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A. KeMMeJih 



CEPBllqlfy JI ,zJ:E CTAT 
,Z:W:E A.ll:MIIHIICTPAPE 

A ,Z:W:OKYMEHT AU:IIEH llill APXIIBEJIOP 
AJI PEIIYl>Jillqllif MOJl.ll:OBEHEIIITb 

HHCTPEHE 

,zJ:EPJKABHA CJIYJKl>A 
YIIPABJIIHIDI ,Z:W:OKYMEHTAU:I€IO 

TA APXIBAMII 
IlPil.ll:HICTPOBCbKOi 

MOJl.ll:ABChKOi PECilYJ>JIIKH 

rOCY,ll,APCTBEHHMI C .1IY~l>A 
YilPABJIEHIDI ,Z:W:OKYMEHTAU:IIEH II APXIIBAMII 

IlPll)J.HECTPOBCKOH MOJl.ll:ABCKOH PECilYJ>JIIIKll 

IIPHKA3 

r . T11pacrrorrb 
r 1 

N2 ------

06 yTBep)K)l;eHHH PerrraMeHTa rocy,napcrne1rnoro ~ern .llOK)'MeHTOB 
ApxHBHOro <PoH,na flp11,nttec1'pOBCKoii Morr.nascKoH: Pecrry6rrHKH 

B cooTBeTCTBHH c 3aKOHOM flp11.zi;HecTposcKoif Morr.nascKoii Pecrry6rrHKH OT 16 5IHBapg 
2009 ro.na N!! 651-3-IV «06 apxHBHOM .nerre flp11,nHeCTponcKoH: Morr.nascKoii Pecrry6rrHKH» (CA3 
09-3), YKa.30M flpe311,neHTa flp11,nHec1'pOBCKOH Morr.nascKoli Pecny6rrHKH OT 20 <Pesparr5I 2017 
ro.ua N!! 133 «06 yTsep)K,UeHHH florro)KeHH51, CTPYKTYPbI H IIITaTHOH lfllcrreHHOCTH 
focy.napcTBeHHOH CJiy)K6bI ynpasrreHH51 .ll;OK)'MeHTaIUfell H apXHBaMH flpH,nHeCTpOBCKOH 
Morr.nascKoii Pecrry6rrHKH» (CA3 17-9) c H3MeHeHH5IMH H .nonorrHeHH5IMH, BHeceHHbIMH YKa.3aMH 
flpe311,neHTa flpH.zi;HeCT}JOBcKoH: Morr.nancKoli Pecny6rrHKR OT 31 OKTSI6p51 2018 ro.na N!! 413 (CA3 
18-44), OT 22 MM 2019 ro.na N!! 167 (CA3 19-19), B uemrx KOOp.ll;HHaUHH ,ne51TeJibHOCTH opraHOB 
cHcTeMbI apxHBHoii oTpacJIH flpH,nHecTponcKoii Morr;:i,'ancKoii Pecny6JIHKH no opraHH3auHH 
rocy.napcTBeHHOro ~ern ,noKyMeHTOB ApxHBHoro <PoH.ua flpH,nHeCT}JOBCKoH: Mon.nascKoH: 
Pecny6JIHKH, 

n p H K a 3 bl B a IO: 
1. YTBep,nHTb PerrraMeHT rocy.napcTBeHHOro y<rern .IJ:OK)'MeHTOB ApxHBHoro <PoH.na 

IlpH,uHecTposcKoif Morr.nascKoii Pecrry6JIHKH corrracHo flpnrro)l(eHHIO K HaCT05IllleMy flpHKa.3y. 
2. HarrpaBHTb HacTOB:lllHii flpHKa.3 Ha rocy.uapcTBeHHYIO perncTpauHIO 11 o<Pm.1J1aJibHOe 

orry6rrHKOBaH11e B MHHHcTepcTBo IOCTHI.Urn flp11.nHecTposcKoli Mon.nancKoH: Pecny6nHKH. 
3. KoHTpOJib no HCTIOJIHeHHIO HaCT05III.J;ero I1pttKa.3a B03JIO)l(HTb Ha 3aMeCTHTeJUI 

HaqaJibHHKa focy)lapcTBeHHOH CJiy)l(6bI yrrpasrremrn )lOK)'MeHTaUHeH H apXHBaMH 
flptt.nHeCT}JOBCKOH Mon.nascKoH: Pecrry6JIHKH. ~w<qe-W ~A- f)He...t..1 h-" 

4. HacT05IlllHH flpHKa3 BCTyrraeT B CHJIY co <Jl-U} v oqmu,HaJibHOro orry6JIHKOBaHH51 H 
c 

pacnpOC1'pam1eT CBOe .neH:CTBHe Ha rrpaBOOTHOIIIeHH51, B03HBKIIIHeY'J. 5IHBap51 2021 ro.na. 

HaqanbHHK 

CKm1p 
66283 

3.f. To.nopaIIIKo 



IlpHJIO)KeHHe 
K IlpHKa3Y f ocy.napcTBeHHOH cJiy)l(6hI 
ynpaBJieHml .D;OKyMeHTa.IJ;HeH H apXHBa.MH 
IlpH,D;HeCTPOBCKOH Mon,naBcKoii Pecny6JIHKH 
oT «14» ,neKa6pSI 2020 ro.na N!! 89 

Perna.MeHT 
rocy.napcTBeHHOro yqern ,D;OKYMeHTOB 

ApxHBHoro <PoH.na IlpH,uHeCTPOBCKOH Mon.naacKoii Pecny6JIHKH 

1. 06mHe IlOJIO)KeHH.sI 

1. Perna.MeHT rocy.napcTBeHHoro yqern .D;OKYMeHTOB ApxHBHoro <l>oH.na IlpH.D;HeCTPOBCKOH 
Mon.naacKoii Pecny6rrHKH (.nanee - Perna.MeHT) ycTaHaBJIHBaeT nopsi.noK rocy.napcTBeHHoro yqeTa 
,noKYMeHTOB rocy.napcTBeHHOH H Herocy.napcTBeHHOH qacTH ApXHBHoro <PoH,n;a IlpH.n;HeCTPOBCKOH 
Mon.naacKoii Pecny6JIHKH (.nanee - ApxHBHoro <l>oH.na IlMP) c uennro o6ecneqeHHSI 
rocy.napcTBeHHoro KOH'TPOJISI 3a HX coxpaHHOCTDIO. 

2. Perna.MeHT pacnpoCTPaH.sieT cBoe .neiicTBHe Ha npaaooTHOIIIeHHSI c yqacTHeM opraHOB 
cHcTeMhI apxHBHOH OTPaCJIH IlpH.n;HeCTPOBCKOH Mon.naacKoii Pecrry6JIHKH H opraHoB 
rocy.napcTBeHHOH anacTH H yrrpaBJieHH.sI IlpH,n;HeCTPOBCKOH Mon.naacKoii Pecny6JIHKH, opraHoB 
MeCTHOro Ca.MoynpaBJieHHSI, IOpH,n.HqecKHX H <l>H3HqeCKHX JIHI( - HCTOqHHKOB KOMITJieKTOBaHH.sI. 

3. focy.napcTBeHHOMY yqeTy no.nJie)KaT ,D;OKYMeHThI ApxHBHoro <PoH.na IlMP, He3aBHCHMO OT 
BpeMeHH C03.D;aHHS, MeCTa HX xpaHeHHSI, BH,IJ;a HOCHTeJISI, TeXHHKH H cnoco6a 3aKperrneHHSI 
HH<i>OpMa.D;HH. 

4. ,noKYMeHThI ApxHBHOro <PoH,n;a IlMP yqHThIBaIOTC» no apXHBHhIM <l>oH,na.M, e,D;HHHUa.M 
xpaHeHHS,KOJIJieKI(HSIM. 

5. 0CHOBOH yqern ,IJ;OKYMeHTOB ApxHBHOro <l>oH.na IlMP SBJISieTCSI e.D;HHa» CHCTeMa 
perHCTPaUHH apxHBHhlX <l>oH,D;OB, e.n;HHHI( xpaHeHH.sI, o6ecneqHBaIOmas opraHH3aI(HOHHyIO 
ynopsi.noqeHHOCTh, H.D;eHTH<l>HKa.IJ;HIO H B03MO)KHOCTb a.n;pecnoro IlOHCKa .D;OKYMeHTOB. 

6. Cpe,n;cTBOM yqeTa ,D;OKYMeHTOB ApxHBHoro <PoH,n;a IlMP »BJISieTCSI rrpHcaoeHHe apxHBHhIX 
IIIH<l>poB e.n;HHHI(a.M xpaHeHHSI. 

7 . .nllil ueneii HaCTosmero Perna.MeHTa HCilOJib3yIOTCS cne.nyromHe OCHOBHhie ITOHSITHSI: 
a) yqeT apXHBHhIX ,D;OKYMeHTOB - ycTaHOBJieHHe KOJJHqecTBa H COCTaBa apXHBHhlX ,D;OKYMeHTOB B 

e,D;HHHI(aX yqern H <l>HKCaI(HS (perHCTPaI(HSI) npHHa.n;Jie)KHOCTH Ka)K.D;OH e.n;HHHI(bl yqeTa K 
orrpe.neneHHOMY KOMilJieKcy H o6meMy HX KOJIHqecTBy B yqeTHbIX .D;OKYMeHTax; 

6) yqeTHbIH .D;OKYMeHT - ,IJ;OKYMeHT ycTaHOBJieHHOH cpopMbl, <l>HKCHpyromHH: IlOCTyrrJieHHe, 
BbI6bITHe, KOJIHqecTBO, COCTaB H COCTOSIHHe apXHBHhIX ,n;oKyMeHTOB B e,D;HHHI(ax yqeTa; 

B) e,nHHHI(a yqeTa .D;OKYMeHTOB - e.n;HHHI(a H3MepeHHS KOJIHqecTBa .D;OKYMeHTOB B apXHBe; 
r) e,D;HHHI(a xpaHemrn apXHBHhIX .D;OKYMeHTOB - yqeTHM H KJiaCCH$HKaI(HOHHa» e.n;HHHI(a, 

rrpe,nCTaBllilIOmas co6oH: $H3HqeCKH o6oco6JieHHhlH .D;OKYMeHT HJIH COBOKyrrHOCTb .D;OKYMeHTOB, 
HMeromas Ca.MOCTOSTeJihHOe 3HaqeHHe. 

l.Ilpuu~HDLI rocy.napcrBeHHoro y'leTa JJ.OKyMeHTOB ApxHBHoro tl>oH.na IlpUJJ.HecrposcKoii 
MoJIJlaBCKoii Pecny6JJHKH 

8. focy.napcTBeHHhIH yqeT J{OKyMeHTOB ApXHBHOro cpoH,D;a IlMP OCHOBbIBaeTCS Ha cne.nyromHx 
npHHI(Hrrax: e,}Clu,,u o[j£Uc~e 

a) I(eHTPaJIH3aI(HSI - peaJIH3yeMo!"Ha OCHOBe perna.MeHTHpoBaHHOro opraHOM rocy.napcTBeHHOH 
BJiaCTH, B Be.nemrn KOToporo HaxO,D;gTCSI BOilpOChl apxHBHOro .nena H yrrpaaJieHHSI ,D;OKYMeHTaI(HeH 
Tipn.nHecrpoacKoli Mon,n;aacKoli Pecny6nnKH, B3aHMo.nelicTBH.sI opraHOB H yqpe)K.D;eHHH ero 
CHCTeMhl H opraHH3aI(HH - HCTOqffHKOB KOMIIJieKTOBaHHSI, <l>H3HqeCKHX JIHI( - co6cTBeHHHKOB 
,D;OKYMeHTOB Herocy.napcTBeHHOH qacTH ApxHBHOro <l>oH.na IlMP; 



rc:IW 
6) YHH<i>HKa.QHSI - OCHOBaHHO!'.. Ha co6mo,neHHH rrpeeMCTBeHHOCTH yqeTa apxHBHbIX .llOKyMeHTOB 

Ha scex CTa,AHSIX pa60Tbl c HHMH, e,nHHCTBa COCTaBa, MeTO.llHK COCTaBJieHIDI H Be,lleHIDI yqeTHblX 

)l,OKyMeHTOB; 
B) )l,HHaMHqJIOCTb - CHCTeMaTHqecKoe, caoeapeMeHHOe H orrepaTHBHOe BHeceHHe H3MeHeHHH B 

yqeTHbie )l,OKyMeHTbl HJIH COCTaBJieHHe HOBblX yqeTHbIX )l,OKyMeHTOB; 

r) IIOJIHOTa H )l,OCTOBepHOCTb rocy.napcTBeHHOfO yqeTa - OTPIDKeHHe IIOJIHbIX H )l,OCTOBepHblX 

)l,aHHblX B yqeTHbIX .llOKyMeHTax. 

9. ~ yqem apxHBHbIX .UOKyMeHTOB s rocy.n.apcTBeHHbIX apxHsax, CTPYKTYPHhIX 

no,npaJ,neJieHHIDC opraHH3a.QHH, ocymeCTBJUIIOmHx rrpHeM H XpaHeHHe apXHBHblX .llOKyMeHTOB B 

HHTepecax IIOJlb30BaTeJUI, Be.llyTCSI: 

a) KHHra yqeTa IIOCTyIIJieHHH ,UOKyMeHTOB; 

6) CIIHCKH <l>oH.llOB; 

B) OIIHCH .uen H .llOKyMeHTOB HJIH HX pa3HOBH.llHOCTH; 

r) JIHCTbl <l>OH.llOB HJIH 3aMeHSIIOID;He HX ,UOKyMeHTbl, a TaK)l(e .npyrHe yqeTHbie ,UOKyMeHTbl, Ha 

OCHOBaHHH KOTOpbIX COCTaBJUIIOTCSI .llOKyMeHTbl ueHTPaJIH30BaHHOro rocy.napcTBeHHOfO yqern. 

10. flo Mepe rrepexo.na K aBTOMaTH3HpOBaHHbIM apxHBHbIM TeXHOJIOIIDIM rocy.napcrneHHbIH 

yqeT apXHBHblX )l.OKyMeHTOB 6y,neT ocym;eCTBJUITbCSI Ha OCHOBe peKOMeH,UOBaHHbIX opraHOM 

rocy.napcrneHHOH BJiaCTH, B Be,neHHH KOTOporo HaxO.llSITCSI BOIIpOCbl apXHBHOfO .uena H 

yrrpasneHHSI .uoKyMeHTaUneH: flpn.n;HeCTPOBCKOH Mon;::i;ascKoH: Pecrry6nHKHJ asmMaTH3HpOBaHHbIX 

yqeTHbIX TexHonornH: rrpn coxpaHeHHH ycTaHosrreHHoro PernaMeHTOM rropsmKa pa6oTbI. 

l l..Oco6oMy yqeTy no,nJie)l(aT oco6o ueHHbie H YffHKaJibHbie .llOKyMeHTbI ApxHBHoro <PoH;::i;a ITMP 

s rocy;::i;apcrneHHOM peecTPe, se.n.eHHe KoToporo ocym;ecTsJUieTcSI opraHOM rocy;::i;apcrneHHOH 

BJiaCTH, B se;::i;eHHH KOTOporo HaxO,WITCSI BOIIpOCbI apXHBHOfO ;::i;ena H yrrpasneHHSI .llOKyMeHTauHeH 

flpH;::i;HeCTPOBCKOH MoMaBCKOH Pecrry6nnKH. 

J. IlopsmoK rocy;:i;apcreeuuoro y-1eTa ;:i;OKYMeHTOB rocy;:i;apcTeeuuoii 'laCTH Apxueuoro 
fi>ou;:i;a IlMP 

12. rocy;::i;apcrneHHbIH yqeT .llOKyMeHTOB ApXHBHOfO <Pmma ITMP- CHCTeMa yqeTa .llOKyMeHTOB 

ApxHBHoro <PoH;::i;a ITMP, ocHoBaHHaSI Ha rrpHHUHIIe ueHTPaJIH3aUHH H cocpe;::i;oToqeHHH s opraHax 

yrrpasJieHHSI apXHBHbIM ;::i;eJIOM cse;::i;eHHH 0 KOJIHt.IecTBe, COCTaBe apXHBHblX <l>OH,l(OB H KOJIHqecrne 

e;::i;HHHU XpaHeHHSI. 

13. ,Il;oKyMeHTaMH rocy;::i;apcTBeHHOfO yqern SIBJUIIOTCSI: 

a) rracrropT apx11sa Ha 1 SIHBapSI ro;::i;a (flpHJIO)l(eHHe N2 1 K HaCTOSIID;eMy PernaMeHry); 

6) KapTOt.IKa <l>oH;::i;a (flpHJIO)l(eHHe N2 2 K HacmSimeMy PernaMeHry); 

B) rracrropT apx11sa opraHH3a.QHH Ha 1 .neKa6pSI ro;::i;a, xpaHSim;eH: yrrpaBJieHt.IeCKYIO 

.UOKyMeHTauH10 (flpHJIO)l(eHHe N2 3 K HacToSim;eMy PernaMeHTy); 

r) rracrropT apxHsa opraHH3aum1 Ha 1 ;::i;eKa6pSI ro;::i;a, xpaH.snueH: ay.llHOBH3YaJibHbie 

.llOKyMeHTbI (flpHJIO)l(eHHe N2 4 K HaCTOSIID;eMy PernaMeHTy); 

;::i;) rracrropT apxHsa opraHH3auHH Ha 1 .neKa6pSI ro;::i;a, xpaH.sim;e.H. Ha~o-TeXHHqecKYIO 

.UOKyMeHTaUHIO (flpHJIO)l(eHHe N2 5 K HacTm1m;eMy PernaMeHry); 

e) nacrropT apxHsa opraHH3aum1 Ha 1 ;::i;eKa6pSI ro;::i;a, xpaH.sim;e.H. :meKTPOHHbie 

.n.oKyMeHTbI (flpHJIO)l(eHHe N2 6 K HacTo.snueMy PernaMeHTy); 

)I() JIHCT yqeTa H OIIHCaHHSI YffHKaJibHOfO .llOKyMeHTa (flpHJIO)l(eHHe N2 7 K HaCTOSIID;eMy 

PernaMeHTY ); 

3) cse;::i;eHHSI 0 COCTOSIHHH xpaHeHHSI .llOKyMeHTOB B opraHH3a.QHSIX-HCTQqHHKax KOMIIJieKTOBaHHSI 

rocy.n.apcrneHHblX apXHB08 Ha 1 SIHBapSI _ _ ro.n:a (flpHJIO)l(eHHe N2 8 K HaCTOSIID;eMy 

PernaMeHry); 

H) CBO)l,HbIH fO,l(OBOH OTqeT rocy.napcTBeHHblX apXHBOB 0 COCTaBe apxHBHbIX <l>oH.ZJ;OB 3a 

__ ro.n: (IlpHJIO)l(eHHe N2 9 K HaCTOSim;eMy PernaMeHTy); 

K) cso,nHbIH ro.noso.H. oTqeT o se,noMCTBeHHOM xpaHeHHH .UOKyMeHTOB ApxHBHoro <PoH,na ITMP 

3a __ ro.u (flpHJIO)l(eHHe N2 10 K HacTo.sim;eMy PernaMeHTy). 

14. flpH ocymecTBJieHHH rocy.uapcTBeHHOfO yqeTa apXHBHbIX .llOKyMeHTOB B 

aBTOMaTH3HpOBaHHOM pe)l(HMe o6o6m;eHHbie IIOKaJaTeJIH .llOKyMeHTOB rocy;::i;apcTBeHHOfO yqeTa B 
I - ----· 
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'1aCTli, OTIJIDKaIOmeii KOJIH'1eCTBO, COCTaB apXHBHbIX $OH.[(OB H KOJIH'1eCTBO e,[(HHH[( xpaHeHWI, B 

TOM '1HCJie HMeIOIUHX CTIJaxOBbie KOilHH H KOilHH $OH.[(a IlOJib30BaHH.sI, a TaIOKe HCXO.[(Hble 

TIOKa3aTeJIH, He06XO.[(HMbie .[(llil TIOJI)"1eHHSI o6o6meHHbIX IlOKa3aTerreii, BXO.[(SIT B '1HCJIO 

o6SI3aTeJibHhIX peKBH3HTOB )"1eTHblX 6a3 .[(aHHhIX. 
15. OpraHH3an:m1 ae.ri:eHH.sI rocy.ri:apcTBeHHoro yqera ,n;OKYMeHTOB rocy.ri:apcTBeHHOH qacTH 

ApxHBHOro $oH.ri:a TIMP, xpaHSIIUHXCSI B rocy.ri:apcTBeHHbIX apxHeax J ocymecTBJISieTC..sI B 

crre.ri:yiomeM nopSI.[(Ke: 
a) rocy.ri:apcTBeHHhie apxHBhI TipH.[(HeCTIJOBCKOii MoJI.[(aacKoii Pecrry6nHKH npe.ri:cTaBJISIIOT B 

opraH rocy.ri:apcTBeHHOH BJiaCTH, B Be.[(eHHH KOTOporo HaxO,[(SITCSI aonpochl apXHBHOfO .ri:erra H 

ynpaarreHWI .[(OKYMeHTau:Heii TipH.[(HeCTIJOBCKoii MoJI.[(aBcKoii Pecny6rrHKH: 
1) nacnopT apxHea Ha 1 SIHBapSI ro.ri:a (TipHJIO)l(eHHe N2 1 K HaCTOSiw;eMy PermlMeHry); 

2) KapT0'1KH $oH.ri:oa Ha nocryrrHamHe a Te11eHHe ro.ri:a $oH.[(bI (TipHJIO)l(eHHe N2 2 K 

HacToSimeMy PermlMeHry); 
3) JIHCT )"1eTa H OTIHCaHml yHHKaJibHOro .[(OKYMeHTa (TipHJIO)l(eHHe N2 7 K HaCTOSIIUeMy 

PerrraMeHTy); 
4) CBe,[(eHHSI 0 COCTOSIHHH xpaHeHHSI .[(OKYMeHTOB B opraHH3aIIHSIX-HCT01:IHHKax 

KOMnneKTOBaHHSI rocy.ri:apcTBeHHbIX apXHBOB Ha 1 SIHBapSI __ ro.ri:a (TipHJIO)l(eHHe N2 8 K 

HacmSIIUeMy PerrraMeHry). 
6) OpraH rocy.ri:apcTBeHHOH BJiaCTH, B Be,[(eHHH KOTOporo HaxO,[(SITC..sI BOilpOCbl apXHBHOro .ri:erra 

H ynpaarreHHSI .[(OKYMeHTau:Heii TipH.[(HeCTIJOBCKOii MoJI.[(aBcKoii Pecny6rrHKH: 

1) e)l(efO.[(HO COCTaBJISieTCSI CBO.[(HbIH fO.[(OBOH OT'1eT rocy.ri:apCTBeHHbIX apxHBOB 0 COCTaBe 

apxHBHhIX $oH.[(OB 3a __ ro.ri: (TipHJIO)l(eHHe N2 9 K Hacmgw;eMy PerrraMeHTY) Ha OCHOBaHHH 

rracnopToa, rrpe.ri:crnarreHHbIX rocy.ri:apcTBeHHbIMH apxHBaMH IlpH.[(HecTpoacKoii MoJI.[(aBCKoii 

Pecrry6rrHKH; 

2) opraHH3yeT H se.ri:eT IJ;eHTPaJibHbm $oH.[(OBbm KaTarror IlpH.ri:HecrpoacKoii MoJI.[(aacKoii 

Pecny6JIHKH Ha OCHOBaHHH KapT0'1eK $OH.[(OB, rrpe.[(CTaBJieHHbIX rocy.ri:apcTBeHHblMH apxHBaMH 

IlpH.ri:HeCTIJOBCKoii MoJI.[(aBCKOH Pecny6rrHK; 

3) opraHH3YeT H Be.[(eT rocy.ri:apcTBeHHbIH peeCTP yHHKaJibHbIX .[(OKYMeHTOB ApXHBHOfO $OH.[(a 

TipH.ri:HeCTIJOBcKoii Morr.ri:aacKoii Pecrry6nHKH Ha ocHoBaHHH nHcTa yqera H onHCaHWI 

yHHKaJibHoro .ri:oKyMeHTa. 

16. IlopMOK rocy.ri:apcTBeHHoro )"1eTa .[(OKYMeHTOB rocy.ri:apcTBeHHoii 1:1acTH ApxHBHoro $oH.[(a 

TIMP, apeMeHHO xpaHSIIUHXCSI B opraHH3au:HSIX: 

a) opraHH3au:HH-HCT01:IHHKH KOMITJieKTOBaHWI rocy.ri:apcTBeHHbIX apxHBOB e)l(ero,[(HO .[(0 

25 .[(eKa6pSI OT'1eTHOro ro.ri:a COCTaBJISIIOT H npe.[(CTaBJISIIOT B COOTBeTCTByIOw;He rocy.ri:apcTBeHHbie 

apxHBbI nacnopTa apxHBOB opraHH3aU:Hii Ha 1 .ri:eKa6pSI __ ro.ri:a (~HJIO)l(eHWI N2 3,4,5,6 K 

HaCTOSIIUeMY PerrraMeHry) B 3aBHCHMOCTH OT COCTaBa .[(OKyMeHTOB, o6pa3)'IOIUHXC..sl B 

,[(eSITeJibHOCTH 3THX opraHH3a.IIHH. 

6) e)l(ero.ri:Ho rocy.ri:apcTBeHHbie apxHBbI IlpH.ri:HeCTIJOBCKoii MoJI.[(aBCKoii Pecrry6nHKH Ha 

OCHOBaHHH npe.ri:cTaBJieHHbIX nacnopTOB COCTaBJISIIOT CBe.[(eHHH 0 COCTO~HH xpaHe~ 

.[(OKYMeHTOB B opraHH3aU:H~-HCT01:IHHKax KOMilJieKTOBaHWI rocy.ri:apCTBeHHbIX apXHBOP. Ha 1 
SIHBapSI __ ro.ri:a (IlpHJIO)l(eHHe N2 8 K HacToSiw;eMy PerrraMeHTy); 

B) opraH rocy.ri:apcTBeHHOH BJiaCTH, B ae,zi:eHHH KOToporo HaxO.[(SITCH BOilpOCbl apXHBHOfO ,n;erra H 

yrrpaarreHHSI .[(OKYMeHTaU:Heii TipH.ri:HeCTIJOBCKoii Morr.ri:aacKoii Pecny6JIHKH 1 Ha ocHoBaHHH 

CBe,[(eHHH 0 COCTOSIHHH xpaHeHWI .[(OKYMeHTOB B opraHH3aIIHSIX-HCT01:IHHKax KOMITJieKTOBaHWI 

rocy.ri:apcTBeHHbIX apXHBOB, rrpe.[(CTaBJieHHbIX rocy.ri:apcTBeHHbIMH apXHBaMH IlpH.[(HeCTIJOBCKOH 
MoJI.[(aBCKOH Pecny6nHKH, cocTaaJISieT 

CBO.[(HbIH ro.ri:oeoii OT'1eT o se.ri:oMcTBeHHOM xpaHeHHH .[(OKYMeHTOB ApXHBHoro $oH.ri:a TIMP 3a 

__ ro.ri: (TipHJIO)l(eHHe N2 10 K HaCTOjnu:eMy PerrraMeHTy). 

17. TiopSI.[(OK u:eHTPaJIH30BaHHOro rocy.ri:apcTBeHHOro )"1eTa .[(OKYMeHTOB rocy.ri:apcTBeHHOH 
11acTH ApxHBHoro <t>oH.ri:a ITMP, HaxO.[(SIIUHXCSI Ha nocTOSIHHOM xpaHeHHH B OT.[(eJibHbIX opraHax 

rocy.ri:apcTBeHHOH BJiaCTH H ynpaarreHHH H 110.[(Be.[(OMCTBeHHbIX HM opraHH3au:H~: 

a) opraHH3a.IIHH, rro.uee,uoMcTBeHHbie MHHHCTepcTBy o6opOHbI IlpH.[(HeCTIJOBCKOH MoMaBCKOH 

Pecny6rrHKH, MHHHCTepcTBy BHYTIJeHHHX .uerr TipH,uHeCTIJOBCKoii MoJI.[(aBCKoii Pecny6rrHKH, 

MHHHCTepcTBy rocy.n;apcTBeHHoii 6e3onacHocTH TipH.n;HecTpoacKoii Morr.n;aacKoii Pecny6rrHKH, 

1-3;;rr11 • · ~n\• o·<r~ r.H 
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MliHHCTepcTBy HHOCTPaHHbIX ,nen flpH.Zu1ecTPOBCKOH Mon.nascKoH: Pecny6JIHKH, cocTasmnoT 
yqeTHbie cse.nemrn no <)>opMaM B COOTBeTCTBHH c 1\-.pHJIO)l(eHIUIMH N!! 3,4,5,6 K HacTmnneMy 
PernaMeHTY Ha 1 .neKa6pa _ ro.na H npe.nocTaBmnoT B ll,eHTPaJihHbIH se.noMCTBeHHhIH apxHB . 
cooTBeTCTByIDIUHX MHHHCTepcTB K 30 .neKa6pa oT'ieTHoro ro.na; #«<mo.'l<-t-Jc..:; ~ic .. if;(, wM~11&imf 

6) CBO,ll;Hbie yqeTHble cse.neHHSI no Ka)l()l;OH H3 yKa3aHHblX B no.nnYHKTe a) v CHCTeM, 
aKmOqaromH 1 cse.neHHH no :ueHTPaJIH30BaHHOMY arrnapaTy no <)>op Me cornacHo flpHJIO)l(eHmo N2 8 
K HacTOameMy PernaMeHTy, a TaK)l(e cae.neHHSI TOJibKO no :ueHTPaJihHOMY arrrrapaTy no <)>opMaM 
~pHJIO)l(eHHH N!! 3,4,5,6 K HacToameMy PernaMeHzy npe.ncTaBIDllOTCH B opraH rocy.napcTBeHHOH 
BJiaCTH, B Be,ZJ;eHHH KOTOporo HaxO,ll;SITCSI BonpOCbl apxHBHoro .nerra H yrrpasJieHHH .llOKYMeHTa:uHeH 
flpH.nHeCTPOBCKoii: MoJI,ZJ;aBcKoii: Pecny6JIHKH J B cpoK .no 15 HHBapa ro.na cne.nyiomero 3a 

OT'ieTHhIM; 
B) opraH rocy.napcTBeHHOH BJiaCTH, B ae.neHHH KOTOporo HaXO,ll;HTCH BOnpOCbl apXHBHOro ,neJia H 

ynpasneHHH .llOKYMeHTa:uHeli flpH,nHeCTPOBCKOH Morr.nascKoH: Pecny6JIHKH1 BKJilOqaer yqeTHLie 
cse.nem:rn, nony'ieHHhie B :ueHTpaJIH30BaHHOM nopH.nKe B Cso.n cse.neHHH no <)>opMe cornacHo 
flpHJIO)l(eHHIO N!! 8 K HacToHmeMy PernaMeHTy. 

f. IlopB.!J:OK rocy,!J:apCTBeuuoro y-ieTa .!J:OKYMCHTOB uerocy.1J:apcTBeuuou -iacTH ApxuBuoro 
cI>oH.1J:a IlpH,!J:uecTpoBcKoil MoJI,!J:aBcKoil Pecny6JIHKH 

18. flocne OTHeceHHSI .llOKYMeHTOB K cocrnsy ApxHBHoro q>0H,na ITMP opraHOM 
rocy,napcTBeHHOH BJiaCTH, B Be,ZJ;eHHH KOTOporo HaxO,ll;SITCSI BonpOCbl apXHBHOro .nena H 
ynpasrreHHSI .llOKYMeHTa:uHeii: flpH.nHeCTPOBCKOH MoJI,ZJ;aBcKoii: Pecny6JIHKHJ coaMeCTHO c 
co6cTBeHHHKaMH 3THX ,ll;OKYMeHTOB opraHmyeTCSI HX rpcy.napcTBeHHbIH yqeT. 

19. ITopa.noK rocy.napcTBeHHoro yqeTa ,ZJ;OKYMeHTOB Herocy.napcTBeHHOH qacTH ApxHBHoro 
cl>oH.na ITMP: 

a) Herocy,napcTBeHHbie opraHH3a:UHH-HCTQqHHKH KOMnJieKTOBaHHH rocy.napcTBeHHbIX apxHBOB 
e)Kero,ZJ;HO .no 25 .n;eKa6pa oTqeTHoro ro.na COCTaBJISIIOT H npe,ll;CTaBJISIIOT B COOTBeTCTByIDW:He 
rocy.napcTBeHHhie apxHBLI flpH.nHeCTPOBCKoii: Mo11.nascKoii: Pecny611HKH nacnoprn apxHBOB 
opraHH3a:uHH: Ha 1 .neKa6pa _ro.na (tvpHJIO)KeHHSI N2 3,4,5,6 K HacTo.s.un:eMy PernaMeHTY) B 
3aBHCHMOCTH OT COCTaBa ,ll;OKYMeHTOB, o6pa3yIDIUHXCSI B .neaTeJibHOCTH 3THX opraHH3a:uHH:; 

6) co6cTBeHHHKH ,ZJ;OKYMeHTOB Herocy,napcTBeHHoii: qacTH ApXHBHOro <PoH,na ITMP 
(cl>H3HqecKHe JIH:Ua) npe.ncTaBJISIIOT yqeTHble cae.neHHH 0 CBOHX .llOKYMeHTax B rocy.uapcTBeHHbie 
apxHBhI flpH.nHeCTPOBCKoii: MoJI,ZJ;aBcKoii: Pecny6JIHKH no cl>opM:e cornacHo flpHJIO)l(eHHIO N!! 2 K 
HacTOameMy Perna.MeHTy; 

B) e)l(erO,ll;HO rocy.napcTBeHHLie apXHBbl Ha OCHOBaHHH npe.ncTaBJieHHbIX ,ll;aHHbIX COCTaBJISIIOT 
cse.neHH.sl 0 COCTOHHHH xpaHeHHSI ,ll;OKYMeHTOB B Herocy.napcTBeHHbIX opraHH3a:uH.sIX-HCTO'iHHKax 
KoMnJieKTOBaHH.si: rocy.napcTBeHHhIX apxHBOB flpH.nHeCTPOBCKOH Mon.nascKoii: Pecny6nHKH Ha 
1 srnsap.si: __ ro.ua (flpHJIO)KeHHe N2 8 K HacTo.si:meMy PernaMeHzy); 

r) opraH rocy.napcTBeHHOH BJiaCTH, B Be.neHHH KOTOporo HaxO,ZJ;HTCH BOnpOCbl apXHBHoro .nena H 
ynpasneHH.si: ,ll;OKYMeHTa:UHeii: flpH.llHeCTPOBCKOH Mon.nascKoii: Pecrry6JIHKH Ha ocHOBaHHH 

u 7 
cae.neHHH 0 COCTO.sIHHH xpaHeHHH ,ll;OKYMeHTOB B Herocy.napcTBeHHbIX opraHH3a.IUUIX-HCTO'iHHKax 
KOMnrreKTOBaHH.si: ~oc .uaocTBeHHhIX anXHBOB TipH.llHeCTPOBCKOH Morr.uascKoif Pecny6JIHKH, 

·Lb ~~oU-4 Ct'iI>i>-tO..£..UI 
npe.ncTaBJieHHbIXVco aBJISieT CBO.llHblH ro,noaoH:" oTqeT 0 Be,ZJ;OMCTBeHHOM xpaHeHHH .llOKYMeHTOB 
ApxHBHoro cl>oH.na ITMP 3a __ ro.n (flpHJIO)KeHHe N!! 10 K HacToameMy PernaMeHzy). 

20. ApxHBHLie .noKYMeHTLI, sonpoc 06 OTHeceHHH KOTOpbIX K ApxHBHOMY cl>oH.ny ITMP He 
perneH, He Moryr yqHThIBaThC.sI KaK B03MO)l(Hhle HCTO'IHHKH KOMIIJieKTOBaHH.sI rocy.napCTBeHHOro 
apXHBa. 

21. .D:oKYMeHTbI Herocy.napcTBeHHOH qacTH ApxHBHoro cl>oH.na ITMP, nepe~Hhie B 
co6cTBeHHOCTb rocy.napcrna Ha noCTO.sIHHOe xpaHeHHe B rocy.napcTBeHHbie apXHBbl, BKJilOqaIOTC.sl 
B cocTaB rocy.napcTBeHHoii: qacTH ApxHBHoro <PoH.na TIMP H yqHThIBaIOTC.sI B l\Op.si:.nKe, 
onpe.ne11eHHOM nYffKTOM 15 HacToamero PernaMeHTa. 

22 . .D:oKYMeHThI Herocy.napcTBeHHOH qacTH ApxHBHOro cpoH.na, nepe.naHHhie co6cTBeHHHKaMH 
Ha xpaHeHHe B rocy.napCTBeHHbie apxHBbl, yqHTblBaIOTC.sl OT,ll;eJibHO OT ,ll;OKYMeHTOB 



rocy;::i;apcTBeHHOH qacTH ApxHBHoro <t>oH;::i;a IlMP B rropAAICe, orrpe;::i;eJieHHOM IIYffKTOM 19 
HacToRm;ero PernaMeHTa. 



(mu1MeHoarurne H an.pee no~aTeIDI) 
KeM npe.n;eTaBIDieTe.si _____ ____ _ 

(HaHMeHOBa.IIHe H an.pee roey.n;apeTBeHHOro 

apXHBa) 

Ilpm1o:>KeHHe N2 1 K PermlMeHT)' 

roey.n;apeTBeHHOro yqeTa ,D;OKYMeHTOB 

ApxHBHOro <l>oH.n;a TIMP 

IlacnopT rocy.i::.apcTeeeeoro apxuea 

------------------- --apXHBa Ha 1 HHBapSI ____ r. 
(ml3Ba.IIHe roey.n;apeTBeHHoro apxHaa) 

1 c . 6 OCTaB H 0 'beM apxHBHLIX AOK}'MeHTOB 
Konw-1eCTso e,nHHHQ xoatteHIDI Kon-so 

IloKa3aTeJIH Kon-so Bcero KpaifttHe Bttecett- CeKpeT- Ylfl'CH- e,nHHHQ 

<Pott.nos ,naTbl HbIXB HblX HbIX xpaHe-
OilHCb oco6o HIDI, 

QeHHbIX npHIDI-
TblX Ha 

BpeMeH 
HOe 

xpatte-
- HHe 

)J;OKYMeHTbl Ha 
6YMa:>KHOH oeHOBe 
Bcero: 

B TOM 1D1eJie: 
Y npaaJieHqeeKaJI 

,D;OKYMeHTanHSI 

)J;OKYMeHTbIJIH~oro 
npoHeXO:>K,D;eHHSI 

Ha~o-TeXHHqeeKaJI 

,D;OKYMeHTaI~HSI 

)J;OKYMeHTbl no 
JI~OMY eoeTaBy 

KHHo.n;oKYMeHTbI 

<l>oTO,D;OKYMeHTbl 

<l>oHO,D;OKYMeHTbl 

BH.n;eo.n;OKYMeHTbI 

3JieK'I'pOHHbie 
,D;OKYMeHTbl 
Y HHKaJibHbie 
,D;OKYMeHTbl 

HTOfO: 

' 



TI LOHMeqaHIDI: 
KoJIH1:1ecTBO e,n:HHHU Yl!eTa 

I 

TioKa3aTeJrn Bcero B TOM l!HCJie BHeceHHbIX I 

B OilHCb 

KHHo.n;oKyMeHTbI 

<l>OTO,D;OKyMeHTbl 

<l>OHO,D;OKyMeHTbl 

BH.n;eo,n:oKyMeHT1>1 

3JieKTpOHHble 

,D;OKyMeHTbl 

Y HHKaJibHbie 

,D;OKYMeHTbl 

,ll;OKyMeHTbIJIHl!HOrO 

npOHCXO>K,D;eHIDl,He 

BHeceHHbie B OilHCH 

2. CocTaB u o6'beM crpaxosoro ct>ouJ,J;a Konuii apXHBHbIX J.J;OtcyMeHTOB. 

KonH1:1ecTBo e.n;HHHU xpaHeHIDI 06neM CTPaxoaoro cJ.>oH,D;a 

TioKa3aTeJIH CKOilHpOBaHHbIX 11Merom:Hx cJ.>oH.n; KonH1:1ecTBo KoJIH1:1ecTBO 

.n:m1 CTPaxoaoro IlOJib30BaHml K8,1l.pOB e,D;HHHU 

cJ.>oH,n:a HeraTHBa XpaHeHIDI 

CTPaxoaoro 

$oH.n;a 

,ll;OKyMeHTbl Ha 

6yMIDKHOH OCHOBe 

BCErO: 

B TOM l!Hcne: 

Y npaaneHl!ecKasi: 

,D;OKYMeHTal.lIDI 

,ll;oKyMeHTbIJIHl!HOro 

npOHCXO>K,D;eHH.sI 

HaYl!HO-TeXHHlleCKWI 

,D;OKYMeHTal.lIDI 

)J;OKyMeHTbl no JIHl!HOMY 

COCTaBY 

KHHo,n:oKyMeHTI>I 

<l>OTO,D;OKYMeHTbl 

<l>oHO)J.OKYMeHTbl 

BH,n:eo.z:i.oKYMeHT1>1 --

3neKTpoHH1>1e 

,D;OKYMeHTbl 

YHHKaJI1>H1>1e .n;OKYMeHTbI 

11TOrO: 



3. CocTaB u o6'heM uayquo-cnpauoquoro annapaTa K apxnBHbIM ,n:oKyMenTaM. 
3 .1. OrrHCH, KaTaJiorH, 6a3LI ,na.HHLIX. 

Co3.n;aHo 6aJ .n;aHHLIX 

[loxaJaTenH Kon-Bo OnHceif (KHHr 3axaTaJIOfH3HpOBaHO o coCTaBe H co.n;ep-
yqeTa H OilHCaHHJI) )KaffHH .D;OK)'MeHTOB 

Bcero H3 HHX B Kon-Bo Kon-Bo Kon-Bo Kon-Bo 6aJ 11H<l>op 
nonHOM pou.n;OB e.D;HHHU COCTaBJieHHhlX .D;8HHhlX MaUH-
lcoMilJleKTe xpaHeHIDI, KaPToqex OHHhlif 

e.D;HHHU Bcero JfaHHX 06'beM 
yqeTa sx;uoqeu- (M 

llLIX B 6aifT) 
KaTaJIOfH 

,ll;oK)'MeHTL1 ua 
6)'Ma)KHOif OCHOBe 

BCEfO: 

B TOM trncJie: 

Y rrprumeHqecKWI 

,ZJ;OKYMeHTfillHH 

,[(OKyMeHTbl 

JIHqfforo 

IIPOHCXO)KJ(eHHj{ 

HayqHo-

TeXHHqecKWI 

,ZJ;OKYMeHTfillHj{ 

,[(OKyMeHTbl IIO 

JIHqffOMY COCTaBY 

KHHO.ZJ;OKYMeHTLI 

<l>oTO,ZJ;OKYMeHTbl 

<l>OHO,ZJ;OKYMeHTbl 

BH,neo,noKYMeHTLI 

3neKTPOHHbie 

,ZJ;OKYMeHTbl 

Y HHKaJibHbie 

,ZJ;OKYMeHTbl 

11TOfO: 

3 .2. CnpaBoqHo-11HQ>opMa:u;110HH.b1e 113,n:aHHH 

IloKmaTeJIH KoJIHqecTBo 

113.ZJ;a.HHbie crrpaBoqHHKH 

BCEfO: 

B TOM trncJie: 

IlyreBO,ZJ;HTeJIH,KpaTKHecrrpaBOqffHKH 

IIO d>oH.ZJ;aM 

,[(pyrHX THIIOB 

Ilo a.ZJ;MHHHCTPaTHBHO-TeppHTOpHaJibHOMY 

.n;eJieHHIO 

1 ,. ,- , .,.. .... r!•· .. ~ 



I Ilo HCTOpBH yqpell(,llemdi 

4. CocTae u oo'beM uayquo-cnpaeoquoii: ouoJIHOTeKu. 

IloKa.JaTeJIH Ko1mqecTBo 

Kimm u: 6poIII10pb1 
fa.3eTbl 
)l{ypHaJibl 
.lJ:pyme BU:,ll.bl rreqaTHOH rrpO,D:YKUHH 
3neKTPOHHbie 6a.3bl ,ll.aHHblX 

5. YcJIOBHH xpaueuuH JJ.OKYMeHTOB.! 

IlOKa.3aTeJIH Ko1mqecTBo 
3.n.aHu::H(rroMeID:eHu::H)apxu:aa 
Bcero: 
B TOM qn:cne: crreuu:an:bHO rrpu:crroco6neHHbie 
IlpOT.IDKeHHOCTb CTeJIJIIDKHbIX IIOJIOK (B nor. M.) 
Bcero: 
B TOM qn:cne: MeTaJIJIHqecKu:x 

,lJ;epeBSIHHbIX 
CMeIIIaHHbIX 

CTerreHb 3arDV)l(eHHOcTu: (a%) 
OcmuueHHOCTb 3.D.aHHii cu:rHaJIH3auu:e:H (a%): 
OxpaHHWI 
Ilo)l(apHWI 
qHTaJibHbIH 3aJI 
TeMrrepaT)'PHO-BJIIDKHOCTHblli pe)l(HM 
co6mo.n.aeTCSI (He co6mo.n.aeTcSI) 
3aKapTOHHPOBaHHO e,ll.HHHU xpaHeHHSI 

6. CeeJJ.eHHH o KaJJ.pax. 

Kon-Bo Cae.n.eHHSI o crreuu:an:u:cTax apxu:aa 
IIITaTHbIX <l>aMHJIHSI, HMSI, o~eCTBO, qn:cno, 06pa.30BaHHe, CTIDK 
COTpy ,LUIHKOB MeCSIU, ro.n. po)l(,lJ.eHHSI crreuu:an:bHocn 06IUH:H apxHBHbIH 
apxu:aa 

I 



~aTa nepeoro 
IlOCT)'IlJleHIDld>OH.ll.a 

Kpaliuue ,naTbI Ka)f(,noro 
mnsaHIDI d>on.na 

06'beM «t>ou.na 
Ha I llHBapSI 

Ha:rnauue onucu, 
aHHOTaUIDI JJ:OKYMeHTOB 

~aTa nonyqenIDI 

Tip1mo)l(eHHe N2 2 K PernaMemy 
rocy,n:apcTBeHHOrO yqeTa ,ZJ;OK}'MeHTOB 
ApxHBHoro cl>oH.n;a TIMP 

KapTO'lKH d>on.na MeCTo xpaneHIDI d>on.na .N'2 d>mma 
KareropIDI 
<l>opMa co6cTBeHHOCTH 
CpoK xpaneHIDI (TOJibKO 
)J)UI uerocy.napcTBeHHoii 
11acrn ApxHBnoro <l>on.na 
IlMP) 

HMBaHHe cl>oH.n;a 

fo.IU>I 

KonH'lecTBo e.nunuu xpaHeHIDI 
JJ:OKYMeHTOB 
B TOM 11ucne ueonucaHHbIX 
e.nHHHU xpaneHIDI JJ:OKYMeHTOB 
E.ll.HHHU xpaneHIDI, HMeIOIUHX 
CTPaXOBble KOilHH 

Ha11aJibHb1e Kone11u Ha:mauue onucu, Kone'lHbI 
ro,nbI bie aHHOTaUIDI JJ:OKYMeHTOB Ha11anbHbI e ro.z:u,i 

rO,nbl e 
ro,nbI 



KoMyrrpe,ncTaBllileTcg~~~~~~~~~~~~~~~~~~~~~ 
(HaHMeHOBaHHe H a.npec rro.rryqaTellil) 

KeM rrpe.n;ocTaBllileTcg 
~~~~~~~~~~~~~~~~~~~~-

( H aH Me HOB aH He H a.npec OT1IHTLIBaIO~eiicg opraHH3~H, 

<l>opMa co6cTBeHHOCTH OT"tffiTbIBaID~eiicg opraHH3filUIH) 

IlACIIOPT 
apXHBa opraHH3auHH, 

xpaHg~eii yrrpaB11eWiecKyio ,noK)'MeHTaumo 
Ha 1 ,neKa6pg ro.na 

IIp1mo:>KeHHe N!! 3 K Perna.Memy 

rocy.napcTBeHHOfO yq:eTa ,UOK)'MeHTOB 

ApxHBHoro <l>oH,Ua IIMP 

KoJIHl!eCTBO 4>oH,ZJ;oe llio~a,UL apXHBOXpaHHJIH~a B M2 3arpy:>KeHHOCTL apxHBOXpaHHJIH~a, % 

2. Cee11eHffg o JIOK)'MeHTax. 

IloKa3aTeJIH Ko.n Ko11Hl!eCTBO e,nHHHU xpaHeHffg 

CTPOKH 
KpaiiHHe ,naTLI 113 HHX BHeCeHO B OITHCH, YTBep)l(JleHHLie XpaHgTcg ceepx 06pa3yeTc» 

I.J;3KK apXHBHOro yqpe)l(JleffHjl ycTaHOBJICHHOro .nen B ro.n 

0 
i:... 

ffa'la.JibH!UI KoHe'IH!UI Bcero KpaiiHHe ,naTLI cpoKa 
<I) 
() Ha'la.JihHWI KoHe'IHWI 
t:J:I 

IJOCTO.SIHHOfO 201 
xpaHeHH» 

Ilo JIHlIHOMY COCTaBY 202 

:1 
~ ,, 

. Karrn1>1 
~ 

( 

I KonHl!ecTBo IIITaTHLIX pa6oTHHKOB .. (OJl CTpOKH 
. t; Wl I "' 



Y crromrn xpaIIeHHSI .llOK)'MeHTOB ( HY)l(HOe no.n;qepKHYTh) 

XpauuJium;e: ecTh, HeT; cyxoe, Cb1poe; ceeTrroe, TeMHoe. 

0TOilJICHHe: ueHTpaJThHOe, rreqHoe, OTCYTCTByeT. 

CTeJIJia~u MeTarr1rnqecKHe, .n;epeBHHHbie, KOM6HHHpOBfillHhie, OTCYTCTB)'IOT 

IIIKacl>L1: MeTaJIJIHqecKHe, .n;epeBSIHHhie, KoM6HHHpOBaIIHbie, OTCYTCTB)'IOT 

Curuanu1anuu: no~apuaH: ecTb, HeT, oxpauuaH: ecTb, HeT. 

qHTaJibHblH 3aJI: eCTb, HeT. 

TeMnepuypuo-BJia~HOCTHbiii: pe~uM: co6mo.n;aeTCSI, He co6mo.n;aeTCSI. 

" 

( cpaMHJIHSI H TenecpOH HCIIOJIH11TeJISI) 

M.Il. 

r. 



TipHJio:>Kem1e N!! 4 K PernaMeHzy 
rocy.ZJ:apcTBeHHoro ~era .ZJ:OK)'MeHTOB 
ApxHBHoro <l>oH,ZJ;a TIMP 

(HaHMeHOBattHe H a.upec nonyqa-rerui) 

1. AHAJIOr OBLIE HOCHTEJIH 
1 .1. KHHO.llOKYMEHTLI 

Tan HOCHTeJlH 

e)lHHHU 
yna··-····-

1 2 
Bui.eoKacceTLI VHS, S-
VHS. BETACAM 
Ilpo•rne 
(YKa3aTb THO HOCHTem1) 

1.2. «l>OHO.lIOKYMEHTLI 
Tun HOCHTeJJH 

e)lHHHU . ·-
1 2 

3anHCH Ha M8rHHTHOii 
nenTe 
Ilpo11ue 

-n;Ka3aTb THO HOCHTeJUI) 

IlACilOPT 
apxHaayq:pe)l()l;eH1UI,opraHH3aQHH,npe.n;np1UIT1UI 

xpamru:i:ero ay.n;HOBH3yaJI1>H1>1e .n;OK}'MeHThI 
Ha 1 .n;eKa6p.sr ro.n;a 

KonH'leCTBO 
KoJJH'lecTBO KHHO.llOK)'MeHTOB, BHeceHHblX B 

'ULIO 11':\Tilt ('.'.}fil(\ n n 1u •11 ·----y 

ell;HHHU 
Kp8 AHHe .ll8Tbl 

e)lHHHU ell;HHHU 
r<:paliHHe .ll&Tbl 

v'leTa YftGUOUUG V'leTll 

3 4 5 6 7 

KonuqecTeo 
l\OJIH'leCTBO ctioHO.llOK)'MeHTOB, BHeceHHblX B 

y 141' 11'.'.lTIK ('.'.}fil(\ n nu,.u 

ell;HHHU 
Kp8AHHe .ll&Tbl 

e)lHHHU ell;HHHU 
KpaAHHe .ll&Tbl 

V'leTll ][ ftD""-••••- V'leT8 

3 4 5 6 7 

KoJJH'lecTBO KHHO.llOK)'MeHToB, xpaHHlllHXCH 
,.,.,.n"' w -;; ,.n nlt'D 

e)lHHHU e)lHHHU 
KpaAHHe A&Tbl 

IOllff"UUG V'leTll 

8 9 10 

Konu'leCTBO cJiou O.llOK)'MeHTOB, xpaHHUlHXCH ....... ., y • -- f'Dnlt'A 

e)lHHHU e)lHHHU 
Kp&ilHHe .ll8Tbl 

V'leTa 

8 9 10 



1 .3. <l>OTOlIOKYMEHThl 
THO HOCHTeJIH KonH'leCTBO 

KonH'ICCTBO cJioTO,llOKyMCHTOB, BHCCCHHblX B KonH'ICCTBO cJioTO.llOKyMCHToe, xpaHHlllHXCH . ·- 1130K l30K\ onuru rR .. n" vcrannn MAU• nro COOKS 

C,llHHHQ C,llHHHQ 
i<:paliHHe ,ll8TLI 

C,llHHHQ C,llHHHQ 
i<:paliHHe ,ll8Tbl 

C,llHHHQ C,llHHHQ 
i<:paliHHe ,ll8Tbl . VlfeTII YftGUOffHQ VlfPTll . V'fPTll 

1 2 3 4 5 6 7 8 9 10 

<l>OTOHeraTHBLI 

<l>OTODOJHTHBbl 

<l>OTOa.IIL60Mbl 

1 .4. BH.LlEOlIOKYMEHThl 
THO HOCHTeJIH KonH'lecT&o 

KonH'ICCTBO KHHO,llOKyMCHTOB, BHeceHHLIX B KonH'leCTBO KHHO.llOKyMCHToe, xpaHHlllHXCH 
;.0 ---··· ·-·iuL1" ll~TIJ( {30K\ onuru rRonv • - •nu rnml'll 

C,llHHHQ C,llHHHQ 
i<:paliHHe ,ll8TLI 

C,llHHHQ C,llHHHQ 
KpaliHHe ,ll8Tbl 

C,llHHHQ C,llHHHQ 
i<:paliHHe ,ll8TLI 

VllPTH 11'.nlllH"ffUG VlfeTB y v11eTa 

1 2 3 4 s 6 7 8 9 10 
BH,lleoKacceTblVllS,S-
VllS. BET ACAM 
Ilpoque 
(YKa3aTb THU HOCHTe.11.11) 

2. :QH<I>POBLIE HOCHTEJIH 
2 .1. KHHOlIOKYMEHThl 

Tun uocHTeJlll KonH'ICCTBO 
KonH'ICCTBO KHHO,llOKyMCHTOB, BHCCCHHblX B Konu'leCTeo KHHO.llOKyMCHTOB, xpaHHlllHXCH ceepx . ···iL1" ll~TIJ( l3UK\ nnuru . ·-- u rnnll'<1 

C,llHHHQ C,llHHHQ i<:paliHHe 00"bCM C,llHHHQ C,llHHHQ KpaliHHe 06"beM C,llHHHQ C,llHHHQ i<:paAnne 06"beM 

'" Vlfl'Tll nllTIJ lrnaliT\ Yng••-••••- V'leTa JIBTLI fl n11iiTi VlfeTB 118TLI ff6aATl 

1 2 3 4 s 6 7 8 9 10 11 12 13 
OnTH'lecKne 

llHCKH 

fipO•IHe 
(yic:l1311Tb nm HOCllTCJIJI) 

Konn'leCTBo 
KonH'ICCTBO cJioHO,llOKyMCHTOB, BHCCCHHblX B KonH'lecreo cJioHO.llOKyMeHToe, xpaHHlllHXCH caepx 

13 



2 

OnTH'leCKHe 
llHCKH 
Ilpoqne 
(yKll3aTh mn HOCHTeIDI) 

.3. <l>OTOlIOKYMEHTLI 

Tun HOCUTeJIH 

e,llUHUU 
Y "MHrH 

1 2 
OnTH'lecKne 
llHCKH 
Ilpoque 
(YKll3aTL mn HOCIITeJIJI) 

2.4. BH,ll;EO,[l;OKYMEHTLI 

Tun HocuTe.nH 

e,llUHUU 
xnauAUffH 

1 2 
OnTH'lecKne 
llHCKH 
Ilpoque 
(YKll3aTL mn HOCIITeIDI) 

Konu'lecTeo 

e,llUHUU Kpaiittue 06'beM 
V'lll'TSI JIBTbl ff6aiiT\ 

3 4 5 

Konu'lecTeo 

e,llUHUU KpaiiHue 06'beM 
V'leTSI llSITbl 1r1111tiT\ 

3 4 5 

KoJIH'lecTeo clioTO.llOK)'MeHToe, etteceHHbtX e Konu'leCTBO ctioTOJlOKyMeHTOB, xpaHHIQUXCH ceepx II 
.-.------- ·----· 1e n~rru- l'.lTIK\ nmu•n vcrattnRn,•11ttoro rnnK:a 

e,llUHUU e,llHHHU KpaiiHHe 06'beM e,llUHUU e,llUHHU Kpaiittue 06'beM 

YnRtteHHH V'leTa 118Tbl ff6aiiT) Yn1111PffHH V'leTa llSITl.I Wn11iiT\ 

6 7 8 9 10 11 12 13 

Konu'lecTeo eu,lleOJlOK)'MettToe, ettecettHbtx e Konu'lecTeo eu,lleO.llOK)'MeHToe, xpaHHIQUXCH ceepx . 1t.1e I T~JTR' l'.lTIK) rmuru vrT11una ~ '°HOro rnnK" 

e,llHHHU e,llUHHU K:paiittue 06'beM e,llUHUU e,llUHHU KpaiiHue 06'beM 
Yn11uouua V'leTa llllTbl ffoaiiT) Yn11uouua vqeT11 llSITl.I l.D."'nailT\ 

6 7 8 9 10 11 12 13 



3. CBE,L(EHIDI 0 KA,L(P AX 

KonnqecTso 
WT3THhlX 

Cse,ll.eHHH o pyKOBO.ll.HTeJJe apxnsa 
pa60THHKOB 

apxnsa 

1 2 3 

<l>.11.0. 

06pa.30BaIIHe 

Crrenmm1>HocT1> 

CTIDK pa60T1>1 

PyKoBo,LJ;uTeJIL yqpe~enuH: 

(HaUMeHOBauue ,ll.OJl)KHOCTH) 

CocTaBuJJ: 

(HaUMeH0Bam1e .ll.OJDKHOCTH) 

4. YCJIOBIDI XP AHEHIDI ,l(OKYMEHTOB 
( Heo6xo,nHMoe rro.wiepKHyrb) 
XpauHJmme: ecTb, HeT; cyxoe, c1>1poe; cBeTJioe, TeMHoe. 

0TODJieHHe: neHrpaJibHOe, ne11Hoe, OTCyrCTByeT. 

CTeJIJia:am: MeTaJIJIH11ecme, .nepeBHHH1>1e, KoM6HHHpOBaIIH1>1e, HeT. 

IIIKacl>LI: MeTaJIJIHtieCKHe, .nepeBHHH1>1e, HeT. 

Curuanu1au:nH: no)KapHaH - ecTb, HeT; oxpaIIHaH - ecTb, HeT. 

qHTaJibHblH 3aJI: eCTb, HeT. 

TeMnepayYpno-BJia:1KHocTHbIH pexmM: co6mo.naeTcH, He 

co6mo.naeTcH. 

(no.nnucb) 
M.Il. 

(pacmu<}>poaKa no.11nucu) 

(no.nnucb) (pacmu<}>poBKa DO.ll.DHCH) 

<I>opMaT A4 (297x210 MM) 



KoMy rrpe,ncTaBIDieTcg 
~~~~~~~~~~~~~~~~~~~~ 

(uaHMeuoaaHHe u a.npec nonyqaTem1) 

KeMrrpe,nocTaBIDieTcg ~~~~~~~~~~~~~~~~~~~~ 
(naHMeuoaauue u a.npec o~HTLrnruomeiica opraumau;m1, 

$opMa co6CTBeHHOCTH O~HThlBalOllJ,eifcg opraHHJau;uu) 

IlACIIOPT 
apx1rna opraHH3au;uu, 

IlpHJIO:>KeHHe NQ 5 K PernaMeHT)' 
rocy,napcTBeHHoro yqera ,noK)'MeHTOB 
ApxHBHoro cpoH,na IIMP 

xpa.IDii::u;e:H HayqHo-TexHuqecK)'IO ,ll,OK)'MeHTau;mo 

Ha 1 ,ll,eKa6pH ro,ll,a 

1. HayqHo-TexHuqecKaH noKyMeHTau;HH. 06mue cBeneHHH. 

IloKa.JaTeJIH Ko.n CTpOKH KoJIHqecTBO e,nHHHU: xpaHeHHg 

Bcero KpaiiHHe ,naT1>1 

HaqaJihHM KoHeqffag 

A E 1 2 3 

Ha~o-HccJie,noBaTeJibcKM 101 

KoHCTpyKTopcKM 102 

TexHoJiornqecKM 103 

IlpoeKTHM 104 -
Ilpoqffe BH,ZJ;hI 105 

?f 

"'J Bcero 106 
. 
~ 



2. HayqHo-TexHHqecKa~ .llOK)'MeHTau~. OTHeceHH~ K cocTaBy ApxHBHoro <1>0HJ1a fIMP 

KonH11ecTBO e;::i;HHHU: Ko;::i; KonHqecTBO Kpa:HHHe ;::i;aTbI KonH11ecTBO e;::i;HHHU: xpaHeHIDI 
xpaHeHHSI CTIJOKH rrpoeKToB, Haqanbttrui: KotteqttaJI BtteceHHbIX a KpaiiHHe ;::i;aTbI XpalUITCH caepx 

rrpo6neM ( TeM ), ODHCH 
HaqanbHruI 

ycraHOIIJleHHOfO 
KOHeqHaJI 

}'TBep)l()J;eHHbIX YTBepxmeHHb1e cpoKa 
'.)I11( apXHBHblX 

3TIK apXHBHblX yqpexmettuit, 
yqpe)l()J;eHHH acero 

A E 1 2 3 4 5 6 7 
Hayq110- 201 
Hccne;::i;osaTenncKa.sI 

KoHCTIJYfCTOpcKa.sI 202 

TexHonom11ecKa.s1 203 

IlpoeKTHa.sI 204 

Ilpo11He BH)J;bI 205 

Bcero 206 

2 • lloKVMeHTbI Ha MaIIIHHHbIX HOCHTeJUix HHcbonMaI HH. Ii83bl naHHbIX (Ell) 
IlOKaJaTenH 

A 
. - ~OK)'MeHTbl Ha 
' ~ . 
' ; l'tlaIIlHHHbIX HOCHTen.sIX 
' ~ i!cmpopMau;HH i ... 

""' - lo ':;: ! 
' ; . .; ' ':'· ; 

t .•• " i . 
i"li '::> ·:: l 
~ . :~ I 

> ~ r.~ f 
• t'l! I 

,. I ' :;,. I 
:r. ! 

-""· · ........ _ 

Ko.n 
CTIJOKH 

E 
301 

KonHqecTBo 6aJ 06neM Cse,neHH.sI o ;::i;oK)'MeHTax Ha MaIIlHHHbIX HOCHTen.six 
)J;aHHbIX 3aIIHCaHHOH KonH11ecTBO 06neM KpaiiHHe ;::i;aTbI 

HH<i>OpMau;HH e;::i;HHHU: 3aIIHCaHHOH HaqanbHa.sI KOHe11Ha.sI 
(M6aiiT) xpaHeHIDI HH<i>OpMau;HH 

(M6aiiT) 
1 2 3 4 5 6 



3 y . rrnasneHqecKruI .lIOKVMeHTaIIHH 

11oKa3aTeJIH Ko.n KoJIHtieCTBO e,n;HHHU: xpaHeHIDI 
CTpOKH Bcero Kpaii:HHe .n;aTLI 1-h HHX BHeceHO B OIIHCH, XpaH.SITC.SI 

yreep:>K,ZJ;eHHLie ( cornacoBaHHLie) ceepx 
311K apXHBHOro yqpe:>K,ZJ;eHIDI ycTaHOBJieHHO 

Ha11aJILHa.SI KoHetIHa.SI Bcero Ha11arrLHa.SI KOHetIHa.SI ro cpoKa 

A Ii 1 2 3 4 5 6 7 
IlocTO.SIHHOrO xpaHeHH.SI 401 

Ilo JIHllHOMY COCTaBY 402 

5 K . a.lIDbl 

B11.n;L1 apxHBOB Ko,n; CTpOKH KoJI1111ecTBo IIITaTHLIX 
pa60THHKOB 

A E 1 
HaYtIHo-TexH1111ecKoii .n;oKyMeHTal(HH 

y rrpaeJieHtieCKOH ,ZJ;OKYMeHTal(HH 

y cnOBHH xpaHeHHH .llOKYMeHTOB (H)')KHOe 110.z:i;qepKHyrb) 
XpaHHJIHme: eCTb, HeT; cyxoe, Cbipoe; CBeTJIOe, TeMHOe. 
OTonJieuue: u:eHTparrLHoe, rretIHoe, OTcyrcTeyeT. 
CTeJIJiaX(u: MeTa.JIJIH11ecKHe, .nepeB.SIHHLie, KOM6HHHpOBaHHLie, HeT 
IDKatlJL1: ,n;epeB.SIHHLie, MeTaJIJIH11ecK11e, HeT 
CurHa.JIHla._u.a: noX(apua.a: ecn, HeT, oxpauua.a: ecn, HeT. 
qHTa.JlbHbIH la.TI: eCTb, HeT. 
TeMneparypuo-BJiaX(HOCTHLiii peX(HM: co6mo,n;aeTc.SI, He co6mo,naeTC.SI. 

(a,n;pec, N2 TeJie4.>oHa opraHH3al(HH) 

.--.•• ___ ..(wi;pec, N'2TeJie<l>oHa apxHea) 

I ~. ~'+---" 20 __ r. 
r t • · 

l ~' 4: :~L'OBO,ZJ;HTeJib 
. , J. - rl\. ---------
• I , """ ' ' . . ~ !~ ·2-:( ~_;_: _aM_H_JI_H_.Sl_H_T_e_Jie_<l>_o_H_H_CII_O_JI_H_H_T_e_JI.SI_)_ 

1 1~1 ...., :,:,I j ,....,, rj 

!1' r·• ' ~ ¥.II. 
' <L ;&·.> ; 

, :r: ' ·. ,., __ . • ._ r 



KoMy rrpe.n;ocTaBIDieTC.sI ----------------------
(HaHMeHOBaHHe H 8,!1.pec IIOJiyqaTerui) 

KeMrrpe;:i;cTaBJijJ:eTC.sI ______________________ _ 
(HaHMeHOBaHHe, 8,!1.pec, TeJie<l>oH yqpe)l()leHIDI, opraHH3aQHH, rrpe.nrrpIDITIDI) 

IlpHJIO)KeH11e NQ 6 K Pema.MeH1y 
rocy;:i;apcTBeHHOro yqeTa ,ll;OKYMeHTOB 
ApxHBHOro cl>oH;:i;a IIMP 

IIACIIOPT 
apXHBayqpe~eHHSI,opraHH3aQHH,npe~npHSITHH 

xpa~w;ero 3JieKTPOHH1>1e ~oKyMeHTbl 
Ha 1 ~eKa6pH ro~a 

1. 06m;ne cee.z.enuH 
KonH11ecmo cl>oHJlOB IlnomaJJ.1> apxHBoxpaHHJIHIUa B M2 3arpy)l(eHHOCTb apxHBoxpaHHJimua, % 

1 2 3 

2. Cee.z.enuH 06 3JieKTpouubIX .Z.OKYMenTax 

3JieICTpOHHblX ,UOK)'MeHTOB, BHeceHO B OIIHCH, 

Bcero 3JieKTpOHHbIX .noKyMeHToB yTBep)l()leHHbie (cornacoeaJrnble) Q311K (311K) XpaHHTCJI caepx ycTauosneuuoro cpoKa 

IloKa.3aTenH 
apXHBHOro Y'IPC)l()lCHHj[ 

e.D.HHHU e.D.HHHU 
KnaHHHe .naTbl 

ofu.eM 
C,UHHH KPaHHHe .naTbI 

ofu.eM 
KPRHHHe ,naTbl 

ofu.eM e,nHHHU e,nHHHU C,UHHHU 
HaqaJibHa Kouequa 

(M6aiiT) xpaHeHHJ 
u KOHeqHa 

(M6aiiT) 
KOHequa 

(M6aiiT) xpaueuHJ1 yqeTa 
Y'feTa 

uaqaJibHM XpaHCHIDI yqera uaqaJibHM j[ j[ j[ j[ 

1 2 3 4 5 6 7 8 9 IO II 12 13 14 15 16 

Y rrpaeJieuqecKM 

,UOK)'MeHTRUIDI: 

a) IIOCTOj[HHOro 

cpoKa xpaHeHHj[ 

6) 
·- ;l{OJirOBpeMeHHOro 

~;. ~BblWC 10 JieT) 
.. ~ CPOKa xpaHeHIDI .., 

1 ~0K)'MeHTbl IIO 
'!; HqHoMy COCTaBy 

;. flTOrO: 
' ... i 
l.,,-r t 



3. CBE,ll;EHIDI 0 KA,ll;P AX 

KOJIH'ICCTBO 
IUT8THblX 

Cee.nenuH o pyKoeo,nuTene apxuea 
pa60THHKOB 

apxuea 

l 2 3 

<1>.11.0. 

06pa30BaHHe 

CrreUHaJILHOCTL 

Crn.JK pa60T1>1 

PyKoeo,nHTe.JIL y'IpexmeuuH: 

(H!UiMeHOBauue ,!l,OJDKHOCTH) 

CocTaeun: 

(HaHMeHOBauue ,!l,OJDKHOCTH) 

4. YCJIOBIDI XPAHEHIDI ~OKYMEHTOB 
( Heo6xo,n;HMoe rro,wiepKH)'TL) 
XpannJinm;e: ecTL, HeT; cyxoe, c1>1poe; caeTnoe, TeMHoe. 

0TOilJICHHe: ueHTpaJibHOe, rrelffioe, OTCyrCTByeT. 

CTeJIJiaxrn: MeTannHlJeCKHe, .n;epeB.SIHH1>1e, KoM6HHHpOBaHH1>1e, HeT. 

IDKacl»L1: MeTannHlJecKHe, .n;epeB.SIHH1>1e, HeT. 

Cepsepua11: ecTL, HeT; _ (KOnHlJecTBo ). 

CY6,ll;: ecT1>, HeT; ____________ (THrr CYE)l) 

Pe1epsuoe Konuposauue: ecTL, HeT; pe3epBH1>m cepaep, 

o6oco6neHHoe ceTeaoe <l>a.Hnoaoe xpaHHnHme, BHemHHii JKeCTKHii 

,ll;HCK, IlOKaJlbHLm JKeCTKHH .n;HCK. 

qHTaJILHLIH '.JaJI: eCTb, HeT. 

CuruaJie1au:u11: rroJKapHa.SI - ecT1>, HeT; oxpaHHa.SI - ecTL, HeT. 

TeMneparypuo-BJiaxmocTHLIH pe~nM: co6mo.n;aeTc.SI, He 

co6mo.n;aeTC.SI; pe3epBHblH KOH,D;HUHOHep: eCTb, HeT. 

(IlO,!l,IlHCb) 
M.Il. 

(pacmmppOBKa IlO,!l,IIHCH) 

(n0,!1,IlHCb) (pacmmf>poBKa no,!l,Ilucu) 

<I>opMaT A4 (297x210 MM) 



IlpHJIO)KeHHe N2 7 K PernaMeHzy 
rocy,napCTBeHHOro yqeTa ,!{OK)'MeHTOB 
ApxHBHoro <l>oH,na TIMP 

JIHCT yqETA H OITHCAHIDI 
YHHKAJILHOrO~OKYMEHTA 

PerHC'I'pa:u;HoHHbIBHOMep __________________________ _ 

,n:arn BKJIIOtJeHJUI ,nOKyMeHTa B f ocy,napcTBeHHbIH peeC'I'p ---------------

1. Onucauue JJ;OKYMCHTa 
Ha3BaHHe(3aronoaoK),noKyMeHTa _______________________ ~ 
CaMoHaJBaHHe,noKyMeHTa __________________________ _ 
BH,n,noKyMeHTa ______________________________ ~ 
AaTop,noKyMeHTa ____________________________ ~ 
.lJ:aTa(BpeMHC03,naHIDl),noKyMeHTa ______________________ _ 

BeK 
-----------------------------------~ OpHeHTHpoaotJHag,naTa ___________________________ _ 

.5I3bIK ,!{OKyMeHTa -------------------------------
AH HO Ta:u;H H ---------------------------------Mc TO pH tI e c K ag c n pas Ka ___________________________ _ 

HanHtIHe .nparo:neHHLIX MeTannoB H KaMHeii --------------------­
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<t>opMaT A4 (21 Ox297) 
• B 3asucHMOCTH OT o6'LeMa aHHOTar,urn, HCTOplflleCKOH cnpasKH u .n;p. JIHCT yqem H onucaHID1 YHHKaJihHOro 
,!l,OK)'MeHTa MOJKeT 3anOJIHllTbCll Ha .D.BYX H 6onee JIHCTax 
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