BAA

OB YTBEPXIOEHNNM NEPEYHA TUIIOBHX
IIOKYMEHTOB, OBPABYIIMXCA B VYIPABJIEHUECKOV HEATEJBHOCTY
OPTAHOB BJIACTU ¥ YIPABJIEHVA, NPENNPUATUNA, YUPEXIEHWIA,
OPTAHMBALIVN NPUOHECTPOBCKOM MOJIIABCKOWM PECIYBIIVKHA,
C YKA3SAHMEM CPOKOB XPAHEHUA

[IPUKAS

TocymapCTBEHHOM CJIYyXOE
yIpaeJieHUd OOKyMEeHTalUMeM M apXuBaMu
[IpuoHeCcTPOBCKOM MonmaBCcKOM PecnyOamku

31 masg 2002 .
N 6

(CA3 02-35)

3aperucTpupoBal MMHMCTEPCTBOM OCTULIMMA
[lpunHecTpoBCckoM MosmaBckoy Pecnybmmxkm 26 asrycra 2002 r.
PerucrpaumoHHet N 1692

B umenax peanmsz3auuu 3akKoHa llpuaHecTpobBCKOM MojnmaBckoM PecnyOsmku
"O6 ApxuMBHOM QOHIe IlpMmHeCTpPpOBCKOM MosmaBckoM PecnyOnmku", obeclnedeHuUs
COXPaHHOCTHM, OGOPMMPOBaHMSA M KAUECTBEHHOTO IOIOJIHEHMS COCTaBa APXMBHOIO
bonnma IpunoHeCcTPOBCKOM MoJjmaBCKOM PecnyOJuKM:

1. YTBEepPOUTH [lepeueHb TUIIOBEIX HOOKYMEHTOB, O0pasyouMxXCcs B
YyIpaBJIeHUYECKOM HOeATEeJNbHOCTM OPTaHOB BJIACTM UM yNpabBJieHUd, NPEOIpUSaTHM,
YUpEeXOeHuUN, opraHm3auuy l[IpuIHEeCTPOBCKOM MojmaeckoM PecnyOnamkmu, C
YKa3aHMeM CPOKOB XPaHeHMA (npuilaraeTcd) .

2. Hacrosamun [Ilpyka3 BCTymnaeT B CUJIy CO IOHA OQUUMAJIBHOI'O
onyOJIUKOBAHUS .

PYKOBOIVTEJILE AIMMHUCTPAIVN C. JIEOHTBEB

r. Tupacrob



31 masg 2002 r.
N 6

[IpuioxeHue

k Ilpukasy

TocymapCTBEHHOM CJTYXOE

YIOpaBJIeHUsa OOKyMEeHTaluMel U apxXuUBaMu
[IpMOHECTPOBCKOM MoJimaBCKOM PecnyOnmKu
or 31 masa 2002 roma N 6

[lepeyeHb TUNOBHX NOKYMEHTOB,
obpazynuMxcsa B YIPaBJIEHUECKON IesATeJIbHOCTU
OPTaHOB BJIACTM M YHNpPAaBJIEHMS, NPEONPUATHUM, YUPEXOEeHMUM, OpTraHM3alun
[IpuoHeCTPOBCKOM MonmaBCKOM PecnyOimky, C yKa3aHMEM CPOKOB XPaHEHMSA

YKABSAHNMA TIO TIPVMMEHEHMIO

I. OEIVE IIOJIOXEHNA
1. '"llepedeHb TUIOBHX JOKYMEHTOB, O0Opa3yllMXCsa B yIpaBJIEHUECKOM
OedTeJIbHOCTM OPIaHOB BJIACTM UM YHOPAaBJIEHUA, NPellpuATUlN, ydpexIeHUl,
opraHmusaumy llpuaHecTpoBCKOM MojimaBCKOM PecnyOimuky, C yKa3aHMEM CPOKOB

XxpaHeHua" (majslee - IlepedeHb) COCTaBJIEH B COOTBETCTBUM C 3aKOHOM
[IPMIOHECTPOBCKOM MonnaBCcKOM Pecny®amku "O6 ApPXUBHOM boHne
[IpuOHEeCTPOBCKOM MosmaBckoM Pecnyonukmu", IloJioxeHMeM O I'OCYyHapCTBEHHOM
ApxMBHOM (GoHOe IIpMOIHECTPOBCKOM MoJOaBCckKoOM PecnyOiuKM, YTBEpPXIEeHHEM
[IocTaHOBJIEHMEM [lpaBUTENILCTBA [IlpuoHeCcTPOBCKOM MoOnmaBCKOM PecnyOJmMKM
N 191 ot 30 mons 1994 roma, M C y4yeTOM IIOJIOXEHMM MHHX [IPABOBEX aKTOB
[IpMIOHECTPOBCKOM MonnaeckoM Pecnybnmku, COBPEMEHHBIX HOPMaTUBHBIX

IOOKYMEHTOB U METOOIMYECKUX [OCOOMIN IO BKCIEPTU3E LEeHHOCTM IOKYMEHTOB U
KOMIIJIEKTOBAHMI apxXMBOB.

2. llepeueHb BKJIOUAET IOOKYMEHTEHl, ofOpa3zyolMecs NpM OOKYMEeHTUPOBAHUMU
OIOHOTUIIHEIX (obmmx nOia BCexX) YIpaBJIeHUEeCKMX QYyHKUMM,  BEHEIIOJIHSAEMBIX
yUpexXneHusaMH, OpTraHM3aUUaMU u IpennpmsaTuaMmn HEe3aBUCHUMO oT
GYyHKUMOHAJNIBHO-LIEJIEBOT'O Ha3HAYeHMsd, YyPOBHA UM Macuraba IOesaTeJIbHOCTH,
bopmMm CODOCTBEHHOCTH . JOKyMEHTEl, OTpaxaouyue clheuudpmdeckue QyHKLUUM
opTraHu3aumum (mpucyume onpeneJyIeHHOMY BULOY OesaTeJIbHOCTH) ,
IpenyCMaTPUBATCS B COOTBETCTBYIMX BEIOOMCTBEHHBIX I[IepPeuHaX, IIPMMEPHEIX



HOMEHKJIaTypax nejl.

1 Hajee B TEeKCTe BMeCTO CJOB '"yupexmeHulM, opraHu3auuy u
npennpuarTun" ynorpebigercsa cJjoBo "opraHmszauumn'".

3. CocTaB IOOKYMEHTOB UM CPOKM UX XpaHeHMUs B llepeuHe OIpeIeJieHH B
pes3ybTaTe HENOCPEeICTBEHHOI'O M3YUYEHMS INOKYMEHTOB C ydeTOM peKOMeHIalun
CIelMaJIMCTOB COOTBETCTBYIMX OpTraHM3aluMi, a Takxe nNoJoxeHur "llepeuHsa
TUIIOBEIX IOOKYMEHTOB, obpasynumMxCs B OeaTeJIbHOCTM TOCKOMUTETOB,
MUHUCTEPCTB, BEIOMCTB U IPYyTMX YyUpPexIeHUM, opTraHu3aluy UM NpellpUudaTui,
c yKasaHueM CPOKOB xpaHeHua" (M.,1989), "IlepeuHsa TUIIOBHIX
yIpaBJIeHUECKMX HOOKYMEHTORB, OO0Opal3yloIMXCsS B INeSTeJIbHOCTM opTaHM3auui, C
yKasaHmueM CPOKOB xpaHeHua" (M., 2000), BeIOOMCTBEHHHX IIepeUYHEN
OOKYMEHTOB CO CpOKaMM XPaHeHMs, I[IPUMEPHHEX HOMEHKJIATYP HOeJI, a TaKxe
peweHMy lLeHTpPaJIbHOM BKCIEPTHO-IIPOBEPOUHOM KOMMCCHUM (majiee - L3IIK)
MEXBEIOOMCTBEHHOTO OpTraHa YIPAaBJIEHMS U KOHTPOJSA B OOJIACTU apXMBHOT'O
meja UM JOOKyMeHTaluuy 00 YyCTaHOBJIEHUM UM OO0 M3MEHEHUM CPOKOB XPaHeHMS
OTHEeJIbHBEIX BUIOB IOKYMEHTOB.

4. IllepeueHb MNpeXHa3HaueH IJiS MCIOJbL30BaHMA B KadeCTBE OCHOBHOIO
HOPMaTMBHOT'O IOKYyMeHTa I[IpU OlpelesleHUM CPOKOB XpaHeHUd U oTOope Ha
XpaHeHMe U YHUUTOXEeHMEe yNpaBJIeHUeCKMX TUIIOBHEIX IOKYMEHTOB, T.e. O0mMX
IoJia BCexX MM OOJIbIIMHCTBA OpTraHMszauui (B TOM UMCJIe HEeroCyIapCTBEHHBIX) .

5. IllepedeHb CJIYXUT LeJjiaM COXPaHeHMS, OoplaHM3aluuM M KadeCTBEHHOI'O
TIOIIOJIHEHU A cocTaBa ApPXMBHOTO doHIma [IpyoHeCcTPOBCKOM MoJimaBCKOMU
PecnyOnuku. IlepeueHb MCHOJBb3yeTCA NPpU QOPMMPOBaAHUM ILeJI, [P HNOOTOTOBKE
HOMEHKJIATYpP HeJ, IIpu paspadorke CcxeM Kjaccubmkaumy IOKYMEHTOB, IIPU
pazpaboTke BEIOMCTBEHHEIX II€peUYHEel IOKYMEeHTOB, IIPMMEPHEX HOMEHKJIATYP
OeJi, a TakKxXe B NpPpakTuKe paboTe BKCIEPTHO-IIPOBEPOUHEIX KOMUCCHUM (majee -
OIIK) , DKCHEPTHHX KOMMCCHUM (majee - OK) opTraHM3aLuUN.

IT. CTPYKTYPA IIEPEUHA U IIOPAJIOK ET'O IIPMMEHEHNMA

6. IlepeyeHb [IOCTPOEeH N0 QYHKUMOHAJIbHOMY MNPMHLMUIY I BKJIOUYAET
paszzeJsitl, OTpaxawlMe OCHOBHEIE HalpabJlleHMs HOesaTeJIbHOCTM OpTaHu3alul,
HE3aBMUCUMO OT YPOBHS B CHUCTeMe yNpaBJIeHMs, BuUIa OedTelbHoOCTM, (opM
COOCTBEHHOCTU. Paszgesiel MMenT HOoIpas3nejEl o OoJjiee y3KMM BOINPOCaM.

7. llepedeHb COCTOMT U3 12 pasmesiob:

a) pas3men 1 BkJOUYaAeT IOOKYMEHTAlMIO, OTpaXamolyld paclopaOuTelIbHHE,
OpTaHM3alUMOHHEE QYyHKUMM yNpabBiieHMs, OQYHKUMM KOHTPOJIS, a Takxe IIpaBOoBOE



obecrneueHue ynpaBJjleHus, OpraHM3alMio IOKYMEHTALMOHHOTO obeclleueHus
yIpaBJleHUsA U XpaHeHus IOKYMEeHTOB OopraHuzauuaMmMu (B TOM UYUCIe U
IpOdCOI3HBIX opraHmuszauumn) , a Takxe BOIIPOCEL npmBaTmM3aLnN,
AKIMOHMPOBAHMA, JIMIEH3VPOBAHMA UMX IOEeATEJIBHOCTU,;

0) pazzgesd 2-4 BKIOUYAKT JOKYMEHTH, IIOCJIENOBATEJIbHO PacCKpPHBalIMe
JIaHMpOBaHMe, lieHooOpaloBaHue, OGOMHAHCUPOBAHME, KpeIMTOBaHME, ydeT U
OTUETHOCTbL, HAJOTOOOJIOXEeHME OpTaHM3aluM;

B) pas3zmesl 5 COIepXMT IOOKYMEHTH 00 OpTaHM3alUuM U OCYIEeCTBIIEHUU
SKOHOMUUECKMX, HAYUYHO-TEXHUUECKUX ¥ KYJIbTYPHEX CBS3EM OopTaHu3alLun;

') pasmes 6 BKJOYAET HOOKYMEHTH 00 MHOOPMAlLMOHHOM OOCJIIYXMBAHUU
OeaTeJIbHOCTM OopTraHu3alui;

o) pasmes 7 BKJIOUYAET INOKYMEHTALMIO 10 TPYOOYCTPOMCTBY, OpPIaHM3aluu
Tpyoa, HOPMMPOBAHMI Tpyla, Tapubmkaumm, oIjaTe TPpyHa, OXpaHe Tpyla;

e) pazmesx 8 COHNEPXMT HOOKYMEHTH O paboTe C KagpaMmmu: [IpUEME,
rnepeMemieHmnm, YBOJIbBHEHVN pa@OTHVIKOB ’ ITOBEHILIEHUU X KB aJ'H/I(i)MKaLU/H/I,
IIpoBEeOEHMM aTTeCTaluMM, 4a TaKXe Hal'PaXIESHWMM;

X) pasmen 9 COomepXMT IOOKYMEHTALUMI O MaTepuajibHO-TEeXHUYECKOM

oBbecreuyeHUn OesaTeJIbHOCTHU u opraHm3alun XpaHeHusa
VIMYIIECTBEHHO-MAaTEPUAJILHEIX LIE€HHOCTEN;
3) pazmen 10 BkJIoUaeT JOKYMEHTALUMI I[I0 AaIMUHUCTPATUBHOMY WU

XO3AWCTBEHHOMY OOCIYyXMBAHMIO OPTaHM3alUMM: COOJIIOIEHMI NPaBUJI BHYTPEHHETO
pacnopsanka, 3KCIJIyaTaluuM CJIyXeOHBIX 3IaHUM, TPAaHCIOPTHOMY OOCJIYXMBAHUI,
BHYTPEHHEN CBA3M, OXpPaHe OpraHM3aluui;

1) pazzen 1l comepxuT OOKYMEHTALMIO, OTpPpaxXalllyld COLMAaJIbHO-OETOBLE
BOIIPOCE, B TOM UMCJIE COLMaJIbHOE CTPaxXOBAaHME, XUJIMIHO-OBITOBBE BOIIPOCEH,
OpTraHM3aLMio Hocyra;

K) pazmen 12 comepxmuT OOKYMEHTH, PacCKpeBaomme cleumupmueckme

ACIEeKTEl OpTaHM3aluMM U BOIPOCH HOeSATEeJIbHOCTU I[IEePBUUHBIX IPOOCOI3HEX
opraHu3auuy (oObeIMHEHUN) .

JOKYMEHTEl IO IJIaHMPOBAHMID, O(OMHAHCHMPOBAHMI, OTUETHOCTM OpIaHM3aLUM
(B TOM yucje u OOUEeCTBEHHHX) OaHEL B OOOOWeHHOV (QOpPMYyJIMPOBKE
HaMMeHOBaHMUM cTaTrer BO 2-M, 3-M u 4-M pas3nenax llepeuHda; B IOPpyTHUX
pazmenax YKa3aHH JIIIb OTIeJIbHEE IJIaHOBO—OTUETHEHIE IOOKYMEHTEL,
oTAMYaIMEeCsa CHeUuOMKON COoIepXaHMSa WM CPpOKaMM XPaHEeHUId.

IJOKyMEeHTEl, of0pasypumrecsd Ipu pealms3auuu QyHKLMY, OCYILEeCTBJIISEMbBIX
npodopraHmMszalMaMy COBMECTHO C AIMMHMCTPAaLUMEN OpIraHM3aliulM, BKJIOUEHBH B
7-m n 11-v pasnpeswl IlepeuHsa. Paspenel 5, 6, 8, 9, 10 comepxaT IOOKYMEHTEH,
obpaszynumecsa BO BCeX OpTraHM3aluMax, B TOM UMCJEe M B HNPOGOCOI3HBIX.



8. JokyMeHTH B pa3mejlax U [nompasleiiax llepeuHs pPacCIIOJIOXKEHEL 10
CTENEeHM 3HAauYMMOCTM BOIPOCOB M BMIOB B JIOTMUECKOM [NOCJIEHOBATEJIBHOCTMU.
CrareaM B IllepeuHe [OpPUCBOEHA eIOMHAS CKBO3Hasa HyMepauusa (rpada N 1).
Hepequb He COOEPXNT B CTATbAX KOHKPETHBIE HAVMMEHOBAHMA IOOKYMEHTOB, a
maeT o00Oo0OlIEeHHOEe HauMMeHOBaHMEe KaxIoT'o BMIa IOoKyMeHTa (Trpada N 2). Ilpu
oOBEeOAMHEHUM B OIOHOM CTaTbe pPAa3HHX BUIOB IOOKYMEHTOB I10 OJHOMY BOIIPOCY,
VIMEIMMX OOMHAKOBEIM CPOK XPaHEeHUsS, MCIOJb3yeTCsda TepMMH "IokyMeHTH", a B

ckoBxax PaCKPHBAKLTCSA HaMMEHOBAaHUS OCHOBHEIX BUIOB IOOKYMEHTOB,
BKJIIOUEHHEIX B CTaTBIO.
9. Cpokxmu XpaHeHusa IOOKYMEHTOB, HOaHHEEe B IlepeuHe (rpada N 3),

PaCHpPOCTPaHAKnTCA Ha BCe OopraHmM3aluy, Hes3aBUCKHMMO OT TOI'O, NOCTYyHNAanT MX
IOOKYMEHTH Ha XpPaHEHMEe B I'OCYyINapCTBEHHHE apXMBE MJM X& He [NOCTyNamoT.

OpraHmu3auum NPVIMEHSIIT YKa3aHHBE B IlepeuHe CpPOKM XPaHEHMSA
IOOKYMEHTOB (rpada N 3) IO-Pa3HOMYy. BpEeMeHHEEe CPOKM XPaHEeHUA
NPMMEHSAKNTCSA BCEMM OpTraHms3auMaMM. [JOCTOSHHBIM CPOK XPaHEeHUS IPUMEHSeTCH
TeMM TOCYHOAapCTBEHHEIMM OpTaHM3aluMaMy, JOKYMEHTE KOTOPBEIX NOCTYyNalT Ha
XpaHeHMe B COOTBETCTByHIME TOCYHAapCTBEHHHE AapPXMBEL B YCTAHOBJIEHHOM
nopdanke, U” HeIOCYHAapCTBEHHEIMM OpPaHM3auuMaMM, C KOTOPEIMM 3aKJIOUEeHE
COOTBETCTByKIMEe CcoIJlalleHudA (OOTOBOPH), T.e. MCTOYHMKAMU KOMIIJIEKTOBaHMA
APXVBOB.

OpraHmusauuu, IOOKYMEHTH KOTOPEIX He IIOCTyNalnT Ha XpaHeHMre B
TOCyIapCTBEHHBEIE apPXMBE, T.e. He ABJIATCA MCTOYHMKAMM KOMILJIEKTOBAHUA
apPXMBOB, MOTYT IPUMEHATH [IOCTOAHHBIM CPOK XPaHEeHWUd.

1 Tlom "HDOJHBEIM KOMILJIEKCOM" IOKYMEHTORB IIOHMMAETCS COBOKYIIHOCTb
OOKYMEHTOB, MMEIMX [NOCTOSHHHM CPOK XpPaHeHM.

9.1. OpPaHMBaHMM — VICTOYUHMKIM KOMIIJIEKTOBAHMA apXyBa HOEJIATCA Ha OBe
TPYIIIBL: MCTOUYHUMKNA KOMIIJIEKTOBaAHMA TIIOJIHOT'O npreMa 12 MCTOUHUMKNM
KOMIIJIEKTOBAHMA BHGOpOQHOPO InpreMa .

VIcTOUHMKHU KOMITJIEKTOBAHMA IIOJIHOT'O nprueMa - 2TO opraHmsauur,

HaxomAdmmecHd B 30HE KOMIUJIEKTOBaAHMA TI'OCyIOHapCTBEHHOI'O apXmea, OT KaXIou
mus3 KOTOPEIX IIOCTYyIIJIEHME LI€HHBEIX IOOKYMEHTOB B 3TOT aAapPpXMB OCYUEeCTBJIA€TCH
HellocpelCTBEHHO B IIOJIHOM xoMIiekcel .

VlcTouHMKaMu KOMIIJIEKTOBAHMA BHGOpOQHOPO IpreMa HABJIAKTCA OTHOeJIbHEBEIE
OpraHm3almn mus3 dumciia orpeneJIeHHOI'O BUMIOa, HaxomAdmmecHd B 30HE
KOMIIJIEKTOBaAHMA TOCYyOmapCTBEHHOI'O apXxXmBa, BEBEIOEJIEHHBIE 110 PAOYy IIPM3HAKOB,
oT KOTOPHEIX B STOT apxXmB HEeInoCpegCTBEHHO IIOCTYyIIanT BCe WMJIM 4YaCTu



IOOKYMEHTAJIb HEIX KOMILJIEKCOB. BLIODOPOUHEIM [IpMEM [OIpenyCcMaTpMBAaeT IBE
OCHOBHEIE (QOPMEBI: INOBUIOBYIO U TPYIINOBY.

[Ipm [IOBMIOOBOM BEIOOPOYHOM npreMe B TOCYHApCTBEHHEMN apxXusb
HEeIIoOCpegCTBEHHO IIOCTYyIIanT oTIoeJIbHBIE BUMIOBI CO3aBaeMbIX OPI'aHM3alUVAMN
IIeHHEIX IOKYMEHTOB, HEe I[IOBTOpAKIMEeCSs B BHIIECTOAlEM opTraHel, a Takxe UX
MHOOPMAaLMOHHO—aHaJIUTHUUECKHUE IOOKYMEHTH u OTUYEeTH, IOCTYNMBIIME B
BHIIE C TO ALY opraHmM3aluo. [Tpn TPYIIIOBOM BEIOOPOUYHOM npueme
npelyCcMaTpMBaeTCsa I[OCTYIJIEHME IIOJIHBIX KOMIIJIEKCOB IL€HHEIX JOKYMEHTOB
HENOCPEeACTBEHHO OT HEKOTOPHEX OpraHM3alMy »OaHHOTO BMIa, BOULEONMX B
BEIOOPOUHYI COBOKYIIHOCTE .

9.2. OpraHmzauuy, He ABJIdIMecsS MCTOUHMKAMM KOMIIJIEKTOBAHUS
T'OCYHOapCTBEHHEIX apXMBOB, XPaHAT IOOKYMEHTElI ITOCTOAHHOI'O CPOKa IIO HGPGQHD
(rpadba N 3) crenyoumMm obpa3oM. ['OCymapCTBeHHEE opraHuzauum - 10 JjerT.
HerocymapCTBEeHHEE OpTraHMsBaumMm - He MeHee 10 JieT, IaJlbHeMmMI CPOK
XPaHEeHMA IJOKYMEHTOB ornpenesidgerT OopraHmM3alumsda B COOTBEeTCTBUU C
HeﬁCTByDMMM 3aKOHOIIaATEJIECTBOM M/MHM HGO@XOHMMOCTBD IIPaKTNMYIECKOI'O
VICIIOJIB3OBAaHMA IJOKYMEHTOB. OnpeneneHHHe IJOKYMEHTEI
(HOpMaTMBHO-IIPaBOBOTO, VMYyHIEeCTBEHHO-XO3ANCTBEHHOTO xXapakrepa, ob
uTorax IOedTeJIbHOCTM U IIepClIeKTMBaxX PasBUTUL OpraHMsalMM) MIOCTOSHHOTO
Cpoka XpaHeHUd IO HacTosdmeMmy llepeunno (cT. 5a, ©6, =m, %, 6a, 1l0a, 13a,
14, 15, 1le, 19, 21, 22, 24, 25, 2¢, 27, 28, 29, 30, 35a, 36, 37, 38,
47, 48, 49, 50, 57, 69, 72a, 74a, 84, 85, 99%9a, 104a, 108, 11l4a,

1 CocTar oTbupaeMHx HOOKYMEHTOB WHIMBUIOYAJIEH IJIS KaXOor'o BUOa
opraumzaumu. 135a, 136, 166, 181, 187, 193a, 198a, 199a, 208, 218,
222a, 236, 253, 275, 311, 319, 320, 322a, 337a, 349, 350a, 6, B, 409,
422, 424, 427, 428, 429, 489, 509) HeoOXOIMMO XPaAHUTL B OPTaHM3ALUSIX

BCEX bopm coBCTBEHHOCTH, IOOKYMEHTEI KOTOPEIX He NIOCTYIIAKnT B
TOCyIapCTBEHHEE APXUBHI, oo IVKBUOALMM OAHHBIX OPTaHM3alui, UYTo
00y CJIOBJIEHO IelCTBYIIOMMM 3aKOHOIATEJIECTBOM n/nnm OJIMTEeJIbHEIM

IIPaKTUYECKVM 3HaUYeHMeEM YKa3aHHBIX ITOKYMEHTOB.

10. [Ina ompenesieHMs CPOKOB XPaHEeHUs INOKYMEHTOB HeOOXOOVMO, HaMuIs
COOTBETCTBYKIYID CTaTbid B [lepeuyHe, NPOBOIUTL I[OJMUCTHHEM MNPOCMOTP HIEJI;
oTBop Imeyl Ha XPaHeHMe WM YHMUTOXEeHME TOJIbKO IO 3aroJIOBKaM B OIMCIX
UM Ha OBJIOXKAaxX OeJl He IOONyCKaeTcd.

Cpox XpaHeHus IOOKYMEHTOB Ha HeTPaOULMOHHEIX HOCUTEJIAX
COOTBETCTBYET CPOKY XpaHeHUs AHAJIOTMYHBIX BMIOB HOOKYMEHTOB Ha



TPAOMLMOHHBEIX HOCUTEJIAX.

11. JJOKyMEHTH IOJIXHBEl [IPMHMMATLCS HAa XPaHeHMEe NPeMMYyLeCTBEHHO B
BMIE IIOIJIMHHMKOB, TOJIBKO IIPM MX OTCYTCTBUM IIPUHMMAKTCS 3aBEPEHHEE
KOIUM .

IJOKYMEHTE IIOCTOSHHOT'O CpPOKa XpPaHeHMS Ha HeTPaIMLMOHHBIX HOCUTEJISX
IPUMHMMAKTCS Ha XpaHeHMe B COOTBETCTBUMM C YCTAHOBJIEHHEIMM IIpaBUIIaMM .

12. B uensax TIOJIHOTH COCTakBa ApxXMBHOTO OGoHIa IIpUIHECTPOBCKOM
MonnmaBckoM Pecnybmnuku IlepeueHb NpelyCMaTpMBaeT BO3MOXHOCTL IIOCTYIIJIEHUS
B ToCcyIapCTBEHHEE APXUBEL [IpuOHECTPOBCKOM MoJsimaBCckoM PecnyOJsamku
OyOJIeTHEIX JOKYMEHTOB, COIepXalMxcsa B pasHex GQoHZax. [IpaBo pelleHUS
BOIpoOCca Mx oTbopa NpedoCTaBJIAEeTCHd I'OCYINapCTBEHHEIM apXMBaM.

13. Ormerxa "OIK", mnocTaBjieHHass B IlepeyHe K KOHKPETHHIM BMIAM
IOOKYMEHTOB, oB3HauaerT, yTo YyacThb TaKMX HOOKYMEHTOB MOXET UMETHb
HAYUYHO-MCTOPUUECKOE 3HaUeHUe u B YCTAHOBJIEHHOM IOpPAOKEe IOOJDKHA
nepemaBaTbCH B TOCYyHapCTBEHHHE apXWUBH I[IPMIHECTPOBCKOM MOJOaBCKOM
Pecnybamky MM XPAaHUTHCH B OopraHM3auumu. JaHHaAsS OTMeTKa IpelHa3HadeHa
OJig I[OPpMMEHEeHMsa OoOpTaHu3aumusaMu Bcex OGopM COOCTBEHHOCTH, SABJISOIMMUCSI
MCTOUHMKAMU KOMIIJIEKTOBAHUS TOCYIapPCTBEHHHX apXUBOB [IPUIHECTPOBCKOM
MoJimaBCKOM Pecnybnamuku, a TaKxe MOXET OBITH MCIIOJIb30BaHa
HEeIOCYHAapPCTBEHHBIMM OPITaHM3aUUAaMM, OCYUWECTBJIANIMMY [IOCTOSAHHOE XpaHeHUue
CBOUX IOKYMEHTOB.

14. JNcumciieHye Cpoka XpaHeHMS IOKYMEeHTOB MNpouMsaBoIMTCsa C 1 sgHBapsa
rozja, CcJenyomero 3a I'OOOM OKOHYAHMSA UX IeJIONPOM3BOACTBOM. Hamnpuwmep,
VICUMCJIEHME CPpOKa XPaHeHMs I»eJl, 3aKOHUEHHBIX HOeJIONpoM3BOICTBOM B 1999
rony, HaumHaeTrcsa c¢ 1 auBaps 2000 roma.

OrmMeTka "mo MMHOBAHMA HazmobHocTu" O3Hadaer, UTO IOOKYyMEHTalus
¥MeeT TOJIbKO IIpakTuueckoe 3HaueHMe. CpoOK ee XpaHeHud olpenesyseTrcs
caMoM opTraHM3alMey, HO He MOXeT OvTh MeHee 1-To roza.

15. DoxyMeHTaluusd, HEe BoOmemasa B COOTBETCTByNIME pPa3IeJbl
Hacroawero IlepeuHsa, HO uMMeolas CPOK XpPaHeHMsa "IOCTOAHHO" MM OTMETKY
"OIIK" (3K) II0 KakKOMy-JIMOO BEIOOMCTBEHHOMY IIE€PEeUYH, B 3aBUCUMOCTHU OT
pPe3yJIbTaTOB €€ KOHKPETHOTO M3YyUeHMs I[IPMHMMaeTCHd Ha I'OCyOapCTBEHHOE
XpaHeHMe IV YHUUTOXaeTCH IoCJIe MMHOBaHMA B HEM [OIpaKTUUeCKOU
HanoOHOCTM. PemeHme 0O OpUeMe WM YHUUTOXEHUM HOOKYMEHTOB C OTMETKOMU
"OIIK" (3K) npmHmMaeT [3IIK MeXBeOIOMCTBEHHOI'O OpraHa yIpaBbJieHMda U
KOHTPOJIS B OOJIAaCTM apXMBHOTO IeJjla M IOOKYMEHTAaLWM.

16. CHwWxeHMEe CPOKOB XPaHEHMs, YCTaHOBJIEHHHX HacTodAmMM llepeuHeM,
3anpemaeTcsa. I[lOBHIIEHME CPOKOB XpPaHeHUs HOOKYMEHTOB, IPedyCMOTPEHHHBX



HacToauuMm llepedHeM, MOXEeT MMETb MeCTO B TeX Cllydasax, KoI'la 3TO BHI3BAHO
crneudmuueCcKuMM OCOOEHHOCTAMM PaOOTEL OpraHM3aLUM.

CHaTMe cCcTofAleM NOpM Cpokax XpaHeHumsa oTMeTku "JOIK" paspemaercs
TOJIBKO OpM YCJOBMM KOHKpeTM3aluuM BMIOB HOOKYMEHTOB M CPOKOB UX
XpaHeHMUda, OOOOWEHHBIX B CTAaTbAIX IOAaHHOTO IlepeduHsd.

17. MukpodmUiIbMMPOBaHME HOOKYMEHTOB (C MNOCJeOYyIMM YHUUTOXEHUEM UX
OPUIMHAJIOB) , obpasynuMxCcs B OesaTeJIbHOCTHU opraHm3auuy, IOOJDKHO
IPOMU3BOOUTHECSH B COOTBETCTBUNU c OeMVICTBYLILUMUA ToCyIapCTBEHHBIMU
cCTaHmapTaMu.

18. IlpumeuyaHMs, MCHOJNb3yeMble B llepeuHe, KOMMEHTUPYIT U YTOUHSIT
CPOKM XpPaHeHMs INOKYyMeHTOB. [IpuMeuaHme "Ha rocymapCTBEHHOE XpPaHEHMEe He
nepenamnTcHd. XpaHAaTcAa B opraHm3aumax" YTOUHAET MeCTO XpPaHeHuda
IOOKYMEHTOB, MMeK IMxX, KakK [OIpaBWJIO, OJMUTEJIbHBIM CIPAaBOYHEIN XapakTep. B
OIPYyTUX IpUMedaHUax YKas3EBaKnTCH IPU3HAKM BHEOEJIEHUS OINpPeIeJIeHHBX
Pa3HOBUIOHOCTEM IOKYMEHTOBR WJIM KOHKPETHBE pPa3HOBUIHOCTU HOOKYMEHTOB,
CPOKM XpPaHeHUs KOTOPHIX OTJIMYAKnTCS OT YyKasaHHEX B rpade N 3. Tak,
npuMmedaHue "Ilpy yCJOBMM 3aBeplIeHMs [NPOBEpPKM (peBusumM). B ciaydae
BO3HMKHOBEHUHA CIIOPOB, pas3HOIJlIaculM, CJEeOCTBEHHHX U CyHOeOHEIX JeJ
COXPaHAKTCHA IO BBHECEHMS OKOHUATEJIbHOT'O pelleHUA" KOHKPEeTU3UPYET CPOKU
XpaHeHMsa OyXTaJITEPCKOM IOOKyMeHTaluuu. llpmMeuaHMsa '"IOCJie MCTedeHuS CpoKa

meycrema norosopa', "mocJyie 3aMeHbBl HOBBIMM" M T.O. YKa3bBBaAT, UYTO
VICUUCJIEHUE CpoKa, Ha3BaHHOTO B rpape N 3, ocyumecTeBasgeTcsa C
ONpPeneJIEeHHOTO MOMEHTaA . B IpYMedYaHMAaxX OI'OBOPEHH CPOKM XPaHEeHMA
OTHEeJIbHEIX JOKYMEHTOB M3 O00mero mMxX KOMIJIEKCa C Yy4YeTOM COIOepXaHUHd,
aBTOPCTBA, MecTa co3naHu4g, KONUMHOCTU (HanpuMep,  "BBIIOJIHEHHHE
M3BECTHBEMU aeTopamm", "MIaMATHMKOB apPXUTEKTYpPH", "mpy HaIM4YUM B
opraHM3aUuuM [NOOJMHHMKOB KONMM HOOKYMEHTOB — IO MMHOBaHMA HamoOHocTu" u
op.) .

19. Ina ymo6cTBa MOJIL30BaHMA [lepeuHeM K HEeMy COCTAaBJIEH yKasaTesb,
B  KOTOPOM B ajbdaBUTHOM MOPSOKE [NepeuMCJIeHB BUIB ITOKYMEHTOB U BOMIPOCEH
VX COIepXaHMs CO CCHJIKaAMM Ha HOMepa COOTBETCTBYWOIMX CcTaTeMr [lepeuHs.

ITIT. OPTAHNM3ALNVA IMNPOBEIEHMA M OPOPMIIEHNVA
JOKYMEHTOB HA XPAHEHUVE U YHUYTOXEHNE

20. Jns opraHmMsauuy ¥ OpoBeHeHMs paboTH IO ONPEIeJIEHUI0 CPOKOB
XPaHEHMA " OT60py IJOKYMEHTOBR Ha XpPaHEHME UM YHUMUTOXEHME B OpTaHM3alMAaXx
cos3IalnTCsa I[IOCTOSHHO IEeMCTBYyHIMEe DSKCIepTHee koMuccum (9K), B cocTar



KOTOPEIX BXOIOAT HauboJee KBaNIUOUUMPOBAHHEE  CIEeUMaJIMCTEL OCHOBHEX
CTPYKTYPHBEIX I[OOpAa3neJIeHulN [0 IpelcelNaTeJIbCTBOM ONHOTO M3 PYKOBOIAUMX
PabOTHUKOB opraHm3aluuu, a TakxXe IPelCTaBUTEJM COOTBETCTBYIIEI'O
APXMBHOTI'O YUpEeEXOeHMA (,JIJ'[FI OpI‘aHI/IBaLU/Iﬁ — MNCTOUYUHMKOB KOMHJ’[eKTOBaHT/{H) I10
COTJIACOBAHMUIO C HUM.

21. B cpoey paboTe BKCIEPTHHE KOMUCCUM PYKOBOINCTBYITCSH I1PaBOBBMU
aKTaMM, HOPMAaTMBHBEIMM HOOKYMEHTAaMM, YKABaHUAMM MEXBEIOMCTBEHHOT'O OpIraHa
YIOPaBJIeHVS ¥ KOHTPOJIA B 00JlacTM apXMBHOT'O Hejla M JOKyMeHTaluu,

HaCTOAUMM [lepeuHeM, HOPMATUBHEMM ¥ PACHOPAOUTEJIEHEIMY HOKYMEHTaMM
PYKOBOZIAWETO OpIT'aHa CBOEV BEIOMCTBEHHOM CUMCTEMEl, CBOEM OpITaHu3aluM.
SKCIIEPTHHE KOMMCCUU OonpeneydiT COBMECTHO c APXUBOM u

IEeJIONPOMBBOACTBEHHON CJIyXx00¥ MNOpPsaloK oTOopa INOKYMEHTOB Ha XPaHeHMre U
YHUUTOXEeHVEe B OpTaHM3aluM, OPIaHM3YyIT 3KCIEePTU3Y LEeHHOCTM IOKYMEHTOB U
OCYWECTBJIAIT KOHTPOJIb 3a e€e IPOBeIeHMEM.

22. OrTbop IHOOKYMEHTOB Ha IIOCTOSHHOE, BpPEeMeHHOe XpaHeHMe U K
YHUUTOXEHMIO IIOJIKEH NPOBOIUTHLCSA B COOTBETCTBMM C HOEeMCTBYOIMMM [IPaBUIIaAMU
paboTEH TOCYIapCTBEHHEIX apPXMBOB, IIpabBuiiaMy paboThl apXMBOB OPITaHM3ALUMN
(BeOIOMCTBEHHBEIX AapPXMBOB), a TakKXe yKa3aHUSAMM MEeXBEIOMCTBEHHOTO OpTaHa
YIOPaBJIeHMS M KOHTPOJIsA B OOJIaCTM apXMBHOTO Hejla M OOKyMeHTaluM.

JOKYyMEeHTEI, CPOKU XpaHeHMsa KOTOPEBIX onpeneJieHE [lepeuHeM
"IIOCTOAHHO", TImomJjleXaT I'OCYyIapCTBEHHOMY XPAaHEHMIO M IIepelalTCda B apPXUBEH
opraHmM3auMy B CPOKM M B COOTBETCTBMM C IOPSAIOKOM, YCTaHOBJIEHHBM
[TostoxeHreM O T'oCynapCTBEHHOM ApPXMBHOM QoHIe IlpmOHeCTpPOBCKOM MoJinabBCKOU
Pecny®nmuku, W 1o PEeleHNo HEeTOoCyINapCTBEHHOM OpIraHM3auuyu, He
ABJIAIENCHA MCTOUYHMKOM KOMIIJIEKTOBAHMSA T'OCYIAaPCTBEHHOI'O apxXmMbBa, XPaHATCH
€10 CaMOCTOSTEJIBHO .

23. [Io wmCTeuyeHMIO CPOKOB XPaHEeHMs B apxmuBax opraHmM3aumin -
VMCTOUHMKOB KOMIIJIEKTOBaHMA YyIpabBJleHUYeckKas HOOKyMeHTaluus, oTobOpaHHas Ha
TOCYyIapCTBEHHOE XPaHeHMe C COOTBEeTCTBYWIMM HAYUYHO-CIPAaBOYHEIM allllapaToM

u CTPaXOBBEIMU KONMAMM Ha 0CcoO0O0 LieHHBle HOOKYMEHTEHl, IlepelaeTcsa B
COOTBETCTBYIIINLE TOCYHOAapCTBEHHBE apXMBH [IpuaHeCcTpOBCKOM MoJnaBCKOM
PecnybJamuku.

24. JIOKYMeHTE, OTOOpPAaHHEIE BKCIEPTHOM KOMUCCHEMN Ha INOCTOSHHOE WU
OJIUTEeJIbHOE XPaHeHMe, ONMCHBAaKTCA B COOTBETCTBMM C YCTAaHOBJIEHHBEMU
TPeOOBAHUAMMN .

25. Oonmcn (romoBele paszzeJitl  OIMCel) Ha JOKYMEHTH [TOCTOSHHOTO
XpaHeHUs COCTAaBJIAITCS B UYeTHpPEex »2K3eMIJigpax, pPacCMaTpMBAaKTCA Ha

3acedaHnum SKCHepTHOﬁ KOMIMCCHUM OopraHm3almnum 12 HAIIPaBJIAIOTCA Ha



yTBepxIieHre I[SIIK MeXBEeIOMCTBEHHOI'O oOpTraHa YyIpaBJIeHMs U KOHTPOJSA B
oBJlacTM apxXMBHOTO Hejla M OOKyMeHTauumu. TpM 3K3eMIdpa yTBEepXIeHHOM
OnMCHKM BO3BpallaiTcsad B OpraHMB3alLMio, a I[epPBHEM S2K3eMIJIAP IIepelaeTcs B
POCYEapCTBeHHHﬁ apxXmsB B KadecCcTBe KOHTPOJIBHOI'O IOOKYMEHTa, IIO0O KOTOPpOMY
BymeT [OPOM3BOOMTHLCSH IpMEeM IOKYMEHTOB Ha XpaHeHMe. ONMCKM IOOKYMEHTOB IO
JIMYHOMY COCTaBy IJIMTEJILHOTO CpoOKa XpaHeHMda comjlacoemBawnTca ¢ LI3IIK
MEXBEIOOMCTBEHHOTO OpTraHa YHIpaBJIeHMS UM KOHTPOJA B OOJlaCTM apxXMBHOTO
Ioejla ¥ OOKYMEHTalMM M YyTBEPXIAnTCHA PYKOBOOUTEJIEM OpIraHM3aluM.

26. Tlocye yTBEPXIEHMS OINMCENM OpTaHM3alMUM paspellaeTCsad YHUUTOXEeHUE
IOIOKYMEHTOB c BpEeMeHHBIMU cpokxaMmmu XpaHeHMs 3a [IepMsMoI BpeMeHlN,
COOTBETCTBYUMM YTBEPXIEHHBIM ONMCSM.

YHUUTOXEHMEe IJOKYMEHTOB, WMMeIMxX IO IlepedHin CpPpOoK XpaHeHMA C
OTMEeTKOMN "3SIK", a TaKxe He TIpenyCMOTPEeHHEX IlepeuHeM, IOJIKHO
COIJIaCOBHEIBATBHCHA C MeXBeIOMCTBEHHBIM OopraHoM YIIpaBJIEHMA M KOHTPOJIA B
obnacTu APXMBHOIT'O meJjila M OOKYyMeHTalumM, e€CJiM IIOCJIEOHUVM IIPpM YTBEPXIESHUN
onmucem IJOKYMEHTOB IIOCTOAHHOTO XPaHEeHMA He OBLJIO BEIHECEHO pemeHAa O
BO3MOXHOCTU YHUUTOXEeHNA OCTaJIbHBEIX IJOKYMEHTOB 3a COOTBeTCTByDMMﬁ
nepuorn.

YHUUTOXEHMUE IOKYMEHTOB opopmnsgeTcs axKToM, YTBEPXIaEeMbIM
PyKOBOOMUTEJIEM OPIaHMU3alNN.

27. TocynapCTBEHHBEE apxmphl [I[pMAHECTPOBCKOM MoJjIaBCKOM PecnyOnmku
IPOBEPAIT NPaBMJIBHOCTL OTOOpPa IOKYMEHTOB Ha IIOCTOSHHOE XPaHeHMe UM IIpu
HeOOXOOMMOCTM MMEKT [IpaBO NOTPeBfOBaTh BKJIOYEHMS B ONMCH IIOCTOSHHOTO

XpPaHeHsd IOOKYMEHTOB, OTOOPAHHEIX K YHMYUTOXEHMIO MJIM Ha BPEMEHHOe
XpaHeHMe.

28. OpraHmsaumy, »HOOKYMEHTH KOTOPBIX IIPMEeMy B T'OCyIapCTBEHHEBE
AQPXMBE He IOoOJexaT, YHMUTOXAKnT »ejla C MCTEeKUMMM O I[IepedHn CpoKaMu

XPaHEHMA I1oCcJie COIJIaCOBaAHUMA C I'OCynapCTBEHHBIMA apXmMBaMM AKTOB O
BEIOCJIEHMM K YHUMUYTOXEHMI IOKYMEHTOB M O€JI C MCTEKIVMM CPOKaMM XPaHeHUHA,

npn YCIJIIOBUM YIIOPpAIOOUYEeHMA IJOKYMEHTOB 1o JIMYHOMY coCTaBry 3a
COOTBeTCTByDMMﬁ Ineprnon BPEMEHM.
29. OTO@paHHbIe K YHMYTOXEHNIO n BKIJIIOYEHHEIE B AKTBEl OTOKYMEHTEI

rnepengamnTrcAa Ha YHUMUTOXEHMVE B YCTAHOBJIEHHOM IIOpAIIKE. VIcrIOJIb30BaHME DBTUX
JOKYMEHTOB IJIA XO3AMCTBEHHBIX HyXIO 3allpeleHo.

30. VYHMUTOXeHME IOKYMEHTOB 0e3 NpenBapMTesIbHOTO yTBepxIeHus 131K
MEXBEIOOMCTBEHHOI'O OpraHa YIPAaBJIEHMA UM KOHTPOJIA B OOJIACTU apxXMBHOI'O
meja ¥ IOOKyMEeHTalUMM ONMCEM IOOKYMEHTOB I[OCTOSHHOTO XpaHeHuda (o4

opraHmM3auui, IeperapmmMx HOOKYMEeHTH B T'OCYIapPCTBEHHBEIE apPXMBE), a TakKxXe



HapylleHVe YCTAHOBJIEHHBIX HaCTOSWMM M BEIOMCTBEHHEMM II€PEUHAMM CPOKOB
XPaHeHMs OOKYMEHTOB, fABJISEeTCS HE3aKOHHEIM M BJIedeT 3a COOOM HaCTyIJIeHue
OTBETCTBEHHOCTM B YCTAHOBJIEHHOM 3aKOHOM MOpPSIKeE.

31. B uenax QopMMPOBaHMUSA IOJIHOTH ApxXMBHOT'O QoHZa I[IpUIHECTPOBCKOM
MonnmaBckoM Pecny®iamMKM OOKYMEHTEl BBICHIMX I'OCYINAPCTBEHHHIX OPI'aHOB BJIACTU
¥  yHnpaBJieHUS (za mnepuon 1990-1995 rogmwl), uUMennMe IO COOTBETCTBRYIIOIMM
(oTpaciieBEIM) TI€pPeUYHSAM BPEMEeHHHM CPOK XPaHeHMa, II0 MCTEeUeHMI0 CpoKa
XPaHEeHMAa HOOJIKHEL B 004d3aTeJIbHOM HOopsalke paccMmaTpuBaThbcsa JIIK maHHOTO
TOCyIapCTBEHHOTO oOpraHa BJIACTM M yIpaBJIeHMS C ydacTMeM [NpencTaBUTEeId
TOCYOapCTBEHHOTO apxuBa [IpUIHECTPOBCKOM MoJimaBCKOM PecnyOJuMKHM.

32. Ilpm omnpenejyieHUM CPOKOB XpaHeHuUd U oTbope HOOKYMEHTOB Ha
T'OCYyHOapCTBEHHOE XPaHEHME MM YHMUTOXEHME, HapAly C HaCTOAWIVIM HepequM,
HeoOX0oOMMO IIPVMMEHATH cucreMy nepedHen o Hay4YHO-TEeXHUUECKOMN
JOKYyMEeHTauumu, a TaKXe BESIOOMCTBEHHEIE II€PEeYHM, IIPVMMEPHBEIE HOMEHKJIIATYPBL
OeJl opraHM3alMuM, COIJIACOBAHHEHE C MEXBEIOMCTBEHHEIM OPI'aHOM YyIPAaBJIEHUS U
KOHTPOJIA B O0O0OJlaCTM apxXMBHOIT'O IHeJjla M OoKkyMeHTaumy, U peumweHmda [IOIIK o
CpPpOKaX XpaHeHUMA OllpeleJIEHHBIX ITOKYMEHTOB.

33. KoHTposib 3a MNPaBUJIBHOCTBI [IPMMEHEeHMS HacTodmero IllepeuHsa
OCyWEeCTBJISET MEeXBEIOOMCTBEHHEI OpTraH YyIpaBJIeHMS M KOHTPOJIA B oOJjlacTH
APXUBHOTO Hejla M IOOKYyMEeHTalUM.



| | | Cpox | |
| craTem | Bun mokyMeHTa | XpaHeHUs | IpuMedaHUS |
| | | ODOKYMEHTOB | |

3aKOoHOOATEJIbHEE, MHEE [IPaBOBHE
aKTHE (3aKOHH, yKaskl, [IOCTAaHOBJIEHUSH,
pacrnopsxeHus, peuweHus) IllpesuneHTa
[IpuOHECTPOBCKOM MoJjimaBCKOM Pecny®yuku,
3aKOHOIOATEJIbHEIX, MCIOJHUTEJIbHBIX
OPT'aHOB I'OCYyIOapCTBEHHOM BJIACTH,
CyneOHEIX OpPI'aHOB [IpMIHECTPOBCKOM
MosnnmaBckom PecnyOimKM, OPIaHOB
MECTHOT'O CaMOyIpaBJIEHUA::

a) IO MecTy paszpaboTku

0) B IpyTMX OpTaHM3aLMax

1 OrHocsammecs
K IOesATeJIbLHOCTU
opraHM3alumn

- IIOCT.

[TOCTOAHHO
IJo MMHOBaAHWUA
HamobHocTMl

| IIpOeKTH HOPMaTMBHEIX akToOB lIlpesuneHTa |
| pmunHecTpOoBCKOM MosmaeckoyM PecnyOnmky, |
| MCIHOJIHMTEJIBHBEIX OPT'aHOB I'OCYINAapCTBEHHOM |
| BJacTtu, CyneOHEIX OPI'aHOB |
| [pmunHecTpOoBCKOM MosmaeckoM PecnyOnwmku, |
| OPT'aHOB MECTHOI'O CaMOyIpaBJICHUI: |
| a) no MecTy pa3paboTKM U yTBEPXICHUS |
| ©) B IOpyTMX OpTraHM3aLMax |
| |

[IocTOAHHO
o MMHOBaAHUSA
HanoOHOCTHU



Cpok xpaHeHMuda "INOCTOAHHO" MNPMMEHSeTCHd B COOTBETCTBUM C II. 9
YxasaHur. OrmeTka "JIK" npuMeHseTcsa B COOTBETCTBMM C II. 1 3
YKa3aHUN.

VHVLIVATUBHEE NPENJIOXEHMUS, BHECEHHEE

B OpPTraHE I'OCYHapCTBEHHOM BJIACTU
[IpuOHECTPOBCKOM MoJsimaBCKOM PecnyOJuKM;
OOKYMEeHTH (IOKJIaIHEIE 3alUCKM,
3aKJIOUYEHM, CHIPaBKM M Op.) IO UX
pazpaboTke

[Tlopyuenusa IlpesuneHTa [IpMOHECTPOBCKOM
MonpmaBckow Pecny®Oinmku,

OPTaHOB I'OCYIapCTBEHHOMU

BracTu [IpMIOHECTPOBCKOM MOJIIaBCKOM
Pecnybnuky, OpPIraHOB MEeCTHOI'O
caMoyIpaBbJIeHUudA; OOKYMEeHTE (0O30pHL,
OOKJIaObEl, PpacudeTh, 3aKJIOUeHUA, CIOPaBKU
M IOp.) IO UX BHIIOJIHEHUIO

[IpOTOKOJIEI, NOCTaHOBJIEHMS, PElEeHNd,
PEeKOMeHIaluMy, CTEeHOI'PaMMEl 3aCelaHul;
IOOKYMEHTH (CHOpaBKM, IOKJIAIEHL,
nHbopMauMy, OOKJIAIOHEE 3aluCKM, CBOIKMU,
BHIIMCKM, OIJIJIETEHM I'0OJIOCOBaHMAl,
OOBEPEHHOCTM M IOpP.) K HUM:

a) KOJIJIETMAJIbBHOTO MCIOJHUTEJIBHOTO
opraHa opraHmu3auumM (KoJJjermy, COoBeTa,
OVPEeKUVM NpaBJIeHMT UM OpP.)

©) KOHTPOJIBHEIX (PEBMBMOHHBEIX) OPI'AaHOB
opraHu3auuM (COBETOB, KOMUCCUM M Ip.)
B) HAYYHEX, DKCIEPTHEX, MeTOOIUYEeCKUX,
KOHCYJIbTaTUBHEX OPI'aHOB OpIaHM3alUKU
(kOMMTETOB, KOMMCCMM, COBETOB U IOp.)
I') COBEUWaHMM y PYyKOBOIMUTEJA OplaHM3alUu
IO) coOpaHuM TPYHOOBHIX KOJIJIEKTUBOB

B CJy4dyae, €CHIM OHM 4BJIAITCA opraHaMu

[locT.2

[locT.2

[locT.?2

[locT.?2

1 o npekpalleHMs
0esaTeJIbHOCTH
AKLMOHEPHOTO
obmecTBa;
rnocrie
npeKxpaueHms
- OIIK;

2 IlpuciaHHBE
IJis CBeOeHUus
- 0 MMHOBaHUSA
HaIOoOHOCTU



e) CcobOpaHMM CTPYKTYPHBX HOOpa3neJIeHUlN
opraHu3alumn

X) obmMxX COOpPaHUM aKLMOHEPOB,
IaKOB

[I[prika3el, PACHIOPSIXKEHMA; OOKYMEHTH
(cmpaBkxM, CBOOKM, MHOOPMALMM, OOKJIAIE
“ Op.) K HUM:

a) TIO OCHOBHOM IedaTeJIbLHOCTU

©) 1o JIMYHOMY COCTaBy

B) II0 aIMUMHUCTPATUBHO—-XO3SAMCTBEHHBIM
BOIIpOCaM

HpoeKTbI IIPrKas30sB, pacnomeeHMIZ

JOKYyMEHTEl (IIOCTAHOBJIEHMUA, PEUeHUd,
PEKOMEeHIalumuM, IIPOTOKOJIE, CTEHOI'PaMMEbI)
MEXIYHAPOIOHEIX, PEeCNyOJIMKAaHCKUX
BEIIOMCTBEHHEIX U MEXBEIOMCTBEHHHX,
OTpacJIeBHX CBE3I0B, KOHI'PECCOB,
KOHbGepeHUMM, COBEUaHulM, CEMMHAaPORB:

a) IO MeCcTy INPpOBeIeHUS

0) B IpyT'MX OpTaHM3aLMax

JOKyMEeHTEl (CHpaBKM, OTYETH, IOKJIaIH,
O00B0pPH, IepenNMcKa) O peanmsalumn
peleHny CBe3I0B, KOHI'PECCOB,
KOHbGepeHUMM, COBEWaHMulM, CEMMHAPOB

[lpaBUIa, MHCTPYKLMM, PETJIAMEHTEH,

5 ;. 3IK

IIocT.
o MMHOBaAHUSA
HagoBHOCTU

1 IpuciaHHBE
IOJIS CBeIeHUd
- IO MMHOBAHUA
HanobOHOCTHU

2 OnpenocTaBJIeHUU
OUepenHbIX U
YyU4eOHEIX
OTIIYCKOB,
OexypcTeax,
B3BICKAHMAX,
KPaTKOCPOUHEIX
BHYTPUPECTYDOIIMKAHCKUX
KOMaHIMpPOBKax - 5 JI.



MeTOOMYUEeCKHMEe YKAa3aHUS UM PEeKOMEeHIAlLlUM:
a) IO MeCcTy paspaboTKM M yTBEpPXIEeHUS
0) B IOpyI'MX OpTaHM3aLMax

[[pOeKTHE TPaBMJI, MHCTPYKIWMZ,
peryaMeHTOB, MEeTOOMUECKMX YKaABaHUM U
PEKOMEHIaluuM,; IOOKYMEHTH (3akJIloueHusd,
NPenJjioXeHMs, CIPaBKM, IOKJIAIHBEE
3anmMckKy, Iepenmucka) oo mux paspaborke
U [PUMEeHEeHU

[lepenmucka C MCIOJIHUTEJIBHEIMM OpITaHaMu
TOCYyHOAapCTBEHHOM BJIACTM [IPpMOHECTPOBCKOM
MonpmaBcko¥ PecnyOmnuky, opraHaMmu
MECTHOTO CaMOyNpaBJIeHMS IO OCHOBHEBEIM
BONpOCaM IOesaATeJIbHOCTU

3aMEHEI
HOBEIMM

1 Tlocre
YTBEPXIOeHUS

Ycrapbl, [IOJIOXKEHMA OpraHms3auum (TUIIOBEHE
M VMHIOVBUIOYAJIbHEE) @

a) IO MeCTy paspaboTkM U yTBEPXIEHUH
©) B IOpyI'Mx OpT'aHM3aLUAX

YupeImMTeJbHEIE OOT'OBOPE, M3MEHEHUS U
OOIIOJIHEHMS K HMM, [IPOTOKOJIEL
YyUpEeIUTEJIbHEX COOpaHUM
HEeTOCYHOapCTBEHHEIX OpTaHM3aluy, CIUCKU
yupemmuTesey (y4aCTHUKOB)

CBuIeTesIbCTBa O PEeTUCTPpaluM,
JIUKBUIAOAUUM OpTaHM3alLuM, pPa3pelleHUs,
YBEIOMJIEHMS Ha OTKPETHE (uimasos,
[IPEenCTaBUTEIILECTE

[TosmoxeHMda O CTPYKTYPHEIX IOoOpa3ndeJIeHVAX
OpraHM3auvr,; KOJIJIETMaJlbHBIX
VICIIOJIHUTEJIbHBEIX, KOHTPOJIBHEIX, HAYYHEIX,

1 Tlocae
3aMEeHEBI
HOBBIMM



OKCIIEPTHBEIX, MEeTOIOMYECKUX,
KOHCYJIBTATMBHEIX OpI'aHaxXx; O @MJ’IMaJ’IaX,
npencraBmUTeJIbCTBAX

[[pOEeKTE yCTaBOB, IOJIOXEHUNM; INOKYMEHTE
(cmpaBkxM, IOOKJIAIHBIE SBaNMCKM,
NPpenJjioXeHMsI, OTS3HBH) [0 MX pa3zpaboTke

CTPYKTYPEL M CXEMbl OpT'aHM3aLUNU
YIOPaBJIEHUS,; TOSCHUTEJIbHEE 3aNUCKU

K HUM:

a) IO MecTy paspaboTkKM M yTBEpPXIeHUS
0) B IpyT'MX OpTaHM3aLMax

OOKYMEHTH (JIMLIEH3UM, KBOTH, IPOTOKOJIH,
pelmeHnsa, KHUTY PerucTpauuyu M Op.)

O JIMLIEH3UMPOBAHUM IOEATEJIbLHOCTHU
opTraHu3alumun

[lepeuHM BUIOB JIULIEH3UPYEMOM
OesaTeJIbHOCTU

a) IO MecTy paspaboTky U YyTBEPXIEeHUS
0) B IOpyIuxX OpTaHM3aLUIX

HJOKYyMEHTHE (cepTudMkaTe, CBUIOETEJILCTBRA,
aTTecTaTh, NPEeOCTAaBJIEHMS, IPOTOKOJIEL,

IIOJIOXEHMSA, KHUTM perucTpauum M IOp.) IO
aTTecTauuu, akKKpemZuTaumuy, cepTubmraumum

JOKYyMEeHTEL (HOCTaHOBJ’IeHMH, IIPOTOKOJIEL,
YyCTaBhl, IIJIQAHEL, 6aJ'IaHCI:>I, aKTe, IOOI'OBOPEL,
KOHTPAaKTH, CBMIETEJIECTBA U ,Hp.) @)
IIprBaTM3allin

[TocT.
IJo 3aMeHEl
HOBEIMIM

[TocT.
IJo 3aMeHEl
HOBEIM

1 Tlocre

1 Tlpu HaIMumUn
B OpTraHM3alumn
IIOOJIMHHMKOB
KONMM OOKYMEHTOB
- IO MMHOBAHUA
HanoOHOCTHU



IOOTOBOPH O HIpaBax M ODABAHHOCTAX:
a) C PpyKOBOIUTEJIEM OpITaHU3aLUU

6) C uJleHaMM KOJIJIeTrMaJlibHHX,
VCIIOJIHUTEJILHEIX UM Op. OPIT'aHOB
opraHm3alun

B) C IpyTo¥ opTraHmu3almemn

Cromcky addmImMpOBaHHEIX JIML, CIMUCKMU
JIML, MVIMEeKUIMX IpaBO Ha IOUMBUIOESHIE

HokyMeHTH (cepTudmMKaTH, CBUIETEJILCTBA
O permucTpaumumM aklLmuM, aKTB) Ha IpUeM-—
nepenauy akluMy (IIakeToB akKLui)

JOTOBOPE O HNpOoIaxXe-IOKYIIKEe aKLMM
aKLUMOHEepaMM

XypHaJel, KHUIM ydeTa paboTH C akKUMAMU

Y BBHIOAUM BHIMCOK M3 peecTpa aKIMOHEPOB

[ToJIOXEeHUS O HOJIeBOV COBCTBEHHOCTH,
BEIIIYCKE U pPacCOpenesieHVM akKLMM, LeHHBX

OymMar, ofbpasubl aklMyi, OPOCIEeKT 3MUCCUU

AKLUM

JOKyMEeHTEl ([OIONMCHEIE JIMCTE, 3aSBKM Ha
npruobpeTeHMe akKLUulM, JIUCTEH
[IOOTBEPXISHMS, KapTOUKM ydeTa INOXOIOB
AKLMOHEPOB M IOpP.) IO aKUMOHMPOBaHUIO

llTaTHEE pacnmcCaHMAa OpIraHmM3aluunm,
M3MEeHEeHMAd K HIMM:

[TocT.

1 Tocne
VUCTEeUeHUs
CpoKa IOeNCTBUSA
OOoToBOpPa

1 Tlocre
VCTEeYEeHUI CpoKa
OEVCTBMA HOTOBOpa



| a) no MecTy pa3paboTKM U yTBEPXICHUS | TocT. |

| ©) B IOpyTMX OpTraHM3aLMax | 3 1. |
———————— Nl [
33 | [pOeKTH WTAaTHEIX PaCIMCaHMM; OOKYMEHTEL | 3 ».1 | 1 IocJye
| (crnopaBkM, OPEenJIOXEeHUS, 3akKJIoUeHUd, | 3IIK | YTBEPXIEeHUA

| mepemnmcka) IO MX paszpaboTke ¥ M3MEHEHUIO | |

34 | IlTaTHEIE PACCTaAaHOBKU | 75 . |
———————— | |
35 | ToJioxXeHMs, MHCTPYKUMM O IIpaBax u | | 1 Ilocae
| 0BOA3aHHOCTAX IOJDKHOCTHEIX JIMII: | | 3aMeHH
| a) mo MecTy pa3paboTKM U yTBEPXIEHUS | TlocT. | HOBEIMM
| ©) B IpyTMX OpTaHM3aLMax | 3 .1 |
———————— Rl [ it
36 | IpmeMo-COaTOUYHEIE aKTH; [IPUJIOXEHUS K | | 1 Ilocye cCMeHH
| HMM (3a MCKJIOUEHMEM MHBEHTAPMU3aLMOHHBIX | | IOJIXKHOCTHOTO,
| DOKYMEHTOB, MNPEeOyCMOTPEHHEBIX | | MaTepMraJybHO—
| cr. 192), cocTaBJIeHHHE Ipu CMeHe: | | OTBETCTBEHHOTI'O
| a) PYyKOBOIOMTEJIS OpITaHM3alLUU | IlocT. | Juia
| ©) IOOJXKHOCTHHIX OTBETCTBEHHHIX U | 5 m.1 |
| MaTepuasIbHO—-OTBETCTBEHHEIX JIMI] | |
———————— et
37 | JoxyMmMeHTH (OOKJIanbl, IIOJIOXEHMUS O | IlocT. |
| NpaBONPEEeMCTBEHHOCTM, OTYETH, CIPaBKH, | |
| axTBl, BaKJIOUEHMHA) O peopraHM3aluny, | |
| IeperMMeHOBAaHMM OpTaHM3aLUU | |
———————— R ]
38 | HOKYMEeHTH (IPOTOKOJIE, aKTH, OaJIaHCH, | TlocT.1l | 1 IIpu HaauMuuUu
| BakJIOUeHUSd, YBEeIOMJIEHUS, pPelleHUs | | B OpraHM3aUumn
| CymoB, BEHIMCKM M3 TI'OCYyOapCTBEHHOI'O | | MIOOJIMHUKOB
| peecTpa ¥ Op.) O JIMKBMIALUU | | KONMM HOOKYMEHTOB
| opraHmzaLuMn | | - IO MMHOBAHUA
| | | HagoOOHOCTM
———————— Rt
39 IJoxkyMeHTE (MHbOOpMaLmM, CIpPaBKHU, [ocT.

CBOOKM, CBeIeHMSd, IOKJIaIHbBle 3allMCKU)
II0 OCHOBHOM OTpPacJieBOM (chneunudrueckoin)
OEeATeJIbHOCTY OPpTaHM3aLUM



IoxkyMeHTE (MHbOpMaLmM, CIpPaBKHU,
CBOIKM, IOOKJIQOHEIE 3alMCKM) IO
OIlePaTUBHOM OTpacJieBOM (cneumdmuueckomn)
OedaTeJIbHOCTM OpTaHu3alum

[lepenucka MO OPTaHM3AlMOHHEIM BOMIPOCAaM
OesTeJbHOCTM, B TOM UMCJE O
perucTpauum, JUIEH3UPOBAHUNA,
akKKpeIomMTauuu, aTTecTaumuu, cepTudbmralmu,
npMBaTU3aluny, akKLUVMOHUPOBAHUM

IJOKYMEHTE (aHaJluTUUdeckue OO30PH,
IOOKJIanbl, CIPAaBKM, CBOOKM, INOKJIQIHEE
3anmMckm) o6 OCHOBHOM IesaTesJIbHOCTH,
npencraBjigeMble B OPITaHbl MCIOJHUTEJILEHOM
BJIACTHM, OPTaHH MEeCTHOI'O CaMOylpaBJIeHUSd,
BHIIECTOANME OPIaHM3aluMn

HoxkyMeHTH (ZmokJiamel, OO30PH, CBOIKM,
CHpaBKM) , MNPEeNCTaBJIIEeMbEe CTPYKTYPHBMM/
nonmpas3nesyIeHusaAMY PYyKOBOLACTBY
OpTaHM3aLUn

IHIOKYyMEHTE (CHOpaBKM, IOOKJIQIHBE 3alMCKMU,
[IepeyYHy BOIIPOCOB, PAaCCMOTPEHHEHX
KOJIJIETUMAJIbHEIMM ¥V MCIIOJIHUMTEJIb HEIMU
OopraHaMmM, IIJIaHBl, IIPOCIIEKTEI, IIOBECTKM
3acenaHuy, NPenJiOXeHMS K I[IOBEeCTKe IOHA
coBpaHMusa aKLUMOHEPOB, OllepaTMUBHLIE
CBOIKM, Iepenmcka u Op.) ob
AIMMHMCTPaTUBHO-OPT'aHM3alMOHHON
nesaTeJIbHOCTU

JOKYyMEeHTEL (HpOI‘paMMbI, 3allaHMAg, OTUYETHI,
IJOKJIa kL, HepeHMCKa) O KOMaHIOVPOBKax

JOKYMEHTH (OpOTpPaMMel, OOKJIAIE,

5 ;. 3IK
5 ;. 3IK
llocr.1

5 ;. 3IIK
5 n. 3IK
5 ;. 3IK

1 Tlo omepaTMBHO
- XOBSAMCTBEHHBM
BOIIpOCaM
- 5 ;1. 3IK



IIOBECTKM, MU3BEUEeHUsd, NpUIJIAIeHUS,
PEeKJIaMHEIE [IPOCIIEKTH, [103IPaBUTEJIbHEE
ampeca, TeMaTudeckue GoTOasIbOOMEI,
BMIEO3anNucCy, Iepenmcka) o060 opraHM3aluM
U NPOBEeIeHUM CBEe3IO0B, KOHITPECCOB,
KOHbepeHUMM, COBellaHulM, CEMMHAapPORB,
OOMIJIEVHEIX OAaT, TOPXECTBEHHBX IPUEMOB,
BCTpeu:

a) IO MecCcTy MNPpOBeIeHUSA

0) B IPyIMxX OpTaHM3aLMSIX

IJOKYMEHTEl (MCTOPMUYECKME UM TeMaTUdeCKUue
CcopaBky, OO30pPH, NOOOOPKM NyOIMKALMNM

B CpelCcTBax MaCCOBOM MHpopmMaLMUM,
BMUIOeO3anmucy, QOTOINOKYMEHTH UM IOp.) IO
MCTOPMM OPTaHM3auuMM U ee nompaslielIeHUM

5 . 3IK
IJo MMHOBAHWUA
HagoBHOCTU

HOokyMeHTH (HOOKJIanb, CIPAaBKM, OTUETH,
aKTH, IOKJIAIHEIE BalMCKM U IOp.)
[IPOBEPOK OpTraHM3alun

IHIOKYyMEeHTE (aKTel, CIPaBKM, IOKJIQIHLEE
3aIMCKM ¥ Op.) PEBU3UM OpraHM3aLlUMU
(Ba MCKJINYEHMVEM IOKYMEHTOB
IeproIMUeCKkUx OyXTaJITEPCKUX PEeBU3UM,
IpenyCMOTPEHHEX CT.145)

3aKJIOUEeHUI PEBU3MOHHOM KOMMUCCHUM,
ayouropa (ayouUTOpCKOM QUPMEH) ,
TOCYHOAPCTBEHHBIX M MYyHMUIMIIAJBbHEX OPI'aHOB
GMHaHCOBOTO KOHTPOJIA

[lepenmucka O NPOBEIEHUM IIPOBEPOK U
peBUBUN



52

XypHaJsel, KHUTU ydeTa peBU3Mii,
IIPOBEPOK M KOHTPOJIA 33 BHIIOJIHEHMEM
X PpeleHuM (npennmcaHuin)

[lepenmucka O BHIIOJIHEHUNM PEHEeHUM
(mpennmMcaHuil) OPOBEPOK U PEBUBUM

HoxyMeHTE (0O30pH, aHAIUTUUECKUE
CIpaBKM) O PaAaCCMOTPEeHUM obOpalleHUM
TpaxiaH

ODoxyMeHTE (IOKJIaOHBEIE SalMCKM,
CIpaBKM, CBOIKM, Iepenmcka) o
COCTOSAHMM PaBOTH IO PACCMOTPEHMU
obpalleHM1 I'paXxOdaH

ObpaleHusa I'paxiaH (nIpenjioXeHUd,
3aAaBJIEHMS, XaJIOOBl U IOP.); IOOKYMEHTEL
(cipaBkM, CBeIeHMsd, IIepenmucka) IO UX
PaCcCMOTPEHU:

a) NpelJIOXeHUS, NUCbMa TBOPYECKOIO
XapakTepa, 3asaBJIeHUs, XaJloOHl,
comepxalye CBeIEeHMS O CepPbe3HBIX
HeJoCTaTKax M 3JI0yIOTpebJieHMaxX

0) JIMYHOTO XapaKTepa

B) BTOPOCTEIEHHOTO, OIepaTUBHOIO
xapakrepa

5 ;. 3IK

[TocT

1 B crayuae
HEeOOHOKPaTHOTO
oBpameHusa
- 5 1.
nocJye
IocJyieIHEeT O
paccMOTpeHMs

HokyMeHTH (CBUIOETEJLCTBA, IOTOBOPH)
Ha OpaBo COOCTBEHHOCTM, BJAIEHUS,
[IOJIb30BAHUS, PACIOPSIXEHUS MMYIEeCTBOM,
perucTpauum " nepepermcTpanmnmu
bOMPMEHHEIX HaVMMEHOBAHWM, TOBAPHHX
3HAKOB, B3HAKOB OOCJIYyXMBAHMUSI U IOp.;
IOOKYMEHTE K HMM



58

IOKYyMEHTH (IIOCTaHOBJIEHUS, OIpeneJIeHUs,
aKTHl, PelleHMVs, BaKJIoUeHMUs, 3alpOocCH,
Iepenmucka) O COOJIIOEeHUNM HOPM
3aKOHOIATeNIbCTBAa, KOHQIMKTax, CIOopax,
MHEIX BOIIPOCAax MIPaBOBOTO xXapakTepa

Konmmm mOKyMEeHTOB (MCKOBBIX 3asBJIEHUN,
IOOBEPEHHOCTEN, aKTOB, CIPAaBOK,
OOKJIAOHHEIX BalMCOK, IMIPOTOKOJIOB,
onpenesieHuM, I[IOCTAHOBJIEHUN,
XapakTepUCTUK U Ip.), OpelcTaBJIgeMBIX
B INPaBOOXPAaHUTEJIbHEIE, CyOeOHBlEe OpPI'aHEH

IOOTOBOpPH, COTJIAWIEHUS 00 OKa3aHUU
OPUOUNUECKUX YCIIyT

JoxyMeHTH (0030pPH, CHOPAaBKM, OOKJIQIOHEE
3alMCKM, CBeIeHUud, Iepenmcka) o6

OpTraHM3aluV M COCTOAHUNM HpaBOBOIZ pa@OTbI

[lepenucka MO OMNEPaTUBHEIM IPABOBEM
BOIpOCam

KapToTeky, KHUIM PEeTMUCTPaLUM
APOUTPaXHBIX OeJl, NPEeTEeH3UNM UM MCKOB

KommdmkaluMOHHEIE KAapTOTEKM, Oasbl
IOaHHEIX (CIpaBOYHEE, IIOJIHOTEKCTOBREE)
10 3aKOHONATEJIbHEM aKTaM M IOPYIUM
HOPMAaTMBHBEIM NOKYMEHTaM (MHCTPYKLMAM,
npaBuiaM)

KHury 3zanmcem opuimndeCcKUx
KOHCYJIbTalUumM

5 ;. 3IK

Ha
TOCyIoapCTBEHHOE
XpaHeHMre He
nepenamnTcHd.
XpaHAaTrca B
opraHms3alumm

1 Tlocre
BEIHECEHUS
pemeHmnsa

1 TlocJye mcTedveHus
CpokKa IOeVCTBUS
OoroBopa



OpraHMm3allMd XPpaHeHMA ITOKYMEHTOB

Turoepsle ” INPUMEPHBIE HOMEHKJIIATYPH OeJI:
a) IO MecTy paspaboTKM M yTBEpPXIeHUS
6) B IOPpyI'MX OpTaHM3aLMAaxX

JOKYMEHTHE (HOMEHKJIATYPH, IIepeudHH,
KJIacCUOUKATOPH OeJl M OOKYMEeHTOB) 00
opraHM3aUuuM IOOKYMEHTOB B
OeJIONPOMU3BONCTBE OpraHm3aumm, O
COCTaBe U CpOKaxX MX XPaHEeHMuA:

a) IO MecTy paspaboTKM M yTBEpPXIeHUS
0) B IpyT'MX OpTaHM3aLMax

[I[pOeKTH OOKYMEHTOB (HOMEHKJIATYP,
IepeyHey, KJIacCUOUKATOPOB Iej U
IOKYMEHTORB) 00 opraHM3aluM OOKYMEHTOB
B IeJIONPOM3BOACTBE OpTaHMs3aluM, O
cocTaBe U CpoKax MX XpaHeHUS

eseprle NpPOTIpPaMMel MHOOPMATU3ALNN;
IOOKYMEHTH (TexXHMUYeCKOoe 3alaHue,
aKTBE NPMEMKM, BHEIPEHMS, NPOTOKOJI
M Op.) K HUM

OOKYyMEHTH (aKThl, BaKJIOUEeHMs, CIPaBKM,
IIepenmucka) O COBEPULIEHCTBOBaAHUMU
OOKYMEHTALIMOHHOTO obecrneueHus
yIpaBJIeHUss, BHEIPEHUM COBPEMEHHEIX
MHOOPMALMOHHEIX TEXHOJIOTMM, 3auuTe
nHbopMaLmM

JOoroBOpPEl O MNPOEKTUPOBaHMM, pas3paboTke,
BHEIPEHMM aBTOMAaTU3MPOBAHHEIX CUCTEM
Y NPOT'PAMMHEIX IIPOLYKTOB

[TocT.
IO =3aMeHH
HOBBEIMU

[TocT.
IJo 3aMeHEl
HOBEIMIM

1 Tocrae
YTBEPXIOEHUS

1 Tllocye ucTedveHUs
CpoKa IOeNCTBUSA
OoroBopa



Kuuruy, xapToukyu (0Oasel ODAaHHEIX) ,
XYPHAJIEL PETUCTPALMM M KOHTPOJIS:

a) PaCHOPAOUTEJIBHEIX M HOPMAaTMBHBIX
OOKYMEHTOB OpTaHM3aluu

0) mOocTyhHaKnlMx M OTIPaBJISEeMBIX
IOOKYMEHTOB

B) obOpalleHuM I'paxlaH

T) TejyerpaMMm, TejedoHOTpamMMm, GakCcoB,
3a8gBOK Ha I1epPeT'OBOPEH

) ayIOVMOBM3YyaJIbHEIX JOKYMEHTOB

Hejyio doHma (MCTOPUUECKHUE U
TeMaTnMdYeCKre CIIpaBKM, CBeOeHUA O
cocTaBe U oOBeMe meJl M OOKYMEHTORB,
JIMCTH, KapTO4YKM QOHIOB, I[IACIOPT apxuBa,
AKTH IIPOBEPKM HaJIMUMA M COCTOAHUA,
npmueMa ¥ Iepenauy, BHIOEJIEHUS JeJl U
IOKYMEHTOB K YHMUTOXEHMIO, yTpaTax U
IIOBPEXIEHUAX HOOKYMEHTOB)

Oonucu pmei:
a) IOCTOSHHOTO XpaHeHUus (yTBepXIeHHEE)
©) BPEMeHHOI'O XpPaHeHUS

HDOKYMEHTE (XypHAaJibl, KHUIM, JMUCTEH],
CBOIKM) yueTa:
a) InpueMa I[oCeTuTeJieMn

©) PaCCBUIKM HOOKYMEHTOB

B) OJIQHKOB CTPOI'OM OTUETHOCTU

I') MAWMHOIMCHBEIX, KOMIILIOTEPHHX paboT

) BHIOAUM IeJl BO BPEeMeHHOe II0JIb30BaHMue

IJOKyMeHTH (akTel, TpeOoBaHMUA, 3BaSgBKH,
3akasb) ydeTa BHEOAYUM IeJl BO BPEMeHHOe

NocT.1

IlocT.1
3 0.2

1 Xpauarcsa B
oOpraHM3alLun.
[logyexatT
npreMy B
ToCyOapCTBEeHHBIM
apxXmMB, €CIu
MOTYT OHBITH
MCIOJIb30BaHE B
KayeCcTBe Hay4HO
—CHpPaBOYHOTO
anmnapara

1 Ha rocymapCTBEeHHOEe
XpaHeHMe
nepenmaeTca NIpu
JIMKBUIOALUM
opTraHu3aUuun

1 HeyTBepXIeHHEE
- IO MMHOBaHUS
HanoOHOCTU
2 Tlocye yHUUTOXEHUS el
1 Tocne
BOBBpAalleHU A
neJ

1 Tocme
BO3BpalleHMs



IIOJIb3OBaHME

JOKyMEHTH (3asaBJIEHMSA, paspelleHNrsd,
[Iepenmcka) O HOINyCKe K O3HAKOMIIEHMIO
C IOOKyMEHTaMu

KHMIrM, XypHaJibl PerMCTPalMM BHIAYUU
APXMBHEIX CIPaBOK, KOIMIM, BHIIMCOK U3
OOKYMEHTOB

Konum APXMBHEIX CIIPaBOK, BbBIOAHHEIE TIIO

3anpocaM TI'paxOaH; IOOKYMEHTH (3aaBJIEHUS,

3alpoOCH, CIpaBKM, [IepelucKa) K HUM

IJOTOBOPHE, COTIJIAUWIEHMS C apPXMBHBIMU
YUPEXOEeHUSAMM, MHEIMM OPTaHM3aAUMUIMU I10
BOIpPOCaM apxXMBHOTO Zejla U
OeJIONPOM3BOOCTBA

IJOKYMEHTOB

1 TlocJye mcTedeHus
CpoKa IOeVCTBUS
OoroBopa

2. TIJIJAHMPOBAHME JEATEJIBHOCTB

[[esieBEIE NPOT'PAMMEI, IIPOTHOSBHE PABBUTUI
pecnyOnMKy, OTIOEJIbHEX HalpaBJIEeHUMN
O0esaTeJIbHOCTU :

a) IO MecTy paspaboTKM M yTBEepXIeHUS
0) B IOPpyIuxX OpTaHM3aLUIX

[lepenyucka o paszpaboTke U xXoIe
BHIITOJIHEHUSA 1EJIEBEX IIPOTPaMM

[IPOTHOBE (IEePCIEeKTUBHLE I1JIAHH)
PazBUTUS OpPTaHMBALUNA

[TocT.
IJo MMHOBaAHWUA
HagoOHOCTU



OOKYyMEeHTH (IOokJlamel, CIpaBKM, CBeIeHUS,
pacueTs, TabauUe M Op.) O paspaboTke
U KOPPEeKTUPOBKE IMIPOTHO30B
(mepCrnexKTMBHEIX I[1IJIAHOB, KOHLIEIILMN)
Pa3BUTUA OpPTaHM3aALUUNU

5 ;. 3IK

[IJIaHEl DKOHOMMUYECKOT'O ¥ COUMAJILHOTO
Pa3BUTUS OPTAHUBALUN:

a) no MecTy pa3paboTKM M YyTBEPXISHUS
0) B IOPyIMX OpTaHMB3aLMIxX

BusHecC-TJIaHbl; IOOKYMEHTH (TEeXHUKO-—
SKOHOMMUECKMEe OOOCHOBAHMS, 3BaKJIOUEeHUS,
CIpaBKM, PAaCYETH M OP.) K HUM

T'omoBEIe MJIaHBL OPT'aHM3aLUM:

a) IO OCHOBHEIM IJi HOAHHOM OpIraHM3aluMU
BUIAM OEATEeJIbBHOCTHU

©) IO BCIOMOTATEJILHBEIM IOJIS IaHHOMU
opraHM3auuM BUIOaM IOeSTeJIbHOCTU

HpoeKTH I'OOOBEIX IIJIaHOB OKOHOMMYECKOI'O
M COLUMAaJIbHOT'O pPa3BUTUA OPITAaHMI3aALUUMIM;
IIOACHUMTEJIbHBEIE 3allMMICKM K HVM

OHepaTMBHHe IIJIaHBl 1O BCEeM HallpaBJIEHUMAM
OeATeJIbHOCTM OpT'aHM3aluum 1 ee
CTPYKTYPHBIX nonpagneneHMﬁ

T'onoBEle IJIaHBl CTPYKTYPHBIX
nompasnesyieHu OopraHM3aluun

JOKYMEHTHE (TeXHMKO-3KOHOMMUECKUE

[TocT.
IJo MMHOBaAHUA
HaIoOHOCTHU

JJo MMHOBaAHUSA
HagoBHOCTU

1 B mopyrux
opraHM3almax
- IO MMHOBAHMUS
HanoOHOCTU



nokasarenyu, oOOOCHOBaHUA, I'paduky,
CIpaBKM, CBeIEeHUS, aHaJlu3b, TaOJIULH,
paboure TeTpanu) O pazpaboTke IIJIaHOB

IJOoKYyMEHTH (IOOKJIaOHEIE BanMCKM, CIOPaBKM,

cBemeHusa) o0 M3MEeHEeHUM IIJIaHOB

AHaIUTUUEeCKMe SalMcCKM (aHaJIM3Bl) O
BHIIIOJIHEHUM I1JIAHOB

CHpaBKT/I 00 MTOTrax COLMaJIbHO—
SKOHOMMUYECKOI'O pPa3BMUTUMA OpIT'aHM3alM

[IpeMCKYypPaHTE, LEeHHUKM, Tapudbl Ha
OPOOYKLUMIO U YyCIyIH:

a) IO MeCcTy paspaboTKM M yTBEPXIEHUS
0) B IOpyI'MX OpTaHM3alLMax

CnpaBKM, pacCuYeTH IO NPOTHO3ZUPOBAHUIIO
LeH

IJOKyMeHTH (copaBKM, OOOCHOBAaHMUSA,
3aKJIUEHVA, HOPMAaTMBHEIE T/[H,H]/IKaTOpr)
pazpaboTke, NPMMEHEHMM LEH U UX
KOPPEKTUPOBKE :

a) IO MecTy pas3paboTku

0) B IpyT'MX OpTaHM3aLMax

[leHOBEIE COTIJIAIEHUS MEeXIy
IPOUBBOOUTEJNIAIMA U TOCTABIMKAMA
MaTepraibHO-TEXHUUECKUX PEeCYPCOB

[TocT.
o BaMeHH
HOBBIMU

[loct.
o mnepecmoTpa
LeH

1 Tllocye ucTedveHUs
CpoKa IOeNCTBUSA
COTIJlalleHd



103 | Ilepenmcka IO BOIPOCAM LIeHOODOPa30BaHMUA | 5 ;. JIK

104 | OMHAHCOBEIE I1JIaHBE IIEPCIEKTUBHELIE : | |
| a) mo MecTy pa3paboTKM U YyTBEPXIESHUS | TocT. |
| ©) B IpyTMx opTaHu3alumMax | Jo MMHOBAHMS |
| | HapmoBbHOCTHU |
———————— el
105 | TIJIaHBI: |
| — omHaHCOBEM (DajlaHC ITOXOIOB U | | 1 B mpyrux
| pacxonmos) ; | | opTraHM3aLuMax
| - OMHaHCHUPOBAHMA U KPEOUTOBAHULA; | | - 1o
| — BaJIIOTHHIL; | | MMHOBAHUSA
| - MaTepualibHBEIX OAJIaHCOB; | | HanoOHOCTHU
| - KanmTaJIbHBIX BJIOXEHUM; | | 2 Ilpu OTCYyTCTBUMU
| - no Tpyly ¥ 3apaboTHOM IJjaTe; | | TOJOBEIX
| — nOpwubbLIM; | | - IIOCT.
| — ofOpazoBaHMA, pacClIpenesieHUud U | | 3 [Ipu OTCYyTCTBUU
| MCIIOJIb30BaHMSa GQOHIOB OpraHM3aALUNM; | | TOIOOBHX U
| — HaAKOIUJIEHMS M PaACXOOOBaHMA ODOPOTHEIX | | KBapTaJibHEIX
| CpeICTB U IOp.: | | - IIOCT.
| a) cBOOHEIE TI'OIOBLIE | TlocT.1l |
| ©) TomoBHE | TlocT.1l |
| B) kKBapTalibHBE | 5 m.2 |
| T) MecauHbe | 1 0.3 |
———————— T e I
106 | [IpOeKTH I1JIaHOB | 5 . |
———————— e e
107 JOKyMEeHTEl (yBeIOOMJIEHMS, PaCUeTHl, 5 ;1. 3IK

| |
| Tabiwuupl, CIOpPaBKM, CBeIeHMS, BEeIOMOCTH, |
| nmopydeHMs, 3akJo4UeHMusa, OOOCHOBaHUIA, |
| mepenmcka) O pa3zpaboTke M UBMEHEHUU |
| dMHAHCOBHEIX I1JIAHOB |

108 | JoxkyMeHTH (xXoIaTaMcTBa, D2KOHOMMUUECKMHE | TocT. |



| pacueTe, MHBECTMLMOHHBIE IIPOEKTEHL, | |
| TpaHTE, TabJaMLE, IOT'OBOPEBl, COIJIAWIEHUH, | |
| BaKJIOUEeHMI) O IOOJIIOCPOYHOM | |
| KpeIMTOBaHUM ¥ MHBECTULMOHHOM | |
| meaTesBHOCTU | |

109 | JIMMUTE (JIMMMTHEIE CHPaBKH) , | TocT. |

| DKOHOMMUECKME HOPMaTUBH OGOMHAHCUPOBAHUS | |

| M KpeIMTOBAHMSA UM MX paclpelesieHUus; | |

| pacueTel K HUM | |
———————— e
110 | Iepenmucka O JIMMUTAX ¥ BKOHOMUYUECKUX | 5 . |

| HOpMaTUBAaX | |
———————— Tl [
111 | ®MHAHCOBO-3KOHOMMUECKME U | |

| KOHBIOHKTYPHEE OBOS3OPH: | |

| a) mo MecTy pa3paboTKM U yTBEPXIEHUS | TlocT. |

| ©6) B IOpyIMX OpITaHM3aLUAaX | Jo MMHOBaAHMUSA |

| | HamoBHOCTM |
———————— e
112 | CMeTHl OOXOHOB M PaCXOIOB; pacdeTH | | 1 AODMMHMCTPACTBEHHEBIX

| x HuMI: | | -X0O3AMCTBEHHEIX U

| a) rTomoBre | IlocT. | yIpaBJIeHUYE CKUX

| ©) xBapTaJibHBEIE | 5 J. | PacxonoB

| | | - 5 .

| | | 2 Ilpu OTCYTCTBUM

| | | TOOOBEIX — IIOCT.
———————— Tl [
113 | HOKyMeHTH (CIpaBkKM, CBEeIEHMUHA, PaCUeTH, | 5 ;m.3IK |

| pacxonHbBle pacnMcaHmsa, OKIXeTHEE | |

| mopydeHMs, 3asaBKM, [IepenmckKa) o | |

| OmMHaHCHPOBAHMM BCEX BUIOB IeSTEJIbHOCTU | |
———————— e e
114 OrueTs (aHaJIUTUUECKMEe TabOJIMUE) O 1 B mpyrux

| | |

| BHIIOJIHEHUM I1JIAHOB: | | opraHM3aluax
| - ®MHAHCOBOTO; | | - 1o

| - dMHaHCHUPOBAHMA U KPEOUTOBAHUA; | | MMHOBAHUSA

| - BaAJITHOTO; | | HamoBOHOCTHU



— MaTepMaJlbHEX OajlaHCOB;

- KaNMTaJIbHEIX BJIOXEHUM;

- 0O Tpydy U 3apaboTHOM IJjaTe;

- NPpUOBLINK;

- obpasoBaHMsA, paclpelesyieHus U
VCIIOJIb30BaHMa GOHIOB OpIraHM3aluM;

- HAKOIUJIEHUS UM PacxomoBaHUSA OOOPOTHBIX

CpelICTB U IOpP.

CBOIHBEIE T'OIOBHE

TOIOBHEIE

KBapTaJibHEE

Me CAYHBIE

AHAJIMBE OTUETHBIX JJaHHBIX 00 MCIOJIHEHUM
0aJlaHCOB HOOXOIOB M PacCxXonoB

HDoxkyMeHTH (rJjiaHel, OOOCHOBaHMUS,
pacuyeTH, [epenmckKa) O COBEPUEHCTBOBAHUMU
annapaTra yhnpaBJIEHUS

HepeHMCKa 06 M3MEeHEeHUU PacxomoB Ha
comepXxaHye allllapaTa YIIpaBJIEeHUA U
aHMMHMCTpaTMBHO—XOBHﬁCTBeHHHe HYXIOBI

DoxyMeHTE (aKTBl, IOKJIAOHBEIE SAlMCKM,
Iepenmucka) O cobioneHMr GMHAHCOBOM
IOVICLHUIIJIVIHEL

OOKYMEHTH (IIOJIOXEHMS, CIPAaBKU,

pacueTH, IOOKJIaIHble 3alMCKM, BaKJIOUeHUd)
o bopmupoBaHUM QOHIOB OpPTraHU3aALUN U

UX PacxoIOBaHUMU

HepeHMCKa O BHECMETHEIX U L EeJIEBEIX
ACCUMTI'HOBAHUMAX

OOKYMEHTH (IIOJIOXEHMS, KAapPTOUKM,
nepenmucka) o6 OTKPHITUM, 3BaAKPHTUU,

2 Ilpu OTCYTCTBUU
T'OOOBEIX
- IocT.

3 [Ipu OTCYTCTCTBUU
TOHOOBHIX,
KBapTaJibHEIX
- IIOCT.



COCTOSHMM, OIlJlaTe TeKyWMX M pPaCyeTHHX
CUYeTOB, O NPOBEIECHUM IOEeHEXHO-pPaCdeTHBIX
onepaumum

CpouHble GOMHAHCOBBIE HOOHECEHUS,
OINEPAaTUBHEIE OTUETH M CBEIOEHUS

JOKYyMEHTH (IOKJIamHBE 3BalUCKU,
coobueHusa, mHOoOpMaLMM, WIBELEHUS,
CIpaBKM, OTUETHl, [IepenNMcKa) IO
KPeOUTHEM BOIPOCAaM

[lepenmucka O pa3MelleHUM akLuii,
BKJIaLOB, HAUMCJIEHUM IOUBUIOEHIOB

[lepenmucka O HopMax 0OOs3aTeJIbHEX
peseproB, OMHAHCHMPOBAHUU
KaNMTaJIOBJIOXEHUM

CBeneHMsa O PacxOOOBAaHUM KPEeIUTOB:
a) T OIOBHIE

©) kBapTaJibHBEE

B) MECSUHHE

PacxonHele KaCCOBHE pacrnmcaHua n
YBEeIOMJIEHMA O KpenouTax

1 TlocJye mMcTedyeHMus
Cpoka IeViCcTBUS
ooroBopa

1 TMocyne wmcTeueHUd
Cpoka IencTBUS
IoroBopa



Kaccosrle 1mjiaHb:
a) T OoHOoOBLHIE
©) kBapTaJibHBEIE
B) MeCSUHLBIe

ANbOOMEL YHUPULIMPOBAHHEIX TUIIOBBIX
bopM MNEPBUUHOM YUETHOM IOKYMEHTAalLMN:
a) IO MecTy paspaboTkKM M yTBEpPXIeHUS
©) B IOpyI'Mx OpTaHM3aUMIX

ByxrajnTepckue ©OaJlaHCH UM OTUYETH;
IOOKYMEHTEl (IpUIIOXeHMA K OajlaHCy,
IIOSICHUTEJIbHEE 3alucCKM,
creuManms3upoBaHHele QOPMBI) K HMM:
a) CBOIHBEIE I'OIOBHIE

®) TOImoOBLIE
B) KBapTaJlbHBEIE
I') MEeCSUHEE

l[lepenaTouHble, pas3meJIMTEJIbLHEE,
JIMIKBUIOALVOHHEBIE 6anchm; IIPMJIOXEHUA,
[IOACHUTEJILHEIE 3SalMCKU K HUM

AHaIUTHUUECKME NOKYMEHTH (TalJIMLE,
3anmMcky, OOKJIAms) K T'OOOBHIM OajlaHCcam
M OTUueTam

[lepenmucka 00 yTBEPXOEHUM M YTOUHEHUMU
OaJlaHCOB M OTUETOB

[TocT.
IJo 3aMeHEl
HOBEIMIM

1 Ilpy OTCYyTCTBUMU
TOOOBEIX — IIOCT.

2 Ilpu OTCYTCTBUMU
TOIOBEIX,

KBapTaJIbHBIX
— IIOCT.



139

JOoKyMeHTH (MPOTOKOJIE, A&KTHI,
3aKJIOU—-HUSA) O PACCMOTPEHUU U
yTBEepXOeHrr O6ajlaHCOB M OTUETOB

OrueTel 00 MCIOJIHEHUM CMETH PacXOIOB:
a) CBOIHBEIE T'OIOBEIE

®) TOImOBLIE

B) KBapTalJibHBEIE

CUHTeTUUEeCKMe, aHalIuTuUueckue,
MaTepMraJibHEIe cueTa OyXTaJITEepPCKOTO
yuera

OTueTH I10 IIEPEeUYMCIIEHMIO IOEHEXHEIX CYyMM
II0 TOCYyHapCTBEHHOMY U
HETOCYHOapCTBEHHOMY CTPaxOBaHMIO
(IeHCMOHHOMY, MEeIMLMHCKOMY,
COLMaJIbHOMY, =BaHSATOCTH)

[lepenmucka O Cpokax NPeOCTaBJIEHUS
OyXTaJITEPCKOM ¥ QUMHAHCOBOM OTUETHOCTMU

JOKYyMEHTHEl (IlJlaHBl, OTYETHl, IPOTOKOJIH,
aKTEl, CIpaBKM, IOKJIaOHBE 3alMCKHU,
Iepenmucka) O NPOBeINeHUM INOKYMEeHTAaJIbHBIX
peBRUBUN OMHAHCOBO-XO3AMCTBEHHON
OedaTeJIbHOCTM, KOHTPOJIbBHO-PEBU3UOHHOMN
paboTe, B TOM UYMCJIe NPOBEPKEe Kacch,
IPaBUJILHOCTHM B3MMaHMSA HaJIOTOB ¥ Ip.

OCHOBHEIE KPUTEPUM (CHUCTeMa IIoKasaTeJien)

llocT.1

1 KpapTaJlbHEIX

1 IIpu OTCYyTCTBUU
TOIOBEIX — IIOCT.

1 Tlpu ycaoBum
3aBepPIEeHUs IPOBEPKU
(peBusMM) .

B cayuae
BO3HMKHOBEHUS CIIOPOB,
pasHoTJacum,
CJIeICTBEHHBIX

U CynmeOHHX e

— COXpPaHAKnTCH

0O BEIHECEHUSH
OKOHUYATEJIbHOT'O
pelueHns



OeaTeJIbHOCTM BKOHOMUUECKUX CyOBEKTORB,
10 KOTOPHIM MX OyxTrajiTepckas
(duHaHCOBAA) OTUETHOCTL IIOIJIEXUT
0oDA3aTEJIbHOM €XeT'OOHOM ayIOUTOPCKOM
IpoBepKe:

a) IO MecTy paspaboTkM M YyTBEepXIeHUS
0) B IpyTMxX OpTaHM3alumMax

HOTOBOPH C ayIuTOopaMM (ayIUTOPCKUMU
bupmamm)

Byxranrepckmue ydeTHBEE pPeIMMCTPEH
(rmaBHas KHUTIA, XypHAJE-opIepa,
pa3paboTouHEle TAOJIMLEL M OP.)

YTBEpPXOEeHHBIE JIMMUTE, OOHIH
3apaboOTHOM IIJIATH :

a) IO MecTy paspaboTkKM U YyTBEepXIeHUS
0) B IpyT'MX OpTaHM3aLMax

[lepBUYHEIE NOKYMEHTH M NIPUIIOXKEHUS K
HUM, 3abukcupopBabuMe (QakT COBEpPIIEHMUS
XO3AMCTBEHHOM olepaluuy M SBUBIMECSH
OCHOBaHMEM IJisd OyXTajITEePCKMX 3alucey
(kaccosrle, OAaHKOBCKME IOKYMEHTHI,
Kopelmky OaHKOBCKUX UWEeKOBEIX KHUXEK,

[TocT.
IO =3aMeHH
HOBBIMU

IIocT.
o MMHOBaAHUSA
HagoBHOCTU

1 Ilocjye mMcTeueHUd
Cpoka IencTBUS
IoroBoOpa

1 Tlpu ycnaoeun
3aBEepUIEHUS MNPOBEPKU
(peBusMM) .

B cayuae
BO3HMKHOBEHUS CIIOPORB,
pasHoTJjacum,

CJIeIC TBEeHHBIX

U CymeOHHX IeJj

- COXpaHAnTCSH

IO BBIHECEHUSA
OKOHUYATEJILHOTO
pelmeHmnsa

1 Tlpu ycnaoeum
3aBeplieHna NPOBEPKU
(peBusMM) .

B cayuae
BOBHMKHOBEHHUSA CIOPOB,
pa3HoTJlacui,



| opmepa, Tabenu, u3BelleHUA OAHKOB U | | CJIeICTBEeHHEIX
| nepeBonHEle TPeOOBAHMUA, AKTH O IpMUeMe, | | 1 CcyneOHBIX »OeJl
| cmaue, CHOMCaHMM MMylleCTBa M MaTepMaJioB, | | —COXPAaHAKnTCH
| KBMTAHLUMM, KOPEUWKM K HMM, CcUeTa- | | OO BBEIHECEHUSA
| daxkTypel, HaKJIaIHLE ¥ aBaHCOBHIE OTUYETEH | | OKOHUYATEeJILHOTO
| u op. | | pemeHns
———————— i
151 | JoxyMeHTH (aKTel, CBeIeHMUs, IIepenmucka) | 5 . |
| o B3aMMHEIX pacyeTax M [IepepacueTax | |
| Mexnoy opTraHM3alMaIMuU | |
———————— e el
152 | Iepenmucka O QMHAHCOBO—-XO3AMCTBEHHOM | 5 . |
| mesaresnpHOCTM (0O yueTe QOHIOOB, O | |
| HaJlOXeHMM B3BICKaHUM, WTpad®os, IpUeMe, | |
| cmaue, CIOMCaHMM MaTepMAJIbHEIX LIEHHOCTEN | |
| n op.) | |
———————— |- === | | =
153 | JlmueBrle cueTa PabOTHUKOB | 75 ;. OSIIK |
-------- e
154 | I[IojoxeHMsa O NPeEMMPOBaHMM PabOTHMKOB | 5 ;.1 | 1 Iocne 3aMeHEH
| | 3IK | HOBBEIMU
———————— it e
155 | HOKyMeHTE (CBOIHBIE pacCueTHEE | 5 ;1.2 | 1 [Ipu OTCYyTCTBUU
| (pacueTHO-IIJIATEXHEE) BEIOMOCTU | | JINIIEBBIX
| (TabyngarpaMmMbl) Ha BHIOAYY 3apaboTHOM | | cueToB - 75 .
| miaTel, NOCODOMM, IT'OHOPaApOB, MAaTepMaJiIbHOM | | 2 Ilpu yCcIoBuUU
| moMomM M Op. BHIJIAT1; IOOBEPEHHOCTU | | 3aBEpPIUEHNA IPOBEPKU
| Ha [OOJIlydeHMe HOEeHEeXHHIX CYyMM M TOBapPHO-— | | (peBU3MU) .
| MaTepHMallbHEIX LIEHHOCTEM, B TOM YMCIIEe | | B cayuae
| aHHYJIMPOBAHHBEIE HOOBEPEHHOCTHU) O | | BOSBHUKHOBEHUS
| nmojydeHuM 3apabOTHOM IJIATH M IPyIMX | | CIIOPOB, pPa3HOIJIACUM,
| BHIIJIAQT | | CJIedCTBEHHEBIX
| | | U CyIOeOHBIX Iejl
| | | —COXPaHAKnTCSH
| | | IO BHHECEHUS
| | | OKOHUATEJIbLHOT'O
| | |

peueHms



[lepenmucka O BHIJIATE 3apabOTHOM IJIaTEH

CBenmeHus, CHPaBKM O COBOKYIIHOM JIOXOIe
PaboOTHUKOB 3a TOI U YIJaTe HaJIOTOB

CeegmeHusa o6 yueTe QOHOOB, JIMMMUTOB
3apabOTHOM IJIATEl M KOHTPOJIE 3a MX
pacnpenesieHMeEM, O pacdeTax 0
repepacxony M B3aIOJDKEHHOCTM II0
3apaboTHOM MmJjaTe, OO0 yIOepXaHUM U3
3apaboTHOM MJIaTh, M3 CPenCcTB
COLMAaJIbHOT'O CTpaxoBaHMs, O BHILJATE
OTIIYCKHEBIX WM BBIXOIHBIX rnocooum

JOKYyMEHTH (KONMM OTUeTOBR, BasBJIEHMUS,
CrnMcky pabOTHUKOB, CIPaBKM, BEHIIUCKHU
13 [NPOTOKOJIOB, 3akKJIOUeHMS) O BHILJIATe
nocobum, oIrJjare JIMCTKOB
HEeTPYIOCIIOCOOHOCTHU

IOKYyMEeHTH (CIpaBKM, akKTH,
obazaTenbCTBa, Iepenmucka) O OeDUTOPCKOM
U KPeIUTOPCKOM 3aImoJIKeHHOCTH,
HemocTauax, pacTpaTax, XUIeHUIX

Hepequb JIniL, VIMEeKHNMX I1PaBO IIOIOIINMCU
IIEPBMYHBIX YUETHBEIX IOOKYMEHTOB

IOKYyMEeHTH (3asBJIEHUS, PeElleHus, CIpaBKH,
nepenmucka) o6 omjare ydeOHEX OTIIYCKOB

IJo MMHOBaAHWUA
HamobHocTul

IJo 3aMeHE
HOBEIM

IJo MMHOBaAHWUA
HagobHocTMml

5 7.

1 He wmMmeHee
5 .



166 | HOKYMEeHTH (INPOTOKOJIBEI, aKThHl, PaCudeTHl, | IocT. |

| BaKJIOUEeHMI) O IIepeOoleHKe OCHOBHEX | |

| doHODOB, OoIpeneJIeHuM M3HOCA OCHOBHEBIX | |

| cpencTe, OlleHKE CTOMMOCTM MMYyIEeCTBa | |

| opraHmMzauuu | |
———————— T e
167 | HDoxyMeHTH (akKThl, BHIMCKM OaHKOB, | 5 . |

| BeOmoMOCTHM, PacyeTH, Iepenucka) ob | |

| aMOPTM3ALMOHHEIX OTUMCIIEHUIX | |
———————— e e
168 | OBOpOTHEIE BEIOMOCTU | 5 m.1 | 1 [pu ycraoBum

| | | 3aBepleHNsS NPOBEPKU

| | | (peBusMM) .

| | | B ciyuae

| | | BO3HUKHOBEHUSA

| | | CIOPOB, Pas3HOIJIaACWUiL,

| | | CJIeICTBEHHEIX

| | | U CyIOeOHBEIX Iell

| | | —COXPaHAKnTCHa

| | | IO BHIHECEHUS

| | | OKOHUATEJIbHOT'O

| | | pelmeHns
———————— |- | | =
169 | CoobmeHmsa (cBuOoeTeJsbLCTBA) O | 5 m.1 | 1 IocJsie cHATUA

| IIOCTaAaHOBKE Ha ydyeT B HAJIOTOBHIX OpraHax | | Cc ydeTa
———————— | e |
170 | OTueTH IO HaJOT'am: | |

| a) TomoBLble | TocT. | 1 IIpu oTCyTCTBUM

| ©) xBapTaJibHBEIE | 5 ;.1 | TOOOBHX — IIOCT.

| B) MecsdHEbe | 1 0.2 |

| | | 2 Ipu OTCYyTCTBUU

| | | KBapTaJibHEIX

| | | - 5 .
———————— e
171 IJOKyMEeHTEl (pacdyeTsl, CIpaBKM, TabJulEl, 5 ;1. 3IK

| |
| cBemeHMSs) O HAUMCIJIEHHHX U |
| IIepeuMCJIEHHBEIX CyMMax HAaJIOTOB B OIXEeTH |



BCeX YPOBHEU

[lepenmucka O pasHOIJIACUAX IO BONPOCaM
H&ﬂOPOO@HOKGHMH, B3VIMAHMA AKLIM3HEBEIX U
IpyITux COOPOB

IJOKYyMEHTH (pacueTs, CBemOeHusd,

3aaBJIeHUS, PelleHus, CIOUCKM, BeIOMOCTH,

nepenmucka) o6 OoCBOOOXIEHMM OT OIlJiaTH
10 HajioTraM, IpenoCTaBJIEHMM JILTOT,
KpPeIMTOR, OTCPOUYEK YIJaThl MJIM OTKasze
B HEM IO HaJioTraM, aKUMBHBM UM IPpyIUM
cbopaMm

IOKYyMEeHTE (CIOpaBKM, CBOIKM, CBeIeHUHd,

coobueHMs, [epenmcka) O 3aduCIJIeHUU
HaJIOT'OBEIX HOCTYHHGHMﬁ B GDﬂXGTH
Pas3’HOTO YPOBHSA M BO BHEeOWIXETHHE
GOHIBEI, B3aIOJDKEHHOCTM IO HUM

[lepenmucka o006 oOOpa30BaHUM,
pacnpenesieHuM, HAaKOIJIEHUM ODOPOTHEIX
CpelCTB M O pacueTax IO OOOPOTHHM
cpencTBam

IOKYyMEHTH (3asgBKM, CIpPaBKM, JIMMUTH,
pacueTh) O pacxolax Ha IpuobpeTeHMue
oB0opyInoOBaHMSA, NIPOU3BOIACTBEHHOTO U
XUJIoTo QOoHIOAa

JOKyMEeHTE (akKTel CBEPOK, CIpaBKM) 0O
yIjlaTe HaJIOT'OB B OIXeT sBadeTaMmy,
LIeHHBEIMM OyMaraMy, [IOCTaBKaMM
NponyKUMM, TOBApPOB, padoT, yCiayT

AKTEI-CIPaBKM O IIOTAlIEHUM HAJIOT'OB
(3aO0JDKEHHOCTHM) BeKCeJIIMU

1 Tocrne



179

IHOKYMEHTH (3asBJIEHUS, PaClOpSXeHUHd,
cnpaBku-Ipaduky, akKTH) 0O oIjare,
pasMeHe, IpMeMe-Ilepenade BeKceJlel
IOIOKYMEHTH (3asBKM, aKTH, CIPaBKH,
Iepenmcka) IO BaJIOTHEIM BOIIPOCaM
JOKYyMEHTH (OTUeTh, CBOIOKM) O BeIeHUU

BaJIOTHEIX M KOHBEPCMOHHHX OIepauuy,
omnepauuy C I'paHTaMu

OnepaTHBHEE
MHOCTPAaHHOMU

OTUYETEL
BaJIloTEe

10 CcUeTaM B
3a I'paHULIEN

OnepaTMBHEE OTUYETH
VMHOCTPAHHOM BaJIOTE
3aTPaHKOMaHIONPOBKU

O pacxonoBaHUM
Ha

[lepeueHb BHILJIAT, Ha KOTOPEIE HE
HaUMCJIHLITCS CTPaxoBEE B3HOCEL B
TOCYyHOAapCTBEHHBE COLMAJIbHEIE GOHIEL:

a) IO MeCcTy paspaboTKM M yTBEPXIEHUS
0) B IOpyT'MX OpTaHM3alLMax

JIniieBEle CcueTa AaKLMOHEPOB

JOTOBOPEL,
XO3AMCTBEHHEE,

corJlameHmusa (KpeOuTHEE,
OIlePAaLMOHHEE )

IJOKYyMEeHTH (akTel, CHOpaBKM, CcuUueTa) O

[TocT.
o BaMeHH
HOBEIM

1 IocJye nepexonma nparea
COOCTBEHHOCTU
Ha aKLOum.
[lpy ycioBumn
3aBepleHUsS MNPOBEPKU
(peBusMM)

1 Ilocyne mucredeHUd
CpoKa IOeNCTBUSA
OOTOBOpAa, COIJlalleHUS

1 IIpu OTCYyTCTBUU



IIpreMe BBIIIOJIHEHHBIX pa6o T

JOTOBOPH O MaTepMaJlbHOMU
OTBETCTBEHHOCTHU

OBpaszLUsl HOOIMCEN MaTepuajibHO
OTBETCTBEHHEIX JIMIT

JOKYMEHTEl (IIPOTOKOJIEL 3acelaHum
VHBEHTAPMUBALMOHHEIX KOMUCCUM,
VHBEHTAPHEE ONMCM, aKTH, BEeIOMOCTU)
00 MHBEHTapu3aluM OCHOBHEIX CPEICTB,
VMyleCcTBa, 3OAHUM M COOPYXEeHUM,
TOBaPHO-MaTEPMAJIbHEIX LIeHHOCTEN

KHuruy, XypHaJbl, KAapPTOUYKM ydeTa;

a) LEeHHBX OyMarT

©) IOOTrOBOPOB, KOHTPAKTOB, COIJIAlleHUN
(KPEOMTHEIX, XO3AMCTBEHHEIX,
OllepPalLMOHHEBIX)

B) OCHOBHEIX CpPeICTB (3DaHuM,

COOPYyXEeHUI)
I') pacyeToB C OpTaHMB3alMUAMU

IJo MMHOBaAHMUA
HagoOHOCTHU

IlocT.
5 m.1
SIIK

5 1.3

JIMILEBEIX CUETOB
- 75 7.

[locyie yBOJIbHEHUHA
MaTepMaJyibHO
OTBETCTBEHHOTO
amua

[locryie mcTeueHUA
CpoKa IOeVCTBUS
IoToBOpa

[lpn ycrnoBun
3aBepleHnAd
IIPOBEPKU
(perusUM) .

B ciiyuae
BO3HMKHOBEHUSA
CIIOPOB,
pasHoTJacum,
CJIeICTBEHHBIX

U CyHOeOHBEIX el
— COXpPaHdaKnTCHd
OO BBEIHECEHUA
OKOHUYATEJIBHOT'O
pelmeHmd

[Tocsie OKOHUAHUA
CpoKa IOeMCTBUA
[IoCcJyiIegHeT o
norosopa,
KOHTPAaKTa,
CoTJlalleHU I
[Tocye
JIMKBUIOALNNU



IO) NPUXOIHO-PACXOMOHHEX KaCCOBBIX
O-KYMEHTOB (CUEeTOB, I1JIaTEeXHBIX
IOPY4YEeHMUN)

e) TIoTalleHHBIX BEeKCeJIeM Ha yIJjaTy
HaJIOT'OB

X) peanmMszaluuu TOBapoB, paboT, yCcayr,
obJjlaraeMelx M He ofOJlaraeMBIX HaJIOT'OM
Ha »OoOaBJIEHHYI CTOMMOCTL

3) XOBAVWCTBEHHOT'O UMYIECTBAa

) BCIOMOTAaTeJIbHEE, KOHTPOJILHEIE
(TPaHCHIOPTHEE, TI'PY30BHE, BECOBHE

u op.)

K) IIOOOTUETHRIX JIVI

H) VICIIOJIHUTEJIbHBIX JIMCTOB

M) CYMM JOXOIOB M IOIOXOIHOT'O HaJoTa
PabOTHUKOB

H) IENOHMPOBAHHOM 3apab®OTHOM IJaTH

O) IEeIOHEeHTOB IO OEMNO3UTHBIM CyMMaM

1) IOBEPEHHOCTEN

[lporpaMMel, PYKOBOACTBA IO OPTAHM3ALUU
Y BHEIOPEHMI aBTOMATU3UPOBAHHEIX CUCTEM
OyXTajiTepCKOTO yueTa ¥ OTUEeTHOCTU
[lepenucka 0O OpTraHM3ALUKX ¥ BHEIPEHUM
aBTOMATU3UPOBAHHEIX CUCTEM yueTa U
OTUETHOCTHU

B3axkase Ha OJaHKM ydyeTa M OTUETHOCTU

o

(&)}
=

5 1.3
JI.
5 1.3

o

OCHOBHEBIX
CpelCTe Ipu

YCJIOBUU

3aBEpPILEeHUS

IIPOBEPKU

(peBUsMM)

[Ton ycrnoBumM
3aBEpPIIEHUSA

IIPOBEPKU

(peBUsUM) .

B cayuae
BOBHVMKHOBEHMA
CIIOPOB,
pa3HoIJlacui,
CJIEeIOCTBEHHEBIX

U CyHOeOHBEIX IeJl

— COXpPaHAKnTCH

0O BHHECEHUHA
OKOHYATEJIBHOTO
peleHns

[locJsie morameHUAa
HaJioTa IIpM YyCJIOBUU
3aBEpPIEeHMa NIPOBEPKU
(peBu3MM)

C maTel TIOCJIENHEN
3almcum Inpu ycCJIOBUM
3aBepPIeHU S IPOBEPKU
(peBu3MM)



IOKYyMEeHTH (CcueTa, CIpaBkM, Iepenmucka
M Op.) 0O OMHAHCOBBIM BOIpPOCaM
OJIaTOTBOPUTEJILHOY NOeSaATeJIbHOCTHU

OTUueTHE OpPTaHM3alLUM O BHIIOJHEHUN
IIEPCIIEKTUBHEIX (OOJITOBPEMEHHEIX) ,
LIeJIEBEIX M TEeKYyHMX IPOTPpaMMm, IIJIaHOB;
aHaJMB3E OTUEeTOB :

a) CBOIHBIE TOINOBEE UM C OOoJblen

IEePUOOUYUHOCTBIO

©) Tomomble M C OOJBILEN NEPUOOUUHOCTBIO
B) IMOJYyT'OIOBEHE

T') KBapTaJlbHEE

) MECSUHBE

CraTUuCcTHUUeCKMe OTUeTH M TabJMLEl 10
BCEM OCHOBHEIM HallpaBJIEHMSAM M BUIOAM
OedATeJIbHOCTM (IOJIS OaHHOM OpraHu3alumn) ;
IOOKYMEHTE (MHOOpMaLMM, IOKJIaIHBIE
3anMCKU ¥ Op.)
a) CBOIHBIE TOINOBEE UM C OOoJbllen
IepPUMOONUYHOCTBIO
©) TonmoBee U C OOJbIEN NEePUOOUUHOCTEIO
B) IOJYyT'OIOBEHE
T') KBapTaJibHEE
)
e)

K HMM:

MeCHAYHEIE
eOVMHOBPEMEHHEIE

JOKYyMEHTH (HOOKJIanbl, aHaJIUTUYECKUE
TaOJMMLE M CHOpabBkM) OO MTOrax
OeATeJIbHOCTM OpTraHM3alun

CraTucTmMuecKkMe OTUeTH M TabJMLb I10
BCEM BCIIOMOTATEJIbHBEIM HalpaBJIEHMAM U

[TocT.

I[TocT.
5 m.1

= o
w N

[lp oTCyTCTBUM
TOOOBHIX

— IIOCT.

[lpy oTCyTCTBUMU
TOIOBBIX,
IIOJIyT'OOOBEIX

— IIOCT.

[Ipy OTCyTCTBUMU
TONOBBIX,
KBapTaJibHEIX
— IIOCT.

[Ipy oTcyTCcTBUK
TOOOBHIX

— IOCT.

[Ipy oTcyTCcTBUK
TOOOBHIX,
IIOJIYT'OOOBBIX

— IIOCT.

[lpy oTCyTCTBUMU
TOHOOBHIX,
IIOJIYT'ONOBEIX,
KBapTaJibHBIX

— IOCT.

MOJTYTTOOOBEIX ,



BUIOAM HOedATeJIbHOCTM (IOJIS IOaHHOM
opraHM3aluuM) ; OOKYMeHTH (MHbOpMaLmM,
OOKJIaOHBE BanOMCKM M OP.) K HUM

JoxyMeHTH (TabJamiipl, pPacyeTH,
CHpaBKM) O COCTABJIEHUM CBOIHHX
CTATUCTUUECKUX OTUETOB

OHepaTMBHHe CTAaTUCTUUECKMEe CBOIKM O
BHIIIOJIHEHUIM I1JIAHOB

XypHan ydeTa nepenabBaeMEX
CTATUCTUUECKUX ITaHHHEX

BcniomoraTesibHEIE KHUIUM I10 OIIepaTmMBHOMY
N CTaTUCTUUECKOMY YUeTy M OTUEeTHOCTU

HepeHMCKa O CcocTaBJiIeHUNlN,
InpeaCTaBJIEHVNM UM IIPOBEPKE
CTaTUCTUUECKOM OTUETHOCTU

BraHky QOopM CTaTUCTUUIECKOM OTUETHOCTMU
(cucTeMaTM3MPOBAHHEIM KOMIIJIEKT) :

a) IO MecTy paspaboTKM M yTBEepXIeHUS
0) B IpyTMX OpTaHM3aLuMax

[TocT.
IJo 3aMeHEl
HOBEBIMIM

5. 3KOHOMMYECKME, HAYYHHE, KYJIBTYPHHE CBA3U

YCTapBel, OOJIOXEHMS MEeXIYHAPOIHBIX
opraHmzauum (OOBEeOMHEHMM) , dYJIeHaMMu
KOTOPEIX ABJIZETCH Opl'aHM3alusd

YkazaHusa (3alaHusa) cleumajamncTaM,
INPUMHMMAKIMM ydacTue B paboTe
MEeXIYHaPOIHEIX OopraHMs3auui (oObeduHEeHMUN)



OOoKyMeHTH (CIpaBKM, 3asBJIEHUS,
IOOKJIAOHBEIE SBalMCKM) O BCTYIIJICHUNM B

MeXIyHapOoIHble opraHM3auuu (oObenVHEeHMUd)

[lepenmucka O BCTYIJIEHUM B

MeXIyHapoHble opraHmMs3auuu (oObeOVHEeHMU)

IJOKYMEHTH (IPOTOKOJIH, pPeleHusd,
NpenJjioXeHMss, OOKJIamsl, CHpaBku) o6
SKOHOMUUECKMUX, HAYUYHHX, KYJIbTYPHHX
CBA3SAX C IPYTUMM OPTaHM3aLUIMU

IJOKYMEHTH (IpOTrpaMMbl, IJIaHE [NPOBENEHUSA
BCTped, TIpaduky, 3BaaBKM, IepeNMnckKa)
o0 opraHM3aluuUM IpueMa U NpeOEBaHUA
npencTaBuTelIey MHOCTPAHHEIX OpIaHM3aluy

VHCcTpyKUMM (yKaszaHuda, salaHud,
pPeKOMeHIaluuK) [IpeICTaBUTeIaIM
opraHmM3auuy IO BeIeHMIO BCTpeu
(meperosopos)

IOKYMEHTEl (IIPOTOKOJIEL BCTpeY
(meperoBOpPOR), TEKCTH BECTYILJIEHUN,
3anmucu Becen) O NpUEeMe NpencTaBUTesIeEN
VMHOCTPAHHEIX OpITaHM3alum

OokyMeHTH (OOKJIaIb, CIPAaBKH,
nHbopMalnMy, CBEIEeHUs) O MNPOBEeIeHUMU
BCTpeu (IeperoBOpPOB) C MIPenCTaBUTEJISAMU
OPpYyTUX OpTaHu3aLUM

)KypHaJ'H:I, KapTOUKM ydueTa IOCelleHUM
OpraHM3alVy HnpencTaBUTeJIAMN
VMHOCTPAaHHEIX OpI‘aHMBaLLMVI



KoHTpakTH, IOT'OBOPE, COTIJIAlIEHUS,
OOTOBOPH-HaMepeHMrs 00 3KOHOMUUECKUX,
Hay4HEIX, KYJIbBTYPHEX CBA3AX;
OOKYMEHTH (0COOBe yCJIOBUS, MNPOTOKOJIE
pasHorTJiacuii, OOOCHOBAHMSA, IIPABOBHE
3aKJIOUEHUS M OP.) K HUM

IJOKYMEHTH (IPOEKTH, NPEenJIOXeHUS,
3aKJIOUEeHMs, CIpaBKM, CBeIeHUS,
nHbopMaLMM, PAaCUEeTH) O IMIOOI'OTOBKE
KOHTPaKTOB, HOOTOBOPOBR, COIJIAWIEHUMN

IJokyMeHTE (aKTB, TEeXHMKO—-3KOHOMMUUECKME |
ODOOCHOBAHMA, BaKJIOUEHMsd, CIPaBKMU, |
CBeIeHMA) O LeJjleCooDpa3HOCTHU |
COTPYIOHUUECTBAa |

221 | KHMI'M permMcTpalMy CoTJlalleHUM, | 5 ;. 3IK |
| DOTOBOPOB, KOHTPAKTOB O CBA3MAX | |
| opraHmsauum | |

[IporpaMMel (MNPOTHOSBEBL, I1JIAHBI)
YCTAHOBJIEHUSA U Pa3BUTUSA DKOHOMMUUECKUX,
HAy4HEIX, KYJIbTYPHEX CBS3EM:

a) IO MecTy paszpaboTku

0) B IpyTMX OpTaHM3aLuMax

[TocT.
IJo MMHOBaAHUA
HanoOHOCTU

HOKYMEHTH (IpelJIOXeHUs, peKoMeHIaluu, |
pacdeTH) O pa3paboTKe IJIAHOB HAYUYHO— |
TEeXHUUECKOT'O, B3KOHOMMUUECKOTO, |
KYJIbTYPHOT'O COTPYIHMUECTBA |

[lepenucka O paspaboTke, YTOUHEHUHU, |
VM3MEHEHUM IIJIAHOB HAYUHO-TEXHMHMUUECKOTO, |
S5KOHOMUUYECKOT'O, KYJIbBTYPHOT'O |
COTpyIHMUECTRBA |



OokyMeHTH (IOKJIaIHBIE BaNuUCKM, CIPaBKWU,
CBeIOeHMd) O BHIIOJHEHMM ILJIAHOB
HAYUHO-TEeXHUUECKOT'O, SBKOHOMMUUECKOTO,
KYJbTYPHOTO COTPYIHMUECTBA

JOKYyMEHTH (MHOOPMALIMOHHEIE MNMCHMA,
cooBueHMs, BEPE3KM M3 TaszeT) ob
SKOHOMMUUECKOM, HAYUYHO-TEeXHMUUECKOM,
KYJbTYPHOM COTPYIHUUECTBE

IHJOKYyMEHTE (aHHOTaLUMM, OPEeIJIOXEHUHI,
pacueTh, MHOOPMAalLMM) K I'paHTaM,
VMHBECTULUMOHHEIM [IPOeKTaM

KOHBIOHKTYpPHEE OO30PHE IO BKIOPTHO-—
VMIIOPTHEIM TOCTaBKAM

JOKYyMEHTE (3aKJIoYeHMsa, aKTH, CIpPaBKH,
TEeXHUKO-3KOHOMUUECKME OBOCHOBAHMUA,
paspemeHnsa, Mepenucka) o
11ejecoobpasHoCT 3aKyINoK MMIIOPTHOM
NPOOYKIUU ¥ MAaTEPUAJIOB

IJOKYyMEHTH (IpOoTrpaMMbl, IIJIaHE, KOHTPAaKTH],

aKTEl, NPOTOKOJIE, Iepenmcka) o6
OOy4eHun, CTaXMPOBKE MHOCTPAaHHEIX
CHEeLMaJIMCTOB B [IpMOHECTPOBCKOM
MosimaBckoOM Pecnybimke

[lepenucka 00 OpTaHMB3ALUUM BaTPAHUYHBIX
IyTEemeCcTBUi, TYypPOB

6.1. Cbop (mosmyueHue) uHbOpMaALIMM, MaAPKETUHT

[lepenmucka o0 opraHM3alUMK, IIJIAHWPOBAHUM

[TocT.
5 ;. 3IK
I[TocT.
ITocT.
10 ;1. DSIIK
5 ;. 3IK
3 1.
5 ;. 3IK



M OCYWeCTBJIEHUM MHOOPMALMOHHOM

OesaTeJIbHOCTM, MapkKeTUHIa
IOKYMEHTH (CIpaBKM, IOKJIQIHEIE SBalMCKU,
CBOIKM, OTUEeTH, Ilepenmucka) o0

MHOOPMALIMOHHOY IesaTeJIbHOCTH,

AHaIUTHUUYEeCKMEe OO30PBl 10 OCHOBHEIM
BOMNpOCaM IOesATeJIbHOCTM OpTraHM3aluM:
a) 1o MecTy paszpaboTku

0) B IpyI'MX OpPTaHMU3aLMUaX

MubopMalMOHHEE OO30PH  (IZOKJIAOH)

[IporpaMMEl MAPKETUHI'OBEIX MCCJIEIOBAHUM
OpTaHM3aLuUn

IHIOKYyMEHTE (CBOIOHEIE TabOJaMUE M I'pabduku
(MOHMTOPUHIM) IOBWXEHMSI LIeH Ha

PEIHKE, CIPaBkM, IOOKJIAOBE, CBEIEHUS U
Op.) O MapKeTUMHIOBHIX MCCJIENOBaAHUAX

IOKYyMEHTHE (aHKETE, TEeCTB, MHTEPBBIO
”n Op.) OO OINepaTMBHOM aHaJlM3e
IOTPeBHOCTU B NPONYyKUMUM, YyCJyrax

IHJOKYMEHTH (3anpochl, 3aaBKM, CBeIeHUd,
Iepenmucka) O NOTPeOHOCTM B HayUHO-—
MHOOPMALMOHHEIX MaTepualax:

a) Ha MaTepmuajbl, M3OaHHEE 3a pyOexoMm
©) Ha MaTepuaJiel, M3OaHHEE B

[IpuoHeCTPOBCKOM MosimaBCcKOM Pecnybiuke

MapKeTHHTEe

[TocT.
JOo MMHOBAHUA
HaIOoOHOCTHU

Ha
TOCyOapCTBEHHOE
XpaHeHue

He IepenanTCcHd.
XpaHAaTCAa B
opraHM3aluumn

IJo MMHOBaAHWUA
HagoBHOCTU



HepeBOJ_'LbI MH@OpMaLU/IOHHbIX craTey us3

JJo MMHOBAHUSA

| MHOCTPAHHBIX M3OAaHUN | HamobHOCTHU |
———————— e e
241 | KHMTM, XypHaJibl perMcTpaly HaydHO-— | 5 1. |
| TexHMYeCcKOV MHOOpMaLMUM | |
———————— e
242 | JOoKyMeHTHl (IJlaHBl, akKTB, CIPaBKM, | 3 1. |
| mepemnmcka) O KOMIIJIEKTOBaAHUM U padboTe | |
| CcIpaBOYHO-MHOOPMALMOHHLEIX CJTYXO | |
| opraHmMszauUMu | |
———————— T
243 | VMHdopMaLUMOHHBEIE NOOOOPKM CUCTEM | IO MMHOBAHMS |
| M30MPaTeJIbHOTO PAaCIPOCTPAaHEHUS | HamobHOCTHU |
| mHbOpMALUMM M OOKYMEHTALUMOHHOIO | |
| obecrneueHMs PYyKOBOINCTBA, pebepaTUBHEE | |
| m bubnmorpadmueckmue noOOOPKHU, | |
| TemaTmueckue u OubIMorpadpmueckue | |
| ykazaTeau JIMUTepaType, CHpaBOUYHEE ©Oa3H | |
| IDaHHBX | |
———————— e et
244 | JoxyMeHTH (COMCKM, KaTaJloTMu, 3asaBKU, | 1 .1 | 1 TocJe
| oTueTEH, Nepenmucka) o060 odopMIIEeHUM | | [OJIYUEHU A
| TOmoBOM MNOINMCKM Ha JIUTEepaTypy | | IIOIONMCHOM JIMTEePaTyPh
———————— | | |
245 | AKTBE NPOBEPKM CIPaBOYHO-MHOOPMALM— | 1 r.1 | 1 Hocxne
| OHHBEIX CJIyX0O OpTraHM3aLUU | | CcrlenyKley MIPOBEPKU
———————— | e |
246 | AKTBl CIOMCaAHMA KHUT U IIepUMOIMUeCKUX | 10 ;m.1 | 1 Iocime
| m3manum | | [IPOBEPKU
| | | CIPaBOYHO—
| | | MHOOPMaLMOHHBIX
| | | CIy%6 OpIraHuU3aLnuU
———————— e Rt
247 | HOKYMEHTH (KHMUIM ydeTa CIPaBOYHO-— | Do nuxkBpumauum |
| MHOOPMALMOHHEIX M3IOaHUM, KapToTeka | CnpaBOUYHO— |
| mepMoIMYEeCcKMR M3OaHUM, QOPMYJISpH], | mMHOOPMaALMOHHEIX |
| KapToOuKM, XypPHaJibkl, CIMCKM, KaTaJjioTu, | cayx6b |



©as3bl DaHHBIX) ydeTa MaTepMalioB
CHPaBOYHO-MHOOPMALMOHHEIX CJIyX0O
opraHu3aUuun

HoToBOPE 00 MHOOPMALIMOHHOM
OBOCIIYXMBAHUNU

IJOKyMEHTH (CIOpaBKM, CBOIKM, CBeISHUI,

oTyueTH) 00 yuyeTe MCIOJbL30BAHMSA HAYUHO—

TexXHUUECKOM MH@OpMaHMM

OopTraHM3auuUn

1 TlocJye mMcTedyeHMus
Cpoka IeViCcTBUS
ooroBopa

VubopMallMOHHEIE M3OaHusa (OoJiJleTeHy,
MHOOPMAaLMOHHEE JIMCTKM M IOIMUCbMA,
KaTajioTM, CIOMCKM, CIPaBOYHUKM,
COOPHMKM U HOp.) :

a) IO MecTy paszpaboTku

0) B IOpyI'MX OpTaHM3alLMax

CraTrpmM, TEKCTH Tejlepanmuolriepenad,
OpOWPEl, IOMarpaMME, GQOTONOKYMEHTEL
II0 HAYYHO-TEeXHUUYECKOM MHOOpMaLUM U
pekamMe

JOKYMEHTHE (TeMaTUKO—-3KCIO3ULIMOHHEE
[IJIaHEl, IIJIAHBEl pasMelleHMs BKCIOHATOB,
CXeMHl, OIMCaHUL, XapaKTepUCTUKU
BKCIIOHATOB, KaTajloTu, IYTeBOOAUTEJIN,
IIPOCIIEKTH, ajbOoMel, OYKJIETH, CIUCKU
YUYaCTHMKOB, IOOKJIanbl, CIpPaBKM, OT3HIBH,

oTdueTH, MHOOpMaLMM M Op.) OO ydacTuUM B

BBEICTabBKax, ApMapkKax, Ipe3eHTallMAaX

JOKYMEHTHE (OWIIJIOMBEI, CBMIETEJLCTBA,

Jo JUKBUIOALUMU
opraHu3alumun
IJo MMHOBaAHWUSA
HanobHOCTU

IJo MMHOBaAHUA
HanoOHOCTU



arTrecTaTs, PpaMOTH) O HaTl'PaXIeHUMN
OpraHM3alVy 3a ydacCTHre B BEICTaBKaAX

[lepenucka o0 opTraHMB3aALUUM U NPOBEISHUU
BEICTABOK, fAPMapok, I[Ipe3eHTaluM

IJOKYMEHTH (IpOTPaMMbl, IIJIaHB, TEKCTH
JIeEKLMM, CIOpaBKM, CBeIeHMd, Iepenmcka)
O NpPOBEIEeHVM Ha BHICTaBKe, dpMapke,
npeseHTauum Jjekumr, 6ecen u IOPYyTUX
MEPONPUATUN

JOTOBOPH (KOHTPAaKTH) O pas3MelleHUM U
BEIIIyCKE peKJIaMbl

IOKYyMEHTE (3asaBKM, aKTH, IIepeluckKa) o
pasMelleHNM UM BEIIYCKE pPeKJIaMbl

HoxyMeHTH (OyKJIeTH, IJlaKaTel, GOTO-
BUIOEOIOOKYMEHTH, MHbOoOpMaLMM) O
PEeKJIaMHOM INEeATEeJIbHOCTM OpraHM3alumu

IJOKYMEHTE (KOMMEpUECKMe IPEenJIOXeHUSd,
NpaliC—-JINCTH, AaHKeTH, o060pasubl (MOIyJM)
TeKCTa pPeKJlaMbl, CTPaHMLE B |
HTepHEeTe, Nepenmcka) o060 onepaTMBHOM
PEeKJIaMHOM IeATeJIbHOCTU

[lepenmucka O pacIpOCTPaHeHUM
(pacceuike) MHOOPMALIMOHHEIX M3IOAHUMN

[lepenucka 00O ydeTe, IOBUWXEHUU U
VICIIOJIb30BaHUM MHOOPpMaLUM

5 n. J3IIK

5 ;. 3IK

5 nx.1

3 I,

o
MMHOBAHMUS
HagobHocTMml

IJo MMHOBaAHUA
HanoOHOCTU

1 TlocJye mucTedveHus
CpoKa IOeVCTBUS
OoTroBoOpa

1 HamboJjee ymauHHE B
Xy IOXeCTBEHHOM
OTHOUEHUN,
BRITIOJIHEHHEIE
I3BE€ CTHBEIMU aBTOpaMM
- IOCT.



7. TPYIOBHE OTHOWNEHNMA

JoKyMEeHTH (MHOOPMALMM, CIPaBKM,
CBeIeHUsd, BeIOMOCTM, OTUETHI) O
HaJIMUMM, IOBMWXEHUM, KOMIIJIEKTOBAHUM,
UCIIOJIb30BaHUY PabOTHUKOB

IJOKYMEHTH (CIpaBKM, CBeIeHMS, CIMCKU)
O BHICBOOOXIEHUM U HNOTPEOHOCTU B
paboTHMKAax, CO3OaHuMM padoumx MecCT,
IIOJIOBO3PACTHOM CTPYKTYpPE U
npodpeccrmoHalbHO-KBANIMPMKALIVMOHHOM
COCTaBe BEICBOOOXIEHHBEIX M HeODOXOIUMBIX
PabOTHMKOB

HanpaBJjieHUsS Ha TPYOOYyCTPOMCTEBO
PabOTHUKOB

IJOTOBOPHE OO OKaszaHuM QMHAHCOBOMU
IIOMOWM Ha CO3HOaHME M COXpaHeHUe
paboumx MeCcT, Ha KOMIIeHCALMOHHBIE
BHIITJIA TEL pa@OTHMKaM

IHOTOBOPH O BBIODAYE CCYIH OJIS CO3OaHUA
paboumux MecCT

5 ;. 3IK
5 ;. 3IK
5 .

IJo MMHOBaAHMUSA
HagoBHOCTU

1 IMocye mcTeuyeHUd
CpokKa IOeMCTBUS
moroBopa

1 IocJye mnoraleHusd
CCy OBl

HokyMeHTH (CIpaBKM, I1JIaHBE, PACYETH,
CXEeMEBl, KapTH) O COBEPIEHCTBOBAHUN
IPOLIECCOB TpyHa

JOKYMEHTH (HOPMATWMBE UMCJIEHHOCTH,
IOOKJIambl, CIPaBKM, pacueTh, MHbOOpMaALMM)



O COBEpPHEHCTBOBAHUM CTPYKTYPH allllapaTa
YIIpaBJIEHNA

[lepeuHn npodeccum
a) 1o MecTy pas3paboTKU U yTBEPXIeHUI
0) B OpyIMx opraHM3alMax

IJOKYyMEHTH (peKoMeHIaluuu,
ICUXOOM3MOJIOTHUUECKME HOPMBI, CIpPaBKM) O
IOIMaTHOCTUKE NpodeCCUOHAaJIbHOM
IPUTOOHOCTM PAOOTHUKOB :

a) IO MecTy paspaboTKM M yTBEpPXIeHUS
©) B IOpyI'Mx OpTaHM3aLUMIX

IOKYMEHTH (aKTB, IPOTOKOJIH, CIPaBKU,
OOKJIaOHEE 3alMCKM) OO0 opraHM3alumn
TpyZa IpM COBMelleHUM IOpobeccumt

XKypHase yueTa pa®OTHUKOB,
coBMemanmmMx npobeccum

IHIOKYyMEeHTE (pacueTs, pPeKOMeHIaluM,
oBOCHOBAHMSA, BaKJIOUEHMS) O
IIPOTHO3MPOBAHNMM IIOBHIIEHNVA
IIPOM3BOOMUTEJIBHOCTM TpylOa

OOKYyMEeHTH (MPOTOKOJH, CIPAaBKM, AKTH,
epenmcka) O MIPOBEepKe BHIIOJIHEHUS
YCJIOBUM KOJIJIEKTMBHOTO IOTOBOPA

JOKYyMEHTHE (OTUYeTH, CIpaBKU,
nHpopMaLmUM) O IepeBole PabOTHMKOB Ha
COKPAalleHHEM pabouuM OeHb WU
COKpalleHHY pabodyrn HeOeson

[TocT.
IJo MMHOBAHWUA
HagoOHOCTHU

[TocT.
IJo 3aMeHEl
HOBEIMIM

IJo MMHOBaAHWUSA
HagoBHOCTU



IJOKYMEHTH (3asaBJIEHMSA, »OOKJIAIHBE
3alMCKU, CIOpPaBkKM, pPacdeTH, IPOTOKOJIE)
O paspelleHUM TPYIOBEX CIOPOB

HoxkyMeHTH (TpeBOBaHMSA, CIPaBKH,
CBeIeHUs, NPOTOKOJIE, PEKOMEeHOAalMM) O
KOJIJIEKTUBHEIX TPYHOOBBIX CIIOPax C
ydacTueM MOCPpeIHMKA

JOKYyMEeHTE (CBOIKM, CBEIOeHUHA,
OOKJIaOHEIE 3alMcky, OajilaHc pabouero
BpeMeHHM) 00 ydeTe pabodero BPEMEHU

Tabenu (rpaduku), XypHaJE ydeTa
padouero BpeMeHMU

IJoxyMeHTE (aKTel, COOOmeHMusd,
vHbopMalMM, XaAPaKTEPUCTUKM, IOOKJIAIHEE
3anMcKyu, CIpabBKM, Iepenmucka) o
TPYyOOBOM IOVMCLUILJIMHE

HopMmmpoBaHme Tpyna, Tapubmxaumsa, ornjara

TUnoBele HOPMATMBEL 10 TPYOY:
a) IO MecTy paspaboTKM M yTBEepPXIeHUS
0) B IpyTMX OpTaHM3aLuMax

HopMel BEHIPaOOTKM M PACLEHOKI :
a) IO MeCcTy paspaboTKM M yTBEPXIEHUS
0) B IpyT'MX OpTaHM3aLMax

JokyMeHTH (CHnpaBKM, PAaCYeTH, IOKJIalHbE
3a0MCcKM, NPenjIoOXeHMd) O paspaboTke
HOPM BHPAOOTKM M PaCLEHOK

[TocT.

IJo 3aMeHEl

HOBBEIMI

[TocT.

IJo 3aMeHE

HOBEIMI

1 BpeMeHHHE
HOPMEI BEPab®OTKM
M paclieHoK
- 3 1. nocnue
3aMEHEl HOBBEIMU



TapubdHO-KBaANIUOMKALMOHHEE CIPABOUYHUKY,
CeTKl, CTaBKNM:

a) IO MecTy paspaboTKM M yTBEpPXIeHUS
6) B IOPpyI'MX OpTaHM3aLMAaxX

[lepenmucka O HOOINOJIHEHUM, UBMEHEHUU
TapubOHO-KBaIMOMKALIMOHHBIX
CIIPaBOYHUKOB, CETOK, CTaBOK

JOKYyMEHTH (pacdeTsl, aHaJIM3H],
CHpaBKM) O MNEPEeCcMOTPpe UM NPpMMEHEHUU
HOPM BEIPaOOTKM, PAaCLEHOK, TapMOHEIX
CeTOK M CTaBOK, COBEPUEHCTBOBAHUN
Pas3iMYHEIX QOPM OIJIaTHEl TPyOa

JoxkyMeHTHl (CHpaBKM, IOKJIaIHEIE 3alMCKH,
aKTEl, OTYETE], IPOTOKOJIE) O KOHTpOJIE
3a COOJIeHMeM NpabBuJl HOPMMPOBAaHMA
TpyHa, pacxonosaHuu QoHIa 3apaboTHOMU
1318 T

[lepenucka 00 yHOPANOYEHUM U

YCTAHOBJIEHUM PasMepoB 3apa®oOTHOM IJIaTH,

HaUYMCJIEHUM NPpeMUM

YTBEepPXIEHHEE pPas3psalbl OIJIATH Tpyla IO
HOOJIKHOCTAM PabOTHMKOB:

a) IO MeCcTy paspaboTKM M yTBEpPXIEHUS
0) B IpyT'MX OpTaHM3aLMax

JokyMeHTH (pacueThs, CIpaBKH,
CIMCKM) O NPEMUPOBaHUM PaOOTHUKOB

[TocT.
IJo MMHOBAHWUA
HagoOHOCTHU

[TocT.
IJo 3aMeHE
HOBBIMU
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[lepenucka 00 OOpas30BaHUM U
MCIIOJIb30BaHUM QOHIOOB MaTepUajyibHOTO
IIOOUPEHUS

AKTEI, [NPEeOnMcaHumsa 10 TEeXHUKE
0es30MnacHOCTM; OOKYMEHTH (CIpaBKM,
OOKJIAOHEIE SBalMCKM, OTUeTH) 060 ux
BRITIOJIHEHUM

KoMmIJIekCHBIE IJIaHBl YJIyUIIEeHMS YCJIOBUM,
OXPAaHH TpyHOa U CaHUTAPHO-
O3OOPOBUTEJIBHEIX MEPONPUATUN

[lepenmucka o paspaboTke M xoze
BEITIOJIHEHIMA KOMIIJIEKCHEIX IIJIAHOB YJIYUYIIEHMA
YCJIOBUM, OXPAaHH Tpyla M CaAHUTAPHO-—
O3OOPOBUTEJIBHEIX MEPONPUATUN

JOKYMEHTH (CHOpaBKM, OPelJioXeHMd,
ODOCHOBaAHMUSA, PEeKOMeHIaluu) O

COCTOSHUM M Mepax [0 YJYyYUIeHMIO YCJIOBUM
M OXPaHH TpyLa, TexXHUKM 0e30IaCHOCTU

[lepenmncka O COCTOAHUM UM Mepax [0
YIIYUIIEHUI0 YCJIOBMM M OXPaHHE Tpyna,
TeXHUKM Oe30MIaCHOCTHU

[I7maHEl MEPONPUATHUM (OBYCTOPOHHME
COoTJlalleHUS) II0 YJIYUIIEHMUI YCJIOBUMN
Tpyna pabOTHUKOB

JOKyMeHTE (akTel, CHOpaBKM, MHOOpMaLMM)
O pe3yJibTaTax IPOBEPOK BHIIOJIHEHMS
COIJIalleHMM IO BOIPOCAaM OXpPaHBEl Tpyla

JoKyMeHTH (IOKJIaOHEIE SBaNlMCKU,
CHpaBKM, IOOKJIaOpl, OTUYETH, AaKTH,
IIepenmucka) O COCTOSHUM YCJIOBUM



U NPUMEHEHMM TpyIOa XEeHIUH U
[IOOPOCTKOB

[lepeueHb PabOT C BPEeOHBMU WU
ONaCHEMM YCJIOBMAMM, I[IPY BHIIOJIHEHUU

KOTOPEIX HEe IONyCKaeTCcs NpMMeHeHMre Tpymna
He IOOCTUTUMX 18-JjileTHeTro

XEHIVH ¥ JIUILL,
BO3pacTa:

a) no MecTy pa3paboTKM M YyTBEPXIEeHUS
6) B IOPpyI'MX OpPTaHM3aLMAaX

[lepeueHb OpodeccCUuM C BpPeOHBIMU
YCJIOBUAMM TpPYyIa:

a) IO MecTy paspaboTkKM M yTBEpPXIeHUS
0) B IPpyI'uMxX OpTaHM3aLUSaX

Cnucku paboTammmx Ha OIPOM3BOICTBE C
BPENHEIMM YCJIOBUSAMM TpyZIa

Tabenu 1 HapAls PabOTHUMKOB BPEIHBIX
npodeccunm

[lpaBmiia O OoxpaHe Tpyza paboTanmmx
VMHBAJINNOOB :

a) IO MecTy paspaboTKM M yTBEepXIeHUS
0) B IOpyTMX OpTaHM3aLuMax

[lepenmucka O OpenynpelnTelibHBIX
MEPONPUATUAX Ha ClydaM CTUXUMHEIX
OenCcTBMY, UYPE3BBUAMHEIX CUTyalLUN

[JIaHBEI-CXEeMBl 2BakKyaluM JIOOem u
MaTePMAJIbHEIX LEHHOCTEM B CJllydae
UpEes3BHUAMHEIX CUTYyaLUMN

[TocT.
IO =3aMeHH
HOBEIM

[TocT.
IJo 3aMeHEl
HOBEIM

[TocT.
IJo 3aMeHEl
HOBEIMIM

IJo 3aMeHE
HOBBIMU
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HopMel 3anmacos oOOOpyHOBaHMA U
MaTepMaJIOB Ha CJlydall aBapuil:

a) IO MeCcTy paspaboTKM M yTBEpPXIeHUS
0) B IOpyI'MX OpTaHM3aLMax

HoxkyMeHTHE (akTH, OTUeTH 00 aBapmuax,
aBAPUMHEIE JIMCTKM, 3BaKJIOUEHUS DKCIEPTOB,
IIPOTOKOJIEL KOMMCCUM) O pacciJiedoBaHUMU
IPUUYMH aBapun

AKTEI pacciyienoBaHmMAa HpO@GCCMOHaHbHHX
OTpaBJIeHUM UM 3aboJiIeBaHUM

JOTOBOPEL CTpaxopaHMsa PaBOTHUKOB OT
HECUACTHEIX CJIydaesn

OJOKYMEHTH (IpOoTpaMMEl, CIMCKHU,
nepenmucka) ot obydeHuM pabOTHUKOB IO
TexXHUuke 0e30IIaCHOCTU

HpOTOKOHH aTTecTalumMmym 10 TeXHUKEe
0e30MIacCHOCTHU

XypHanel, KHUI'M ydeTa:

a) npodmnaxkTUUecKux paboT IO TexXHUKe
fe30nacHOCTU

0) MHCTPYyKTaxa 10 TexXHMKe Oe30IaCHOCTU

B) IPOBeIeHMHa aTTeCcTaluM 10 TeXHUKE
fe30nacHOCTU

JOKYyMEHTH (yCJIOBMSA, MNPOTPAMMEL,
IIPOTOKOJIB, PEKOMEHNALMM) CMOTPOB-—
KOHKYPCOB IO OXPaHe Tpyla M TEXHUKE
©e30MnacCHOCTHU

[TocT.

IJo 3aMeHEl
HOBBIMU

1 CBg3aHHEIX C
KPYIIHEIM MaTepuraJlbHEM
yuepotowm,
yeJioBeuUeCKUMU
XepTBaMu
- TIOCT.

1 TMocyne wmcTeueHUd
Cpoka IencTBUS
IoroBopa



V3BelleHd MEeOIyHKTa O IIoCTpamaBiuMx B
re3syJibTaTe HEeCUYACTHERIX CJIydaeB

Ceenenusa 00 aBapuMax M HECUACTHHX
cIIydasax

KHMrM, XypHajibl perucTpalum
HECUYACTHHEX CJiydyaeB, ydeTa aBapum

[lepenucka 00 aBapuAx M HECUaCTHHIX
Ccrydasax

JOKYMEHTH (akKThl, BaKJIIOUEHMS, OTUETH,
IIPOTOKOJIE, CIPaBkM) O NPOM3BOICTBEHHEBIX
aBapMsax M HeCUYaCTHHEIX CJydasx:

a) IO MeCTy NPOMCIEeCTBMUS

0) B IOpyI'MX OpTaHM3alLMax

OOKYMEHTH (HOOKJIambl, MIPOTOKOJIEL,

CIpaBKM, 3aKJIOUEeHMS, aHaJIM3E) O
BPEeIHEIX YCJIOBMSAX NPOM3BONCTRA,

TpaBMaTMU3ME U NPOdEeCCHOHATIbHBIX

3a00JIeBaHMAX

[lepenmucka o NpodecCruoHallbHEX
3a00JyIeBaHMAX, [IPOMBBOINCTBEHHOM
TpaBMaTU3Me M Mepax [0 UX YyCTPaHEHMIO

JoxyMeHTH (akTh, IOKJIaOHBE 3alUCKU,
3aKJIOUEeHNMa, [Iepenucka) O COKpalleHUM
pabouyero OHS B CBA3M C BPEOHBIMU
YCJIOBUAMM TpyIa

1 CBemeHVs O HeCUYaCTHEIX
cyyasax ¢ JieTaJlbHEM
MCXOIOM
- IIOCT.

1 CBa3aHHEX C
KPYTIHBEIM
MaTeprallbHBIM
yllepboM u
yeJjioBedueCKYMU
XepTBaMU
- IIOCT.
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JOKYMEHTH (IIOCTAaHOBJIEHUS, akKThHI,
OOKJIambl, CIPAaBKM) O CAHUTAPHOM
COCTOSHUM OpTaHM3alun

KypHaJE ydyeTa MCIOJIHEHMS IIOCTaHOBJIEHUN
o mTpabax

KypHaJE perucTpaumny agMUHUCTPATUBHEX
B3BICKAHUI 3a HapylleHMe, CAaHUTAPHHX
HOPM U HIpaBWUJl

[lepenncka O NPOBEICHUU
NpOodMIIaKTUUECKMX U NPOQIMUIMEHUUYECKUX
MEPONPUATUN

IJOKYMEHTEl (CHOMCKM, [IepedHM, [IepenuckKa)
O NPOBENEeHMM MeIMLMHCKMX OCMOTPOB
PabOTHUKOB

AHKeTH OOCJIeIOBaHUS YCJIOBUNM TpyIa
PabOTHUKOB

JOKYyMEHTEl (IIPOTOKOJIE, BEIOMOCTM,

KapTH aTTrecTauum paboumx MecT M Ip.)
00 arTecTauuu paboumx MEeCT IO YCJOBUAM
TpyIoa

1 IlocJyie oIJlaTH
mrpada

8.1. IlpuemMm, nepeMelleHUe (IIepeBOn), YBOJIbHeHMEe pPabOTHUKOB

JOokyMeHTH (HOkJIanbl, CBOIKM, CIPaBKM,
CBeIEeHMsI) O COCTOSHMM U [pOBepke
paboTE C Kampamu

[lepenucka O IpueMe, paclpelnesieHun,
IIepeMelleH1M, ydeTe KaIpoB



JOKYyMEeHTE (SaF[BKM, cBelleHMn4Ag, nepenMCKa)

O HNOTPeOHOCTU B PAaBOTHUKAX,
cCokpalmeHun (BEICBOOOXIOeHUM) PabOTHUKOB

3anmMcKM, BaMeHdKlMe IPUKAa3H 10
JIVYHOMY COCTaBY

JlmuHele @meJia (3adBjieHMs, aBToOMOTIpaduy,
KONMM IIPUKA3Z0B M BHIMCKM M3 HUX, KOIUU
JIMUHBIX INOKYMEHTOB, XapPaKTEPUCTUKMN,
JIMCTKM II0O y4YeTy KaIpoBb, AaHKETEH,
aTTeCTaUMOHHEE JIMCTH M OpP.) :

a) PYKOBOOUTEJIA OpTaHM3alMM; UJIEHOB
PYKOBOLAWMX, MCIIOJIHUTEJIbHEIX,
KOHTPOJIBHEIX OPTaHOB OpTaHM3aluM;
PabOTHMKOB, MMEKUMX I'OCYyIapCTBEHHEE
¥ MHEIE 3BaHMA, [IpeMmMM, Harpambl,
YUEeHBEe CTEelNeHUM M BBaHUu4g

0) PabOoOTHUKOB

TpyHOOBEE HOOTOBOPH (KOHTPaKTH) ,
TPYOOBEIE COTJIAlIEHMHA, HEe BolleguMe B
COCTAaB JIMYUHEIX HeJl

JIMuHEle KapTOUKM PaBbOTHUKOB (B TOM
4upycJie BPEMEHHEIX PabOTHUKOB)

XapaKTepucTukyu paboTHUKOB, HE
VIMERIMX JIMUHEIX JeJI

IOKYyMEeHTHE (aHKeTH, aBTobuorpaduu,
JIMCTKM IO y4YeTy KaIpoB, 3asaBJIeHUS,

[TocT.

1 O mpenocTaBJIEeHUM
OUepenHBEIX U YUeOHEIX
OTIIyCKOB, IeXypCTBax,
B3BICKAHUAX,
KpaTKOCPOUHBIX
pecnybnmMKaHCKUX
KOMaHIOMPOBKax
- 5 .



PeKOMeHIaTeJIbHEe NMUCBbMa, pPe3iMe
1 Op.) JMl, He IPMHATHEX Ha paboTy

[ToosMHHEIE JIMYUHBIE IOOKYMEHTEL (pr,JIOBbIe
KHMXKM, IOUIIJIOMBI, aTTeCTAaTHl,
YOOCTOBEPEHMA, CBUIOETEJILCTBA)

IJOKYMEHTH (CHOpaBKM, IOKJIAIHBEIE U
OOBACHUTENIbHEE BaNMCKM, KONUM NPUKASZOB,
BBIIIMCKM U3 NPUKA3Z0B, S3asgBJIeHUHd,
KOMAaHIMPOBOUHEE YIOCTOBEPEHMS U Ip.),
He BollemlMe B COCTaB JIMUHBIX OEJI

[IPOTOKOJIEI 3acCemaHMil KOHKYPCHBIX
KOMMCCUM 10 3aMelleHMI BaKaHTHBIX
OOJDKHOCTEN, M30PaHMI0 Ha HOOJDKHOCTHb

HOKYMEHTH (BBIIMCKM M3 IPOTOKOJIOB,
CIMCKM TPYyIHOB, OTUETH) KOHKYPCHBIX
KOMMCCHUM IO BaMelleHMIO BaKaHTHBIX
OOJIXKHOCTEeM, M30PaHMI Ha OOJIKHOCTHb

aul (pa®OTHMKOB), He UMEKIUX JIMUHBIX IeJl

HepenMCKa O 3aMelleHVMNM BaKaHTHBEIX
OOJDKHOCTEN, M30paHMM Ha OOJDKHOCTU

BasapjieHre 00 ydacTuUyM B KOHKypCe Ha
3aMeleHe BaKaHTHEX HOOJIKHOCTEM

[IpOTOKOJIBL 3aCemaHull KOMUCCHUM I10
YCTAHOBJIEHMIO TPYyOOBOIT'O CTaxa IJid
BBIILJIATEL HaIOaBKM 3a BHCIYIL'Y JIET

Cnmcok (WTaTHO-CIMCOUHBIM COCTAaB)
PabOTHUKOB

CnMcKmM:
a) UYJIeHOB PYKOBOZNSAWMX UM MUCIIOJIHUTEJIb—

o

BOoCTpeboBaHmAal

1 HepocTpeOOBaHHEE
- He MeHee 50 I.

1 Tlpu oTCcyTCTBUMU
IIPMKa30B

1 IIpu OTCYyTCTBUU



HBEIX OPI'aHOB OpTaHM3alLuM
©) BeTEepaHOB UM YyYaCTHMKOB Benmkon
OTeueCTBEHHOM BOVHBE U IPYyIUX

BOEHHHEIX IeMCTBUN
B) HaT'pPaxXIeHHHX I'OCYyIapCTBEHHBIMM U
VHBIMM HaTpadaMM, YIOCTOEHHBIX
TOCYHOapCTBEHHBIX UM MHHX SBBaHUM,
npeMum
PabOTHUKOB
npoumeniumx aTTeCTalluio
BOEHHOOOS3aHHEIX
KaHIOIMIATOB Ha BHIBMXEHME II10
IOOJDKHOCTU
3) [OoJIydallMxX I[IePpCOHAJIbHEE CTAaBKMY,
OKJIa bl

% ©O H H

—_ — — —

JOoKyMeHTH (OTUeTH, akKTh, CBemeHus) o060
yueTe TPYIOOBHIX KHMXEK M BKJIAQIBIEN K
HUM

[lepenucka o0 yuyeTe MNPMBLHBA M OTCPOUEK
OT MPU3LEBa BOEHHOOOS3AHBHEIX

IHIOKYyMEHTHl (IpencTaBJIeHMa, XOoIaTalCTBa,
aHKEeTH, akTH) 00 yCTaHOBJIEHUMU
IIePCOHAJIbHEIX CTaBOK, OKJIaZOB, HaIDaBOK

[lepenunucka 00 YyCTaHOBJIEHMM U BHILJIATE
IIepCOHAaJIbHBEIX CTaBOK, OKJIAIOB, HanbaBOK

KapTouku, ykasaTenau K IprkKasam II0
JIVYHOMY COCTAaBY

[TocT.

[TocT.

75 1.
5 7.
3 1.
5 7.

10 ;.1

JIMLIEBLIX CUETOB
- 50 7.

1 Jns BarpaHWYHBIX
KOMaHOVPOBOK
- 10 ;. 3IK

1 Tlpy oTCyTCTBUMU
IPUKa30B
- 50 ;. OIK



1 Tocrne
YBOJIbHEHU A

KHMurm, XypHajibl, KapTOukM ydeTa:

a) mnpueMa, NepeMelleHusa (nepesona),
YBOJIbHEHUA PAOOTHUKOB

0) PaboOTHMKOB, HAIPAaBJIEHHHX B
KOMaHIUPOBKMU

B) BOEHHOOOAS3AaHHLIX

') OTIIYCKOB

IO) JMUYHBIX »eJl, JIMYUHHX KapTouek,

|

|

|

|

|

| 3 .1

|

|
TPYIOBEX IOT'OBOPOB (KOHTPAKTORB), |

|

|

|

|

|

I

|

3 1.
75 1.

TPYIOBEIX COTJlalleHUM

e) BEIDAYM TPYIOOBEIX KHUMXEK U
BKJIAOBIIEM K HUM

X) BBIIAYM CHPaBOK O 3apaboTHOM IJjaTe,
craxe, MecTe paboTH

3) BEIDAYM KOMAHIVMPOBOYHBIX YIOCTO—
BEPEeHUMN

50 .

| [IpOTOKOJIEL 3acelaHull, IOCTAHOBJIEHUS | 15 ;. OSIIK
| aTTecTauMOHHEIX, KBaJUOUKALIMOHHBIX |
| |

KOMMCCUN

| HOKYMEeHTH (MNPOTOKOJIEI CUeTHEIX |
| xoMmccuy, OJJIeTEeHM TaMHOIO |
| ToJIoOCOBaHMSA) K IPOTOKOJIAM 3aceOaHUM |
| aTTecTaluMOHHBEIX, KBaIMOMKALIMOHHBIX |
| xomMmmccumM |

| 3agaBjieHMS O HecoIJlaCuu C |
| NMOCTaHOBJIEHMSAMM aATTECTALMOHHHEIX, |
| KBaIUOMKALMOHHEIX KOMMUCCUM; IOKYMEHTEH |
| (copaBkM, BaKJOUYeHMs) 00 MX |
| paccMOTpeHUM |

362 | KBanmudmkalMOHHEE TpebOOoBaHUA | |
| a) mo MecTy pas3paboTKM U YyTBEPXIEHUS | TocT. |



| ©) B IpyIMX OpTaHM3aLMax | o B3aMeHEI |
| | HOBBIMM |

363 | ToxyMeHTE (TEeCTHI) I10 OIpeneJieHU | oo =3aMeHH |
| (olLeHKe) MHIMBUIYAaJIbHEIX KadecTB, | HOBBEIMU |
| BO3MOXHOCTEM pPabOTHUKOB | |

364 | ComMcky 4YJIEHOB aTTeCTAalMOHHEX, | 5 . |
| KBaANMMOMKALMOHHEIX KOMMCCUM | |

365 | VIToroBHIE CBOIKM, CBeIeHUd, BEeIOMOCTU | 5 . |
| O NpoBemeHMM aTTeCcTaluM, YCTAHOBJIEHUU | |
| kBanmudburauuUM | |

366 | Ilepemnmcka 00 aTTecTauuy M yCTaHOBJeHuM | 5 JI. |
|  xBaIMOUKALIAU | |

367 | T'pabuku npoBeleHMA aTTecTaluy, | 1 . |

| ycTaHOBJIEHMA KBaaMOMKaALUU | |

8.3. lpobeccuoHanbHas NOOTOTOBKA M IIOBHIUIEHMUE
KBaIudMKauumy pabOoOTHUKOB

| HoxyMeHTH (IOKJIaOEl, CIpPaBKM, PaCdeTH, |
| mokJiamHBEIE BalMCKM) O MNOOIOTOBKE, |
| HmepenonroTOBKe PaBOTHUKOB, OOYUEeHUU |
| BTOpEIM HNpodeccumsam, I[IOBBIIEHUU |
| xBanIudMKaL UM |

369 | Iepenmucka o npodeccrmoHaJIbHOM | 5 m. 3IK |
| mooroTOBKe, IEpPelonI'OTOBKEe, I[IOBHIIEHUU | |
| xBanmudmxauumu pabOTHMKOB OpIaHM3aLUU | |

| IIpuMepHBEe O0OpPaszOBaTEJIbLHEE IPOTPaMMEL |

| (DOJITOCPOYHEIE M LiEJIEBEE) @ |

| a) no Mecty pas3paboTKu | Tocm.
| ©) B IpyTMX oOpTaHM3aLuMax | IJOo MMHOBAHMS
| | HamobHOCTHU



YueOHBIE I1JIaHBl, IPOI'PaMMEL:
a) IO MeCTy paspaboTku
0) B IOpyI'MX OpTaHM3aLMax

YuebHO-MeTOoIOMUeckMe IMIOCOOUS:
a) 1o MecTy paszpaboTku
0) B IpyTMxX OpTaHM3aLumMax

JOKyMeHTH (IIPOeKTH, OT3EHIBH,
3aKJUeHMsa) O paspaboTke
yueOHEIX [1ocobuy, I1JIaHOB,
nporpamMm

[lepenmucka 00 opraHM3aluM KYypPCOB
[IOBHIIEHMA KBaJIMPUKaALUMM PabOTHUKOB

I'padmxm pa®oOTE KypCOB MNOBHIIEHWUS
KBaIMOMKaLM

XypHaJel ydueOHBIX BaHATUN KYypPCOB
TMIOBHIIEHUS KBaJIMOMKALINU

BenmomocTu ydeTa 4acoB pabOoOTH
npenomabeaTesien

CTaBkKM TIOUYACOBOM OIlJIaThHL TPy nOa
npenonaBaTeﬂeIZ M KOHCYJIBTAaHTOB

IJOKYyMEHTEl (pacHOMCaHMusa, IJaHb, Ipadmxmn)
O TIPOBENEHMM 3BAHATUMN

[TocT.
IJo MMHOBaAHWUA
HagoBOHOCTU

[TocT.
IJo MMHOBaAHMUA
HagoOHOCTHU

1 IMocye mcTeuyeHUd
CpoOKa IOeNCTBUSA
morosopa

1 TocJye 3BaMeHH
HOBBIMM
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IHIOKYMEeHTH (OpelcTaBJieHMs, CIUCKH,
XapaKTEePUCTUKM, I[Iepenmucka) o
HAa4YMCJIEHUU CTMHGH,JII/HZ ydaummmMmc A
paboTHMKAM

Cnmckyu, BeIOOMOCTM paclpenelieHus 10
npodwuiio obydeHUs ClyllaTejie KYypCoB
TIOBHIIEHVA KBaJMdUKaLUM,
npodecCcrmoHalIbHOTO ODOyUeHUd

Cnmcky JMl, OKOHUMBIIMX KYPCE
[IOBHIIEHMSA KBaJIMOMKaALMK,
npodpeccrmoHarIbHOTO ODy4UYeHUd

1 Tocie
OKOHYAaHUSA
obyueHUsa

IJOKYyMEHTEl (IpencTaBJIeHMa, XOoIaTalCTBa,
XapaKTEPUCTUKM, aBTOOMOTpPadmM, BBEIMCKU

V3 peleHuy, [TOCTAaHOBJIEHUNM U IOpP.) O
IpeIcTaBJIeHMM K HaIT'paXIeHUIO
TOCYOapCTBEHHEIMM M BEeIOMCTBEHHBIMU
HarpalaMy, IIPMUCBOEHMIO 3BaHUM,
IPUCYXIEHUIO IPpEeMMUN :

a) B HarpaxIaolMx OpTaHM3alMax

0) B IOPpyIuxX OpTaHM3aLUIX

XomaTamcTBa O BHIOaue IOyOJIMKATOB IOO-
KYMEHTOB K T'OCYHAPCTBEHHBIM HarpalaM
B3aMEeH yTPAauYeHHBIX; IOOKYMEHTE]
(3agaBJeHUSA, CIOPaBKM) K HUM:

a) B HarpaxiaolMx OplaHM3alMax

0) B IpyT'MX OpTaHM3aLMax

[lepenucka O HarpaxneHUM pabOTHUKOB,
IIPMCBOEHMM IIOYEeTHEIX SBaHMUI,
NPUCYXOSHUM [IPpEeMUN

IlocT.
75 ;. OJIIK

1 IJOKYyMEHTH O
npencTaBJIeHUN
K 3BaHUIO
"BeTepaH
Tpyna" -

30 ;1. 3IK



OIOKYMEHTH (MeToIMueckKue yKazaHUd,
IepedHM HaTrpazn) o0 obopMiieHMUMU

npencTaBJIEeHVA paGOTHMKOB K Har'paXIeHMIO:

a) IO MecTy paspaboTKM M yTBEpPXIeHUS
6) B IOPpyI'MX OpTaHM3aLMAaxX

[TocT.
IO =3aMeHH
HOBBEIMU

9. MATEPVAJIBHO-TEXHUYECKOE
OBECIIEUEHME JIEATEJIEHOCTU

Ocobrle yCJIOBUMSA INOCTABKM NPOOYKLUM

¥ MaTepHualioB:

a) IO MecTy paspaboTkKM M yTBEpPXIeHUS
0) B IPpyI'uMxX OpTaHM3aLUSaX

HepeHMCKa 10 BOIIpOCaM MaTepMraJIbHO—
TEXHUUECKOTO obecleueHusa OeSTeJIbHOCTU

JOTOBOPE, COTJIAWIEHMA, KOHTPAKTEL O
CHabOXeHnr—-CcOblTe, KyIJIe-IIpoIaxe

JOTOBOPE NOCTABKY MaTEPMAaJIOB (CHPbLS),
nponykumy, oOOOpPYyHOOBAaHMA IJisd
TOCYIapPCTBEHHEX HYXI

IoxkyMeHTH (CBOIOHEIE BEeIOMOCTM, TaOJIMIIH,
pacyeTr) O HNOTPeOHOCTM B MaTepuajiax
(celpbe), obOOpyIOBaHUM, NPOIYKLMU

[TocT.
IJo 3aMeHEl
HOBEIMIM

1 TMocJye wmcTeueHUS
CpokKa IOeuCcTBUSA
Ooroeopa

1 TocJye wmcTeueHUS
Cpoka IeVCTBUS
ooroeopa



IOIOKYyMEeHTH (3asBKM, =BaKash, HapsAI:,
rpadmMkM OTIPY3KM, IOUCIEeTUEPCKUE
XYyPHAJIE, 3alXUCU [IOPYy4YeHMM, CBOIKMU,
CBeIeHUs M IOp.) O I[NOCTaBKe MaTepMrasioB
(celpbsa), obOOpyIOBaHMA M IOPyIoM

NPONy KLU

Crneumdmraumm, CcepTUOMKATEI Ha OTIPY3KY
¥ OTNPAaBKYy NPOOyKLIWUM, MaTepMaJIOB
(celpps), o0OOPYyIOBaHUA

XypHame ydyeTa MaTepralioB
OPpOnyKUUM M ODOPYyIOOBaHUHA,
OTNPAaBJIIEMEIX NOTPebUTEeNaM

(cepBA) ,

IDoxkyMEeHTE (akKTel, S3aKJIOUYEeHUS,
CIpaBKM) O KadeCTBe IIOCTYIIalUMxX
(oTnpaBisgeMelXx) MaTepuajioB (CHPbA),
nponykKuuyu, oOOpPyImOBaHMSA

OTrueTEl OO OCTaATKaX,
PacxXomoBaHUM MaTepuasioB
nponykuuy, oOOpyHOBaHMS

IOCTYIIJIEHUU U
(celppAa) ,

1 VMOOPTHOTO
obopynOBaHUA
- IO OKOHYaHUA
BSKCIJIyaTaluum

1 Tlpu ycaoeun
3aBepeHUS NPOBEPKU
(peBUBMM)

LIeHHOCTeM

OpI‘aHMBaLLMH XPaHeHNMA MaTepraJibHO-MMYyLeCTBEHHEBIX

IJOTOBOPE XpPaHEeHMS (CKJIALCKOTO

XpaHeHM)

1 Tllocye ucTeuveHUs
Cpoka IeVCTBUS
OoroBopa



403 | HOoKyMeHTEH (yBeIOMJIEHMA, KAaPTOUKU | 5 m.1 | 1 Iocyie cnmucaHusa

| ydeTa MaTepHuajlbHO-MMYlleCTBEHHEIX | | MaTepMrajyibHO

| LeHHOCTeM, KJaIOBEE U aMOapHBE KHUIU, | | —UMYyIIEe CTBEHHBIX

| ckJamCKue CBUIEeTeJIbCTBa, TpeboBaHML, | | LIeHHOCTEeM.

| Hapdamel, NOTPY30YHEE OpIepa, | | [Ipu yCJIOBUMU

| JuMMTHO-3abO0OpPHEIE KapPTH, IIepenucka) o0 | | 3aBEPIIEHUSA TIPOBEPKU

| yueTe mnpmuxola, pacxomna, HaJaMumsa | | (peBUsMM) .

| ocTaTKOB MaTepualsioB (CHPbSA), OPOOYyKLUMM, | | B cayuae

| obopyIoBaHMsA Ha CKJjalax, 0Oa3ax | | BO3HMKHOBEHMUSA CIIOPOB,

| | | pasHoTJacum,

| | | CIeCTBEHHEX

| | | U CyIeOHHIX IeJ

| | | - COXpPaHAKnTCH

| | | IO BHIHECEHUA

| | | OKOHUATEJILHOTO

| | | pemeHus
———————— el [
404 | HDoxyMeHTH (CHpaBKM, OTUETEH, CBEIEHUHA) | 5 m.1 | 1 Ipu ycjaoBuu

| O CKJaICKOM XpPaHEeHMM MMylleCTBa, | | 3aBepleHnda

| TOBapHO-MaTEepPMaJIbHBEIX LEHHOCTEMN | | IPOBEPKM (peBmU3UM) .

| | | B ciiyuae

| | | BO3HUKHOBEHUSA

| | | CHOPOB, Pas3HOIJIACWUiL,

| | | CIIeCTBEHHEX

| | | U CyIeOHHX IeJ

| | | - COXpPaHAKnTCH

| | | IO BHIHECEHUA

| | | OKOHUATEJILHOTO

| | | pemeHns
———————— e
405 | Iepenmucka o060 oOpraHU3aLUMM XPaHEHMUA | 3 . |

| MaTepraJIbHO-MMYUWECTBEHHEIX LI€HHOCTEN |
———————— e
406 | I[IponyCka Ha BHBO3 TOBApPOB U MaTEpPMAJIOB | 3 . |

| co ckamorB | |

10. AIMVHUCTPATVBHO-XO3AMCTBEHHHE BOIMPOCH



JeATeJIbHOCTHU

CofBJomeHyre NpPaBMJl BHYTPEHHETO pachnopsnka

HoxkyMeHTH (aKTH, IOKJIAIHEIE U CJIyXeOHBE
3aNMCKM, IEepenmMcKa) O HapyUeHMM IPaBUII,
BHYTPEHHETO paclropsanka

KHMIM, XypHaJibl OTTMCKOB I CJIEIIKOB
rnevaTey U MTaMIIOB

[lepenmucka OO yTBEPXIOEHUM NedaTey U
mTaMIIOB

XypHaﬂH ydyeTa BbBIOadl nevyaTen u
mTaMIIOB

JOKYyMEHTE (akKThl, INOKJIQIHEBE U
OOBACHUTEJIbHEIE 3alMCKM, 3asaBKM, CIMUCKHU,
IIepenmucka) O BHIOAade, yTpatTe
YOOCTOBEPEHMM M INPONYCKOB B
oOpTaHM3alMIo

Kunrn permcrpalun yIOCTOBEPEHMI U
[IPONYyCKOB

[lpyeMHEle aKTH Ha OJIAHKM yIOOCTOBEPEHUM
M [PONYyCKOB, PAaCXONHEE aKTEH
YHUUTOXEHUS YIOCTOBEPEHMM, NPOIYyCKOB,
KOPEWKOB K HUM

1 Tlocjye =3aMeHEH
HOBEIMM

1 Ilpy OTCYyTCTBUMU
OTTUCKOB M CJIEIIKOB
- IOoCT.
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PaszoBEEe HpPONYyCKa, KOPEUWKM NPOINYyCKOB B
cJIyXeOHble 3OaHMsS M Ha BHHOC (BHBOS3)
MaTepPMaJIbHEIX LEeHHOCTEMN

IJOKYMEHTH (3asaBKM, Iepenmucka) o
IOONyCKe B CHyXeOHBHE IIOMElleHVS B
Hepabouee BpeMs U BHIXOIHBIE IHU

KHuru, XypHalbl, Tabes permucrpalmum
npmuxola M yxoma (MeCTHBIX
KOMaHIMPOBOK) pPabOTHUKOB

CnmMckyM, KHUIM anpecoB M TeJlehOHOB

[lepenmucka O NpUOOPETEeHUMU
XO3AMCTBEHHOTO MMYUECTBA,

KaHUEeJIAPCKUX NIPMHAOJEXHOCTEN,
KEJIE3HOLOPOXHEIX M aBMabuieToB, OIJIaTe
YCIIyT' CPEenOCTB CBA3M U IPYyTUX
AIMMHMCTPATUBHO-XO3AMCTBEHHEX pacxolax

[lepenycka O MNPEeNOCTaBJIEHMM MECT B
TOCTUHULIAX

IOKyMEeHTH (CIopaBKM, MHOoOpMaLUM,
IIepedHM) O Iepenade 3OaHUM, [IOMeUleHUN
B T'OCYIOAPCTRBEHHYI, MYyHMUMIIAJbHYIO
CODCTBEHHOCTD

[lepenucka O nepemave 3mOaHUM,
[IOMEUEHU B TOCYHapCTBEHHYIO,
MYHULIUIIAJIbHYIO COOCTBEHHOCTDH

HOoTOBOpPH, COIJIAlIEHMS O IpMEeMe U craude
30aHMY, T[OMelleHUM B apeHny (cybapeHndy) ;
OOKYMEHTH (TexXHMUYeCKMe I1aclopTa, IIJIaHH,



| cxeMmhl) K HUM | |

1 Tocrne
NpoBeIeHNnda

| OnmMch IOKYMEHTOB, IIPenCTaBJISeMEIX Ha |
| ToprM (ayKUMOH, KOHKYpPC) IO KyIlJe-— |
| mpomaxe MpaBR Ha 3eMeJIbHBEM y4acCTOoOK, |
| smaHue: |
| | 5 m.1

| | Jo JIMKBMUIALUMA
| | opraHmMzauuu

a) IO MecCcTy MNPpOBeIeHUSA
0) B IPyIuUX OpTaHM3aLMSIX

[IpOTOKOJI TOPTOB (ayklMoOHa, KOHKYypca)
IO KyIJie-TIponaxe IpaB Ha 3eMeJIbHHE
Y4aCTKM, 3O0aHMA:

a) IO MeCTy NPpOBeIeHUS

0) B IpyTMX OpTaHM3aLMax

[TocT.
o JIuMKBMIOALUU
opraHm3auum

| HOTOBOPE O KylJe-HNpomaxe NpaB Ha |
| 3emMeJsibHBEIE yYaCTKM, 3OaHMSA; IOOKYMEHTEH |
| (IPOEKTHO-M3BEICKATEJNbCKOE 3aKJIOUYEeHMEe, |
| paspelmeHue Ha CTPOUTENBLCTBO M IOP.) |
| x HUM |

JOKYMEHTE (CBMUIETEJLCTBA O BKJIOUSHUU
B peecTp, KapTH ydyeTa M Op.) 00 yuere
BJIaZIeHMsI, I[IOJIbBOBAHUS, PACIIOPSIXEHMUS
VIMYIIE CTBOM

AKTH IpMEeMa M Iepelauyu 3TaHuM,
[IOMEUIeHM, BeMeJIbHBIX yYacTKOB B
[IOJIb30BaHMeEe, pacIOopsXeHMue, apeHny,
COOCTBEHHOCTB OpTaHM3aLUn

[TlacnopTra 3maHuMl, COOpyXeHUMl u
o00opynoOBaHMUA

| 1 Ilacnopra 3OaHUM U
| COOPYXEHUI —

| MIaMATHUKOB

| APXUTEKTYPEL

| - TIOCT.



[lepenmucka O NPEenOCTaBJIEHUNM IIOMEIEHUM
opraHmM3auuM, crnade U IpMeMe 3OaHUM B
apeHny

[lepenmucka O BCEeJIEHMM, BEICEJIEHUN,
INIPOIJIEHUM CPOKOB II0JIb30BAaHUA
IIOMelleHMAMM, 3aHVMaeMbIMU opraHMBaumeﬁ

OOKyMEeHTH (mokJiamel, OO30pPH, aKTH,
CIpaBKM, IIepenmMcka) O COCTOSHUU
3OaHUV M TIOMENeHUM, 3AaHMMAaEMBIX
opTraHu3almnuen

[lepenucka O COHOEPXaHMM 3OAaHUM, OBOPOB
M TPOTyapoOB B HalJlexalleM TeXHUYeCKOM

¥ CAHUTAPHOM COCTOSHUM, OJIaroyCTPOMCTBE

OBOPOB

[lepenmucka O KOMMYHAJIbHOM OOCJIYXMBaHUU
3IaHUM U IIOMelleHUM

HepenMCKa O MNOOTOTOBKE 3IaHUM K 3UMe

n InpenylnpemuTrTeJIbHBEIX Mepax OT CTUXUWHBIX

OencTBUMN

2 llocJyie IUMKBUIALIUU
3IaHUs, COOPYXEeHUsd,
CIMCaHusd
obopynoBaHMUSA

1 TlocJye mcTedveHus
CpokKa IOeMCTBUS
OoroBopa
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IHJOKYyMEHTEl (CHpaBKM, IOOKJIaIHBE 3aIlMCKMU,
CBeeHud, Iepelmucka) o6 opraHuzalLuy,
praspurTmum, COCTOAHUM VM ISKCIIJIyaTallun
Pa3JIM4YHBEIX BMIOOB TPAHCIIOPTAa

IJOKYMEHTH (3asBKM, PacueTH, IIepeluckKa)
00 omnpemeJyieHUM HNOTPeOHOCTU
opTraHM3aluuM B TPAHCIOPTHEX CpelCTBax

JOTOBOPEL O MEPEeBO3KEe TPY30B U apeHme
TPAHCIOPTHLIX CPEICTB

YCJIOBMSA IO IIEpeBO3Ke I'Py30B:
a) IO MeCcTy paspaboTKM M yTBEPXIEHUS
0) B IOpyT'MX OpTaHM3alLMax

IDoxkyMEeHTE (akKTel, S3aKJIOUYEeHUS,
IOOHEeCEHMUa, IIPOTOKOJIE) aBapMMHBIX
KOMMC CUM

[lepenucka 00 aBapMax M LOOPOXHO-
TPAHCIIOPTHEIX I[IPOUCHECTBUAX

JOoKyMeHTH (CBeIeHMus, BeIOMOCTM, AaKTH,
Iepenmucka) O TeXHUUeCKOM COCTOSHUMU U
CHMCAaHUM TPAHCIOPTHHEIX CPEeIOCTB

5 ;. 3IK

[TocT.
o BaMeHH
HOBBIMU

1 TlocJye mMcTedyeHMus
Cpoka IencTBUS
OoTroBopa

1 CBazsaHHEE C
KPYIIHEIM MaTepurajlbHbBIM
ymepboM u
yeJsioBeUue CKUMU
XepTBaMu
- TIOCT.

1 IocJye cnmcaHusga
TPaHCIIOPTHHX
cpencTs
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IOJOKYMEHTH (3asaBKM, AaKTH, CBeIOeHUd,
nepenmcka) O PEeMOHTEe TPAaHCIOPTHHX
CcpeIlCcTB

JOKYMEHTH (3anpaBOYHBE JIMMUTH U JIMCTHL,
OIEepPaTUBHBEIE OTUETH ¥ CBEIeHUI,
rnepenrcka) o pacxome 6GeH3MHA, TopoUYe-
CMa30YHHX MAaTEepPMaJiIOB M 3amndyacTein

IJOKYyMEHTH (HOOKJIaOHBIE BalMCKH,
CHpaBKM, I[epenmMckKa) O COCTOSHUU
BHYTPEHHEN CBA3U

PaspemeHus Ha YCTAaHOBKY U
MCIIOJIb30BAHME CPEenOCTB CBI3U

HoroBopel 06 OpTraHM3aLUMM, DSKCILJIyaTaluu,
apeHIle M PEMOHTE BHYTPEHHEN CBA3U

[lepenucka O OpoBeleHUM paboT M0
TeyedoHMBaALIMM, pamuodmKauum,
CUTHaJIM3aluM M OJSKCIIJIyaTalulMr BHyTpeHHe]Z
CBA3M OpTaHM3aluumn

CxeMEl JIMHUM BHYTPEHHEM CBA3U
opraHms3aumumn

AKTE IIPMEMKM CPEOCTB CBA3U U
CUTHalIM3aluM IOCJIe TeKyllero, CPpemHeIOou

IJo cnmcaHusa
TPAHCIIOPTHEIX
CPencTB

IJo 3aMeHE
HOBBIMU

1 Tocie
3aBepleHnsa
IPOBEPKU
(peBUsMM)

1 TMocJye OKOHYAHMUSA
SKCIIIyaTaluumn
CpeICTB CBSA3U

1 TlocJyie mcTeueHUsd
CpoKa IOeMCTBUA
moroBopa

1 TocJye cHATHUA
JIMHUM CBSA3U

1 Tlocre
IpoBeleHUs



KalnMTaJIbHOI'O PEeEMOHTa

peMoHTa

HOoKyMeHTHl (IJIaHBE, OTUETH, IOKJIaIIHEBIE
3anMCcKM, akKTH, CIPaekKy, Iepenmcka) ob
opTraHM3auuM OOIEeN UM NPOTUBOIOXAPHOM
OXPAaHE OPTaHM3alUn

JoxkyMeHTHl (akKThl, CIOPaBKM, I[JIAHH,
OTUYeTH, CBOIKM, CBEINeHUA, I[IepelMncKa)
00 oOcCJenoBaHMUM OXPAaHHE U

IIPOTUMBO—IIOXAPHOI'O COCTOAHMA OPpI'aHM3alun

OTueTEH O MHOXapax:
a) TOoHOOBLHIE
©) kBapTaJibHBEIE

ODoxkyMEeHTEl (IIJIaHBl, OTYEeTH, akKTH,

CIpaBKM, CIMUCKM, [Iepenmcka u Op.
opraHu3auuy paboTH IO I'PaXIaHCKO
ODOpPOHE ¥ UpPEe3BBEUAMHEM CUTYyaLMVSIM

SC~—

OTueTH 0O YCTpOﬁCTBe M SKCIJIyaTalun
TEXHNUUECKNMX CpelICTB OXPaHEI

[lepenucka o6 odopMIIEHMM Ppas3pelleHUM

1 Tlpy oTCyTCTBUMU
TOOOBEIX
-IIOCT.

1 TlocJye mMcTedyeHus
CpoKa IOeNCTBUSA
OOoToBOpPa



Ha I[IPpabBO XpPaHEHMA M HOUEHNMA OPYXMA

OokyMeHTH (aKTh, CIPaBKM, IOKJIAIHEE
U CIyXeOHHEe B3aluCKM, 3aKJIoUueHUd,
nepenmcka) O MNPOMNYCKHOM pexmuMme
opraHm3alun

O6pasubl MNOANMCEN CIIyXeOHBIX
YyIOCTOBEPEHUN

KHurM, XypHajiel ydyeTa OlledaTeEBaHUS
IIOMEUeHUM, NpMeMa—-CHOauy OeXypCTB U
KJIIoUen

IHIOKYyMEHTE (akKTel, CIpPaBKM, IOKJIQIHEE
3anMcKy, CIOUCKM, I'padukmM) IO

OIl€ePaTMBHEIM BOIIPOCaAM OXPaHbBl OpI'aHM3alMM

IO =3aMeHH
YyIOCTOBEPEHUN

11. COLMAJIBHO-BHTOBHE BOIIPOCH

KowmmiekcHele IIPOI'PaMMBl COLlMalJlb HOU
3allMTEl HACEJIEHUA @

a) IO MecTy paspaboTkM M yTBEepPXIeHUS

0) B IpyTMX OpTaHM3aLMax

[lepenmcka O BONPOCaAM I'OCYyIOapCTBEHHOTO

COLIMaJIBHOT'O CTpPaxXxoBaHNMA

Kuwurm, XYypPHAJIBI permMcTpalnr JIMMCTKOB
Hepr,HOCHOCO@HOCTM

JOKYMEHTHE (ONMCM IOKYMEHTOB, JIMCTOK
VCIPaBJIeHUM, [IPUIIOXEHME K

[TocT.
IJo MMHOBaAHWUA
HanoOHOCTU



| CONPOBOAMUTEJILHOM BEIOMOCTM) IIO | |
| NepCOHMOUUMPOBAHHOMY ydeTy PabOTHUKOB | |

478 | PexomMeHIalMM IO IOATOTOBKE INOKYMEHTOB | |
| K HaszHaAUEHMIO IeHCUM paboTHMUKAaM: | |
| a) mo MecTy pa3paboTKM U YyTBEPXIESHUS | TocT. |
| ©) B IpyTMxX oOpTaHu3aLumMax | Jo =3aMeHEI |
| | HOBEIMM |
———————— | e |
479 | Cnmcky pa®OTHMKOB, YXOOAUMX Ha | 50 I. |
| JIBTOTHYIO IIEHCUIO | |
———————— | = e |
480 | Ilepemnmcka O Ha3HAYUEHUU | 5 m.1 | 1 Ilo JITOTHEIM
| TOCYyHapCTBEHHEIX [IEHCHUM M II0CODUM | | [IEHCUSM —
| | | 10 ;. 2IK
———————— | = |
481 | CBemeHMS O BHIIOJHEHUM YCTAHOBJIEHHEIX | 5 . |
| xBOT Ha paboume MecTa M OBWKEHUU | |
| IeHeXHBIX CPelCTB (IPpM HEBHIIOJHEHUMU | |
| YyCJIOBUIM KBOTMPOBAHMSA paboumux MecCT) |
———————— et
482 | HOKYMEeHTE (IOOT'OBOPEl HapeHMs, AKTH | IlocT. |
| nDpmema-nepeladyu LIEHHEIX Bemey, o0sa- | |
| BaTesbCcTBa, OTYETH M IOp.) O | |
| BJIarOTBOPUTENIEHOM NOeSaTeJIbHOCTU | |
———————— | = | |
483 | Coucky Jmil, OpraHM3auum - OOBEKTOB | 5 m. BIK |
| BJIarOTBOPUTEJIBHOCTU | |
———————— | e |
484 | Iepenmucka O OJAaTOTBOPUTEJIBHOM | 5 ;. JIK |
| mesaTeJsIbHOCTU | |
11.2. XunmumHO-OBITOBEE BOIIPOCEH
485 JOKyMeHTH (3asaBJIEHUS, OOKJIQIHEE 5 1.1 1 TMocmne
3alucKM, CIOUCKU, CIpaBKMU, IIepenmucka) o IpenoCTaBJIEHUS

NpenoCTaBJIEHMM, PaClpelesIEeHUM XUIJIOM XWJIOM IMJIoIa

nJjoman paboTHMKAM



486 | JoxkyMeHTH (aKThH, CBeIOeHMS, 3BaKJIOUeHMS) | 5 m.1 | 1 Ilocae

| 06 obcyemoBaHUM XUJIUIHO—OBITOBHX | | npenoCTaBJIEHUS

| ycrnoBuil pabOTHUKOB | | XUJIOM I1JIolann
———————— e
487 | JoToBOPH O MNpaBe MOJIL30BaHUA (HaMMa) | 5 m.1 | 1 Ilocne mMcTeueHUd

| XMJIO¥V IJIoWalbio, apeHIe U ODOMeHe XMJIBIX | 3IIK | Cpoka IeVCcTBUS

| ImoMmelneHuM | | ooroBopa
———————— | e |
488 | Ilepemnmucka O BCEJIEHMM, BEICEJIEHUU U | 5 . |

| OpOIJIEHVM CPOKOB IIOJIb30BAHMUSA XMIIOM | |

| mJomanbio | |
———————— Tl
489 | JOTOBOPH KyNIM-IPONaXM, HAPEHMA XUJIEIX | MHocr. |

| noMemeHUM pabOTHMKaAM OpTraHM3aluM | |

490 | HoxyMeHTH (CBeleHMus, CIpPaBKHU, | 5 ;. 3IK |
| mepenmcka) o6 apeHOe, OapeHMUHU, | |
| BaBemaHMUy, KyNIJe-Nponaxe >XUIIBIX | |
| nomemeHMM paboTHMKAM OpTaHM3aluM | |
———————— e et
491 | Ilepemnmcka O BEICEJIEHUM I'paxOaH U3 | 5 m.1 | 1 Iocme
| ciyXeOHHEX, CaMOBOJILHO SBaHSTEHX | | OCBODOOXIEHMUS
| xBapTHUP | | XMJIOM IJIOWA On
———————— e
492 | JInueBele CcueTa KBAPTUPOCHEMIIMKOB | 5 ;.1 | 1 IlocJye 3aMeHH
| | | HOBEBIMU
———————— Tl
493 | HOTOBOPH Ha OOCIYyXMBAaHME XUJIBIX | 5 m.1 | 1 Iocye mcTeueHUS
| nmomemeHMuM, HaAXOIOAUMXCS B | | CpoKa IOeNCTBUSA
| CODCTBEHHOCTM OpIaHM3alLUM | | OOoToBOpPa
———————— i Rt
494 | Iepenmcka O KOMMYHAaJIbHOM OOCJIYXMBaHUU | 1 . |
| XmJjioM mJomany, HaxoIaumeucs B | |
| COOCTBEHHOCTU OpTaHM3alLuUn | |
———————— T e
495 | JOrOoBOPEI O MEIMUMHCKOM M CaHaTOPHO- | 5 ;.1 | 1 Iocye mcredveHNd

| KYPOPTHOM OOCIHYXMBaHUM PabOTHUKOB | | Cpoka IeVCTBUS



IJOKYMEHTEl (CHOMCKM, CIpPaBkM, 3asaBJIE€HUS,
nepenMCKa) O MEIMIIMHCKOM M CaHaTOpHO-
KYPOPTHOM OOCJHIyXMBaHUM PaAOOTHUKOB

PacxonHLHEe opIepa Ha CaHaTOPHO-
KYPOPTHEIE . TIYTEBKU

IJoxyMeHTH (3asBku, TpeboBaHUA,
HaKJIaOHBEE, BEIOMOCTM) O IIOJYUEHUU
IyTEBOK

JOKYyMEHTH (3asaBJIEHUS, MEeOULMHCKMUE
CIpaBKM, CIMUCKM, [IepenNmcka) ydera
PabOTHMKOB M MX IeTelM, HYyXIAaUMUXCS B
CaHATOPHO-KYPOPTHOM JI€UEHUM U OTIBIXE

HepeHMCKa ©) HpMO@peTeHMM IIyTEBOK B
OeTCKYVe O3O0POBUTEJIbHEIE Jla'epyr

Cnuckm neTeﬁ, HallpaBJIEHHBIX B I€TCKIMEe
O3O0POBUTEJIbHEIE JlaT'epyr

IOKYyMEeHTE (akKTel, CIpPaBKM, IOKJIAQIHLEE
3almMcKm, CBeOeHMA, IIPpenJIOXeHUA,
Iepenmucka 1 Op.) o0 opraHM3aluum
oUTaHusa pPabOTHUKOB

JOKYyMEeHTEL (DoxJiamHBIE 3allmckKm, CIpaBKlM,
MH@OpMaHMM, HepeHMCKa) O KOJUJIEKTUMBHOM
cagoBoICTBeE M OTI'OPOIOHMUECTBE

IJo 3aMeHEl
HOBEBIMIM

JOoTroBOpPa



505

IOKyMEeHTE (CHOpaBKM, CBeIOeHMS, OTUYeTH,
nepenmucka, QOTONOKYMEHTE]) OO
opraHmsauuM Jocyra pabOTHMKOB

[lepenucka o060 OpraHMB3ALUUY UTEHUS
JIeKLUWM, OOKJIaZoB, Oecen, NPOBEINEHUHA
DKCKYypPCUM IOJid pabOoTHUKOB

IJOKYMEHTH (akKTel, CIMUCKM, IepenmuckKa) o
NpOBEeIEeHUNM M YyYacTUM B CMOTPax,
KOHKYypPCax CcaMOJedaTeJIbHOT'O TBOPUYeCTBa

IJOKYyMEHTE (CIOpaBKM, CBOIKM, CIMCKMU,
IpOTPaMMEl, IIEepeNMrCKa) O IIPOBEIEHUM U
YUaCTUM B CIOPTUBHHX MEPONPUSITUSIX

5 ;. 3IK

12. OEATEJBHOCTL NEPBUUHHX IIPOOCON3HHEX

OPT'AHVBAUNVNM (OBBEIVHEHNN)

JOKyMEeHTEL (HpOTOKOJ’IbI, IOOKJIa kL,
CTeHOTI'paMMBl, IIOCTAHOBJIEHMA, Pe30JIlNnM,

IIEPEYHM YUYACTHMKOB U Hp.) O IMPpOBEIOCHUN

obIMX, OTUYEeTHO-BHOOPHBIX KOHQepeHLMM,
cobpaHum

OOKYyMEHTH (HOOKJIAOHEE 3BaluCKH,
CHpaBKM, KaJIEHOAPHBE IIJIaHBE, OTUETH,
nepenucka u nOp. ) o6 opraHu3aUuu U
IPOBEIEHUM OTUEeTHO-BHOOPHLEIX KaMIlaHUM,
OBLIECTBEHHHX MEePONpUaTUN

IoxyMeHTE (OoJjiieTeHr I'OJIOCOBAHMS,
CIIMCKM KAaHIUIATOR, BHIOBUHYTHX B HOBEIM
COCTaB PYyKOBOICTBA OpIraHMU3alUM,
oObenuHeHMsa) O BHOOPAxX PYKOBOIAUMX
OPTaHOB NPO(PCOI3HOM OpITaHM3alun

B TeueHue
Cpoka
[TOJIHOMOUMM



[IymaHEl peanm3aluuM KPUTUYUECKUX
3aMedYaHUll M HNPenJIOXeHUMN

JOoKyMEHTH (3asaBJIeHUsa, B3asaBKM, CIUCKHA,
aKTEl, CIpPaBKM, Iepenmucka) O IpueMe B
uJIeHB oOBbeIMHeHUus (npodcomwza),
IEPEUNCIIEHUM UJIEHCKUX (MNPOodCO03HEIX)
B3HOCOB M3 3apa®OoOTHOM I1JIaTH
Pa®OTHMKOB, OKasz3aHUM MaTepuallibHOMU
IOMOIM, TIOJIYYeHMM, aHHYJIMPOBAaHUU
YJIEHCKUX OUIJIETOB

BenmomMocTr yueTa UJIEHCKMX NPOPCOK3HEIX
B3HOCOB U MNOXEPTBOBAHUM

YdueTHBEIE KapTOUKM UYJIEHOB NPOOCON3HOM
opraHm3auur (oOBeIMHEeHMS)

Kuurm, XYyPHaJIBI ydeTa BbIIOAYM UYIIEHCKUX
OUyIeToOB " YHUEeTHEIX KapTodeK

c yuerTa

(obBeguHeHUM)

IedaTeJIbHOCTh ITEePBUMYHBIX HpO(i)COIOSHBIX OpI‘aHMBaLU/IﬁI

DoxyMeHTE (aKTBl, IOKJIAOHBEIE SAlMCKM,
InporpamMMel, peIlJilaMEeHTH, IIPOTOKOJIEL,
TEKCTH BHICTYIIJIEHUMM, CIPaBKM, IIepeluncKa
u Op.) OO OCYHEeCTBJIEHUM OCHOBHBIX
HalpaBJIeHUM OPOOCOI3HON NOesaATeJIbHOCTHU

[lpenyoxeHrs Npo®CON30B K IIPOEKTaM
3aKOHOIATEJILHEIX ¥ HOPMAaTUBHBIX
[IPaBOBEIX AKTOB

JOKYyMEeHTEl (akKThl, IOOKJIQOHBE 3alMCKN,
cropaBkM) OO OCYHWECTBJIEHUM NIPOPCOI3HOTO
KOHTPOJIS 3a MCIOJIHEHMEM YCJIOBUM



| | BakJIOUEHHBEX COTJIAUIEHUM, KOJIJIEKTUBHBEIX | | |
| | DOTOBOPOB, COOJOIeHMeEM paboTolaTelsaMy, | | |
| | DOOJXKHOCTHEIMM JIMIlaMM 3aKOHOOATEeJIbCTBa | | |
| | o Tpyle, MCIOJbL30BaHMEM cpencTs QOHIOB, | | |
| | dopMMPYEMEBIX 3a CUEeT CTPaxXOBHX B3HOCOB | | |

| JOKYMEHTH (MIPOTOKOJIE, CTEHOT'PaMMH, |
| pes3osouuM, NOCTAHOBJIEHUA) PYKOBOISAIMX |
| opraHoB MNPOOCOI3HOM OpITaHM3aLUU |
| (oObemmHeHMS) — KOMMTETOB, COBETOB, |
| Oopo, OpaBJIeHUM, CeKUUM, TPYIIN |

IOKYMEHTEl (IIPOTOKOJIE, CBeIeHUHd,
OOKJIaOHEE 3alMCKM, CIPaBKM) O
OeATEeNbHOCTM KOMUCCHUM NPOYCON3HOM
opraHuzauum (oO0beOMHEeHM)

| JoxyMeHTH (MaHOaTH, [IOIINMCHEE, |
| onpocHBE JMCTE, MHOOpMaL MM, Iepenmcka |
| M Omp.) O IOeJerMpOBaHMUM UYJIEHOB |
| HNepBMUYHOM OpraHM3auumu (oObeIMHEeHMdA) Ha |
| pecnybnmkaHCkMe GQOpyMEl |

| 523 | Iepenmucka O OMHAHCOBO-XO3AMCTBEHHOM | 5 J. | |
| | mearespHOCTM mOpodcons3a | | |

[TpnioxeHMre

kK [lpunoxeHun k [lepeuHio TUIOBEIX HOOKYMEHTOB,
o0pal3ynuMxCcsa B YIPaBJIEHUECKOM

OesATeJIbHOCTM OPIaHOB BJIACTU M ylpaBJIeHUS,
NPpennpuaTul, ydpexIeHWUM, OplaHM3aluMh
[IpmouecTpoBCKOM MojnmaBCKOM PecnyOnukuy,

C yKaszsaHMEeM CPOKOB XpaHeHUd

YkaszsaTelb



BMIOOB OOKYMEHTOB

ABTOBUOT PADUI . & v ittt ittt ettt ettt e et enneeeennns
=
AKTH:

aBapuM, HECUACTHEIX CJYUAECB ..ttt eeennneennnnnss
AMOPTUBALUMOHHEIX OTUMCIIEHMM e ¢ v v v o o v v et o v e o e e onnnnss
QHHYJIMPOBAHUSA UJIEHCKUX OUMIIETOB v vttt v v v v s ennnnss
BBOHLA B OKCIUIyaTaLUMIO JIMHUM  CBSASBY e v v v v e nnneenn
BEIHAUM  JEJT. ¢ v o o v v ot o oo oot ooeseeonnnseeanneeennneees
BAKOHOIATEIIBHEIC s 4 v v v e vt v vt oo oo ot oosseeannseennneees
VIHBEHTAPUBALIMM ¢ « v v o v o o o s oo s oo s oo sooesonenssansenssens
KOMMCCHUMN :

QABAPUMHBIX ¢ ¢ ¢ ¢ o e o o o o o o o o s o oo s onsonsonennssanssnnssans

OBMWEeCTBEHHHX OpTaHM3auul (IPODCOIEB0B) ¢ v v v e e een..
JIMKBUOAUUM OPTAHUBALMM . ¢ v v v v o o e v o s o oo sesonnnsesennos
Ha YyCTaHOBJIEHME I[EePCOHAJIbHEIX CTaBOK, OKJanos,
HAZOABOK vt v v ot v e ot no oot onnneeeenneeennneeenneeeenns
TIPABOBBIC 4 v v ¢ o vt ettt s oot onse et annseeeanneeenneeeenns
O OJIATOTBOPUTEJIBHOM HEATEIIBHOCTM v v v v v v v e v e nnneens
obCcJenoBaHMAa XUJIMIHO-OBTOBEX YCJIOBUM PabOTHUKOB.. ..
obcyienoBaHMsa OXPAaHbBl M IIPOTUBOIOXAPHOT'O COCTOSHMUSA
OPTAHMBALIMI « v e o v v et o oo s ot onnenseeonnnseeannesennneses
O B3aNMMHBIX pacueTax U’ IIepepacdueTrax Mexny
OPTAHMBALIMAMIM : ¢ o v v v v o o e oot oo esoconnneeannesennneses
O BBHAYE, YHUUTOXEHUM M yTpaTe IIPOINyCKOB U
YVIOOCTOBEPEHMM e « o v v o v e oot oo s oo s ossnesonenesanenssens
O BHIIEJIEHUM INOKYMEHTOB K YHUUTOXEHMIO & v eeeuennnnn.
O T'PAXIaHCKOM OOOPOHEe, UYpEes3BHYAMHBIX CUTYALUMAX......
O IeOUTOPCKOM M KPEeOIUTOPCKOM 3aIOJIKEHHOCTH,
HemocTadax, PacTpaTaX, XUIEHMAX . e .o e eenneeennnneens
O KadeCTBe MaTepMaJiOB (CEpPbLA), OPOOYKLMUM,
ODOPYIOBAHMT ¢ « ¢ v o s e o e o o oo o oo oeeonsonesnseneenssensss
O KOMIUJIEKTOBaHMM M padoTe CHpaBOYHO-MHPOPMAaLMOHHEIX

322
167
513
457
77

192
446
517
38

354

482
486

460
151
413,
73
464
163
400

242

415



O HapYyUEeHUM IIpaBUJI BHYTPEHHETO paclopsalKa UM OXPaHh
OPTAHMUBALIMI « vt v v v et ot v oot aonseeeonneeeanneeennneees
O HOPMMPOBAHMU Tpylla M pacxomoBaHuUM GoHIa 3apaboTHOMU
0 3 =
06 oOOy4YeHMM, CTAXUPOBKE MHOCTPAHHEIX CIELUMAJIUCTOB. . .
06 opraHm3auMy OOMEeV M NPOTUBOIOXAPHOW OXPAaHHl .....
00 opTraHM3auMy OUTAHUSI PAOOTHUKOB .« ¢ o o o o o o oo o e eeeenes
OO OPTAHMBALUMY TPYIIA ¢ ¢ ¢ o o o o o o o o oo s s oeoensnensnsnsss
OIlJIaTHl, pasMeHa, IpMueMa-Ilepellaul BEKCEJIEM. .. .......
O TIOKADPAX e ¢ v o v o o e s ot oo oo o s onenesenensesensessannesss
IPOBENEeHUM UM YyUaCTUM B CMOTPaX, KOHKYPCAX «......
Pa3MEUEHUM ¥ BEIIYCKE PEKJIAMBI. v v v v v o v v v vt o v
PAaCCMOTPEeHUM M yTBepXIeHUM O0aJIaHCOB UM OTUYETOB....
pPeopraHu3alny, HEPEUMEHOBAHMM . v v v v v v v v vt onnneenens
C2QHUTAPHOM COCTOSHUM OPTAHMBALUM « o v v v v e vnneeensns
COBEPUEHCTBOBaAHUM IOOKYMEHTALIMOHHOTI'O obecrieueHmnsda
YIIPaBJIEHUS, BHEIPEHUM MHQOPMALMOHHEIX TEXHOJIOTUM,
BAMNUTE VMHOODPMALIMM e ¢ v o o e v e v o oo oot o oesesonnnsesannssss
O COKpAUEHUM PABOUETO JTHT: ¢ o e v ot o o v o e s onnnesannnenss
COCTOSHUM BOAHUM VM IHOMEIEHMM . ¢ v v o v v o v v o v e oo enens
COTPYIOHUYECTBE OPTAHMBALMM . ¢t v v v v v v v v oo nnneeenns
TEXHUUECKOM COCTOSHUM M CIMCAHUM TPAaHCIOPTa......
TPYLOBOM IVCLMIIIIVIHE & vt o v v o v o o oo o oo oesonennseneas
00 YyCJIOBMAX TPYHa XEHIMH UM HOOPOCTKOB .« v v v vt vunennn
O OMHAHCOBOM IOUCLMUIIIIMHE .+ vt v v v vt o oo v eeonnneeenneses
O LeJIeCcOObpa3HOCTHU BaKyNOK MMIOPTHOM NPOIYKLMM,
MATEPMATIOB ¢ ¢ o v v o ¢ o o vt st oo oot o oonesennnseesnnseesnnss
OLEHKM MMylHmecCTBa, IepeOleHKM CTOMMOCTNM OCHOBHBIX
CPEOCTB, OIPENCJTIEHUM MX MBHOCE « ¢ ¢ o v v vt oo vveeonnnnns
[10 BAJIOTHBIM BOIIPOCAM.: v v o o o v v ot o oo veeennneeenneeens
TIOJIYUEHUSA UJICHCKUX OMITIETOB « ¢ ¢ e ¢ o ¢ e o o o o o oo oeoneeeenes
[1O TIPABOBBIM BOIIPOCAM & v v vt o v v v vt ononneennneeennneeas
IpencTaBjiseMbele B [NPaBOOXPaHUTEJIbHEE, CyIeOHHEe
OPT'AHEl, TPETEUCKUE CYIEL « ¢t v v vttt vveeennneeennneens
IPUBATUBALMM ¢ ¢ ¢ o v v o o o oo oo oo osoeoanneeennneeenneeeas
[IpMeMa BBIIIOJIHEHHEIX PABOT « v v vttt i ittt tnneeennneens
OpUeMa-—TIEPEHAUM AKLIMM v v v e v oo v oo v oeennsonennesensas
npreMa-Iepenauy TOKYMEHTOB .t vt o v v v vt onnnneeennesenns

O O O O O O

O O O O

408,

290
230
459
503
272
179
462
507
257
139
37

326

70

325
434
220
448
282
302
118

229

166
180
513
58

59
22
188
27
73

469,

472
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