yUPEkK ACHHH | nmo3uuus
2) pH cOCTABJICHHH HOMEHKIIATYPBI JIE JUIs KOHKPETHbIX YUPEKACHUH | nosuums
6) onpejesieHHe HAy4YHOH H MPAKTUYECKOH [IEHHOCTH JOKYMEHTOB C LETBIO
»7 | YCTAHOBIICHHUS CPOKOB MX XPAHCHHS:
1) c NONMUCTHBIM IPOCMOTPOM :;:::::;
€IH
2) 63 MOHCTHOTO MPOCMOTpa . sa:e};ﬁl
B) COCTABJICHHE 3ar0JIOBKOB Ha 1€JIa U IOKYMEHTh! 3arol0BOK
r) pelaKkTHPOBaHUE 3ar0JIOBKOB 3arofioBoK
/1) pa3paboTKa KOHCY/IbTAllAOHHbIX YKa3aHHi O NPHMEHEHHH HOMEHKIIATYpsl | | T —
aen
KommiekcHoe 006¢iieJ0BaHAE COCTOSHHS BEIOMCTBEHHBIX apXHBOB U
28 | 1e10npON3BOICTBEHHBIX CIIYXK0 C COCTAaBIEHHEM PEKOMCHIALMH 10 1 obcresoBanue
COBEPIICHCTBOBAHHIO JICJIOIPOH3BO/ICTBA M APXUBHOTO JieJ1a YUPeKACHHA
Bri6opounoe 06cie10BaHie COCTOSIHUS OXHOTO H3 HANpaBlIeHuH (y4acTKoB)
29 | meSTeNHHOCTH BEJIOMCTBEHHOM H JENONPOU3BOACTBEHHOM CITykKObI ¢ | o6enenobanue
COCTaBJIEHHEM PEKOMEH/IALIU 110 MX COBEPIIEHCTBOBAHHIO
30 Pa3paboTKa MOJIOKEeHHH 0 BETOMCTBEHHBIX apXUBAX YUPEXKIACHHUH,
OpraHu3anuii, IpenpUATHH | monoxenue
31 Pa3paboTka nonoskeHuit 06 IKCIepTHON KOMHCCHH y4IPeXKICHHH,
Opraiu3alMii, NpeIpHATHN 1 nonoxexne
32 Pazpabotka I;[HCpr}'{I.IHi:I 10 JIENIONPOU3BOCTRY YUPEKICHHUI, OpraHu3aliuii, 1 MHCTPYKIHA
IpeIPUSITHH
33 | KoncyasTHpOBaHHE 1O BOIIPOCAM apXUMBHOTO Jiejia U JIe/IONPOM3BOJICTBA 1 KoHCyTBTaLMS
34 | Orbop aes no onucaM 1 geno
BrisBiieHHe JOKYMEHTOB B JI€ax:
35 a) MaIIMHOIUCHBIH WM PYKOITMCHBIH pa30opUMBbIf TEKCT :s:;nﬁlfﬂ
. s WHH
6) TPy AHOYHTAEMbIH Yracaionimii TeKCT :SaHCHL:;
36 | BrispieHHE JJOKYMEHTOB 10 SHIMKJIONEIUAM H JPYTHM CIIPABOYHUKAM 1 3anpoc
37 | CocraBnenue TeMaTHUECKUX 0030pOB> Lﬁ‘;‘éﬁ‘;‘;‘:
18 CocTaBieHHe HCTOPHUECKHUX CITPABOK MO MCTOPHH HACEJICHHBIX MMyHKTOB, ! anmmomsosal
(haGpuK, 3aBOJIOB, YUPEXKIEHHH 1 Ap.” -
39 | CocraBiieHHE HCTOPUYECKHUX CIIPABOK MEHEANIOTHYECKOTO XapakTtepa’ 1 sanpoc
| MAIIHHOMHCHBLA
40 | CocraBjieHue crpaBoK OHorpaduyecKoro XapakTepa’ e
41 | CocraBienne cpaBox o 3apaGoTHOI riate’ 1 cipaeka




42

Hcnonnenne TeMaTH4ecKux 3anpocoB 00 yCTAHOBICHHH ([OATBEPIKICHNH )
OTHEIbHBIX (DAaKTOB, ABJICHHH, CBelleHuil ((haKkTa poxaeHus, Gakra cMepTH,
(axTa BHIICIICHUS 3€MENLHOTO YUACTKA M T.1.)

1 copaBka

43

Brliaua apXMBHBIX CIIpaBOK 00 YCTaHOBJIEHHH (ITOATBEPIKIEHHH)
MMYIIIECTBEHHBIX NIPaB’

| cipaBka

44

Beiaga (mpuem) aen U3 apXUBOXPaH WML

'd) TEKCTOBBLIC TOKYMECHTHI

EIMHHALA
XpaHEeHHS

0) xaprorpaduuecKkue U aHAIOIHYHBIE JOKYMEHTHI

e/IMHH1LA
XpaHeHHs

B) onucei

1 onuch

45

[leyaTanue Konuii ¢ apXHBHBIX JIOKYMEHTOB:

a) ¢ pYKOITMCHOI'0 pa300pYUBOro MJIH MME€YaTHOIO TEKCTA:

1) uepes 1 uaTEpBaN

| MAmHHONHCHEIR

JHCT

2) gepes 1,5 uareprana

1 MALIHHONHCHEIR

NTHCT

3) uepe3 2 uHTEpBaAA

| MAIHHOTTHCHRI

JIHCT

0) ¢ pyKOIHCHOro Hepa3OOPIHBOTO TEKCTa C TOIPAaBKaMH H BCTaBKAMH, ¢1abo
YATAEMBIX, HAIIEYATAHHBIX HA MANKUPYCHOM Oymare JOKyMEHTOB:

1) uepes 1 unTepBan

| MaMIHHOMHCHBIH

JHCT

2) uepes 1,5 uaTEpBaANa

1 MamHONHCHELL

JIHCT

3) uepes 2 unTepBana

1 MEITHHOMHCHEIH

HET

46

Ckannposauue n0oxKymenTa ¢ paspenrenueM 600 dpi B cepbix momyToHax/B
nsere, hopmar jpg:

a) popmar A4 (210x297)

| MAMIHHONHCHBLL

JHCT

6) hopmar A3 (297x420)

| MAIHHOHCHELH

JHCT

47

Ckanuposanue noxkymenTa ¢ pazpemenuem 300 dpi B cepbIx nomyToHax/s
usere, Gopmar jpg:

a) popmar A4 (210x297)

| MamHHONHCHEIR

nHeT

6) dopmar A3 (297x420)

| MamHHOMHCHBIN

TTHCT

48

CxaHupoBaHKe JOKYMEHTa ¥ 3aIUCh Ha CD;’DVD-):[HCK B popmare JPEG ¢
paspemenueM 300 dpi

a) 9x12 cm

1 MamHHONHCHLIH

6) I3x18 c™m

49

Cxannposanue noxymenTa u 3anuch Ha CD/DVD-muck B popmare JPEG ¢
paspemenueM 600 dpi

a) 9x12 cm

| MATTHHOTIHCHBIH

JIHCT

0) 13x18 cm

1 MANTHHOMHCHETT

NHET

50

ObpaboTka penpoiyKIHOHHOr0 CHUMKA (OTCKaHHPOBAHHOTO LIH(POBOTO
obpasa nokymeHTa) u3 umMeromerocs oA MoIb30BaHus, C HENBIO
nocneayromei sanucu Ha CD/DVD,* npenocrasnennsiii 3akazankom* *

1 MaIHHOMHCHBIH

JIHCT

51

3anuch penpoayKIMOHHBIX CHUMKOB (OTCKaHMPOBAHHBIX IH(POBLIX 06Pa30B
nokymentoB) Ha CD/DVD,* npenocrasnennsri 3akazuuxom * **

1 MAWHHONHCHR

TTHCT

52

KonupoBanue apXHBHBIX JIOKyMEHTOB (11€71) criocobom cbomrpadmpOBaHuﬂ Ha
coOCTBeHHYIO NH(POBYIO HIIH aHATOTOBYIO TEXHUKY B IPHCYTCTBHH
paboTHHKA apxuBa****

| MAIHHOMHCHETH

JIHCT




C

53 | Konupopanue onmceii criocobom ororpaduposanus Ha COOCTBEHHYIO SE—
JHCT
1H(pPOBYIO HITH AHATIOTOBYIO TEXHHKY B IPUCYTCTBUU paboTHuKa apxuBa****

54 | CxaumpoBaHue apXMBHBIX JOKyMEHTOB (JI€]) Ha COOCTBEHHYIO TEXHUKY B LRSm—

THCT
NPACYTCTBAM PaGOTHHKA apxuBa****
55 | UsrorosneHne KCEPOKOIHIA apXHBHBIX JOKYMEHTOB C 3aBEPUTEIBHOH
3aMUCHIO:
| MAIHHONHCHETH
a) popmar A4 (210x297) e
| MAIHHOMHCHBIH
6) bopmat A3 (297x420) S
Omnnara 3a XpaHEeHHE JIOKYMEHTOB:
eIUuHHLA
56 | @) 3alron : XpaHeHust
' : eIMHHIA
6) 3a 75 neT (HONTOBPEMEHHOE XpaHCHHE) R

57 | ConennanbHast JEKLHAS 1 nexuust

58 | Jlekuus HEOAHOKPATHOI'O IIOBTOPEHUS 1 nexuus

59 | Cemunap 1 cemunap

60 | [ToaroToBKa ¥ SKCIOHAPOBAHUE BHICTABOK aPXMBHBIX JOKYMEHTOB | BBICTABKa
TemaTHdeckoe BbISBICHHE JOKYMEHTOB, 0TOOD J€eil:

61 | a) mo onucsaM 1 3aro0BOK
6) mo karajgoraMm 1 xapTouka
BrisBieHHe JOKYMEHTOB B Jiejax:

a) MAIIMHOMKCHBIH MM PYKOTHCHBIH pasGopUHBBIi TEKCT e

62 Pk P P XpaHeHHs

3 eauHULa
6) naneorpaduuecKkuil TEKCT 3 IfaHeHL; .
HcnmonHeHHue 3a1pocoB:
9 | MAITHHOMHCHBLH
a) TEeMaTHYECKHX B
63 3 | cmpaska
6) colManbHO-IPABOBOTO XapaKTepa /i HHOCTPaHHBIX I'PakIaH
| MAMHHOMHCHBIH
B) reHEaIOrHYecKoro Xapakrepa bl
Brigaua U3 apXMBOXpaHMJIMIIL:
a) onucen 1 onuce
CIHHHLlA
6) nen =
6 4 XpaHeHHA
¢IHHHLA
B) Ki
) KapT ¥ MOA0OHBIX TOKYMEHTOB ngiiiing
CIHHHIIa
r 70|
) MEKPOGHIEMOB Ry
| MAIHHOMHCHBIA

65 | Ileyaranue apXMBHBIX CIIPABOK e

[IpeacraBnenue onyOIMKOBAHHBIX JIOKYMEHTOB JUIA KOTHPOBAHMA:
| MAIHHOMHCHBI
a) OOBIYHBIX i

66 | MamHHOTHCHEIR

6) oco60 HEeHHBIX —
| MAMHHOTHCHEL
B) YHUKAJIbHBIX e

67 | IlpencraBnenne HeomyOIMKOBAHHbBIX JOKYMEHTOB [JIsi KOIIMPOBAHUA o
a) OOBIYHBIX JHCT
6) oco6o 1IeHHBIX et
B) YHHKQIbHBIX JTHCT

68 | CxanupoBanue JoKyMeHTa ¢ paspemenneM 600 dpi B ceprix monyToHax/B
nsere, hopmar jpg: '

| MAITHHOTTHCHBIR

a) popmar A4 (210x297)

NHCT




( L

6) hopmar A3 (297x420) “‘“““z‘:"“““"'
69 | Cxanmpopanme nokymenta ¢ paspemenuem 300 dpi B cepbix nostyrosax/s
nsere, hopMmar jpg: :
a) popmar A4 (210x297) { "‘““':::"“‘“"‘
6) dopmar A3 (297x420) '“"‘"“:;:““*“’““‘
70 | CxanumpoBanue nokymeHTa u 3amucs Ha CD/DVD-auck B dopmare JPEG ¢
paspemenuem 300 dpi
a) 9x12 cm ‘”““:"“"‘“""
6) 13x18 cm I "‘““‘11‘::""““
71 | CkanupoBanue fokymenTa u 3anuck Ha CD/DVD-auck B popmare JPEG ¢
paspeuenuem 600 dpi
a) 9)(12 cM | MamHHOTHCHEIN
6) 13X1 8 cM | MamHHOMHCHBIR
72 | O6paboTka penpoyKIIHOHHOTO CHIMKA (OTCKAHHPOBAHHOTO IMA(POBOTO e
obpasa nokymenTa) u3 umeromerocs OoH/IA MOIB30BAHKS, € HETBIO e
nocneayromei sanucu #a CD/ DVD* npenocrasiennsiii 3akazuukom* *
73 | 3anuck penpoayKIMOHHBIX CHHMKOB (OTCKaHHPOBAHHBIX IA(POBLIX 06pazoB ks cery
nokymentoB) ua CD/ DVD* npenocTtaBineHubli 3aka3zumkom *** e
74 | KonnpoBauue apXuBHBIX JIOKYMEHTOB (fe11) crioco6oM (oTorpadupoBanus Ha | | “aweomcns
COOCTBEHHYIO LUH(POBYIO I AHAIOTOBYIO TEXHMKY B IPHCYTCTBHHU i
paboTHHKa apxmuBa****
75 | Konnposauue onuceit cnoco6om ororpadpuposanns Ha coGCTBEHHYIO '“""‘""“_“"“""“
IH(POBYIO KM aHAJIIOTOBYIO TEXHUKY B IPUCYTCTBHM PaGOTHHKA apXuBa™*** i
76 | CxanupoBaHUe apXMBHEIX JOKYMEHTOB (J1€11) Ha COOCTBEHHYTO TEXHHUKY B HRE——
IPHCYTCTBHH pabOTHHUKA apXuBa™*** o
77 | VI3roToBiieHue KCEPOKONHiT apXHBHBIX JOKYMEHTOB C 3aBEPHTENIBHON
3aITHCHIO:
| MAWHHOTHCHLT
a) popmar A4 (210x297) S
| MAIIHHOIHCHBLH
6) dopmar A3 (297x420) i
78 Haytmme KOHCYJIbTAlluH | koHcynsTauusa
79 1 ciipaBka
Bbinaga copaBKku NpH JIMKBHAAIMH OPHIMYECKOTO JTHIA
IIpumeuanmne:

j

Ilpu ycioBuu XpaHeHHs JOKYMEHTOB B COCTOSHHM POCCHITTH;

2- Bes crommocTH paGoT MO BBIBJICHHIO JOKYMEHTOB, OYTOBBIX YCIIYT,
3-Bmecte co cTOMMOCTEIO 32 BEISBICHHE H PO3BICK JIOKYMEHTOB B XPaHHITALLE, [I€YATAHHEM
CIPAaBKM U C MOYTOBBIMH yciayramu. IIpu OTCYTCTBHHU B 3asiBICHHH KOHKPETHBIX JAHHBIX O
JliaTe ¥ MecTe COOBITHS CTOMMOCTB paboThl Bo3pactaeT Ha 10% 3a H3yuyeHHE JTOKYMEHTOB
KaX/I0r0 JIOTIOJTHUTENBHOTO T0JIa;
4-CroumocTs paboT OmpejeNsercss B 3aBUCMMOCTH OT CTEHeHH YHHKAIBHOCTH Ha
JIOTOBOPHO# OCHOBE, B NPE/IEaX YCTaHOBICHHBIX IPE/IEBHBIX TApH(OB;
*macku BluRay u CD-RW k 3ammcu He mpHHAMAIOTCS;

**1pu HanmuuK HOHMA M0IL30BAHNAS;

**¥He 3aBUCHT OT 0Obema 3anucaHHOM HHPOpPMALHUH;

*¥EXyCIyru npesoCTaBiIsIIOTCS B YATAILHOM 3aJle.




