CEPBUYHYJI IE CTAT JIEPJKABHA CJIYKBA

JIE AIMUHUCTPAPE YIIPABJIIHHSI JOKYMEHTAIIEIO
A JOKYMEHTAIIMEM 1A APXUBEJIOP TA APXIBAMH
AJI PENYBJIMYHUA MOJIOBEHEIITH IPUIHICTPOBCBHKOT

HUCTPEHE MOJIJIABCBKOI PECITYBJIIKH

I'OCYJAPCTBEHHAS CJIYKBA
YIIPABJIEHUA JOKYMEHTAIIHEH U APXHUBAMH
INPUJIHECTPOBCKOHU MOJIIABCKOH PECITYBJIMKH

~ TNPHKA3
22.02, 2019 | o o2

r. Tupacnons

7 1
06 yrBepxxnenuu [lepeuns ycmyr,

OKa3bIBAEMBIX OPraHaMy CHCTEMbI apXHBHOU OTPACIH, MOABEOMCTBEHHBIME ['0CYy 1apCTBEHHON
cinysx0Oe ynpasiIeHus HoKyMeHTauei u apxusamu [Ipuanectposekoii Monnasckoit Pecrybmmnkn
ua 2020 rox

B coorBerctBuu ¢ Ilocranosnenumem IlIpaBurenscra Ilpuanectposckodt MonmaBekoi
Peciy6maxu ot 20 oxtsi6ps 2017 roza Ne 279 «O6 yrsepikaenun [Tonoxenust 0 rocy1apcTBeHHOM
peryaupoBanud 1eH (TapudoB) M IHeHOOOpa3oBaHMW», B LEISIX KOOPAHHAIMH JEATEIbHOCTH
OpraHoB CHCTeMBI apxuBHOM otpaciu [TpuiHectpopekoit Monnasckoit PecryGmuku,
NPUHKA3BIBaAaIo:

1. VrBepauth [lepedens yciyr, OKa3hbIBAeMBIX OpraHaMH CHCTEMbI apPXHBHOW OTPACIH,
MOJIBEJIOMCTBEHHBIMU ['OCYIapcTBEHHOM ciyxOe ympaBieHMs JOKyMEHTalMed H apXuBaMu
IpunnecrpoBckoit Monpasckoit PecnyOmmku ®a 2020 rox, Ha KOTOphICe YCTaHABIMBAIOTCA
npeenbHbIE ypoBHA Tapu(oB B cooTBeTcTBHH ¢ [punoxennem Ne 1 x [Npuka3y.

2. KoHTpOJIB 110 MCIOIHEHHIO HACTOSIIEro PHKa3a OCTaBIIAIO 3a COOOH.

3. Hacrosimuii ITpuka3 BCTynaeT B CHILY CO JHS TTOAITACAHKS.

HaganeHuk 3.I'. Topopamuxo

CormnacosaHo;

3amecturens [Ipenacenarens Ilpasurenscraa —
MuHECTP SKOHOMHYECKOT0 Pa3BUTHS
[TpunuectpoBckoit Monpasckon PecryOnuku




TMpunoxenue Ne 1
K mpukasy ['ocyapcTBeHHOR CITyKOBI
yIpaBlieHus J0KyMEHTAINCH H apXHBaMH [IMP

oT « 22 »_pebpQece WG N oI

[IepedeHb yCIyr, OKa3biBacMBIX OpraHaMH CHCTEME apXUBHOM OTPACH, MOJBEIOMCTBEHHBIMH
[ocymapCTBEHHO# ciykOe yrpaBIeHHs JOKyMEHTauel H apXxuBaMu IIpuIHECTPOBCKOM
Mounasckoii Pecry6maku okaspiBaeMbix Ha 2020 roz

HanmeHoBaHHE BHIOB padoT, ycayr Enazm

CocTaBlIeHHE HCTOPUYECKUX CIIPaBOK Ha (hoHIBI yUpEKACHNUH, opraHu3anui,
npeapHATHI

—3a nepuoz 6omnee 10 et 1 cnpaBka
—3a mepuog ot 5 aet a0 10 ner 1 cripaBka
— 3a IIEPUOJ /10 5 JIeT | cnpaBka
CocTaBlieHue TONOTHEHHsI K HCTOPHYECKO#H CIIPABKe 1 fononHenue

CrcreMaTH3anys 1€l 10 NPOBeICHHMs SKCIePTH3bl HEHHOCTH HOKYMCHTOB H
ZEN1 FOPHAINYECKUX JIIL )
a) o pongam jeno

6) BEyTpH (JOH/A IO TOJAM M CTPYKTYPHBIM YacTSM WM pyriiaM ACT Jeno

IIpoBeeHHe IKCIEPTU3bI HAYIHOH U MPaKTHYECKOM [ICHHOCTH:

a) YIpaBIeHICCKOHN JOKYMEHTAIUH!

1) ¢ HONMCTHBIM IIPOCMOTPOM TOKYMEHTOB ennHMLA
XpaHeHHs
2) 6e3 MOJIMUCTHOrO MPOCMOTPA JIOKYMCHTOB eAMHALA
XpaHeHHusA
6) TOKYMEHTOB I10 JINYHOMY COCTaBy:
1) ¢ MONUCTHBIM POCMOTPOM JIOKYMEHTOB enMHHLA
XpaHeHHs
2) 6e3 MONKCTHOTO MPOCMOTPA IOKYMEHTOB enMHHLA
XpaHeHHd
B) HAY4HO-TEXHHUYECKON JOKYMEHTAlUH:
— TexcTOBas (C MOJMCTHEIM HPOCMOTPOM) eAMHALA
XpaHeHusa
— texcToBas (6e3 MOJIMCTHOTO IPOCMOTPa) eMHMLA
XpaHeHud
— rpaduyecKkas _ eAMHALA
XpaHeHHs
I') TBOPUECKOH JTOKYMCHTAIHH; eMMHULA
XpaHeHus
1) ayIAOBH3YalbHOM JIOKYMEHTAIMH eMHALA
XpaHEeHHA
QopMHpOBaHHE J1eJI 3 POCCHINH U epedOPMUPOBAHNE AL
a) yIpaBIeHYECKOH JOKYMEHTAINH; nHeT
6) TBOpYECKOH JOKYMECHTAIIMH, JUCT
B) Hay9HO-TEXHHYECKOH JOKYMEHTAlHMH:
1) TeKCTOBOM JMCT
2) rpatuyecKoi AMCT
r) IOKYMEHTAIHH [0 JJMYHOMY COCTaBy aueT

CucreMmaTH3alus JUCTOB B JIEJIE!

a) MAIIMHOIIMCHBIH WK PYKOIHCHBIH pa30opuMBBIH TEKCT HCT
6) MAITMHOMMCHBIH HIIH PyKOMUCHBIH TEKCT C NIONPABKAMH, 3aTPYIHSAIOIHMH JTHCT
IpOYTEHHE

B) rpadudecKoil HecOPOIIIOPOBAHHOH JOKYMCHTALIHH nueT




CocraBneHue 3aroJ0BKOB JIEJ:

a) yIpaBJIeHYECKOH JOKYMEHTalluH

3aroJIoBOK

0) Hay4YHO-TEXHHYECKOH JOKYMEHTAlUH

3aroJioBoK

7
B) JIOKYMEHTOB JINYHOT'O IIPOHCXOKICHHS 3aroJIoBokK
') JOKYMEHTOB 110 INYHOMY COCTaBy 34roJIoBoK
1) TBOPYECKOH JOKYMEHTALHS 3aroJloBOK
CocraBiieHHE BHYTPEHHMX ONHUCEH JOKYMEHTOB B JIeJiax:
a) C yIIpaBJIEHYECKOH JJOKYMEHTALMEH 3aroJIoBOK
6) O JTMYHOMY COCTaBY s
8 B) C TBOPUECKOM JOKyMEHTAIHEH S ERGAOR
r) ¢ TEKCTOBOW HAYyYHO-TEXHHYECKON JOKyMEHTAIHEH R
1) ¢ rpadUUecKOil HAYYHO-TEXHHYECKOH OKyMEHTaIHE AR
CucremaTu3aliys KapTo4yeK Ha Jiela:
9 a) 10 CTPYKTYPHOMY TIPH3HAKY KapTouKa
0) Mo TEMaTHYECKOMY HJIH NPEAMETHOMY IPU3HAKY Kaprodka
B) 10 HOMHHAIBHOMY, XPOHOJIOTHYECKOMY MPH3HAKY UK aiaBUTy KapTouka
10 | Pa36pounopoBka HenpaBuibHO ¢HOPMUPOBAHHBIX JIe neno
INomumBKa JOKYMEHTOB:
. . ) €IHHH
a) ¢ YIpaBIeHYECKOH W TBOPYECKOM JOKYMEHTAIHEH i
XpaHeHHA
COHHHLIA
1 0) AuHBIX Aen | aea xo 50 muctos XpHRCERS
. ” ) €IHHHIIA
B) C TEKCTOBOH Hay4HO-TEXHHUIECKOH JOKyMEHTalHeH e
I) C HECTAHAAPTHBIMHE JIUCTAMH, rpapUIecKoil HayIHO-TEXHHIECKON eMHHIIA
JOKyMeHTalueH APAHCHAR
Hymepaiiusi JIMCTOB B JieJlaX C COCTABICHHEM 3aBEPHTEIBHON 3aIHCH:
12 a) oobsemoMm ot 51 o 150 nucros JIHCT
6) o6semoM 110 50 nHCTOB JucT
B) HECTAHJAPTHEIX 1O (hOpPMAaTy ¥ Ka4yeCTBY JINCTOB, PACIIHTEIX JIEI JHCT
I[TepeHyMepanus TUCTOB B Jelax:
13 a) obsemoMm ot 51 o 150 nucroB JHCT
6) o6vemom 10 50 nuCTOB aucTt
B) HECTAHIapTHBIX 1O GOpPMATy U Ka4eCTBY JINCTOB, PACIIUATHIX JIell aueT
Odopmnenne 06/103KeK J1e]1 HIIH THTYJIBHBIX JIACTOB:
a) pU HaNYUK THIIOTpadcKoii 0BJI0KKH HITH THTYIIA YUPEKIEHUS:
1) ynpaBieH4YecKoi, TBOPUECKOH, HAYYHO-TeXHHYECKO# TOKYMEHTAIIMA o0bnoxKka
14 | 2) nuunaBIX nen obnoxka
) npH OTCYTCTBHH THIOIPA(CKOi OOIONKKH UITH THTYJIA YUPEKICHHUS:
1) ynpaBieH4YeCKOM, TBOPYECKOM, HAyUYHO-TEXHUYECKOM TOKYMEHTAIlHH o0bnozkka
2) TAYHBIX Je obnoxka
€IHHHLIa
15 | BkienBanue THTYJIBHOTO, 3aBEPUTEIILHOTO JIHCTOB i
XpaHeHHus
[IpocTaHoBKa apXMBHBEIX MHAGPOB Ha 0OJI0XKKAX el
eIHHHLA
16 | @) 6€3 IPOCTaHOBKH LITAMIIOB e
XpaHeH#Hs!
. CIHHHIIA
6) ¢ MPOCTaHOBKOM MITAMITOB i
XpaHeHHA
[epememenue fen B mpouecce YHopsA04YeHUs N3 apXHBOX PAHHUIIHILL,
%) €IHHHLIA
17 | cTpyKTYpHBIX NOApa3AeneHni yupexaeHus B pabouyio KOMHATY U 0OpaTHO x;laﬂeﬂl:i =
ylpaBlIeHYecKoi TOKyMeHTaIHA
|g | BBUIaua i mOAKIAKA Nl COTPYIHHKAM B [IEPHOJ YIOPSI0YEHHs fnfullffi
DOKYMEHTOB C 0()OpMJICHHEM pPe3y/IbTaToOB P
19 | CocraBieHue omnuceit nen:




a) MAIIMHONMCHBIX

3darojioBOK

6) PYKOIHMCHBIX 3aroJioBOK
20 | CocraBiieHue TUTYIBHBIX JIHCTOB oz
21 | Cucremaru3anms e, He NoIeKalMX XpaHeHHIO, 0 rpynnam aeno
” CocTaBJiieHU€e aKTOB O BbIIEJIECHHH K YHUYTOXKEHHIO JOKYMEHTOB H JIE], HE 3aroNI0BOK
HOUISIKAIINX XPaHEHHUIO
23 | CocraBnenue akToB 0 HEHCIIPABUMBIX MIOBPEKACHUIX JOKYMEHTOB U A€ SHFOMHR
4 CocTaBjIeHHE aKTOB Ha yTpaueHHbIe JOKYMEHTHI (J1e/1a), IIyTH po3biCKa 3aroJioBOK
- KOTOPBIX HCYEPIIAHbI .
25 [Ipuém-ciaya e yIpeskAeHHIO ToCe 3aBepiuenns paboT Mo yHopsA0YeHHIO eMHMLA
JIOKYMEHTOB H JIEN YIIPaBJICHYECKOH JOKYMEHTAIUM e
26 | CocraBjieHHE aKTOB O 3aBEpiICHUH YIOPANOYCHHS JOKYMEHTOB M A€l MO3MLUA aKTA
IToAroToBKa MPUMEPHOM, THIIOBOH HOMEHKIATYPHI M€l MO KOHKPETHBIM
YUPEXKISHHSIM:
a) [IpoBesieHre OpraHU3alMOHHOM paboThl B yIPEXKACHHSIX:
1) npu coCTaBIEHHH TPUMEPHON M THITOBOH HOMEHKJIATYPBI JIEN YIPEKACHUN 1 nosuuus
2) mpu COCTaBIEHHH HOMEHKJIATYPHI A€ Ul KOHKPETHBIX YYPEKICHUN 1 nosuums
6) onpeneneHne HAYIHOH M MPAaKTHYECKOH EHHOCTH IOKYMEHTOB C LEJIBIO
57 | YCTAHOBIIEHHS CPOKOB HX XPAHCHHS:
1) ¢ HOMUCTHEIM IPOCMOTPOM :;)l:ifelﬂj;
CAHHH
2) 6e3 nMoAMCTHOrO IMPOCMOTPa % ;IaHeHL:;
B) COCTABIICHHE 3aroJIOBKOB Ha Jieja U JOKYMEHTHI 3aroyioBOK
I') pelakTHPOBaHHUE 3aroJIOBKOB 3aroioBoK
1) pa3paboTKa KOHCYIbTAllMOHHBIX yKa3aHH# O IPUMEHEHHH HOMEHKIATY bl T —
Jen
KommnnekcHoe oOcreioBaHHE COCTOSIHASI BEJOMCTBEHHBIX apXHBOB U
28 | menonpOM3BOACTBEHHBIX CITyK0 € cOCTaBIEeHHEM PEKOMEHJalMi 110 1 o6cnenosanue
COBEPIICHCTBOBAHHUIO JAEIONPOU3BOICTBA H aPXUBHOIO JIeNa YYPEKIEHHUS
Bribopouroe 06cienoBaHle COCTOSIHUS OHOTO U3 HANpaBleHHH (y4acTKOB)
29 | IeATeNBbHOCTH BEIOMCTBEHHOM U JISJIONMPOU3BOICTBEHHON CITYXOBI C 1 o6cnenoranue
COCTaBJICHHEM PEKOMEHJALMI IO HX COBEPIIEHCTBOBAHUIO
30 PaspaboTka nonoxeHHi 0 BEIOMCTBEHHBIX apXUBaX YUpEXKICHHH,
OpraHu3alMi, IpeanpUATHH 1 nonoxkenue
31 Pa3paboTtka nosnoxenuii 00 3KCIEPTHON KOMHCCHH YUPEKICHHUH,
OpraHu3alMii, NpearnpUsTHM 1 nonosxenue
3 PazpaboTtka IjHCprKILHﬁ O JIeNIONIPOU3BOACTBY YUPEKIACHHH, OpraHu3anui, | 1 unctpykums
NpeANPHATHH
33 | KorcynpTHpOBaHHKE 110 BOIPOCAM apXHBHOI'O Jiejia ¥ JEJIONPOU3BOJICTBA 1 KoHCynETALHS
34 | Or6op nex mo onucsIM 1 meno
BrisiBieHHe JOKYMEHTOB B Jenax:
35 | @) MAIIMHOMHCHBIA MJIM PYKOIIMCHBIH pa30OpIHBEIi TEKCT :;;H}::;i
o -~ CAHHH
0) TpygHOYHMTAEMBIH yracarolluil TEKCT g Saneﬂu;
36 | BrigBneHHE JOKYMEHTOB 110 SHIUKJIONEIUAM H APYTHM CIIPABOYHHKAM 1 3anpoc
37 | CocraBrnenne TeMaTHIECKHX 0630pOB L:;Tz%zzgz
38 CocraBieHue HCTOPHYECKUX cnpaﬂmg II0 HCTOPHH HAaCEJICHHBIX ITYHKTOB, ! “““‘:‘*ﬁ:‘:‘“"”"
(habpuK, 3aBOJIOB, YYPEIKIACHUH H JIp.
39 | CocraBienne HCTOPUIECKUX CIIPABOK F€HEANIOTH4eCKOTro xa;:u,ucTe;:»a2 1 3anpoc
| MRmHHONHCHLIT
40 | CocraBnenue crpaBok 6uorpapuaeckoro xapeu{'mepa‘2 awer
41 | CocraBieHne CIpaBoK o 3apaGOTHOI miaTe” 1 cnipaska




S

42

HcnonHenne TeMaTHYeCcKUX 3anpocoB 00 yCTaHOBIEHUH (TTOATBEPIKIACHNH )
oT/eNbHBIX (PaKkTOB, SBICHNH, cBeneHuH ((pakTa poxaenus, pakra cMepry,
(axTa BBIIENICHHS 3eMEIbHOTO YJacTKa H T.JI.)

1 cnpaBka

43

Briaya apxuBHBIX cipaBoOK 00 yCTaHOBICHHH (ITOATBEPIKICHHH)
MMYIIECTBEHHBIX TIPaB’

1 cnpaBka

44

Boigaga (mpuem) 1en U3 apXHBOXPaHHIIHIIL:

a) TEKCTOBBIE JOKYMCHTEI

C€IHHHLA
XpaHeHHA

6) xaprorpaduyeckue U aHATOrHYHBIE JOKYMEHTEI

CIHHHIIA
XpaHEeHHA

B) omucei

1 onuce

45

Ilevaranne xonwmii ¢ APXHUBHBIX JOKYMCHTOB:

a) ¢ pyKOIIUCHOr0 pa300op4MBOro WM NEYaTHOTO TEKCTa:

1) wepe3 1 unTepBan

T MAITHAOMHCHBIT

JHCT

2) uepes 1,5 uaTepBana

[ MalmnHONHCHBIH

JIHCT

3) gepes 2 uHTEpBaNa

T MAaIIHHONHCHBLH

JIHCT

0) ¢ pyxonucHOro HepaszbopUHBOro TEKCTA C MOMpaBKaMy U BCTAaBKaMu, c1abo
YUTaeMBIX, HalleYyaTaHHLIX HA MAMPYCHOM OyMare TOKYMEHTOB:

1) uepes 1 uaTEpBaIN

T MALTHHOMHCHBLT

JHCT

2) uepes 1,5 unTepBana

T MaIIHHOTHCHBLH

JHCT

3) uepes 2 uHTEpBaNa

T MaLuHHONHCHEIH

JNHCT

46

CxanupoBaHHe JOKyMeHTa ¢ paspemenneM 600 dpi B cepsix monyToHax/B
nsere, popmar jpg:

a) hopmar A4 (210x297)

T MAIHHOTMHCHBI

JHCT

6) opmar A3 (297x420)

T MAIIHHOTHCHEI

IHCT

47

Cxanuposanue noxymenta ¢ pazpeutenueM 300 dpi B cephix moayToHax/s
nsere, Gopmar jpg:

a) popmar A4 (210x297)

T MamHHOMHCHBIH

TTHCT

0) popmat A3 (297x420)

T MalLHHONHCHEIH

JMeT

48

Cxanmpopanne nokymeHTa 1 3anuck Ha CD/DVD-muck B popmare JPEG ¢
paspemenuem 300 dpi -

a) 9x12 cm

T MAIIHHOMHCHEIH

AHCT

6) 13x18 cMm

T ManminonHCHEI

MHCT

49

CxanupoBanue 0KyMeHTa H 3amuck Ha CD/DVD-auck B popmare JPEG ¢
paspemenueM 600 dpi

a) 9x12 cm

T MATIHAGTIHCHELH

JNIHCT

0) 13x18 cMm

T MALTHHOTHCHEL

JNHCT

50

O6paboTka penpoayKIHOHHOTO CHUMKA (OTCKaHHPOBAHHOTO HE(pPOBOTO
obpasa nokymeHTa) u3 umeromerocs PoHza NONIB30BAHMS, C IEJIHIO
nocnenyromed sanucu Ha CD/DVD,* npenocrapnennsnii 3akazunxom™*

T T

51

3anucek penpoAyKIHOHHBIX CHUMKOB (OTCKaHMPOBaHHBIX IU(POBHIX 06pa3oB
nokyMenToB) Ha CD/DVD,* npenocrasnennsrit 3akazunkom ***

T MaLIHHONHCHAIR

JHCT

52

KonupoBanue apxuBHBIX JOKYMEHTOB (z1e1) crocobom dotorpadupopanus Ha
CoOCTBEHHYIO HH(POBYIO HITH QHAJIOTOBYIO TEXHUKY B IPUCYTCTBHU
paboTHuKa apxuBa™***

1 MAHHOMHCHBIHK

JHCT




(™

('rm

I mamHonmHCHEH

53 | Komuposauue omuceii crioco6om dororpapuposanus Ha COOCTBEHHYIO b
1H(POBYIO HIIH aHAOTOBYIO TEXHHKY B IIPHCYTCTBHH pabOTHHKa apxusa****

I m

54 | CxaHHpOBaHHE apXMBHBIX JOKYMEHTOB (JIeN) Ha COOCTBEHHYIO TEXHHKY B . —
NpUCYTCTBHE paboTHHKA apxuBa****

55 | M3roToBieHAE KCEPOKONHUT apXUBHBIX IOKYMEHTOB C 3aBEPHUTENBHOM
3aNHChIO:

| MamHAOTHCHBIH
a) popmar A4 (210x297) nwer
T MALHHOMHCHEIR
6) dopmat A3 (297x420) P
Omiata 3a XpaHeHHE JOKYMEHTOB!
e1HHHLA
56 | @) 3alron XpaHeHHs
- eIrnHHLA
6) 3a 75 ner (AONTOBPEMEHHOE XPaHEHHE) XDAREIKE

57 | CnenuanbHas JEKIUA 1 nexums

58 | Jlekiusi HEOQHOKPATHOI'O IIOBTOPEHHUSA 1 nexuus

59 | Cemunap 1 cemuHap

60 | ITogroroska u 3KCIIOHHPOBAHUE BHICTABOK apXMBHBIX JIOKYMEHTOB 1 BBICTaBKa
TemaTHyeckoe BBISBIEHHE JOKYMEHTOB, 0TOOp J€e:

61 | a) mo onucsIM 1 3arosoBoK
0) o Karajoram 1 kapTouka
BrisiBJieHHEe JOKYMEHTOB B JI€JIax:

a) MAIIMHOIKCHEIH WX PYKOIHCHBIH pa300pYUBbIH TEKCT e

62 XpaHeHHs

. HHH
6) naneorpaguIecKHii TEKCT SRR,
XpaHeHHs
Hcnionsenue 3anpocoB;
> T MALHHOHCHE
a) TEMaTHYECKHX et
63 3 | cnpaska
0) colManTsHO-IIPAaBOBOr0 XapaKTepa i HHOCTPaHHBIX IPakKiaH
T MamHHONHCHBH
B) F€HEAJIOTHYECKOro Xapakrepa i
Beinaua U3 apXUBOXpaHHJIHIIL
a) ommcei 1 onuck
6-) nen €IHMHHILA
64 XpaHEeHHA
€IHUHHLA
KapT U NOJO0OHBIX 10
B) Kap JIOOHBIX JOKYMEHTOB i
eIHHHLA
I') MEKpO()HIBEMOB
) MEKpO XpaHeHHs
T MallHHOTHCHET

65 | [levaranne apxXUBHBIX COPABOK acr
IIpeacraBieHne OMyOIMKOBaHHBIX JIOKYMEHTOB JUIsl KOTHPOBAHM:

[ MallMHOMHCHBIT |
a) 0OBIYHEIX e

66 1 MAIHHOMHCHEIH

6) 0co60 HEeHHBIX i

T MALHHONHCHBIR

B) YHHKaIbHBIX Y
67 | [Ipencrasienue HEOMyOIMKOBAHHAIX JIOKYMEHTOB /Ul KOMHPOBAHUS *

a) 0OBIYHBIX aucT

6) 0c060 HEHHBIX nMCT

B) YHHKAJIBHBIX THCT
68 | CxanmpoBanue nokymeHTa ¢ paspeuenneM 600 dpi B cephIX MOIyTOHAX/B

ugsere, popmar jpg:

a) popmar A4 (210x297)

T MALUHHOTHCHEIH

JHCT




(®

6) bopmar A3 (297x420) Tl |
69 | CxanupoBanue gokymeHTa ¢ paspemenuem 300 dpi B cepsix momyroHax/B
usere, Gopmar jpg:
a) hopmar A4 (210x297) : -‘“"”‘j:ﬁ:"“"““
6) hopmar A3 (297x420) : “'""'f:::""m
70 | CxkanupoBanue noKymeHTa H 3anuck Ha CD/DVD-muck B dopmare JPEG ¢
paspemenuem 300 dpi
a) 9X 12 oM T MauMHonMCHLIH
JHCT
6) l3x l 8 CM I MamunonHcHLi
JIHCT
71 | Cxauuposanue nokymenta u 3anuck Ha CD/DVD-muck B popmare JPEG ¢
paspemenueM 600 dpi
T MamHHOTHCHRIT
a)9x12 cm 2
T MaurRomAcHbN |
0) 13x18 cm o
72 | O6paboTka pernpoayKIHOHHOTO CHUMKA (OTCKAHHPOBAHHOTO IU(POBOro b -
obpasa nokymenTa) u3 umeroinerocs GoHaa Moak30BaHMS, C HETBIO
nocneayomei 3anucu Ha CD/ DVD* npenocrapnenHbiii 3akazaukom™*
73 | 3anuchk pPeNpPOTYKIMOHHBIX CHUMKOB (OTCKAaHMPOBAHHBIX IU(POBEIX 06pa3oB | | "m"':":'c"”ﬁ
nokymenToB) Ha CD/ DVD* npenocraBineHHBIN 3akazuukom ***
74 | KomupoBaHHe apXHBHBIX TOKYMEHTOB (1em1) cnocobom dororpaduposanus Ha T"‘"":';“ﬁ""c"“
cobcTBeHHYIO IMMPOBYIO HITH AHAJIOTOBYIO TEXHHKY B IPHCYTCTBHH
paboTHHKa apxuBa****
75 | Kormuposanue omnmceit ciocoboM dororpadupoBanus Ha COGCTBEHHYIO ' e
H(POBYIO MM aHAJIOTOBYIO TEXHHMKY B IPUCYTCTBUH pabOTHHMKaA apxuBa****
76 | CxaHnpoBaHHe apXUBHBIX JOKYMEHTOB (J1€71) Ha COOCTBEHHYIO TEXHHUKY B : “'a”’:::"c"”ﬁ
NPHUCYTCTBHH paboTHHKA apXuBa****
77 | U3roToBiieHHE KCEPOKOMUH apXUBHBIX JTOKYMEHTOB C 3aBEPUTEINBHOM
3aIHCHIO:
I MALTHHONHCHBIH
a) popmar A4 (210x297) et
T MOIHONHCHBE |
6) bopmar A3 (297x420) et
78 | Hayuynble KOHCY/IbTaLUH | KoHCYNbTAILHS
79 1 cipaBka
Briaga cripaBKy NpH JTMKBUIALWH IOPHAHYECKOTO JTHIIA
IIpumeyanmne:

1- Ilpu ycnoBuu XpaHeHus JOKYMEHTOB B COCTOSTHHH POCCHIITH;

2- be3 ctouMocTH paboT 10 BISABICHHIO JOKYMEHTOB, TIOYTOBBIX YCIYT;
3-BmecTe €O CTOMMOCTBIO 32 BBHISIBIEHHE M PO3BICK JOKYMEHTOB B XpaHHWJIMIIE, MeYaTaHHEM
CIPAaBKH M C MOYTOBBIMH yciyraMu. IIpu oTCYyTCTBHYM B 3asBJIGHMM KOHKPETHBIX JaHHBIX O JaTe H
MecTe cOObITHS CTOMMOCTH paboTel Bo3pactaeT Ha 10% 3a H3ydYeHHE [OKYMEHTOB KaXIAOro
JOTIOJIHUTEBHOTO 0/1a;
4-Croumoctb paboT ompenensercs B 3aBHCHMOCTH OT CTENEHH YHHKAJIbHOCTH HA JOTOBOPHOM
OCHOBE, B NpeJieNiaX yCTAHOBJICHHBIX Mpe/elibHbIX Tapu(OB;
*macku BluRay u CD-RW k 3anucu He mpUHHUMAIOTCS;
**npu HamauK GoHIA NOTB30BAHUS,

***He 3aBUCHUT OT 0OBEMA 3aNTMCAHHON HHPOPMAITHH;
*A*EyCIyrH MpeioCTaBIAIOTCS B YATAJILHOM 3alle.



