BAA

OB YTBEPXIEHMM TPABWJI PABOTH C HAYUHO-TEXHUUECKOM
IOKYMEHTALMEN B BEIOMCTBEHHHX APXVBAX

[IPUKA3

TOCYIAPCTBEHHASA CJIYXBA YIIPABJIEHVMS IOKYMEHTALVIEN VI APXVUBAMU
[IPYOHECTPOBCKOM MOJIODABCKOW PECIIYBJIIVKN
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(CA3 11-34)

3aperucrpupoBaH MMHMCTEPCTBOM OCTULNMM
[IpunHecTpoBCKOM MonmaBckoyu PecnybGmmkm 23 aerycra 2011 r.
Perucrpaunonuent N 5734

B cooTeeTCTBUM C 3aKOHOM IIpMIHeCTPOBCKOM MojimaBckolM PecnyOJMKM OT
16 gauBapa 2009 roma N 651-3-IV "O6 apxuBHOM Hejie [IpMIHECTPOBCKOM
MonmaBckou Pecnyomuku" (CA3 09-3), VYkazowm IllpesuneHTa I[IPUOHECTPOBCKOM
Monnmasckou Pecny®mmku ot 5 wmiona 2007 rvoma N 454 "OO yTBepXIeHUMU
[ToJIokXeHUs1, CTPYKTYpPH I'OCyHapCTBEHHOM CIYXOBl yHNpaBJIeHMs IOKyMeHTaluueu U
apxuBamMu IlpugHecTpoBCckoy Mosmaeckol Pecny®snukm (CA3 07-28) u B Lenax
YCTAHOBJIEHUSA €OMHEIX NPaBUJl pabOTEl C HAYYHO-TEXHMUECKOM HOOKYMEHTAaluell B
BEIOMCTBEHHEIX apxmpax [IpUOHECTPOBCKOM MosnmaBCKOM Pecnybnukm
IPMKa3EBal:

1. YTBREepIOnThb n BBECTU B oencTBUE [Ipasuna PaboTEL e}
HAy4YHO-TEXHUUYECKOM HNOKYyMEeHTalMel B BEeIOMCTBEHHEX apxupax (I[lpuioxeHue) .

2. YCTaHOBUTH, yTo T'ocymapcTBeHHada cayxba yIpaBJIeHA
OOKyMeHTaluuen " apxuBaMm IpunHecTpoBCKOM MonmaBckoM PecnyOnuku
OCYIECTBJISeT YyIpaBJIeHME HayUYHO-TeXHMUeCKOM HOOoKyMeHTauuel (majee - HTI)
Ha TEeppUTOPUM pecnyOJUKM IyTEM:

a) yCTaHOBJIEHMA OofOmmx IHOpaBujl obecrnedeHusa YyuéTa, XPaHeHUsa U

mucnoJsib3oeaHmsa HTI;

©) corjacoBaHMA OOMMX OpaBUIl OOKyMeHTHpoBaHusa HTI;

B) OCYUEeCTRBJIEHUS KOHTPOJILHO-HAI30PHHX OGYHKUUM 3a COCTOSHUEM
yuéTa, XpaHeHMsS U UucCnoJb30oBaHusa HTI oOpUIMUYECKMMU JIMLaMU BCexX GopM
COOCTBEHHOCTH;

T) IpOBEeIEeHUS paboT 1o KOMIIJIEKTOBAHUIO HAYYHO-TEXHUUECKOMU
OOKyMeHTalurell ApxUBHOTO QoHHa I[IpMIOHeCTPOBCKOM MoJjimaBCKOM PecnyOnmuKu C
COoCTaBJIeHMEM CIIICKa VMCTOYHMKOB KOMIIJIEKTOBAHMA ApXI/IBHOI‘O @OH,JIa
[IpuoHecTpOBCKOM MojnmaeckoM PecnyOsmkiu.

3. VYcraHOBMTBH, UYTO oOOecledYeHMe I[OCTOSHHOTO YyuéTra, XPpaHeHUd U
MCIIOJIb30BaHUSA HTHO, OTHOCSAWENCS K cocTaBy APXMBHOT'O doHma
[IpuoHeCTPOBCKOM MoJjnaBckoM PecnyOnuky, OCYUIEeCTRJISIETCS I[I0 MecCcTy eé
obpasoBaHMA.

4. TocymapCTBEeHHOM cCJyxbe yIpaBJIeHMS JOKyMeHTaluMey U apxuBaM
[I[pUOHECTPOBCKOM MoJjmaBCkoOM Pecny®Oimky 3akJouMTh 100 1 suBapsa 2012 ronma
C DOPUIMYECKMMM JIMLaAMM MCTOUYHMKAMM KOMIIJIEKTOBAHUSA HAYUYHO-TEXHUUECKOMU
OokyMeHTaumuell ApxuBHOTO OQoHIa IIpuIHeCTPOBCKOM Mosmaeckol PecnyOiMKH,
IepedeHb KOTOPEIX YyCTaHaBJIMBAeTCsa ['OCyIapCTBEHHOM CJIyXOOM ynpaBJIeHUSI
IOOKyMEeHTaluuen " apxmBamu lIpyuaHecTpoBCKOM MojnmaBckoM PecnyOnmky,
Oeno3MTapHEE IOOT'OBOPEL Ha @OpaBO IOJIMUTEJBHOT'O XPaHEeHMS IOKYyMEHTOB
ApxuBHOTO QoHma [IpMOHECTPOBCKOM MoJjmaBCKOM PecnyOnmkn.

5. OTBEeTCTBEHHOCTD 3a COXPaHHOCTB, YUET U UCIOJIb30BaHUE
HayQHO—TeXHquCKOﬁ JOKYMEHTalunm o rnepengaum eé B IoCcyapCTBEHHEE
APXUBEL [IpMIOIHECTPOBCKOM MonnaBCcKOM PecnyOnuku BO3JIOXUTH Ha
PYKOBOIOMTEJEN OPUOAMYUECKUX JMI Bcex GopM COOCTBEHHOCTM B INEeSTEJIbBHOCTU
KOTOPHEIX obpaszyercsa Hay4dHO-UCCJIeOOBaTeJIbCKasg UM HaydHO-TexXHuUYeckas
OOKYMEHTAaUMUs .

6. Hacrosumn [Ilpykas3 BCTyHNaeT B CWJIYy CO IOHA OOMUMAJIBEHOT'O
OnyOJIMKOBAHUS .



HAYAJIBHVK 3. TOIOPAIKO

r. TupacnoJsb
11 masg 2011 r.
N 34c

[IpunoxeHue

x llpuxazy I'OCymapCTBEHHOM CJIIyXOH
yHOpaBJieHMa OOKYMEHTalUUeEM U apxUBaMU
[IpuOoHeCTPOBCKOM MoJjmaBCKOM PecnyOamku
or 11 mas 2011 roma N 34

[IlpaBuiia pabOTE C HAYYHO-TEXHUUECKOM INOKyMeHTalMuel
B BEIOOMCTBEHHEX apxMBax

1. Of6ume MOJIOXEHMUS

1. HayuHO-TexXHMUECKAasa IJOKYyMEeHTAalMSI (manee - HTI) - mnpoexTHasd,
KOHCTPYKTOpPCKada, TexXHOoJIoTMYeckas, HaydHasd, [IaTeHTHad, KapTrorpagnueckad
M MHasg OOKYMEHTauus [0 CBOEeMy 3HAadeHMIO M OOBbeMy fABJISETCS COCTaBHOM
JacTei ApxMBHOTO QoHma IllpunoHecTpOBCKOM MojimaBCKOM PecnyOsmku.

B COOTBETCTBUM C Ie)CTByOIMM 3aKOHOHATEJbCTBOM OPTaHM3aLUMU
He3aBUCKUMMO OT QOpMBEI COOCTBEHHOCTM OOsA3aHBl ODeCleuMBaThb €€ HaKOIJIEeHUE,
ydeT, XpaHeHMe M UCIOJIb30BaHMe.

2. B cooTBeTCTBMM C 3akoOHOM IlIpMIOHECTPOBCKOM MojmaBCKOM PecnyOamku
or 16 sauBapa 2009 roma "O6 apxmBHOM neje IlIpuIHeCTPOBCKOM MoJIaBCKOM

Pecnybnuku" HTI nomnjexmuT Iepeladye Ha TOCyOapCTBEeHHOe XPaHeHue B
YCTaHOBJIEHHEIE CPOKU.

3. Hacrosume IlpaBmjla pa®OTH C HAYyUYHO-TEXHMUECKOM IOKyMeHTalMel B
BEIOMCTBEHHHX apxuBax (najiee - I[lpaBuja) yCTaHaBJIMBAKT IOPAIOK yueTa,

XPaHeHMs, MCIOJIb30BaHUA, INPOBEIEeHMA 3SKCIEePTU3Hl LeHHOCTM U nepenaum HT]
Ha T'OCyHapCTBEHHOE XpPaHeHMe.

2. CocraB u Bunel HTIO
1. Cocrar HTI
4. B cocTrar HT]I] BXOODAT NPOEKTHaA HOOKYMEHTALMA IO CTPOUTEJNBLCTBY U

PEKOHCTPYKLMM HaCeJIEHHHIX IIYHKTOB M OTIHOEJIbHBEIX O@‘BeK‘I‘OB, II0 KOHCepBRalumn
n pecTrappaunmn ITIaMATHMKOB APXUTEKTYPEL M CamgoBO-IIapKOBOI'O MCKYyCCTBa,

KOHCTPYKTOPCKAas, TEXHOJOTUUYECKAsl, HaydHO-MCCJIeIOoBaTeJIbCKas (HaydHas),
naTeHTHad, TeoJioTO-Teomesuueckas, TUIPOMETEOPOJIOTNYECKA T ¥V uHag
IOOKYyMEHTAalM .

5. ITo criocoby BocHnpomsBenenusa HTIO wMoxeT OBTbH TEKCTOBOM,

rpadmuueckoy, odoTorpaduueckoy, SIJIEKTPOHHOM UM MHOM.
HezaBucumo oT cnocoba BocHpomsBemeHMsa kO Bcey HTJI npuMeHSITCS

obmue KpUTEpUn 1o obecCrnedeHuo ee COXPaHHOCTHA n oTbopy Ha
TOCyIapCTBEHHOE XpaHeHue.
6. HayyHO-TexXHMUYEeCKMe IJOKYMEHTH B 3aBUCHMMOCTM OT cnocoba mx

BHIITIOJIHEHU A )8 Xapakxkrepa VCIIOJIBE30OBAHMA nmompasnejidnTcHd Ha OpUI'VMIHAaJIB,
NOOJIMHHUKM, »OyOJauKaTe, Konum. HTIO MoxeT OBITH M B BUIE DCKU30B.

OpuImMHAaJE - IOOKYMEHTH, BBIIIOJIHEHHBIE Ha JIOOOM MaTepuajie U
NpenHa3Ha4dYeHHbBle OJI9 M3TOTOBJIEHMA IO HUM INOIJIMHHUKOB.

HOI[J'H/[HHI/[KI/[ - JOKYMEHTEI, O(l)OpMJ'[eHHbIe TIIOOJIMHHEIMM Y CTaHOBJIECHHBIMIM
IOONMCSAMM M  BEIIOJIHEHHBIE Ha JIIOOOM MaTepualie, I[NO3BOJIAIEM MHOT'OKPATHOE
BOCIIPOU3BEIEHHKE C HMX KkomomMM. B KauecTBe MNOIJIMHHMKA IOIIYCKaeTCH
MCIIOJIb30BATh OPUIMHAJ, MUKPOOMIBEM—- MNOOJIMHHMK MJIM SK3EeMIJISp IOOKyMeHTa,
M3O0AHHOTO TuUNOorpad®cKMM CHoCcoOOM, 3aBU3MPOBAHHEE MONJMHHEIMM IIOIINNCSAMU
JINLL, paspa6OTaBumx )Z[aHHbIﬁ OJOKYMEHT M OTBETCTBEHHBIX 384 HOPMOKOHTPOIJIb.

IybmukaTel — KONMM IIOIOJIMHHUKOB, obecneumBamniMe MIOSHTUUYHOCTL MX
BOCIIPOMU3BEIEHM, BEHIIOJIHEHHBEIE Ha JIOOOM MaTepualie, [IO3BOJNSKIEM CHATUE C
HUX KOIUM.

IybaukaTaMmu SBJISIOTCS :

dboTomyOamkaTe Ha ¢oTokalibke, QOTOTEXHUUECKOM IIJIEHKE B IIO3UTUBHOM
n30bpaxeHuy M B Macurabe NONJMHHMKA;

omMasonyOJMKaTH, V3T OTOBJIEHHEIE Ha IOMasoKaJibke (B NOBUTUBHOM



nzobpaxeHun B Macumrade NOIJIMHHMUKA) ;

MUKPOOUIIBMEL, M3TOTOBJIEHHBIE Ha GOTOINJIeHKe (C Heropiluel OCHOBOM) B
HeI'aTMBHOM WMJIM IIO3VMTMBHOM YMEHBIIEHHOM MBO@aneHMM;

DIIEKTPOHHEIE IOKYMEHTH .

Konum - IOOKYMEHTH, BEIIIOJIHEHHEIE CIIOCOOOM, obecrneurBanMM  UX
UOEHTUYHOCTD c IOONMHHMKOM (OyOJamxKaToM), W [OIpelHas3HAYeHHBEe IJig
HENOCPEeOCTBEHHOI'O MCIIOJIB30BaHMA B Ipolecce pa3paboTKy, NPOM3BOIACTBA,
SKCIIJIyaTaunum 178 peMOHTa MSHeHMﬁ. K xonmsaM OTHOCATCS sneKTporpa@quCKme
KOIUM, CBETOKOIIUMA, dboTokoOnIMM, MUKPOKONUM, MMKpOdOoTOKONMM,
MUKPOQUIIBMEI-KONMM, I[IOJIydeHHBIE C MUKpPOQUIbMa-IOyOJMKaTa.

OCKMBE — IHOOKYMEHTEHl, NpelHa3HAadYeHHEEe IJIg Pa30BOI'O MCIOJIB30BaHUA B
IPOM3BOLACTBE. BBINOJHALTCA Ha JOOOM MaTepuale. SCKM3E MOI'YT OBTH
OpMPMHaHaMM, IIOOJIMHHVKAaMI , Hy@HMKaTaMM, KOIIMAMM .

2. Bumer HTIO

7. IlpoexTHasad IOOKyMEeHTalLMdg:

a) non IPOEKTHOM OOKYMEHTAalLMEN (manmee - IIO) MIOHVMAaeTCH
COBOKYIHOCTb TEXHMUECKUX IOKYMEHTOB, OQUKCHUPYOIMX IPOLEeCC M pe3yJbTaTH
npoeeneHusa paboT IO CTPOUTEJIBCTBY UM PEKOHCTPYKLMM I'OPOLOB M HACEJIEHHEIX
IYyHKTOB, [IPOMBIIJIE HHEIX NpennpmuaTuy, TUOPOTEXHUUECKUX COOPYXEeHUN,
XEJIE3HEIX U MOCCEMHEIX IOPOI', IIOPTOB UM MHEX OOBEKTORB; I[10 PEKOHCTPYKLUM,
KOHCEepBRaUMM UM pPecTaBpalMy [IaMITHUKOB aAPXUTEKTYPHE M CaIOBO-IIAPKOBOIO
VMCKYyCCTBa;

0) aApXUTEeKTypHasa un TpPaloCTPOUTEeNIbHAA 0esaATeJIbHOCThb
perjlaMeHTHMpyeTcsa 3akoHOoM IlIpuOoHeCcTpOBCKOM MojmaBckoy Pecny®Giamkm oT 12
mMasgs 1999 roma N 159-3 "O6 apxuTekTypHOM nesTenbHOoCcTM", (C3MP 99-2),
3akoHoM I[IpuaHeCcTpOBCKOM MommaBckou Pecnybmuky oT 30 mas 1995 roma "06
OCHOBax TIpanocTpouTesbcTBa" (CBMP 95-2) M TexXHUUYECKMMM HOPMaTUBHEMU
IPaBOBEIMM AKTaMM;

B) no cnocoBy BochnpousBeneHusa wuHbopMauum III] nompas3messeTcs Ha

TEKCTOBYID U I'padUUecKy:

K TEeKCTOBOM JOKYMEHTalUMM OTHOCSATCS IIJIaHOBOE 3alaHue, BaIdaHue Ha
IIPOEeKTUPOBaHUE, APXUTEKTYPHO-IIJIaHMPOBOUHOE 3amaHue, IOSACHUTEeJIbHAaS
3anmcka (obmasa, cBOIHAasg), TexXHMYeCKOoe 3allaHMe Ha [OIPOeKTUMpOBaHMe
00OOpPYyIOBaHMUSA, TEXHUKO-DKOHOMMUUeCKOe OOOCHOBAaHME, OIMCaHUSL, TEeXHUUeCKUe
YCIIOBUA Ha IIPOEKTPOBAHNUE, BeIoOMOCTH, pacueTH, Imacropra, CMeTHasd
IOOKYMEHTAaUMUs;

K TI'padrueckoM HOOKYMEHTAaUUM OTHOCHATCS YepTexyu, PUCYHKM, I'paduxy,
BCKMBH, I[IJIAHE, CXEeMHl, IuaT'pPaMMEbl;

B cocTap IIJI BXOIAT TakKXe WIUJIOCTPATUBHEIN MaTepuas (MIJIaHIETH,
doTo), MaTepmaJibl MHXEHEPHBEX M3BICKAHMM, MaKeThl OTIEeJIbHEX OOBEKTOB
CTPOMTEJILCTBA, PEKOHCTPYKLUMM, pecTaBpalMM M MaKeTBEl HACEJIEHHHIX IIYHKTOB
(MX PalMoHOB, MUCTOPUYECKOM YaCTU) ;

I') B IIpoLecce NPOeKTUPOBAaHMA OOBEKTOB KANUTAJBHOI'O CTPOUTENBCTBA,
PEKOHCTPYKUUN, KOHCepBaumnum, pecrarpaunumn co3maKnTcHa VMHIVBVIOYaJlbHEIE,
DKCIIEPMMEHTAJIbHEIE, TUIIOBHE IIPOEKTEHl, IIPOEKTE 2TaJIOHH, [IPOEKTHI-IIPUBIA3KU
M NPOEKTH MaJlblX apXUTEKTYPHBEX QOpM;

K IOOKYyMEeHTalUuum II0 TIPOEKTUPOBAHMIO MaJIEIX apPXUTEKTYPHHX GopMm
OTHOCATCH TINPOEKTH BJIEMEHTOB TI'OPONCKOTO OQopMIIeHMS M OJaroyCTpPOMCTBa
(TOpPOBHe KMOCKM )78 I1aBWMJILOHEL, ITIaBWMJIb OHEI I'oOpoOCKOIro TPaHCIIopTa,
IEeKOPaTUBHEE orpansl, YIIUYHBIE dbonapwu, boHTaHH u BaccenHH,
CKYJBITYPHO-IIPOCTPAHCTBEHHEE KOMIIO3ULMM) U BJIEMEHTH CBETOI'PadUUIECcKOIO
obopmIieHUS HaCeJIeHHBIX IYyHKTOB (momceeTka 3OaHUM U COOPYXeHUl,
CBeTOpeKJlaMa, NIpas3lHMUHOe OQOpMIIeHME YJIMI UM IJioumanen) .

8. KOHCTPYKTOPCKAas OOKYMEHTALMA:

a) KOHCTPYKTOPCKasa IOOKYyMEeHTalud (manee - KI) — COBOKYIIHOCTBb
rpadmruecKrmux n TEKCTOBHIX KOHCTPYKTOPCKUX IOOKYMEHTOB, KOTOPEE
CaMOCTOSATEJIBHO WMJIM B COBOKYIIHOCTM OIPEeINeJiSioT COCTaB U YyCTPOMCTRBO
nsneamsa 171 comepxaT HeOoOXOoOMMEIE IaHHBEE IJiS €ro pa3paboTku  WiIu
M3TOTOBJIEHMA, KOHTPOJILA, IIPMEMKM, OJSKCIIJIyaTauum M PEMOHTAa.

K Ha n3nenmnsa [IPOMBIIJIEHHOT O NIpoM3BOLCTBA obpaszyeTcsa B
oesaTeJIbHOCTHU OTpPacJIeBEIX HaY4YHO-MCCJIeIOBaTEeJIb CKUX "
IIPOEKTHO-KOHCTPYKTOPCKUX MHCTUTYTOB, LEHTPAJIbHHEX, CIelUMaJIbHEX U OCOOBIX
KOHCTPYKTOPCKUX B1opo, 6a30BEIX KOHCTPYKTOPCKUX Bopo
HAY4YHO-TIPOMBBOIACTBEHHEIX OOBEOMHEHMUM, OPpTaHM3alUMM U BBECUMUX YyUeOHEBIX
3aBeIeHu, BeOymMxX KOMIIJIEKCHEE paspaboTku B 00JacTM CO3HOaHUA U



COBEPIEHCTBOBAHMS MallMH, MEXaHM3MOB, NPMOOPOB, OOOPYHOBAHMI;

©) KI B B3aBUCHMMOCTM OT CTaIuM paspaboTky HompasleligeTcs Ha
IIPOEKTHYIO (TexHUUECKOE NpenjioXeHMe, BCKM3HBM [IPpOoeKT) u pabouyno
OOKYMEHTALMIO

pabouas KOHCTPYKTOPCKas IOKyMeHTalusa pas3pabaTeBaeTcsa OTHEeJIbHO IJjid
OIBITHEIX OOpa3L0B (ONBITHHIX [NapTMM), YCTAHOBOUHEIX CEpMUM, YCTAaHOBUBIET'OCSH
CEPUMHOTO NI MaccoBOTO IPOM3BOACTBA, a Takxe IJgd eIUMHUYHOTO
IPOVBBOICTRBA;

B) Kaxmoym cramuu pas3paboTky KI COOTBETCTBYKOT OIpeHeJIeHHBIE 3STallbl
BBIIIOJIHEHUS paborT. 06g3aTeNIbHOCTD BBIIIOJIHEHU S cTanuu ¥ BTaloB

YyCTaHaBJIMBAETCA TEeXHUUECKMM 3alaHMeM Ha pa3paboTKy;

T') OCHOBHEIMM BuInaMm K]I gBJISIOTCH: UepTex IeTalji; COOPOUHHM UepTex;
JyepTrex obmero BMIA; MOHTAXHEM dYepTex; crieumM@mMKaums; BEIOMOCTU;
IIOSCHUTENbHASA 3anucKa; Tabiauipl; pacyeTH;

) KOMIIJIEKT KOHCTPYKTOPCKMX IOKYMEHTOB Ha Wu3IeJre BKJIOYAeT
obga3aTesibHEIE HOOKYMEHTH M HOOKYMEHTH, COCTAaBJISEMEIE B 3aBUCUMOCTU OT
xXapakTepa, Haz3HaAUYeHMS MM YyCJIOBUM NPOU3BONCTBA;

Ha cTagum "TexHMYeckKoe npemjoxeHme" obOg3aTesIbHBEIMM IOKyMeHTaMu
ABJISIOTCH BEIOMOCTH TEXHMUECKOT'O MNPEeIJIOKEHUS M [NOACHUTEJIbHAas 3alucka;

Ha cTamuy "SCKMBHEM IpoeKT" - BeIOOMOCTb BCKU3HOT'O IIpoeKTa U
IOSACHUTEJIbHAA 3alucka;

Ha cramguy "TexXHMYEeCKUM [OIpoekKT"- dJepTex oO0mero BuUIOa M3IOEIMUI,
BEIOMOCTbL TEeXHMUYECKOT'O NPOeKTa M INOSCHUTEeJIbHAs 3BalMcKa;

Ha cramgun "pazpaboTka padbouey KOHCTPYKTOPCKOM HOKyMeHTauum" -
yepTex HeTaily, COOPOUHEM uYepTex UM clheumbpukaumsa Ha COOPOUHEE €OVHUILIEL,
crneurdmUkalumMsa Ha KOMIIJIEKCH M KOMILJIEKTEHL;

e) TIpM OIpenejieHUM KOMIIJIEKTHOCTM KOHCTPYKTOPCKMX IOKYMEHTOB Ha
usneame pasyiMualnT OCHOBHOM KOHCTPYKTOPCKMM IOOKYMEHT, OCHOBHOM KOMILJIEKT
KOHCTPYKTOPCKMX IOKYMEHTOB, TTOJIHBIM KOMILJIEKT KOHCTPYKTOPCKMX
IOOKYMEHTOB;

X) KOMIIJIEKTHOCTB DKCIIJIyaTalMOHHBEIX, PEMOHTHEIX UM MHEX IOKYMEHTOB Ha
U3 nenmsa BCeX oTpacJyen IPOMBIIJIEHHOCTM ONpPeneigeTCsa TeXHUUeCKUMU
HOPMAaTHUBHBEIMM [NPaBOBEMM aKTaMMU.

9. TexHOJIOTMUYECKAs OOKyMEHTalMsd:

a) OO TEeXHOJIOTMUECKOM »OOoKyMeHTalluel (manee - TI) noHuMaeTcs
COBOKYIIHOCTb rpadrueckmx u TEeKCTOBHX IOOKYMEHTOB, KOTOPEIE
CaMOCTOATEJIbHO MWJIM B COBOKYIIHOCTM ONPEIesigioT TEeXHOJIOI'MYUEeCKUN IIpollecc
MB3TOTOBJIEHUS M3IOEJIMM NPOMEIUIJIEHHOT'O NPOM3BOACTBAa MJIM NPOLIECC COOPYXEHMS

ODBEKTOBR KallmTaJIbHOI'O CcCTpouTeJsiIbCTBa (peKOHCprKHMM), obecrneunBanmi
BEICOKYK IPOM3BOIAOMUTEJIBHOCTE TpyIda C HaMMEHbIIMMM 3aTpaTaMM.

TO O@paByeTCH B JedATeJIbHOCTU CrienmMaJin3mMpOBaHHBIX
Hay4YHO-MCCJIenOBaTeJIb CKMUX 128 IIPOEKTHO-TEXHOJIOTUYECKUX MHCTUTYTOB,
LIEeHTPAaJIbHBEIX HAY4YHO-MCCJIeIOBaTeJlb CKM1UX na60paTopMﬁ, CrieluraJib HEIX
IIPOEKTHO~TEXHOJIOTUMHYE CKUX 6@p0, TEXHOJIOTMYECKUX oTIneJioB n
HaYy4YHO-MCCJIegOBaTeJlbCKMUX na6opaTopMﬁ HAY4YHO-IIPOM3BOOCTBEHHBIX

OOBeOIMHEHUN U NpelnpuiaTud, Ha kKadermpax u B J1abopaTOopMAX BBCUMX yUeOHEBIX
3aBeOeHuN;

0) pa3zpaboTka, odbopMIleHME n obpaleHme OOKyMEeHTaluumu IIpu
TEeXHOJIOTUYECKOM IIOOT'OTOBKE NIPOM3BONCTBA (manee - TIHI)  OOJIKXHEL
NPOM3BOOUTBECA B COOTBETCTBUM C TEeXHUYECKMMM HOPMATUBHBIMM NPaBOBBEMU
aKTaMmu;

B) cTanun pazpaboTku TH, T[OpMMEeHSeMOM IJig TEeXHOJOTUMUYEeCKUX
IpoOLeCCOB U3TOTORJIEHUS U3 IeJImmn (cocTaBHEX yacren n3nesann) ,
ONpenesIsaiTCs B 3aBUCUMOCTH oT cTamuy paspaboTkM MCIOJb3yeMOol
KOHCTPYKTOPCKOM HOOKYMEHTaLWM;

) cranuu paspaborky pabouey T]I, NPMMEHSEeMOM OJIA TEXHOJIOTUMUECKUX
IIPOLIECCOB PEMOHTA U3OeNUM (COCTaBHBIX YacCTey M3OeuM), ONpelessiloTCsa B

3aBUCUMOCTM OT CTamuyd pas3paboTKM MCIOJb3YyEeMEX BUIOOB KOHCTPYKTOPCKUX
IOOKYMEHTOB Ha PEMOHT;

o) npu [IPOEKTUPOBAHUN ODOBEKTOB KANMTaJIbHOTO CTPOUTENbCTBA
pazpaborka TI BemeTcsa B COOTBETCTBMM CO CTamuaMu paszpadborkm III;

B 3aBUCUMOCTHU oT Ha3HAUYEeHUSA TEXHOJIOTUYECKME IOOKYMEHTE
IOOpas3nelidioTCsa Ha OCHOBHHE U BCIOMOT'aTeJIbHBE;

€) K OCHOBHEIM TEeXHOJIOTMYECKMM IOKYyMeHTaM OTHOCSTCS IOKYMEHTEH,
comepxauye CBOIHYK MHOOpMalLMIoO, HeOoOXOoIMMyl IJiS pelleHMsS OIHOM WU
KOMIIJIEKCA MHXEHEPHO-3KOHOMMUECKMX UM OPITAaHMBALMOHHEIX 3amad, I[IOJIHOCTBI U
OOHOBHAYHO onpenessaomme TEXHOJIOTMUYE CKUM npolecc (onepauuo)



MBTOTOBJIEHUS MJIM PEMOHTA MU3OeNaMsa (COCTaBHBIX YacTey M3Oeud) ;

X) K BCIIOMOT'@TEeJIb HEIM TEeXHOJIOTUYECKMM HOOKYMEeHTaM OTHOCATCH
IOOKYMEHTH, IpMMeHseMble MOpM pas3paboTKe, BHeIpPeHUM, OQYyHKUMOHMPOBAHUM
TEXHOJIOTUMUYECKHUX TMPOLECCOB M Olepauui, B TOM UMCJIe KapTa 3akasa Ha
IPOEKTUPOBAaHUE TEeXHOJIOTUYECKOM OCHAaCTKH, akT o BHEOPEeHUNU
TEXHOJIOTMUYECKOT'O Ipollecca;

3) OCHOBHEIMM Bunamm TI 4BJICIOTCH: MapUpyTHas KapTa; KapTa 3CKUB0B;
TEeXHOJIOT'MUeCKas MHCTPYKLUMA; ITJIaHEBL PaCIIOJIOXEHMA O@OpyHOBaHI/IH; CXeMbI
TEeXHOJIOTMYECKMX IIPOLIeCCOB; KOMILJIEKTOBOUYHAS KapTa; BEeIOMOCTL OCHACTKM;
BEIOOMOCTb MaTepMaJloB;

M) B OTpacigax [IPOMBIIJIEHHOCTM, HE OTHOCHAWMXCHS K MAallMHOCTPOEHMU,
MOTYT paszpabaTHBaTbLCS TakKXe TaKMe BUIEL TeXHOJIOI'MUECKUX IOKYMEHTOB, Kak
TEXHOJIOTMUECKHME pPEeIJIaMeHTH, IIpaBujia, peuerrypa, OoImMcaHMmda, IHNpenlnrncaHmu4d,
ovarpaMMEL, XapaKTEPUCTUKY, CXEMH, PeXM’Mb [IPOM3BOICTBa, Iaclopra,
TexXHUUEeCKHUe yCJIOBUS, aHaNMBHE OPOOYyKLUMM, aJIbOOMEl TeXHOJIOTMUEeCKUX
IpolLeccoB, cheuudurKaluMy OCHOBHOI'O TEXHOJIOTMUeCKOI'0 OOOpYyHOBaHMUIL.

10. HayuHO-muccJiemoBaTeJibCkas (HaydyHas) IOKYMEeHTAaLMd:

a) HayuyHO-UCCJIeIoBaTeJibCkasa (HayuyHas) IOokyMeHTauus (majee - HI) -
OOKyMeHTauusa, Oouxcupyomas XOI ¥ MTOTM HAYUYHBIX MCCJIENOBAHUM B Pa3JIMIHEIX
oTpacyifaxX HayKM, TexXHUKM, CTPOMUTEJIbCTBAa U IIPOM3BOICTBA.

HI ofbpasyeTcsa B IOpollecce NedTeJIbHOCTM HaydHO-UCCJIeIOoBaTeJIbCKUX,
KOHCTPYKTOPCKUX, TEXHOJIOTMUE CKMUX )Z8 IIPOEKTHEIX VMHCTUTYTOB, BBICIIMX
yueOHBEIX 3aBeleHMM, CIelUMaJIbHEIX KOHCTPYKTOPCKMX Oopo u JabopaTopull,
BeOymMx KOMIIJIEKCHHE TeOopeTHUeCKMe NPUKJIANHEIE MCCJIEINOBAHMS B PAaBJIMUHBIX
OTpacyigxX HayKU U TexXHUKU.

HI co3maeTcs B [IOpolleCcCe HaydyHO-UCCJIeIOBaATeJIbCKUX (Inajiee - HUP),
OIBITHO-KOHCTPYKTOPCKMUX (manee - OKP), OINBTHO-TEXHOJIOTMUECKUX (majee -
OTP) 1 DKCIEPUMMEeHTAJIbHO-INIPOEKTHHX pabor (majiee — 3IIP) m oTobOpaxaer

TeopeTnuecCKoe n IIpaxKTUYeCcKoe peumeHmre HAYYHO-TEXHNUYECKUX npo6neM,
BHEeIPEeHME UX pe3yJibTaToOB B IIPOM3BOIOCTBO;

©) OCHOBHBIMM BuIaMy HJ SABJISIOTCS: MTOTOBEE M 2TAalHBE OTUETH I10
HUP, OKP, OTP wu DOIIP; TeXHUuUYeCckme oTueTel © HUP, OKP, OTP, 3IIP c
IPUIIOKEHUAMM ; BAKJIOUEHUS, OT3EBEl ¥ peueH3uu o HNMP, OKP, OTP m OJIIP;

aHHoTauum Ha HIMP; nacnopra, perJjslamMeHTsl Ha HUP; MoHOrpadum, mucceprauumn
M OT3EIBEl Ha HUX; PYKOIMCU HEONYyOJIMKOBAHHEIX HAYYHBEIX pPadboT; pPEeKOMeHIalun
(MeTOOMUYeCKME pPEKOMEeHIalLMM) C TeopeTHUecCKkMM OOOCHOBaHMEM KOHCTPYKUUM
ns3neamun " ODOBEKTOB KaNMTaJIbHOT'O CTPOUTEJNIECTBA, PEKOHCTPYKUUN,
pecraepaumMy, a TaKXe TEeXHOJIOTUM M3TOTOBJIEHMS M3OEJMM MJIM COOPYXEHMUS
ODBEKTOB; TexHMUeCcKMe 3BamaHmsa Ha HUP (OKP); nporpamMel HUP; oTdYeTH,
OOoKJIamel O paboTe HAyYHEIX OSKCIeOMLMM; OTYeTH, JOKJIaOE O HAYUWHEIX U
TeXHUYECKUX KOMaHIMPOBKAaX CIelMaJIMCTOB; TEXHMKO-3KOHOMUUECKHUE
ODOCHOBAHUA, 0030pHL, IOOKJIamnsl, 3anMCcKM; OepBUYHAA OOKyMeHTauud,
obpasynuascsa B Ipouecce HIMP, OKP, OTP wm O3IP (XypHaJE 3alduceln
BKCIEPMMEHTOB, pes3yJbTaTH aHaJM30B, OHEBHUKM,
KMHOPOTOQOHOBUINEOOOKYMEHTHI, PEHTIEeHOTPaMMBl, DBJIEKTPOHHBIE IOKYMEHTEL,
CBA3aHHEE C I[POLECCOM MCCJIeIOBaHMA) ;

B) oTueT O HMP saBJsgeTCa OCHOBHEIM JOKYMEHTOM, B KOTOPOM M3JlaTalTCH
MCUepHBanlMe CUCTEMAaTU3MPOBAHHEE CBEeIEHMS O BHIIOJIHEHHOM paboTe;

r) oTtder o HUP (ee omTamne) OOJKEH COIEPXaTb: TUTYJIbHBI JIMCT;
CIIMCOK VCIIOJIHUTEJIEN ; pebdepart; comepXxaHue; IepeudeHb Y CJIOBHEIX
oO0O3HAa4YEeHM), CMMBOJIOB, €IMHMI U TEPMMHOB,; BBEeIEHMEe; OCHOBHYI 4YacCThb;
3aKJIOUEHMe,; CIUCOK MCIIOJIb30BAHHEIX MUCTOUHUKOB; IMIPUIIOKEHUH;

) MaTepurallbl HIP, OKP u OTP, NpenoyCMOTPEHHEX IIJIaHaMu
HAY4YHO-MCCJIENOBATEJIbCKMUX, KOHCTPYKTOPCKMX, TEXHOJIOIMUECKUX U MNPOEeKTHEX
opraHms3aumMy BO BcCex O0O0JIacCTAX HAYKM M TEXHMKM, HOoAJIexaT o00sa3aTesIbHOU
TOCYHAapCTBEHHOM perucTpauuu;

e) BTOPWYHEIMU IOKYMEHTaMMU K oTyeTaMm ) HIP ABJIATCS
perucTpalMoHHEE U MHOOPMaLUMOHHEE KapTH (Zajlee - PK m UK) :
permMcrTpauoOHHEE KapTH npenHas3HadYeHbl O ToCyIapCTBEeHHOM

perucTpauuy u MHOOPMMPOBAHMS BaAMHTEPECOBAHHEIX OPIaHM3alMM O BeIyMXCSH
HMP, OKP, OTP, O3IP;

MHOOPMALIMIOHHEIE KapTh npenHas3HadYeHbl ons OCYIECTBJIEHUA
TOCYHOAapCTBEHHOTO yueTa U MHOOPMMPOBAHMS 3aMHTEPECOBAHHEIX OpIl'aHM3alUM
06 OCHOBHEIX pe3yJibTaTax BHIIOJHeHHHX HUP, OKP, OTP, 3IIP, sTanax HUP,
OKP, OTP, O3IIP, OTHEeJIbHBIX TEXHUUECKUX PEUIEHUAX;

10 MMHOBaAHMM MNpPaKTUUECKOM HajmobHoctm PK wm MK nepenawonTcsa Ha
XpaHeHue B BEIOMCTBEHHBM apxus. MK B najmbHeMueM I[IepemanTcd Ha



TOCYyHOapCTBEHHOE XpPaHeHUE.

11. TlaTeHTHas OOKYMEeHTAaLMI:

a) non [IaTEHTHOM JOKyMeHTaluuemn (nanee - TIlaTh) [IOHVMAaeTCsa
COBOKYIIHOCTbL ONYOJIMKOBAHHEIX M HEONYOJMKOBAHHEIX TEKCTOBHEX U I'PaduuecKUx
IOOKYMEHTOB n V3BJIEUEeHUN U3 HMUX, KOTOpBE CoOImepXaT CbBeIeHud O

pes3yabTaTax MCCJIenOoBaHU, pazpaboToK, BagaBJIEHHBIX WM [OIPU3HAHHEIX
n300peTeHUaAMM, I[IOJIE3HEMM MOIeJiaMM, [IPOMBIIIEHHEIMM ofpasz3liaMi, TOBAaPHBMU
3HaKaMM (BHAaKaMMU obCcayXmBaHmLa) , copTamu pacTeHun, TOTIIOJIOTMAMMN
MHTEeTIpajbHEX MUKPOCXEM, a Takxe o060 oOxXpaHe IpaB us3obpeTaresely,
IIaTeHTOBRJIAIeJIbleB U BJlaIeJiblieB CBUIETEJIECTB O perucTpaluum OOBeKTOB
NIPOMEIIJIEHHOM COOCTBeHHOCTM (majiee - OIIC) .

IELYII aBJISeTCH BaXxXHeMNIIM MCTOUYHUKOM nHdopMaL UM o
Hay4YHO-TEXHUYUECKMX IOOCTUXEHMAX NPM paspaboTke HOBBIX OOpasLOB TEeXHUKM,
IIPOMEIITIE HHEIX oBbpasLoB, CO3TaHMM HOBBIX COPTOB pPacTeHUuM, [IpOBepke
OOBEKTOB BKCIOPTa Ha I[IaTeHTHYID UYUCTOTY WM BSKCIepTu3e 3agBOK Ha
npennojiaraeMele M300pPEeTEHUS;

naTeHTHas cucrTeMma, IpuMeHseMas s OOBEKTOBR IIPOMEBIIJIEHHOMN
COOCTBEHHOCTHU (MB30DOpeTeHMusa, IIOJIe3HBIe MOIeJiM, IIPOMBINJIEHHBIe OO0pasLlEl) ,
obecneumuBaeT OXpaHy Pes3yJIbTaTOB HAay4YHO-TEeXHUUECKON n VHOM
MHHOBALMOHHOM HOesaTeJIbHOCTHU.

npaBUJIbHAS opraHuzauug n3y4dYeHus u VCIIOJIb30BaHMA HaTl -

HeoOxXoOouMmoe yCJIOBME CO3OaHMusa OOBeKTOB HaykM, TEeXHUKM UM IOpyITux coep
OedaTeJIbHOCTM Ha YyPOBHEe MU300peTeHUl;

©) Iat]l nompas3zesigeTcsda Ha: I[IEePBUUHYK I[IAaTEHTHYID IOKYMEHTAaLU;
BTOPUYHYI MNAaTEHTHYI IOOKYMEeHTAalMO;

B) IepBUYHAL Mat] COIEPXUT HeONyDJIMKOBAHHYI0 MJM BIEPBLHE
ONyBJIMKOBAHHYIO nHbopMalmo O pes3yJbTaTax Hay4YHO-MCCJIeNOBaTeJIbCKUX
pazpaboTok, CBeIeHMusa OO oxpaHe MNpaB MzoOpeTaTesiel, IIaTEeHTOBJAaIeJIblLEeB U
BJIadeJiblleB CBUIETEJNLCTB O perucTtpauum OIC, a Takxe HOPME NaTEHTHOTO
npasa;

T) BTOpMdYHasa IlaTll BKJIOYaAeT MaTepualel, ABJAKIMEeCs pes3yJbTaToM
AHAJIUTUUECKOM nepepaboTkm [IEPBUYHOM IaTEeHTHOM nokyMeHTaumm. K
BTOpMYHOM IlaT]] oTHOCATCA pedepaTH MIM aHHOTALUMM ONMCaHUNM M300peTeHUul,
n3naHusa MHOOPMALMOHHBEIX LIEHTPOB;

) B cocTapB MarO BXOoOgAT clliegymoummne BMIOEI OOKYMEHTOB: OXPaHHEBIE
IJOKYMEHTEL (CBMﬂeTeHbCTBO, IaTEeHT); 3asBKa Ha MBO@peTeHMe it OTKPEBEITUE ;7
npuijiaraeMee K 3adBKe IOKYMEHTEI (HpV[ ux HaJ'H/[qI/H/I),' JOKYMEHTEI, CBSA3aHHEIE

C TIepenuckoy 1o xajiobe BagBUTEJNS O NpPennojiaraeMoM M300peTeHuMM WiIu
OTKPHTHUM (IIPM HaAJMUUM HOAHHEIX HOOKYMEHTOB) ;

e) TIaTeHT Ha uB00peTeHMe - IOKYMEHT, KOTOPHM BHIAETCHS Ha UMS
aBTopa Mu300peTeHMsa U YyIOCTOBepseT clenyilllee: IIPU3HaHUE NPEeNJIOXEeHMUS
n300peTeHneM, IpUOPUTET n3obpeTeHusd, aBTOPCTBO Ha u300peTeHUe,
VICKJIOUMTEJIbLHOE npaBo mnaTeHTooOOJazmaTesis Ha u300peTeHMe; B Cliydae
COaBTOPCTBa IIATEHT Ha M300peTeHMe BHIOAeTCsa KaxXIoOMy M3 COaBTOPOB C
YKaszaHMeM B HeM IIpyI'ruX COaBTOPOB;

X) IaTeHT Ha mM3o00peTeHMe, IOJIE3HY MOIEJb, IPOMBIJIEHHH obpasel] -

OOKYMEHT, KOTOPEM yIOOCTOBEPSEeT aBTOPCTBO, [IPMOPUTET U300peTeHusd,
I10JIE 3HOMU MOIenu, IIPOMEIIJIEHHOT'O oBbpasua ¥ MCKIOUUTEJIbBHOE IIPaBo
nareHToobyianaTesid Ha MX MCIOJb30BaHMe. I[laTeHT Ha COPT PacTeHus -

IOOKYMEHT, KOTOPBIM YINOCTOBEPSET aABTOPCTBO CeJIEKLUMOHEepa, IPMOPUTET CopTa
M MCKJIOYUTEJIbHOE IIPaBO MaTeHTooOJazaTesid Ha eI'0 MCIOJIb30BaHue;

CBUIETEJIbCTBO Ha TOBAPHEIM 3HAaK — IOOKYMEHT, KOTOPHIM yHOOCTOBEPSAET
IPMOPUTET TOBAPHOTO 3HakKa, MCKIKOUYMTEJIBHOE INpaBO BJalejiblla Ha TOBAPHBIM
3HAaK B OTHOULIEHMM TOBApPOB, YKAB3aHHEIX B CBUIETEJIECTBE, U COOEPXUT
n3obpaxeHne TOBAPHOT'O 3HakKa. CBUIETEJbCTBO Ha TOIMNOJIOTMI MHTETIPaJibHOM
MMUKPOCXEMEl — IOKYMEHT, KOTOPEIM YyIOCTOBEPSET aBTOPCTBO, NIPUOPUTET
TONOJIOTUM U MCKIIOUMTEJIbHOE IIPaBO Ha €€ MCIOJIbL30BaHue;

3) 3adBKa - COBOKYINHOCTb IOKYMEHTOB, MCIOJIb3YKRUMXCA B IpoLecce
NaTeHTHOI'O OeJIoNpOor3BOACTBA C MOMEHTA nomaum 3a4BJIEHUA Ha
npennojsiaraemens OIIC mo BBIDAYUM NATEHTa MM CBMIOETEJIBECTBA O PeIMCTPalLMM;

M) B COCTap 3asgBKM Ha BHIOAUY [NaTeHTa Ha M300peTeHMe M [IOJIE3HYI
MOIEeJb BXOIOAT cCJlefyllye OOKYMEHTEI: 3adBJIeHMe O BHIOade IaTeHTa;
onmcaHue wu300peTeHMA, pacKpeBaolee ero C MNOJHOTOM, OOCTaTOYHOM IJia
OCYIeCTBJIEHNA n300peTeHnd; bopmysia n3obpeTeHnd, BHpaxaolasd ero
CYUWHOCTb M IOJIHOCTBI OCHOBaHHAasd Ha ONMCAaHMM; UYepTexu M JpyTue
OOKYMEHTEl, €CJIM OHM HeOOXOIVMMH mIOJIA IIOHMMaHMA CYULHOCTU U300pPEeTEeHUA;
pedepaT, comepxamMii KpaTKOE M3JIOKEHMEe TOTO, UYTO PACKPBITO B ONMCAaHUU



n3obpeTeHns, dopMyJie mBOOpeTeHMA M IOPYyI'MX IOOKYMEeHTax 3afaBKM, c
yKaszsaHueM obJjlacTK IHNpMMeHeHUusS Uus3o0bpeTeHMs (ecjauM 5SBTO He HGCHO U3
HasBaHUA) ; IJOBEPEHHOCTB (B cllydyae InomauM  3afgBKM Uepes [NaTeHTHOTO
IIOBEPEHHOTO) ;

K) 3asgBkKa Ha BHIOAYYy I[aTeHTa Ha [IPOMBUIJIEHHEM OOpasell COLEPXUT
cienymouee : 3adgBJIeHKe; KoMIUIekT doTorpadmuit mzmenmusa (MakeTa, PUCYHKA),
HapmmMx I[IOJIHOe M IeTaJlbHOe IpelcTaBJIeHMe O BHellHeM BuIe UM3IeJud;
omnmMcaHue IIPOMHIIJIEHHOTO obpasua, BKJIOUAKIEE COBOKYIIHOCTb ero
CYULIECTBEHHBIX [PM3HAKOB; UYepTex OofWero BuUIa M3IOENMS, SPIOHOMUUECKYI
cxeMy, KOHQEeKUMOHHYI KapTy, €CJIM OHM HeOOXOIMMBl IJIS PAaCKPBEITUS CYWLHOCTH
IIPOMHIJIEHHOT'O oOpasla; HOOBEPEHHOCTH;

JI) B COCTaB BasBKM Ha BhHIAUY CBUIETEJILCTBa (IlaTeHTa) Ha COpT
PacCTeHMs BKJIOUAKTCS CJenyolye INOKYMEHTH: 3BasBJIEHMEe; 3BalloJIHEHHAsS aHKeTa
copTa pacTeHMus, YTBEPXIEHHAas [AaTEHTHBEM BEIOMCTBOM; IOBEPEHHOCTH;
opyrue IOKYMEHTEH, HeoOxOonouMEle IJIS SKCIEPTU3EL 3BasgBJIEHHOTO COopTa
(mpencrTaBglTCA IO 3alpoCy I[IaTEeHTHOI'O BEIOMCTBA) ;

M) 3asgBkKa Ha perucTpauuio TOBAPHOT'O 3Haka IOJIXHa COIepXaThb
3asgBJIeHME O perucTpauum oOO3HAUEeHMS B KadeCTBE TOBAPHOTO 3Haka C
yKa3aHueMm 3a9BUTENIL, a TakKXe ero MecTa HaxOXIeHMd WM MecTa
XUTEJIbCTBA,; 3asaBJigeMoe oOO3HaAUeHUEe;

H) B cocTaB 3agBKM Ha pPerucTpaluuio TOMNOJIOTMM MHTeI'palJlbHOM
MMUKPOCXEMEl BXOIMUT CJlenyolee: 3asBJIEHMe O BbIaUe CBUIETEJLCTBa C
yKasaHyeM aBTopa (coaBTOPOB) TOMNOJIOTMM UM JMuUa (JIML), Ha MMS KOTOPOTO
(KOTOPEIX) ucrnpaumBaeTCa CBUIOETEJILCTBO; HasBaHKE VHTETpPajibHOM
MUKPOCXEMEl C TOIOJIOTMEN, Ha KOTOpYyl M CclopallMBaeTCd IIpaBoBas OXpaHa;
ampec ¥ HaMMeHOBaHMe 3agBUTeJId; yKa3aHue »IaTel UM MecTa [IepBOI0o
MCIIOJIbL30BAHUSA  TOIOJIOTMM B KOMMEPUECKUX LeJiaxX (eCyM OHO MMEJIO MeCToO) ;
IOelNOoHMPYEMEE MaTepuasibl: COOPOUHEIM TOINOJOTMYECKUM UepTeXx, KOMILJIEKT
boTomabiioHOB MM  QoTorpadmit KaXIOI'O CJOS MHTEIPaJIbHOM MUKPOCXEMEL,
ofpasuL MHTEeTIpPajlbHEX MUKPOCXEM ¢} IOAHHOM TONIOJIOTMEN B CcJydae
MCIIOJIb30BAHUA €e B KOMMepueckMux Lenax; pebepaT, coXepxalny cBeneHus o0
OG.HaCTM HpMMeHeHV[H, O HaBHAUYUeHUM WIInN (l)yHKLU/H/[ MHTeI‘paJ'[bHOﬁ MI/IKpOCXGMI:I n
ee OCHOBHEIX napamMeTpax; IOBEPEHHOCTD (B crxyuae r1nomaum 3asBKU
IpencTaBUTeJIEM) ;

0) Kk 3agBke INpujlaTalTCs IOKYMEHT, IIONTBEPXIANMM YIJIaATy I[IOLJIMHEL B
YCTaHOBJIEHHOM pas3Mepe WM HaJiMuMe OCHOBAHUM OJiIS OCBOOOXIEHUS OT
YI1J1aTeI, J'H/IGO JOKYMEHTEI, no;:[TBepxq:[anume YaCTHUYHYIO YyIijiaTy IIOUJIVMHEI U
IpaBO Ha JbIOTY IO IIOUIJIMHE;

K BasgBKe Ha peIrucTpalMio TOBAPHOI'O 3HakKa KpoMe YIOMSHYTOI'O BEHIIE
IOOJIKHBEL OBITB IIPUJIOXEHE :

IOOKYMEHT, YIOCTOBEPSIMM IIOJIHOMOUMS IIaTEHTHOT'O [IOBEPEHHOTO, €CJM
3asgBKa [oJaeTcsa 4Yepe3 HeTo;

yCcTaB O KOJIJIEKTMBHOM RBHAaKe, eCJiM 23asbBKa [I0OaeTCs Ha KOJIJIEKTUBHBI
3HAK;

1) 3a4ABKM [IOOPA3OeJIATCA Ha Ccllenyolyme ITPYIIBE: 3a8aBKM, 10 KOTOPBEM
IPMHATO PpPelleHre O Bblgade IaTeHTa uiam o permcrTpaumm OIIC; 3aaeku, II0
KOTOPEIM IPMHSATO peumeHue o060 OoTKaze B BbIaue IIaTeHTa MM o0 OoTKaz3e B
peructpauum OIIC; 3BasaBKM, KOTOPHE B YCTAHOBJIEHHOM IIOPSIKEe IIPMSBHAHB He
IIOOAHHEIMM MJIM OTO3BAHHEIMM,; 3asaBKM, I[I0 KOTOPHM OBUIM BEIAHE [NaTEHT WU
CBMIOeTeJIbCTBO o] peI‘V[CTpaLU/H/[, HO ,J:[ef/‘[CTBI/[e nx GI:IJ'[O B YCTaHOBJIEHHOM
IoOpSIKe MpeKpalleHo;

P) 3BasSBKM Ha IOpennojaraeMele OOBEKTH IPOMHIIJIEHHOM CODCTBEHHOCTU
HaAOpaBJILITCS Ha PacCMOTPEeHMEe B INaTEHTHHM OpTraH;

nopsanok odQopMIIeHMS 3aSgBOK OlIpelejleH HOPMAaTMBHEIMM IOKYyMeHTaMHu,
PETYIMPYRIIMMY OTHOWEHMA B 060JIaCTM OXPAaHbl MNPOMBIIJIEHHOM COOCTBEHHOCTH.

3. Ilepemaua HT]] B BEOOMCTBEHHHM aAPXMB ¥ OPYI'MM OpPI'aHM3alMaM

1. HOpH,JIOK rnepenadm Hay‘{HO—TeXHquCKOIZ JOKYMEHTalm
B BEIOMCTBEHHEIN apxXmB

12. Bce wmMenmmecs B OpraHM3auUM NOIOJNIMHHUKY, IOyOnamkaTel u kormy HTIT
nomJyiexaT Iepellaye Ha XpaHeHMe B BEIOMCTBEHHEM apXUB.

13. CTPpYyKTYpPHEIE nonpas3nesyieHus opraHmuzauui nepegmawoT HTO B
BEIOMCTBEHHHM apxXuB IIOocCJle ee pazpaboTku 1o npobjemaMm, U3OeJIUaM,
TEeXHOJIOTNYECKUM npoleccam, oBBeKTaM KanmMTaJIbHOT'O CTPOUTEJILCTBA,

IIJIaHMPOBKM, PEeKOHCTPYKLMM, KOHCepBalUuM, pecTappaumm Jmbo o0 Mepe



3aBEpPUIEHUs MX CaMOCTOATEJIbHHIX STAloB, CTaguMi MM dYacCTeMn.

14. llopsanok mnepenjauu HTI B BEeOOMCTBEHHEI apxXuMB oNpelejseT
pPyKOBOOMTEJIE OPIaHM3aLUN. [Ip nHnepemade OOKyMeHTauumu oQopmiIgeTcs aKT
(onmuce) .

15. Ipm npueMe OOKYMEHTalLMM Ha XPaHEeHMEe COTPYOHMK BEIOMCTBEHHOTO
apxuBa IpoBepHeT: KOMIIJIEKTHOCTb OOKYMEHTOB (B cooTBeTCTBUM C
BEIOOMOCThEI0 Cchneumdmxaumy, crneumpmkalimert, comepxaHMeM TOMOB, aJlbOOMOB,
KHUT u OpyTI'rMIM JOKYMEHTaMI, B KOTOPEIX IIepedMCIJIEHa BCHA IllepenaBaeMad
OOKyMEeHTauusa) ; HaJludMe YCTAHOBJIEHHHIX INOANMCEM M »aT; HNPaBUJIIBHOCTH
BBIIIOJIHEHMA OCHOBHEIX Hannmuceu " TUTYJIBHEIX JIMCTOB; IPUIOOHOCTHb
OOKYMEHTOB 14 XpaHeHud, MHOTOKPaTHOTO CHATUSA C HMX KOOMM U
MUKPOQUIIEMUPOBAHUA  (OTCYTCTBME IIPOPEBOB, IIOIKJIEEK, I[POTEPTHX MeCT,
neperudoB) .

16. HTO mnepemaeTcs B BEIOMCTBEHHHM apXMB Ha TeX HOCUTEJNAX, Ha
KOTOPHIX OHa paszpaborana (OymMara pas3JMYHEX BKIOB, B TOM UMCJeE
doTobymara, kKaJbka) .

Honmmuuuky HT]], npumenure B HET'OOHOCTb WJIM yTepPsAHHBE, INOJDKHEL OBITH
BOCCTAHOBJIEHHE, €CJM 3TO HeODXOOMMO.

B nomnmMHHMKAaX, BEHEIIOJIHEHHEIX 3JIEKTPOIPadMUecKMM CIOCOOOM, Ha BCeX
JIMCTax HOOJDKHEL OBITb UYEeTKME U ACHHE M300paxeHMsa 3JIEMEHTOB, HALIUCH,
3HAKMN.

2. lopsanok nepenaur HTI OpyTuUM OpTaHM3aLMSIM

17. HTT nepenaeTcs opraHmM3auuaMM-paszpaboTunkaMm OpyT'UM
opraHM3aumuaM (3akasuykaMm) B BUIOE NONJMHHUKOB MM OyOJIMKATOB (KOMNMUM) .
18. OpraHuzauua-pa3paboTumMk MIPOBOOUT DBKCIEPTUIY IlepelaBaeMoM

JOKYMEHTalumM C 1IeJIBIO ornpeneJyieHnd ee HaquO—MCTOpMHeCKOﬁ IIEeHHOCTHM .
OKCIepTM3a OCYUWEeCTBJISeTCS IIOCTOSHHO IeMCTBYWIEN 3KCIEPTHOM KOMUCCHUEN

opraHmM3alun.

19. [TOOJIMHHUKNK HTI, yuMewnuney HaydHO-MCTOPMUECKYI LIeHHOCTh,
IepenamnTcsa Ha TI'OCyIapCTBEHHOE XpPaHEeHMe B COOTBETCTBUM C [EepedHAaMU
pa3paboToxr HTLO opraHmuzauui, YTBEPXIOEHHEIMM B3KCIEPTHO-IIPOBEPOUYHON
KOMMCCHUEN (masee - 3JIK) APXUBHOT'O opraHa, a TaKxe CcpoKaMu
BEIOMCTBEHHOI'O XPAaHEHUS IOOKYMEHTOB.

IJokyMeHTauusa, Ooojiexalasd Iepermade Ha I'OCyHapCTBEHHOEe XpaHeHUe,
nepemaeTcsa 3akKal3uuKy B BuIe IOyobamkaTor (xonmi) . llepenadya OOKYMEHTOB

odpopMmIigseTCa OPUEMO—CIOATOYHEIM akKTOM, O dYeM [ejlaeTCsa 3alucChb B KapTodKe
yyeTra OOKYMEHTOB.

20. VYHUUTOXeHMEe HOOKYyMEHTaluM, He UMenlel HaydYHO-UCTOPUUECKOMN
LIEHHOCTHA u yTpaTuUBIIEN npaxKkTudeckoe 3HadYeHUe, NIpoU3BOOUTCHA B
YCTaHOBJIEHHOM IOpAnKe [0 corjacoBaHmio c JlIK apxMBHOT'O opTraHa.

21. [IOONMMHHMKM [OPOEKTHOM HOOKYyMEHTaluuM [IepenalnTCcsa IPOEeKTHBMU
OpTraHM3aLuaAMA 3aKa34uMKam B nopAnKe, YCTaAHOBJIEHHOM HOPMaTUBHEMNI
OJOKYyMEHTaMM, IIO COIJIaCOBAHMIO C APXMBHEIM OpI'aHaM.

22. KoHcTpykTOpPCKada n TexXHOJIOTMUeckKada IOKYMEHTAalUuuda IepenaeTcs
opraHM3auMaMMU-pas3paboTuMKaMm 3aKas3duMKaM JIg  M3TOTOBJIEHMA  OIBITHOT'O
obpasua wmsaI»enMsa, IOJg9 OCBOEHMS U3Oeausd B IPpyI'oM opraHmu3aluuy, IJig
IPMMEHEHMA IOKYyMeHTAalMM Ha M3IeJMe MM ero JYacTu B paszpaboTkax IOpyIux
OopIraHm3alumuax.

4. ObecneueHue coxpaHHocTy HT]
1. Co3maHMe OITUMAJILHHX YCJIOBUM XpaHEeHUS IOKYMEHTOBR

23. Ina obecneueHus coxpaHHocTy HTJ B BEeIOMCTBEHHHX apxmuBax
opraHmM3aluun TpebyeTcsa TNpOoBeIeHMe U COOJIeHMe psala MepOoHnpUMSTUM:
Co3IaHMe ONTMMAaJIbHBIX YCJIOBUM XpaHeHus Bcex BurmobB HTI Ha OyMaxXHBX,
IIJIEHOYHEIX, MATHMUTHHX M OPYyI'MX HOCMUTENAX; pas3MelleHue IOKYMEHTOB B
XpaHUIMax, X ToHnorpadMpoBaHme; ydeT IOKYMEHTOR, [NPOBEepKa MX HaJIUUMSI
M COCTOAHMSA; KOHTPOJIBE 3a anaqeﬁ OJOKYMEHTOB M3 apxmuBa.

OnTmMaJsibHBIE YCJIOBMS XPaHEHMsS IOKYMEHTOB B BEIOMCTBEHHOM apxXUBe
ofecrneumBalTCA B pesyJdbTaTe COOJNIOIEHUSA ONpeleJIeHHExX TpeboBaHMUM K
IIOMEUIEHUI0 M ODOPYIOBAHMIO XPAaHWMIIMIL, PeXMMy XpaHeHUsa, IIOPAIKYy pa3MelleHUS
IOOKYMEHTOB.

24 . Ob6ecrieueHye COXPAHHOCTVY IOKYMEHTOB:

a) BEIOMCTBEHHEE APXMBE IOJDKHEL pasmMemaTrsCcs B CIEUMAaJIbHO



IIOCTPOEHHEIX jZN)0%s HpMCHOCO@J’IeHHbIX n O@OpyHOBaHHBIX B COOTBEeTCTBUM C
3aKOHOIOIAaTeJIbLCTBOM IIOMEelleHAX . Tpe@OBaHV[H K IIOMelleHMAM apxmBa
YCTaHaBJIMBAKTCA CTPOMTEJIBHEIMM HOPMaMM M IIpaBUJlaMM, a TaKXe CaHMTAPHBMU
HOPMaMM, IpaBUJIaMM UM T'UTI'MEHUYECKMMM HOPMaTUMBAMU;

©) [noMemeHMs XPaHWJIMI IOJDKHEl COOTBETCTBOBATH I[IOXAPHEM I[IpaBuiaM U
HOpMaM;

B) He IONyCKaeTCs pa3MelleHMe BEINOMCTBEHHHBIX apxXMBOB B I10IBAJIbHEX
rIoMeumeHusax . I[OCTOPOHHME JiMLa OONYyCKAalTCS B XpaHWIMIE C pa3pelleHrs

PYKOBOIOMTEJNA BEeIOOMCTBEHHOI'O apxXMBa WM COTPYOHMKA, OTBETCTBEHHOI'O 3a
HeTro;

T') IoMeleHMe BEeOOMCTBEHHOTO apxupa OO Pa3MeleHMs B HeM IOOKYMEHTOB
IIPMHUMaETCs KOMMCCHMEM, KOoTopas HaszHadaeTCsa PYKOBOIOUTEJIEM OPTaHM3aLUM.
B KOMIMCCHIO JOJIXKHEL BXOINUTH npengcraBmTeIn APXMBHOT'O OopraHa
[IpMOHECTPOBCKOM MonnaBckoOM Pecnybnmku. Kommccma cocTaByigeT akKT
TOTOBHOCTM IIOMEleHMA, KOTOPHIM YyTBEPXIaeTCsa PYyKOBOIMTEJIEM OpTaHM3alLMM.
OcmoTp COCTOSAHUSA IIOMelle HUM BEIOMCTBEHHOI'O apxXuBa IM[IPOBOOUTCA B
majibHeMmeM IO TpeOOoBaHMI PYyKOBOIOUTEJIA BEeIOMCTBEHHOI'O apxmupa, HO He
pexe OOHOI'O pasa B NAThL JIeT.

25. OBopyImoBaHME APXUBOB:

a) xXpaHuIMma JOOJIKHEL OOOpyHOBATbCSA CTAlMOHAPHEIMM MeTaJlJIMde CKUMMU
CcTesiaxaMin. HonyckaeTcda SKCIIIyaTaluus CylleCTBYOIMX CTalLMOHAaPHBIX
IOepeBAHHBIX CTeJIJlaxel, oOO0pabOoTaHHEIX OTHEe3alMTHEIM COCTabBOM. B kauecTse

BCIIOMOT'AQTEJIbHOT'O MWJIM CIeUuMajlbHOTO OOO0pPYyIOOBaHMS MOTYT MCIIOJNIE30BATHCH
MeTaJumMueckye mkadel, cerdsl, mKadbel—-CTEJIJIaxXn;

©) B XpaHMUJIMIIAX C ECTEeCTBEHHEM OCBEUIeHMEeM CTeJIJlaxy U WwKadwl
yCTaHaBJIMBalTCS [IePIeHIUKYJISPHO CTeHaM C OKOHHBEIMM IpoeMaMHu, He
IOOIyCKaeTCsa pa3s3MelleHMe cTejlaxeM, mKadoB K HAPYXHBM CTEeHaM 3IaHUS U K
MCTOUHMKAM Terja;

B) cTeJuiaxy M wkKadel YyCTaHABIMBAKTCA B XpPaHMIMIIAX C COOJIIOIEHMEM
CJIeOyIMX HOPM UX pasMelleHUS :

paccTogHMEe MexIOy pgalaMy cTejuiaxey uiay mkador (IJIaBHBIM NPOXOH) -
120 cwm;

paccTosaHMEe (Ipoxozn) MexIy cTejaxamm — 75 cMm;

paccrTosaHue MexXmoy CTeHOM’ 3IaHUS u cTeJlJiaxaMm (mxadpamm) ,
napaJjuiJleJIbHEMM CTeHe, — 75 cM;

paccTosgHME MexIy CTEeHOM UM TOopLOoM cTejuaxa — 45 cwm;

paccTogHMe MexXOy IIOJIOM M HWXHEeM I[IOJIKOM cTejujlaxa wuiyM mkadba - He
MeHee 15 cM, Ha LOKOJIbBHEIX B3Taxax - He MeHee 30 cwm.

26. PexuM XpaHeHMS HOOKYMEHTOB:

a) B XpaHWIMIAX U pabouMx IIOMEUEHMSAX BEIOOMCTBEHHOT'O apxMBa IOOJIXEH
cobJIaTbCa HEeOOXONUMEIY CAHUTAPHO-IUTMEHUUECKUN pPeXxuM XPaHeHUusS U
3alMUTE  OOKYMEHTOB OT OMONOBPEXIOEeHMM, IIJIeCeHM, IbJIM. B [NOMelleHMAaX
XPaHUIIMLI HEeOOXOAOMMO IIPOBOIUTH CUCTEMATUUECKYKD BJIAXHYD YyOOPKY;

©) InJua npenylnpexieHus OUOJIOTMUECKUX UM MEeXaHUUYECKUX [IOBpeXIeHUN
IJOKYMEHTOB H@O@XO,HI/[MO IIpOoBOONTDE HepMO,HquCKMIZ IIpoCMOTP OOKYMEHTOB, B
IIEePBYIO ouepenb IJOKYMEHTOB OJIMTEeJIBHOTI'O XpaHeHu4d, KOTOPEIE He
MCIIOJIb3YIOTCSA, a TakKXe »OOKYMEeHTOB, KOTOphEle OynoyT IepelaBaTbCsa Ha
TOCyHOapCTBEHHOE XpPaHeHUue.

Ipy oOOHaApyXeHUM B XpaHUIMuie OMOJIOTUMUYECKUX BpelIuTeliel NPUMHMMATCI
HeOOXOOMMEIE MEpPHl IO 00paboTKe IOKYMEHTOB, CTeJlJlaxelM, IIOMEleHUN.

Hp]/[ IIOBPEXIECHUN SHAUMTEJIBHOI'O KOJIMYeCcTBa IOOKYMEHTOB IIPOBOOAT MX
obmyn Oe3MHOeKUMIO ¥ IOe3MHCEKLMIO CUJIaMM CaHUTAPHO-3MNUIEMMOJIOTMUECKOM
CJIYyXOHI;

B) MexXaHMUeCKMe I[OBPpexIeHUd IOKYMEHTOBR KOHTPOJNMPYT B XoIe
Tekymey paboTEl C IOOKyMeHTaMM, NPOBEPOK Hamuuyusa. CTeneHb NOBPEeXIeHUS
OLLEeHMBAKT BM3YyaJIbHO, BHIOEJIASA JOKYMEHTEI, TpeGonmme PreMOHTa n
pecTaBpauuM. PeMOHT Kajlek MOT'YyT BEHIIOJHATE PabOTHMKM BEIOMCTBEHHOIO
apxuBa, pecTaBpaluio IOOJIXHEL OCYWECTBJIATH TOJBKO CIeuMajuCTE. He
OONyCKaeTCs PEeMOHT HOOKYMEHTOB JIMIIKOM JIEHTOM, HM3KOCOPTHOM OyMarol,
CUJIVIKa THBEIM rJjieeM )71 IIpo4YMMM HaHOCAWMMM Bpeng COXPaHHOCTM IOOKYMEHTOB
cpencTBaMm;

T') BHIABJIGHMIO U YyIaJIEHMIO [IOIJIeXaT BCe IIOCTOPOHHME IIPEeIMETH,
HaxonjduMyecs B Iejlax: MeTaJlIMueckue, KapTOHHBE UM 3akjlalKM, pa3neuTeinyu,
ckpenkyu. llommmMBka JOKYMEHTOB IIOCTOSHHOT'O CpOKa XpaHeHUSd HOOoMNyCcKaeTcs
TOJILKO HMTKaMM;

) TeMIIepaTyPHO—BJIAXHOC THEI PEeXUM XpaHeHMs IOOKYMEHTOB
KOHTPOJIMPYETCH NYyTEM PEeryJSpHOT'O M3MEPEHUS TeMIepaTyps M OTHOCUTEJILHOMU



BJIQXHOCTU KOMHATHOTI'O n HapyXHOTO BO3OyXa B OIOHO M TO Xe BpeMAa: B

XPaHUIMIAX C PeryIMPYyeMEM KJIMMAaTOM — OIMH pas B HeOeJlln; B XPaHWJIMIAX C
HepeTryJMpyeMeM KJIMMaTOM - IBa pPal3a B HENeJn; [IPpY HapyULIeHUMU pexyuMma
XPaHEeHUs — eXeIHEeBHO;

e) B IIOMeMEeHMaX XPpaHWIIMI, ODOPYyIOBaHHEIX cucTeMaMu
KOHIMUMOHMPOBAHMUS BOBIOYyXa, IOJIXEH IOOIEPXUBATBLCH OIITVMMAJIb HEIV
TEeMIepaTypPHO-BJIAXHOCTHEIT pexyM: TeMmrneparypa - 17-19°C, orTHOCUTeNbHas
BJIAXHOCTL BO3Oyxa — 50-55%.

B xpaHuMIMmax C HEPeryIMPYyeMHM TeMIepaTypPHO-BJIQXHOCTHEM PEXUMOM
XPaHEHMS JIOKYMEHTOB IPOBONATCS MEPpONPMATMsS I[IO €TI0 ONTMMM3alUuM C
IIPYIMEHEHMEM TEeXHUYECKUX CPEeICTB YBJIQXHEHMS WM OCYULEeHMS BOBOYyXa,
PaLMOHAJILHOTO IPOBETPMBAHUA M OTOIUIEHMS xpaHuimm. HabGioneHusa 3a
BHIIIOJIHEHUEM MEPONPUITUN OCYWECTBJIISIOTCSI Ha OCHOBAHMM I[OKa3aHUI
KOHTPOJIbHO-MU3MEPUTEJILHEIX IPUOOPOB;

X) npu aBapPMMHEIX HAPYULEHMAX pPexyMa XpaHeHMs, CBS3aHHEIX C
3aTOIJIEHNEM IIoOMelleHM M YyBJIQXHEHMEM OOKYMEHTOB, IPeAlIpPUHYMAKTCSI
HEMeIJIEHHBIE MEPH [0 JIMKBMIALUMM [IPUUMH M IIOCJIEACTBUM aBapuil, OCYUEHMIO
XPaHWIIMIA U CYUWKE IOKYMEHTOB;

3) [napaMeTpE HapyXHOI'O BO3OyXa 3alMCHBaKTCS 10 JaHHEIM METEOCBOIKM
WM U3MEPSITCS COTPYIOHMKAMM M PETMCTPUPYITCS B CHeLMaJlbHOM XypHale

perucTpaumMmM I[OoKas3aHuy NpubopoB. 3IJechk Xe (QUKCHUPYITCS HeOOXOOMMEIE
pacC4YeTHHE IOaHHEE, pPesyJbTaTH IIPOBEPKA KOHTPOJIBHO-M3MEPUTEJIbHBIX
npubOpPOB, HAPYIEHMA pexXyrMa XPaHeHMSA M MEPE IO €r'0 HOPMalM3alLuM.
TemnepaTypa BO3Oyxa nsMepsaeTcsa PTYTHBIMU W CHOUPTOBEIMU
TepMOMeTpaMy, OTHOCUTEJIbHAA BJIAXHOCTb BO3OyxXa - IICUXPOMEeTpaMyM WIIU
TUTPOMEeTPaMM Pas3JIMUHBIX MOOUOMKALUIM;
") KOHTPOJIBHO-M3MEPUTEJIbHEIE MNPMOOPHE (TepMOMETP WU TIUITPOMETP)

cjlenyeT MOHTMPOBATBH Ha ONHOM WMTKE M yCTAaHABJIMBATL Ha CTeJJlaXax B
TJIaBHHIX [IPOXOIaxX XPaHWJIMI, BIAJXM OT OTOIMTEJIbHBEIX U BEHTUJIALMOHHEIX
cucteM. IpuOOPE yCTaHABIMBAITCS B KaXIOM XpaHUIMIE: OIHA KOHTPOJIbHAaS
TOUKa CO CBOMM IIOPAIKOBEM HOMEPOM Ha KOMHATY, 3IOeCb Xe IoMellaeTCs
XypHaJl ydeTa [NOKa3aHUM HpubOopoB.

2. PaswmemeHue JOKYMEHTOB B XpPaHMIIMIax

27. Bce mnocTynaoilye B BEIOMCTBEHHEIM apxXMB IOKYMEHTH pasMelalnTcs C
Yyd4eTOM CO3IOaHMA OIITMMAaJIbHBIX yCJ‘[OBI/HX XpaHeHud, IHnopdgkKa MX INOCTYIIJIEHUA U
VICIIOJIL30BAHUA .

28. XpaHunuia, a Takxe CcTejJlaxy, wmKage, IIOJIKM HYMEepyKoTCH
apabckuMmy LUudpamy, CTeJIJlaxu M WmKaQel — cJjeBa Halpabko OT BXOHa, a IIOJKU
no mxkadamM - CBepxy BHM3 CJjleBa Halpako.

29. He pomnyckaeTcs XpaHeHUE IOKYMEHTOB Ha II0Jly, Ha I[IOINOKOHHMKAX,
B Hepa300paHHHX KMUIAaxX, TPAHCIOPTMPOBOYHOM Tape.

30. B 3aBMCMMOCTHM OT OOOpPyIOBaHMA M dopMaToB udepTexel HTI MOXeT
XPaHUTBCHA B pPa3BEpHYTOM, CJIOXEHHOM WMJIM MHOM BUIE.

31. B xpaHmmmax KPYIHNHBIX BEIOOMCTBEHHBIX APXMBOB IJId OOeCIedYeHUs
IOMCKa HYXHHX JOKYMEHTOB COCTABJIANTCHA Ha KaXIOBEM CTEeJJIaX NOCTEeJIJIaXHBE
Tonorpaduueckmne ykKasareJu, pasMemarnTcHa OHM IIO [NOPAIKY HOMEPOB
CTejJlaXell B KaXIOM XPaHWIMIE.

VIsMeHeHus B pPasMelleHUMM IOOKYMEHTOB IOOJIXHEI CBOEBPEMEHHO OTpaXaTbCHd
B yKasaTeJax.

3. HOpHHOK BbEIIA4YM IOOKYMEHTOB M3 XPaHWMIIMI]

32. B 1nepeueHb MeponpmaTuii, obecHneuyBamnmMx CcoxXpaHHoCcTb HTII,
BXOIOUT CcOOJOeHre IopsSlKa BHIAYUM ITOKYMEHTOB U3 APXUBOXPAHMIIMIL IJIS
paboTH COTPYyOHMKAaM, BO BPEMEHHOE I[OJIb30BAHME, IJig CO3OaHMSI CTPaxoBOTO
boHma, KOONMpPOBaAHMS, IOe3MHOEKLUU.

33. g COTPYyIHMKOB OpIaHMB3aluM OOKYMEHTH BEINAKNTCS Ha CPOK OO 1
Mecslia, BO BPEeMEHHOe IIOJIb30BAaHME COTPYOHMKAM OPYyTHMX OopTaHM3aumi — mo 3
MECSHIER.

Brimaua IOKYMEHTOB IPOMU3BOOUTCSH Ha OCHOBAHUU paspeumesnsa
PYKOBOIOMTEJIS OpraHMszaluuy, 3akasza Ha CHATMe KONMM, 3akas3a Ha BheOauy
OOKYMEHTOB COTpyIHMKAM IPYyI'MX OTHeJIOB, B UMTAJIbHEI 3aJl, 3akasa Ha
NpOBEeIEHMEe PecTaBpaluM OOKYMEHTOR.

34. Bopaua JOOKYMEHTOB B JIpPyI'Me opTraHu3auumy odbopMiiseTcs akKTOM
BBEIIAUN IOKYMEHTOB BO BPEMEHHOEe IMOJIb30BaHME B OBYX DK3eMIUIgpax



(Ipunoxernne N 1 Hacrosmmx I[IpaBuMijl) Ha OCHOBaHMM TapPaHTUMHOI'O IMCbMa
opraHM3auuM-nojydaTes. AKTEL IOONMUCEBAITCSA OTBETCTBEHHHEMM JIMLlaAMM
opraHmM3alui. [Ipy BO3BpAalleHMM HOOKYMEHTOB B akKTe IejlaeTcsa IoMeTKa 00 UuxX
BOo3Bpare. O00s3aTeyIbHO I[POBEPSETCS KOJMYUECTBO JIMCTOB, MX Qusnueckoe
COCTOSHME. AKTH XpPaHATCA BMECTE c TapaHTUMHEMHI nMcbMaMM B
OEeJIONPOM3BONCTBE BEIOMCTBEHHOTO apxmBa. IlIpM yTpaTe UM [HOBPEXIESHUMU
OOKYMEHTOB PYKOBOIOUTEIDb BEIOMCTBEHHOTO apxmuBa B NIPUCYTCTBUK
npegcraemuTresid OopraHmM3aluuy, MCIIOJIb30BaBIIEN IJaHHBIEe IOOKYMEHTBI, COCTaBJIdeT
aKT B 2 DK3eMIJigpax, OIMH BK3EMIJIIP akTa HalpaBJigeTCsa PYyKOBOAMTEJIO
opraHMs3aluM, MCHOJIb30BAaBIE)M HOKYMEHTEHl, IOJIS NPUHATUSA Mep K PO3HCKY WM
BOCCTaHOBJIEHMI HOOKYMEHTOB.

35. Ha OOKYMEHTEH], BKJIOYEHHEE B IepedHM M [oAjlexale Ieperade Ha
TOCYyIapCTBEHHOE XpaHeHMe, coszgaeTcsa QOHO IOJIb30BAaHMSA Ha BJIEKTPOHHEIX U
IPYyTMX HOCMUTEeNAaX. I[IOOJMHHMKM, KakK I[IpaBWJIO, MJg MCIOJIb30BaHMsS He
BEIDAIOTCs, Ha HMUX M3TOTABJIMBAKLTCSA KOIMM.

36. IIpu BEIDAYE OOKYMEHTOB BMECTO HUX IOOKJIaOEIBaEeTCH
kapra-3amecTuTresb (IIpujaoxeHre N 2 HacTogmmx [IpaBui), TI'Ie yKas3HBATCA
HOMEpPa JIICTOB, Ko oa 1Z8 KOMY BEIIAHEL JOKYMEHTEI. ITocre BO3BpalleHMA
IOOKYMEHTOB KapTa—-3aMeCTUTeJIb M3BIMaeTCsS M I[IPMMEHSeTCS IIPM Clenyolelr
BEIDAYE.

37. Ilpy T[epeMeleHuM ¥ TPAHCIOPTUPOBKE IOKYMEHTOB I[IPMHMMAWOTCS
HeoOXOOVMEIE MEPHL NPenoCTOPOXHOCTH, obecneunpamure bmsuyueckyno
COXPaHHOCTb, 3alMTy MX OT TEeXHMUYECKMX [OBPEXIEHMM, BBICOKOM BJIAXHOCTM.

3a npenesiel 30aHMAa HOOKYMEHTEI BEIBO3AT B YIIAKOBAHHOM BUIE.
4. HpOBepKa HaJIMdmMAad M COCTOAHMA IOOKYMEHTOB

38. IOnsa onpemejsieHus GakTuyeckoro Hamauuma HTI, XpaHAamencsa B
BEIOOMCTBEHHOM apxmBe, €& COOTBETCTBMA YUYEeTHEIM JOOKYMEHTaM, a TaKxXe
BBEIABJIEHUA IOOKYMEHTOB, TPpeOy X npoduirakTUdeCcKom obpaboTKu "
pecTaBpalur, IepUOOMYECKM IIPOBOOUTCA NpOBepKa Haauuuda u cocroaHmsa HTIH.

39. IIpoBepka TIMPOBOOMTCS He pPexe OINHOTO paza B 5 JjieT, a Takxe:
[IOCJIe IIepeMelleHMa IOOKYMEHTOB B Ipyl'oe XPaHWJMIE; [IPpM PeopraHM3aluu WIN
JIMKBUIOALUMM OpPTaHM3aUMM; IPY CMEHe PYKOBOIMTEJIA BeIOMCTBEHHOI'O apxXuba.

40. Ipm nepemade HTJ B TOCyIapCTBEHHHM apxMB B o00g3aTeIbHOM
nopsanke NPOBOIOUTCSA IpoBEepKa HaJIM4Ug M COCTOAHUA IepelaBaeMEX
JOKYMEHTOB. HpOBepKe MOT'YT InmomeepraTeCcd BCe IOOKYMEHTEI, XpaHAuMecd B
BEIOMCTBEHHOM apxuBe, OTHeJIbHEIE BMIOE M KoMmjlekTel HTI, IOOKYMEHTEL
OTHOEJIbHOT'O XPaHWJIMIA .

41. B xome NPOBEPKM YyCTaHaBJIMBATCSA COOTBETCTBME MTOI'OBOM 3alucCu
B MHBEHTAPHOM KHUIe QaKTUYECKOMY HAJMUMIO HOKYMEHTOB, BHECEHHEIX B 3Ty
KHUI'Y, COOTBETCTBME MMEIMXCA B HaJdMuMM HOOKYMEHTOB, YKAa3aHHEX B
crneuM@mMKauMax WM BO BHYTPEHHMX OIMCAX I[alloK, JIMTEPHBEIE U [IPOIYLEeHHBE
HOMepa depTexeM, Quandeckoe COCTOSHME INOKYMEHTOB.

42. duBMUECKOe COCTOsSHME IOKYMEHTOB OLleHMBaeTCs BM3yallbHO. B xoone

IIPOBEPKMN (I_)I/ISI/[‘:IGCKOI‘O COCTOAHMA nogjyiexatT BEIABJIEHMUIO : JOKYMEHTEI,
TIIOPaXeHHEIEe IIJIECEHBIO, HaCeKOMBIMU ; JOKYMEHTEI C ToBpeXIeHrMeM OCHOBEI U
TeKCTa.

43. HpOBepKa HaJIM4dm4 qepTexeﬁ oCcylmecTBJId€eTCA IIOJIMCTHO, IIPM 32TOM

HeOGXO,IH/IMO CBEPATE HAVMMEHOBAHME PEKBU3UTOB CHeLU/I(l)MKaLU/H/I i BHy’I‘peHHeIZ
OmMCHM C Ha3BaHMEM KaxIOoT'Oo JIMCTa YepTexa, BXOIAIWEI'O0 B COCTAaB IMIpoeKTa
(pazpaboTkn) .

44. TIlpoeepka Hamuuua U CcocTosaHMA HTJ OpOBOAMTCSA COTPYyIOHMKaMU
BEIOMCTBEHHOI'O apxmBa MJIM ClIelLMajlbHOM KOMMCCHMENM B COCTaBe IBYX
4YeJIOBEK, Ha3HAUYEeHHOM pPYKOBOIMTEJIEM OpraHM3auMm. Pes3yJabTaTel KaXIou
IIPOBEPKA obpopmIIgTCS aKTOM, KOTOPEM COCTaBJIIeTCA COTPYIHMKOM,

IPOMBBOOMBIIMM [IPOBEPKY. AKT yTBEPXIAaeTCHd PYKOBOOMUTEJIEM OpTaHM3alLUM U
COTJIACOBEIBAETCSH C DKCIEPTHOM KoMMCCHeN (Zmaljiee—-3K) opraHmuzaluM.
45. B akTe NPOBEPKM HalIuuusa U cocTosaHusa HTI ykaszbBalnTCSA OCHOBaHUE

M BpeMs I[IPOBEPKM, KOJIMUECTBO IMANOK (IOKYMEHTOB), UYUMCIHALMXCH I10 y4YeTHEM
OOKYyMEHTaM, KOJIMUYECTBO IOKYMEHTOB, He OOHApPYXeHHBIX [IPM [IPOBEPKe, MEPH,
MIPWHSATEE o MX POBEICKY, XJaeTcs ofmas XapaKTEePUCTUKA COCTOSHUS
nokyMeHTOB (IIpunoxeHue N 3 HacToammx IIlpaBui) .

AT cocTaBJigeTcs Ha OCHOBAaHMM MTOTOBHIX 3alMcel I[I0 KaxIou
VHBEHTAPHOV KHUTE.

46. TIlocjyle 3aBeplleHMs [POBEPKM HalIMUMI UM COCTOSHMSA IOKYMEHTOB B

KaxIOM MHBEHTAPHOM KHUI'E€ I[IOCJIe€ 3aBEPUTEJIbHOM MNOINNMCK IejlaeTCsa 3alllCh:



"IIpoBepeHO" U OPOCTAaBJLTCHA HaTa IIPOBEPKM M NOINIMUCK MCIIOJHUTEJEN.

47. Ipu HOpOoBepKe HaJIuMuMsg U COCTOSHMS IOKYMEHTOB HeODXOIMMO
COXpPaHATb IIOPAOO0OK nux PacCIIOJIOXEHMA Ha CcTejljlaxax, B KOpO@KaX, Inarnkax,
HENPaBUIIBHO pPas3MelleHHBle TOMa M YepTexu BO3BpallaTh Ha MEeCTO, OTMedaThb
IIOBpPEeXIeHHEEe OMOJIOTUMUYECKMMY BPEeOUTENSIMM IOKYMEHTE M M3EMaTbh MX.

48. Ecmm npu IpoBEpPKe oBOHapyXeHa HegocTada JOOKYMEHTOB,
OopraHuU3yeTCcsa WMX PO3BICK. IlpM HemocTaue MM HEUCIPABUMOM IIOBPEXIEeHUMU
HTI, nomJjiexamelr Irnepemade Ha I'OCyIapCTBEHHOE XpPaHeHMe, COCTaBJIANTCSH
COOTBETCTByIME aKTH (OpujoxeHus NN 4, 5 Hacrosmmx IlpaBwmi), Ha
OCHOBAaHUM KOTOPEIX YKasaHHEE HOOKYMEHTH BEIIOEJISITCH K YHUUTOXEHMIO. AKTEL
COTJIaCOBHBAKNTCHA C TOCyIapCTBEHHBIM apxXMBOM WM 3aTeM I[IOINMUCHBATCH
PYKOBOIOUTEJIEM OpPTaHM3aLUMU.

49. [lpoBepka HaJIMuMsag CUMTaeTCs SaBeplLIeHHOM TI[OCJie BHeCeHUd
MBMEHEHMY B YyUYETHHE IOKYMEHTE.

5. YueT OOKYMEHTOB

1. OcHOBHHIE TpebOBaHMSA K ydeTy IOKYMEHTOB

50. VYueT IOKYMEHTOB B BEIOOMCTBEHHHX apxMBax HGBJIS€TCH CPEeICTBOM
obecrneueHud ux COXpaHHOCTH, KOHTPOJIA 3a Hajluduew, opraHM3alun
MCIIOJIb30BAHUA .

51. YueTy nomJjexaT BCe XpaHAIMecsa B 2 BEOOMCTBEHHEIX apXubBax
IOKYMEHTEL, U3BEUIEHUA o6 musMeHeHum HTIH, CTPaxoBHE KOIUM, doHO
[IOJIb30BaHUA, [lepeyYHn pazpaboTok HTHO, nonjexatem rnepenmade Ha
ToCyIapCTBEHHOE XpaHeHue, OnUCHU OOKYMEHTORB, nepenaHHEIX Ha
TOCyIapCTBEHHOE XpPaHEeHUe.

52. Yuer HTJ ocCymecTBJISeTCS B COOTBETCTBUM C OEVCTBYOIIMMA
TeXHMYECKMMM HOPMATUBHEIMM IIPaBOBEIMM aKTaMM.

3a eOVHUILLY ydera n XxXpaHeHma HTI B BeIOOMCTBEHHOM apxmbe
IPUHVMAKTCA :

OJIg IIPOEKTHOM IOOKyMeHTalUMM — OCHOBHOM KOMILJIEKT, JIMCT UYepTexa,
VIMEIOWIMY CaMOCTOSTEJIbHOE 3HayeHMe, TEeKCTOBOM IOKYMEHT;

OJIS KOHCTPYKTOPCKOM M TEXHOJIOTMUEeCKOM INOKYyMeHTalUuuM — OOMH JIUCT

yepTexa MM HeCKOJIbKO JIMCTOB TeKCTa IO OIHMM MHBEHTAPHEIM HOMEPOM,
COPOLIIPOBAHHEIX B TOM;

IOJI9 HAay4YHOM IOKyMeHTaluuy — OoTdeT [0 TeMe (sTany) HUP nmbo mpyroun
BUI IOKYyMEHTa, COPOUIPOBAHHOTO B TOM (TexHMUecKoe 3alaHue UIu
omMcaHMue), PYyKOoBOIAUMEe M MeToIMUecCkMe MaTepuajkl, pas3paboTaHHEE B

IpolleCCe HAYYHO-MCCJIENOBATEJIECKOM MJIM OINBITHO-KOHCTPYKTOPCKOM pPadoTH.
2. QOpMBI YyUeTHOM HOOKYMEHTALMM U TOPSAINOK MX BEeIOeHMUs (3aloJIHEHUS)

53. Kaxnmas eIuHMIA ydeTa pPeIrMCTPpMpyeTCsa U YUUTEIBAETCS [OI
OTIOeJlbHBEIM HOMEPOM. PeI‘V[CTpaLU/[H OJOKYMEHTORB IIPOM3BOIOMTCA B MHBEHTAPHBIX
KHUTax M KapTodukax peTrMCcTpaluy apxXMBHBX INOKYMeHTOB (IlpunoxeHme N 6
HacTosaummx IlpaBui) . Lenam yuera HTI ciayxaT Takxe [epedHM paspaboTokx,
nomJjexamux Inepejade Ha TOCyHapCTBEHHOE XpaHEeHUe.

54. JVHBeHTapHBIE KHUTM 3aNOJIHATCS Ha OCHOBAHMM HAaHHBIX OCHOBHOMU
HaOIrmcum qepTemeﬁ, TUTYJIBHBEIX JIMCTOB.

55. Ha mnDomamMHHMKaAxX M »OybamKarax I[IPOeKTHOM, KOHCTPYKTOPCKOM,
TEeXHOJIOTUYECKON OOKyMeHTaluuu, COCTOAMMX ns3 HECKOJIbKUX JIMCTOB,
MHBEHTAPHEI HOMEP MNPOCTAaBJAETCS Ha KaXIOM JIMCTE.

56. VIHBeHTapHbIE KHUTU BeNyTCs OTIOEJIbHO IO KaxIoy TIpynne
IOKyMeHTalumum (mpoexTHad, KOHCTpPYKTOPCKadg, TexXHoJioI'Myeckasd,
Hay4dYHO-MCCJIeIOoBaTeJIbCKas, I[aTeHTHasd) .

57. PerucTpauusa [IOOJIMHHMKOB IIPOEKTHOM HOOKYMEHTALUM NPOMU3BOAUTCSH
IO OTHEJIbHEIM CaMOCTOSATEJIbHBEIM YacTAM [0 Mepe INOCTYIJIEHMs NpOoeKTa.

OTneJibHEIE MHBEHTApPHBHE KHUITM BeOyTCS Ha: [NONJIMHHUKMU [NPOEKTHOM
JOKYMEeHTalum,; KOIInmM IIPOEKTHEIX IOJOKYMEHTOB IPYyIUX opraHmsauI/HZ; TUIIOBEIE
INPOEeKTH.

Perucrpauusg KONMMHOM MPOEKTHOM INOKYyMEHTAlLUM IIPOM3BOOUTCS IO
COPOMIOPOBAHHLEIM TOMaM B KapTodKax ydeTa.

58. s KOHCTPYKTOPCKOM u TEeXHOJIOTUUECKOMN OOKYyMEHTalUum
VMHBEHTAPHEIE KHUTM ydeTa MNOIOJMHHMKOB M depTexel, NOCTyHNaKnlMuxX OT IOPYIUX
opraHmMs3auul, BeOyTCda OTIEeJIbHO Ha M3OeJiMA OCHOBHOI'O UM BCIOMOTATEJIBHOTO
IPOU3BOLCTBA .



[IpUHATEE IOOJIMHHUKN KOHCTPYKTOPCKOM n TEXHOJIOTMUECKOM
OOKYMEHTalUUM PeruCTPUPYITCS IOJIMCTHO IO y3JiaM.

Konmy KOHCTPYKTOPCKUMX M TEXHOJIOTMUECKMUX IOKYMEHTOB, M3TOTOBJIEHHBIE
opraHms3auMer-pa3paboTuMkoM, MOTYT PEeIMCTPMPOBATLCS B KapToukKax ydeTa
KONUM 1o ODO0O3HAUEHUAM W VIHBEHTAaPHBM HOMepaM, [IpUBJIEYEHHBM
NOIJIMHHVKAaM.

Konmmy KOHCTPYKTOPCKUX M TEXHOJIOI'MUECKUX IOKYMEHTOB, I[IOJIydeHHBEe OT
OpyTMX OpTraHM3alul, pPerucTpUpylTCS B OTHEJIBHOM MHBEHTAPHOM KHMUIE U B
KapTodykKax ydeTa, KOTOphEe COCTAaBJIADTCS Ha KaxOylon [NalKy, aJlbOoM WIu
OTHEeJIbHBEIM IOOKYMEHT.

59. Insa yduyeTa HAYYHO-UCCJEeIOBATEJIbCKOM IOKYMEeHTAlMM BeIyTCsd
OoTHeJIbHEIE MHBEHTAPHBEE KHUTMU IJiS OTUYeTOB o HYP u OpyT'MX BUIOB HAYUHEIX
OOKYMEHTOB, oTyeTHl 10 TeMmaM HVP BHOCATCHA B MHBEHTAPHYI KHUIY II0 Mepe
nocrynnenusa (Illpunoxenme N 7 HacTosumx IllpaBui) .

60. IlaTeHTHad HOOKYMEHTAalUd PEeIUCTPUPYETCS B XypHajlax perucTpalumn
3a4BOK Ha BHIAUy IaTeHTa Ha u3o00petTeHue (I[IpunoxeHue N 8 HacToOSmUX
[paBui) .

6. HayuyHo-cnpaBOUHHM amnmnapat k HTI

1. OmnpezeJieHMe Hay4YHO-CIPaBOUHOI'O allapaTa U
ero obsgzaTeJibHEE D3JIeMeHTE

61l. HayuyHO-CcHpaBOUHBEM amnmnapat (majsee - HCA) K Hay4dHO-TEXHUUECKOM
OOKYyMEeHTalUuM - ©SBTO eIMHasd CUCTeMa CIPaBOUHMKOB M aBTOMAaTU3UPOBAHHBIX
MHOOPMALMOHHO-TIOMCKOBEIX CUCTeM (majee - AUWIC), B3aMMOIOIIOJIHSAEMEIX,

B3aVMMOCBA3AHHBIX 1Z8 BSaMMOHeﬁCTByDMMX apyrn C IpyroM, KOTOPEIE CJyXaT
CpeICTBOM MHOOpMALMM O HAJIMUMM M comepxaHum HTI.

62. HCA co3maeTcd B BEIOMCTBEHHOM apxuBe 1Jja oOOecledeHUd
COXPAaHHOCTM, IOUCKA M 30PeKTMBHOI'O MCIIOJIb30BAaHMA IOOKYMEHTOB.

63. CosnmaHue HCA ocymecTBJIAgeTCAa Ha OCHOBEe IIPEeeMCTBEHHOCTHU
YYeTHO—-CIPAaBOYHOTO M IIOMCKOBOT'O allapaTa OpTaHM3auuy UM I'oCyOapCTBEHHEBIX
apxXmUBOB, OCHOBEIBAKMENCA Ha eIMHCTBe TpeOOBaHMM U [OPUMHLUIOB €TI0
IIOCTPOEHMA .

64. Cocrar HCA omnpenejseTcs BeOOMCTBEHHBIMM apxXMBaMU M 3aBUCUT OT
obbeMa, CoOCTaka M COOEepXaHMUA IOOKYMEHTOB, XapaKTepa M 3amad uxX [IOMCKa,

a TaKXe MHTEHCUMBHOCTHM MCIIOJIB3OBAHUA.

2. Bunb Hay4YHO-CIPAaBOYHOI'O amlapara
K HAYy4YHO-TEXHMNUYECKMM INOKYyMEHTaM

65. OcHoBHBEIMM BumamMm HCA 10 COCTaBy M COIEPXAaHMUI IOOKYMEHTOB
ABJISIOTCHA: MHBEHTAPHEE KHUTHK; [epeuHM pas3paboToK; ONMCU E€IOMHUI XPaHEeHUI
(mes1) ; xaTajlor'M; KapTOTeKM; MCTOPUKO-aAPXMBHEE CIPaBKM; yKazaTelu U
VHBIE BMIBL, BHIIOJIHALIME OQYHKLUMM CIHPABOUHMKOB Oaz3bl HAHHBIX.

66. JVHBeHTapHas KHUI'a - CIPABOYHMK, BEeIOyIMMCS B IIPOLECCe yueTa
HTI, B KOTOPOM PETIUCTPUPYITCHA BCE IOOKYMEHTE apxXmpBa, WUX IOBUXEHME U
[IOMCKOBHE IOaHHEE.

67. IlepeuHu paszpaboOTOK COCTABJAITCS Ha [IepPBOM 3Talle 3KCIepPTU3EL
LIEHHOCTU HAy4YHO-TEXHUUYECKOM IOOKYyMeHTaluum n oTbopa ee Ha
TOCyOapCTBEHHOE XpaHeHMe. IlepeuyHu comepxaT MHOOPMALMI O pPeaJibHO
CYWECTRBYIMMX KOMIIJIEKCAxX IOOKYMEHTOB, of0OecneuuBalnT MX IIOUCK, ydeT U
COXPaHHOCTE .

68. OnmMcu-CcrnpaBOUHMKM, KOTOPHE CO3HANTCH B pe3yjibTaTe OINMCaHUS U
Hay4YHO-TEeXHUUYECKOM 00paboTkM HOOKYMEHTOB, BKJIOUEHHEX B nepeuHy HTII.

Onmcr B KpaTkoM GopMe pPacCKpBEBAalT COCTABR M COIEepXaHMe eOVHMIL
XPaHEeHUd, S3aKpPensdgioT MX CUCTeMaTM3aluuio BHYTPpM (QOHIAa ¥ BBIIOJIHSAIT
yd4eTHbee QyHKLUUM.

OnmMcy kKakK OOMH M3 CaMBIX CJIOXHEIX BUIOB cucTeMsl HCA MMEKnT CBOM
CIPaBOUHBI amnapaT, COCTOALMM M3 TUTYJIBHOT'O JIMCTAa, OTJIaBJIEHWUS, CIUCKA
COKpalleHUM, yKasaTeJjeM, NPpeIucCIJIOBUA.

69. JICTOPUKO—-apXUBHASL cripaBka - CaMOCTOSTEJIbHBI BUI
HAy4YHO—-CIPaBOYHOTI'O anmnapara; cocrTaBJfgeTcsa npu IIepBOM Iepelaue
IOOKYMEHTOB Ha I'OCYyIOapCTBEHHOE XpaHeHUe.

[Ipy nocjenyouMux nepeladax IOOKYMEHTOB Ha I'OCYHapCTBEHHOEe XpaHeHMe
VMCTOPUKO—aApPXMBHAS ClpaBKa TOJIbBKO IOINOJIHAETCH HEeOOXOIMMEIMM CBEIEHUSIMU .

JIcTOpMKO—-apXMBHAasA CIpaBKa COCTOMT M3 IBYX pPa3dejioB: MUCTOPUMK



opraHm3auuy (IepBHM paslej) U OIMCaHMa OCODEHHOCTEM M 3HAUYMMOCTHU
Hay4HO-TEeXHUYUEeCKOM OOKyMeHTaluu, nonJiexaltemn nepenade Ha
TOCyDapCTBEHHOE XpaHeHue (BTOpOM pas3medl) .

[lepBEIL pazznen CcrpaBKM B XPOHOJIOTMYECKOM IIOPAIKE COLEPXMUT
cllenjypmye CBeIOeHMA: OCHOBaHMA K CO3OaHMI, NpeoOpasoBaHMO M JIMKBMIALUU
opraHu3alum; KpalnHue OaTEL O0esATeJIbHOCTHU OpTraHM3aUMM; W3MEeHEeHNI
Ha3BaHUM, OQYyHKUMM, CTPYKTYPH M IIOOBEIOMCTBEHHOCTM C yKa3aHMEeM OCHOBHBIX
NPpUYMH, BHI3BABUIMX MX; HAMMEHOBAHMS OpTaHM3aUUM-copa3paboTuMKOB (eciu
TaKOBEHE WUMEITCs); IepedyeHb HamboJiee BaXHBIX Hay4YHO-MCCJIeLOBaTeJlbCKUX,
KOHCTPYKTOPCKMUX, TEXHOJOTMUECKMX, I[IPOEKTHHEX pas3paboTOK M MX aBTOPOB;

Bo BTOPOM paslejle yKashHBanTCA: BpeMa pas3paboTKM; COCTaB U
comepxaHue HTI, ee HOBMB3HaA U 3Ha4YEHME OJI MUCTOPUM HAYKM M TEeXHUKMU,
CTEIIEHDb COXpPaHHOCTM JOKYMEHTOB/, O0COOEHHOCTU OKCIIEPTUM3EL LIEHHOCTNM U
KaTeropmun BHIEJIEHHBX K YHUYTOXEHMIO IOKYMEHTOB; Hajauume B QoHIe
Pa3JAMUYHBIX TPYNN OOKYMEHTOB, MX KOJMYUECTBO M KpalMHMe »OaTe; OQaKTH
nepenadu NOOJIMHHUKOB OOKYMEHTOB B IOpyrMe OpTraHM3auuy; Hajaudue
YHMKAaJIBHEIX M OCOODO LIEHHHX IOKYMEeHTOB; (akThl yTpaThl OTIHEJIbHEIX KaTeTopuM
JOKYMEHTOB U MX IIPUYNMHE.

JIcTOpMKO—apxMBHAas CIpaBKka [edaTaeTcsd B ABYX BK3eMIgpax Ha OJaHke

opraHmus3auuy, IOONMCEBAETCA PYyKOBOIMTEJIEM OpraHM3auuMmy C yKa3aHUeM
VCIIOJIHUTEJISA .

OnvH SOK3EMILJIAP IocrynaeT B APXMBHEM OpraH [IpMIHECTPOBCKOM
MomnpmaBcko¥ Pecny®mnuky, IpyT'OoM XPaHUTCS B BEIOMCTBEHHOM apxuee. llpu
nocJyenymnuen epenade IOOKYMEHTOB Ha TOCyHapCTBEHHOE XpaHeHMe
IpenCTaBJIATCA IOOIIOJIHUTEJIb HEIE cBedeHMsa o060 M3MEeHeHMAX B MCTOpUU
opraHM3aluuM M COoCTaBe HOOKYMEHTOB.

70. Karajor - CHpaBOYHMK, B KOTOpPOM MHOoOpMalLMsS O COIEepXaHUU

OOKYMEHTOB BEIOMCTBEHHOT'O apxmubBa [NPenCTaBJIeHa B HOETANM3UPOBAHHOM BUIE
M PacIoJIoOXeHa B COOTBETCTBMM C NPMHATONM IJIS HAHHOTO KaTaJiora CXeMOou
KJlaccudmMkauum NOKYMEHTAJIbHOM MHOOPMALIUM .

COBOKYIIHOCTEL pPa3JIMUHEIX KAaTaJIoO'OB COCTAaBJIAEeT CHUCTEMy KaTaJloT'OB
BEIOMCTBEHHOI'O apxuBa. CucTeMa KaTajlo'oB, B CBOI oOuepenb, OlpelesyigeTCsd
COCTaBOM M COIEPXaHMEM HAay4dHO-TEXHUUYECKOM INOKyMeHTallMM, XapaKTepoM ee
MCIIOJIb30BAaHMSA, MaTepMaJIbHO-TEXHUYECKMMM BO3MOXHOCTAMM BEIOMCTBEHHOI'O
apxmBa.

Karamorm HTIO B 3aBUCHMMOCTM OT CXEMEl [IOCTPOEHMA [NONPAa3HOesyIAITCA Ha
cucreMaTmueckKme, TeMaTUudecCKMrue, IPpelIMETHEE UM MX PA3HOBUIOHOCTU (MMeHHOﬁ,
reorpaduueckmnys, OOBEKTHEIM, MHBEHTAPHE, HOMEPHOM) .

Karamoru MOT'YT co3maeaTbCAa 10 BUIOAM HTO (xkaTajoru
Hay4HO-MCCJIeNOBATEJILCKOM, IPOEKTHOM, KOHCTPYKTOPCKOM, TEeXHOJOIMYECKON
OOKYyMEeHTaluuM, KaTajloTM KapT) :

a) B CHUCTEMaTMUECKOM KaTaJloTe IOKYMeHTHasa MHbopMalumsa TIpyHIupyeTcs
IO OTpaciaM OedTeJIbHOCTM, C KOTOPHMM CBSA3aHO COIepXaHue IOKYMEHTOB,
BHYTPM — IO TeMaM, KOMIUJIEKCaM WM IpyllaM. B kKapTodke CHUCTEMaTUUECKOIT'O
KaTajiora oTpaxaeTcsa CoIepXaHMe HOOKYyMeHTa, TexXHMUecKkasd XapaKTepucTUKa,
OCHOBHEIE TeXHN4YeCKue IIokasaTeJyim, CTEeIlleHb BHEeIPpEeHMA B IIPpOM3BOIOCTBO, a
TakXe TO HOBOe, uUTO OBUIO IPMMEHEHO NIpM pas3paboTke NAaHHOT'O MNPOeKTa WU
HAYUHOM TEMEI;

0) B I[peIMeTHO-TeMaTUUYeCKOM KaTajJioTe IOKyMeHTHasd WuHbopMaLma
TPpyHIMPyeTCs IO BuIaM OOBEKTOB, TeMaM Hay4dHHX paboT.

HpeHMeTHO—TeMaTquCKMe KaTaJIoT'mn Ha KOHCTPYKTOPCKYI U IIPOEKTHYIO
OOKYMEHTAaUMI IOOJIKHEL CTPOMUTHLCHA IO OOBbekTaM I[IPOeKTUPOBAHMA U BMIAM

n3neJsmmn u najiee - 1o 1754 TEeXHUYECKUM XapakTepucTukaMm, Ha
Hay4HO-MCCJIeJOBaTEJIbCKYIO - 1o HaMMEHOBAaHMAM TeM, BHYTpM - IO
HaMMEHOBAHMSAM BOIIPOCOB;

B) OO BEKTHBIM KarTajor PEKOMEHIOyeTCsS COCTAaBJIATbL Ha OOBEKTEHL
KaoMTaJIbHOTO CTPOMTEJIECTBA U OOBEKTEl KOHCTPYMPOBaHMS.

AHHOTaAUMA — OCHOBa OIMCaHMA KapTOdYKM OOBEKTHOT'O KaTajora.

Kaproukn OOBEKTHOTO KaTajora CUCTEMaTU3MPYITCHA IO HOMepaM
00BEeKTOB, IO andaBUTy, IO HAMMEHOBAHMAM IeoTrpadMuecKUx NYHKTOB;

T) B andaBMTHOM MM MMEHHOM KaTaJjiore JOKYMEeHTHas MHOopMaumsa

TpynnmpyeTcs 1o QaMmiMsaM aBTOPOB MJIM HaMMEeHOBaHMAM paboT.
Taxko} KaTajior' HeoOXOOMMO MMEeTb IPM MHTEHCUMBHOM MCIIOJIb30BaHUM

OOKYMEHTOB II0 IpPMU3HAKY [IPMHAIJIEXHOCTM OIpPeleJIeHHEIM JIMlIaM — aBTopaM
HayUHBEIX TeM, apXUTEeKTYPHHX paszpaboTok;
o) B TreorpadmyeckoM KaTajiore INOKYMeHTHasd MHOoOpMalusa IPyNNupyeTcs

no anbaBuTy TeorpadrMuUecKMx INIYHKTOB, KOTOPHEIE B CBOK OYepelb SABJIAOTCS



OCHOBHEIMM pPyOpMKaMM 3TOI'O KaTajiora.
BHYTpPM OCHOBHOM PYyOPMKM KapPTOUKM CUCTEMATUBUPYIOTCS IO HOMepaM WM
HalBaHUSIM OOBLEKTOB.

KaTamoru (kapTOoTEKM) MOTYT co3maBaTkCd UM Ha Jgpyrue BUIOH
IOKYMEHTOB (boTorpadmm, xapTH, MUKPOOMUIILMEI, CEPUMHEIE M3IEJMS, TUIOBLE
IIPOEKTH) .

Karajsiorm coszpmanTcd Kak B TPaIVMIMOHHOM KApPTOYWHOM BapMaHTe, TakK UM B
ABTOMATU3MPOBAHHOM.

[lpuMepHasa KaTajoxHasa (ydeTHas) KapToudka XJisg CUCTEMH KaTaJloT'OB
BEIOMCTBEHHOTO apxmBa Begercsa 1o o¢opme (IlpuyoxeHre N 9 HacToOgmmMx
[IpaBuUi) .

7. McnoJsbp30BaHME INOKYMEHTOB
1. Oenu m opraHmM3alMsa MCIOJIb30BaHUS IOKYMEHTOB

71. HayuyHO-TexHMUYeCKas IOKYMEHTAlLUSa MCIOJIb3YETCS I[IPM BBIIOJIHEHUU
HAYyUYHO-MCCJIEIOBATEJbCKUX, MIPOEKTHO-KOHCTPYKTOPCKUX, VICIIEIT A TEJIb HEIX
paboT, HOpM MUCCJIemoBaHMM MNpoOJIeM HaykKM M TexXHMKM, [IPpM pecTaBpalun
MIaMATHUKOB apXUTEKTYPH, PEeKOHCTPYKLMM, PEMOHTE, BKCIJyaTauuy OOBeKTOB,
Ip¥ I[OBTOPHOM IPOEKTUPOBAHMUM, INIPM pas3padoTke HOBEIX CTAHIAPTOB, IJg
HaBEeIEHMS CIPAaBOK, M3TOTOBJIEHMS KONMM UM BHIMCOK M B IPYIMX CIydasX.

72. OpraHmszauus Ipollecca MCIOJb30BaHMA IOKYMEHTOB IpenlojaraeT
Cco3maHye IOJigd DTOT'0 ONTMMAJIBHEIX YCJIOBMI: BBIOEJIEHMS I[IOMEUEeHMN OJId
BEIOMCTBEHHEIX APXUBOB, OCHalleHVe MX CIelUMaJIbHEIM OOOpyHOBaHMEM,
MHOXMTEJIbHOM TEeXHMKOM, OCBEUlleHMEeM U MHEM OOOpYyIOBAaHMEM UM CPEeINCTBaMM.

2. Tlopanok MCIOJNIB30BAHMSA INOKYMEHTOB

73. Iopsanoxk mchnojb3oBaHusa HTI, xXpaHAlelcs B BEeIOMCTBEHHOM apxuBe,
yCTaHaBIMBaETCA opraHuzauuemn B COOTBETCTBUU C TeXHUYEeCKUMU
HOPMAaTMBHEIMM [IPaBOBEIMM aKTaMM.

74. Bce nompzoBaTenu HT]] HECYT OTBETCTBEHHOCTH 3a €€ COXPaHHOCTHb
M NPaBMJIBHOCTBL MCIIOJIB30BaHMSA COIepxXallelica B Hell MHOoOpMalLMM.

75. THopmuuuuky HT]], xXpaHsmeMcs B BEIOMCTBEHHOM apxmMBe, BHOAITCH:
OJI1 TOCYyIapCTBEHHOM perucTpaluumu; OJjis M3TOTORBRJIEHMS KOoNuM, IyOIMKATOB,
MUKPOOUIIBEMOB HOOKYMEHTOB; IJIS BOCCTAHOBJIEHMS NOKYMEHTOB I[IPM MX MU3HOCE;

nJis BHECEHMS V3MEHEeHUM npn Hammuuy OQOPMJIEHHEIX WM3BemeHuM 00
M3MEHEeHUAX; IpK IIeperade IOKYMEHTOB Ha I'OCyHapCTBEHHOE XPaHeHUEe U IIPpU
OPYTUX VICKJIIOUM T EJIb HEIX oBcTosATeNbECTBAX n TOJIBKO C paspelleHUs

PYKOBOICTBaA OpPTaHM3alLUM.

B ocTasibHEIX Cilyyadx BegamTCd komnmm HTI.

76. s MHOOPMALMOHHOT'O obCcaTyXmBaHMS IoJIb30BaTEeJIeEN B
BEIOOMCTBEHHOM apxuBe OOOPYLYITCHS ClIelMajibHO OTBeIeHHbBle IJid B3TOI0
noMeumeHmsa (umMTaljibHBEEe 23aJibl) .

7. BenoMcTBeHHEI apxus npenocTaBiigaeT [10JIb30BAaTEJIAM
HAY4YHO-CIIPABOYHEIM allapaT M IOOKYMEeHTH IO TeMaTuke, obecneumBas IIpU
3TOM KOHCYJIbTUPOBAHME 10 BCEM BO3HMKAWLIMM BOIPOCaM.

78. Homyck TIIoJIb30BaTeJiel u3 »OpyI'MxX opTaHuM3aumum k padoTe C
JOKYMEHTaMIM OoCymecCTBJIAeTCA Ha OCHOBaHMM IIMCcbMa HaHpaBMBLHeI;I nx
opTraHmu3aLum C yKasaHMEeM TeMH WUCCJIeNOBaHMSA, e€e Leju, HOOJIKHOCTH,

bamMunmmu, MMEHM M OTUeCTBa [OJIb30BaTeJsid MHOOPpMaLUM.

OrmesibHEIE TpaxmaHe MOI'yT »OoIlyckKaTrbcda K pabore ¢ HTO no ux
3a4BJIEHUAM M C pas3pelleHud PYKOBOAMTEJA OpTaHM3aLUM.

79. Ha xaxmoro IOJIb30OBATEJIS apxXMBHOM MHboOpMauUMel 3aBOOUTCS
aboOHeHTCKas KapTodKa.

[Ipy 5TOM ydeT MNOJb30BaTeJlel MOXEeT BeCTMCh KakK B OOEYHOM, TaK U B
aBTOMATU3MPOBAHHOM pPEeXNMe.

Bcem nose30BaTENAM BHIOANTCA Oejla, OTHOCALMECHS TOJIBKO K TeMe
MCCJIeNOBAaHUA .

[lonp30BaTEeN L O00OA3aH €XeIHEeBHO BO3BpAallaThk BBOAHHEIE eMy 08 pabOoTH
OOKYMEHTEHI.

80. IIlpm oOHapyXeHUM B CIHaBaeMHX IeJlax HeIOCTauy WM IOBPEeXIeHUN
COCTaBJIIEeTCsS akKT.
B cllydae XMIeHMS MM yMBIIJIEHHOM IIOPYM IJOKYMEHTOB BMHOBHLIE

NIPMBJIEKATCS K OTBETCTBEHHOCTM B YCTAHOBJIEHHOM BaKOHOM IOPSAIKE.
81. KomupoBaHME IOKYMEHTOB BEIOMCTBEHHOI'O apxmBa IO 3akaszaM



IOJIb30BATEJIEY I[IPOMBBOIOMTCS IO Pa3pPelleHMI0 PYKOBOIOMTEJS OpTaHM3aluMM Ha

OCHOBaHMM IMCbMa 3aMHTEePEeCOBAHHOM opTaHM3aluuM, OTIEJIbHEIX I'PaxIaH U
TOJIBKO IO TeMe MUCCJIeIOBaHNs.

82. HeraTush boTokOIIMM u MUKPOOUIIEMOB, IOATOTOBJIEHHHIX C
IOOKYMEHTOB opraHmsauun-paspaboTuuKa, 0e3BO3ME3IOHO IOCTyIanT B

pacrnopdaxeHme BEeIOOMCTBEHHOTI'O apxmea VM BBEIOAKTCA JIMIIb B MCKJIIIOUMTEJIbHBIX
CJlydadXx IO pal3pelleHMI PYKOBOIMUTEJIA OPpI'aHM3allMM.

3. VubopmaumoHHOe ofecredeHue nojb30BaTeser HTI

83. BeIIOMCTBEHHE apxMB IO 3adaHui pPyKOBOACTBa OpIlaHU3alLUMU
IPUHYMAET YydacTue B MHOOPMALMOHHOM OOeCleueHUM I10JIb30BaTeJIeM IIyTeM
COCTAaBJIEHMA M HAINpPaBJIEHMS UMM MHOOPMALIMOHHEIX ITOKYMEHTORB (MHOOPMALIMOHHEIX
nmceMm, TeMaTUYeCKMX OO030poB), M3ZaHMsa MHOOPMALUMOHHEIX OlJIJIeTeHel,
IIepeyuHel [IOCTYIJIEHUM HOOKYMEHTOB, BBIIAUM KOIMM, NPeloCTaBJIeHMS HeJl BO
BPEMEHHOE II0JIb30BaHMe.

84. IlHQopMalLlMOHHOE IMUCBMO - DBTO UHbOOpMaLUST, KOTOpaAsS COINEPXUT
cBeeHud O JOKYMEeHTax I10 onpeneneHHoﬁ TEeEME, IOTOBUTCHA OHa
BEIOOMCTBEHHEM apxXMBOM 10 MHMUMATUBE OpPTaHM3aluM MJIM B OTBET Ha 3alpocC
I0JIb30BATEJIA .

85. TeMaTHUUeCKUM ob3op - PasBEpPHYTOE OIMCaHMe OTIEeJIbHEX
TEMATUYECKNM B3aVMMOCBA3AHHBIX T'PYIIII OOKYMEHTOB, MX HAYYHO-MCTOPMUYECKOTI'O,
TEXHUKO—-B5KOHOMUUECKOTO M NOPaKTUUECKOTO 3HAUEHWUs, BO3MOXHOCTEN UX

MICIIOJIb30BAHNSA PAa3JIUUHEIMM [TOJIb30BATEISIMA .
0630p MNOONMCEBAETCS MCIOJIHUTEJIEM.
86. Ina mHbOOPpMMPOBAHMS MOJIL3OBATEJIEM O COCTaBe M COIEPXaHMM CBOMX

IJOKYMEHTOB MCIIOJIB3YKTCHA Tarme @OpMH pa@OTH, Kak: OopraHmM3anmn-da )28
IpOBENEeHMEe BHCTaBOK IOKYMEHTOB; IOATOTOBKa NOANOOPOK IOKYMEHTOB MU
COOOWEHMY OJiS CPEenOCTB MacCOBOM MHOpMaLUM.

BelcTaBka HOOKYMEHTOB — ©STO XyIOXeCTBeHHO odopMileHHas nondopka

OOKYMEHTOB Ha OIpeneJleHHYI TeMy. BHCTaBKM OPIaHUBYITCS BeIOMCTBEHHBIM
APXVBOM COBMECTHO C IPYI'MIMM CJyx0aMy OpTaHM3alMM.

Ha BrCTaBKax IOOKYMEHTH SKCIOHMPYITCS, KakK [IPaBMUJIO, B BUIE KONWIMA.
MaxeThsl M IIJIaHH BEICTABOK YTBEPXIATCS PYKOBOIMUTEJIEM OPIaHMU3alMN.

87. Jcnomb3o0oBaHMe QOOKYMEHTOB BEIOMCTBEHHOTO apxmMBa B CpencTBax
MaccoBOM nHpopMalMM IHOpencTaBiseT coboM¥ MNOATOTOBKY MHOOPMAIMOHHEIX
MaTepmaJyioB (cTaTey, NOOOOPOK IOKYMEHTOB, KOPPECIOHIEHLMM, ClEeHapues,
MHTEPBbIO, pPEeHNopTaxey) IJd INepUMOOMUEeCKOM [IedaTy, paluo M Tejenepenad,
KMHOQMIIBMOB .

88. Ha OCHOBE IOKYMEeHTOB BeIOMCTBEHHOI'O apxupa CTOPOHHUMMU

OopraHmzaumAaMm MOTYyT I'OTOBUTBECHA PekrJIaMHBIE M3IOaHMA: IlLJlaKaTel, Oy KJIETHI,
IIPOCIIEKTE, KapTB, CXEMEHI.
OnvH SK3EMIIJIAP IIOOT'OTOBJIEHHEIX MaTepMasloB B obga3aTesIbHOM IIopAankKe

IpenocTaBiIgeTCsa BEIOMCTBEHHOMY APXUBY opraHu3aumm - IOepxaTeJo
IOOKYMEHTOB .
89. TemMaTHuka BCEX MaTepuraJioB, IIONTI'OTOBJIEHHEIX 1o

HAQY4YHO-TEXHMUYECKMM IOOKYMEHTAM, YTBEPXIaceTCHd PYKOBOIOCTBOM OpIaHM3aluN.
4., YyeT MCIOJIb30BAHUSA JOKYMEHTOB

90. Yuery nomjexart BCce GOpMEI MCHIOJB30BaHMSA NOKYMEHTOB B
YCTaHOBJIEHHOM HacCTOAmMMM [IpaBujaMy NOpAOKe.

91. IpueM, BHIOAYa M MCIOJbB30BaHME HOOKYMEHTOB BEONYyTCHA Ha KapTOodkKax
yueTa IOpmxeHms HTI.

92. Yuer IPVMEHSAEMOCTHU n JVICIIOJIb 30BAHUA IIPOEeKTHO,
KOHCTPYKTOPCKOM, TEXHOJIOTMYECKOM M NPOTPaMMHOM NOKYyMEHTAalLMM BeHOeTCH B
COOTBETCTBMM C TEeXHMUYECKMMM HOPMATMBHEIMU [IPaBOBEIMM AKTaMM.

8. BKCHepTMBa HaquOﬁ n HpaKTquCKOﬁ IIEHHOCTM IOOKYMEHTOB

1. ToHusTue OKCIIEPTU3El LIEHHOCTM OOKYMEHTOB

93. OpHMM U3 BaxXHEMVIMX HaIpaBJieHUM paOoTH BEINOMCTBEHHBIX aPXMBOB
ABJISETCS obecrnedueHne nepenaumu B TOCYyIapCTBEHHEE APXUBHL
Hay4YHO-TeXHUYECKUX IOOKYMEHTOB, NpenCcTaBJSgnIMX Hay4YHO-MCTOPUYUECKYIO
1IEHHOCTb, B OOBbeMe, HOOCTATOYHOM IJIs [OJIydeHMs peaslbHOT'O INpencCTaBJIeHUs

O CymecTBe M xapakKTepe MCCIEeNOBaHMM ¥ pas3paboTox.



OKCHepTU3a LEeHHOCTM IOOKYMEHTOB — 3TO BCECTOPOHHUM M KOMIJIEKCHHIM
aHaJu3 Hay4YHO-TeXHMUEeCKOM HOOKyMeHTalUuMM C LeJblo ONpeleJieHMs HaydHOM,
HApPOOHOXO3AMCTBEHHOM, MCTOPUUYECKOM UM MNPAKTUYUECKOM LEeHHOCTM INOKYMEHTOB.

94. lensaMy SKCIEPTM3BE LEHHOCTM HAYyYHO-TEXHUYECKOM IOKYyMEeHTalMuM
ABJIAIOTCA: BHABJIEHME IOKYMEHTOB, MMEKIMX Hay4YHO-MCTOPUUECKYK LEeHHOCTb U
nomJjexamMx Inepefade Ha TOCYyHAapCTBEHHOE XpPaHEHMEe; BEHABJIEHME IOKYMEHTOB,
VMMeIMX MNPaKTUUYeCKOe 3HadeHMe, C LeJb MCIOJb30BaHMA MX B OesaATeJIbHOCTU
opraHmzaumnum,; BEIABJIEHUE HayQHO—TeXHquCKOﬁ JOKYyMeHTalumnm, He MMemmeﬁ
Hay4dHO-UCTOPUYUECKOM LEeHHOCTM U yTpaTHUBIIEN NPaKTUUYECKOE 3HAa4YeHMe U He
nomJiexamey IaJjlbHeMIleMy XPaHEeHMD.

95. MeTOonmoJIOTMYECKMMM [NPMHLMIIAMM SKCIEPTU3E LIE€HHOCTM IOOKYMEHTOB
SABJIAIOTCS MCTOPMS3M M BCECTOPOHHSAS KOMIIJIEKCHAas OlleHKa IOKYMEHTOB.

JicTopMYeCKMM MeTOI I[O3BOJISEeT IaTb OLEHKY pa3paboTKaM Ha MOMEHT UX
OCyWEeCTBJIEHNUA C ydYeTOM peajlbHOM MCTOPMUYECKOM OOCTaHOBKM, YPOBHSA
opraHMs3aluuM HaydHO-TeXHMUEeCKMX paboT M pas3BUTUSA HAYKM U TEexXHUKMU,
ucxomsa M3 xXapakKTepa HaydHO-TeXHMUEeCKMX pas3paboToK U UCTOPUYUECKUX
OCOOEHHOCTEeNM UX HOOKYMEHTMPOBAHMA.

BceCcTOpOHHASA KOMILJIEKCHAs OLleHKa [penrnojlaraeT aHalM3 NOKyMeHTalUM
HEe O EeIVMHUYHOMY OOBEKTY SKCIEePTM3E, a [0 LeJIOMy KOMIJIEKCY POICTBEHHBIX
WY aHaJIOTUMYHEIX OOBEKTOB MCCJIEeIOBaHUA.

96. IIpy KOMIIJIEKCHOM IOIXOIe B IIpollecCe DBKCIEPTU3H LIeHHOCTHU
Hay4HO-TEXHMUECKMX pas3paboTok Hapady C OOLMMM KPUTEPUAMM NPUMMEHSKTCSI
crieuM@MUecKyre KPUTEepUM M KPpUTepur OOLEeCTBEHHOTO MNPM3HAHMA:

a) K OOWMM KPUTEPMAM SKCIEPTM3B LEeHHOCTM OTHOCATCA: NOIJIMHHOCTB,
dusmuueckoe COCTOAHME IOOKYMEHTOB, IIOJIHOTa KOMILJIEKTa IOOKYMEHTOB;

0) crieundrye CKMUMMI KPUTEPUAMU ABJIAITCA: 3HA4YMMOCTb
HAaYUYHO-TEeXHNUUECKUX paBpa@OTOK OJ14 PasBuUTUA S KOHOMMKU )28 CeJIBbCKOI'O
XO3AMUCTBa, CTEeNeHb HOBM3HB, YHMKAJBHOCTM WU OPUIMHAJBEHOCTU PEHleHMUS
NPOBJIEMEL B KOHKPETHOM oTpaciu HayKM, TEXHUKM, CTPOUTEJILCTBA,
NIPOU3BOLCTBA; SKOHOMUYECKas 50beKTUBHOCTE BHEIPEHUs pPe3yJbTaToB
MCCIIenoOBaHMUa W TEeXHUYEeCKOM noeu; coumalyibHasa 50PeKTUBHOCTD
rnccijiegoBaHmMsa i paBpa@OTKM; CTeIlEeHb MeXaHM3aumm jZ8 aBTOMATM3alUN
TEXHOJIOTMYECKMX IIPOLECCOB B CTPOUTEJIECTBE M NPM M3TOTOBJIEHUM M3OEJUN
NPOMEIJIEHHOTO MNPOM3BOLCTBA; (QYyHOAMEHTAJLHOCTE HAaYYHO-MCCJIeOOBAaTeJIbCKMX
pabotT; CTelneHb OTpaxeHMsa YPOBHSA Pas3BUTUA HayKM U TEXHUKM B
MCCJlefoBaHuUM, MNpoeKTe, O00BbeKTe KaNUTaJIbHOI'O CTPOUTEJIbCTBa MM MU3IeNMUs
IIPOMEBIIJIEHHOT'O nmpoms3BOoIOCTBAa, a TaKXxe TEXHOJIOT' N ero M3TOTOBJIEHUA,
KOJIMYECTBO TMUIIOBHIX PENeHMM, BHEOPAEMBIX B CTPOUTEJIECTBO M MNPOMEHINJIEHHOE
IIPOU3BOLCTBO; MoIMOMKALMS, MakCHMaJibHasg yHUOMKALMA M3 Oeann
IIPOMEIIJIEHHOTO IMNPOM3BOICTBA, MX TexXHMUYeckasd BCTEeTUUYHOCTb, HAIEXHOCTh;
MaCCOBOCTb MJIM CEPUMHOCTL IIPOMU3BOINCTBA, CTEleHb PeKOHCTPYKLUMM OOBeKTa
CTPOMUTEJIbCTBA, HalUMOHAaJIb HEIE OCODEHHOCTU APXUTEKTYPHI, crneuudmra
TeOJIOTMUECKMX M I'MAOPOJIOTMUYECKUX YCJOBUM;

B) KpuUTepuM OOMECTBEHHOTO NPM3HAHMA: [NIPUCYXIEHMe pas3padboTKam
MeXIOYHapOIOHEIX, IrocyoapCTBEHHBX JZn)e%s VIMEeHHEIX HpeMMﬁ; BEIOIBVIXEHIME
MCCJIenoBaHUM M pas3paboTOK Ha COMCKAaHMEe [IpeMuii; IOeMOHCTpauMsa MX Ha
MeXIOyHapOOHBIX fApMapkKax; [NaTeHTHO-KOMMepdUecKas LEeHHOCTh (IaTeHTOBaHue
pa3paboToK, NOKYyIKa JMLEH3UM 3apyOeXxHbBIMM dupMaMmu) ;

97. HayuyHO-TexHMUeCKas IOOKyMeHTalusa [eperaeTcs Ha I'OCyIapCTBEHHOe
XpaHeHue B IIOOJIMHHMKAaxX, €CJIM IIOOJIMHHUK YTEPAH MM MMEeeT IIOBPpeXIeHNMHd,
KOTOPEIE HEBO3MOXHO YCTPaHUTh, TO Ha TOCyIapCTBEHHOe XpaHeHMe
nepenanTcsa KONMM IOOKYMEHTOB Ha OyMaXHBIX HOCUTEJAX.

98. OxcHepTHM3a LEHHOCTM MHHOBALMOHHBIX POEKTOB (IPOEKTOB, KOTOPHE
bruHaHCHUPYIOTCSA MHBECTOPOM) COCTOMT B OlleHKEe HaydHOT'O M TEeXHUYEeCKOTO
YPOBHEN I[pPOeKTa BO3MOXHOCTEM €TI0 BHIIOJHeHuA U 3bdexTmBHOCTM. Ha
OCHOBAHMUM DSKCIEPTU3H LEeHHOCTM IIPMHMMAaeTCs pPelleHMe O LeJleCcoOBpasHOCTU U
obbeMe GOMHAHCUPOBAHUA.

OueHKa Hay4YHO-TEXHUYUECKOTO YPOBHSA n KOHKYPEHTOCHOCODOHOCTH
IIPOEKTOB HalpaBJieHa Ha MHQOPMAalMOHHOEe oOfecIlleUueHMEe MNPUHMMAaEMHX pelleHUM
1o BaXXHeMUVM npobjemMaM HAaYy4YHO-TEXHUYECKOTO,
IIPOM3BOOCTBEHHO-TEXHNUECKOT'O 1Z8 COLIMaJIbBHO—OSKOHOMMNUECKOTI'O pPasBuUTUA
rocynapcTBa.

[IpMOPUTETHOCTD IIpOEeKTa omnpezesnseTcs CIeIy MM KPUTEPUAMN :
SKOHOMUYHOCTBLIO, SPTOHOMMYHOCTBIO, BCTETUUYHOCTEBIO, YPOBHEM MexaHM3aluuMn U
aBTOMaTU3aLUUM, HAOEeXHOCTbIO, MPOM3BOOUTEJIBHOCTBI, MaTepPUaJIOEMKOCTBD,
MeTaJIJIOEMKOCTBI, BSHEPTOEMKOCTERI, TPYHOOEMKOCTHIO TEXHOJIOTMUECKOT'O
npouecca, YPOBHEM TOKCHMYHOCTM, CTEIEHBI 3arpa3HEeHUsa OKPyXalleM Cpemsl,



IPOTPECCUBHOCTHI KOHCTPYKTUBHOM OasH.

HaHHbIE KPpUTEPUU HeoBX0oOMMO YUUTHBATH pu oTbope
HAYyUYHO-TEeXHUUECKOM IOKYMEHTalM) Ha T'OCYINapCTBEHHOE XPaHEHUEe.

B pesyJsibTaTe BCECTOPOHHETO aHajM3a BAaPMAHTOB pPEleHMM, CBS3aHHHX C

BEIOOPOM IPUOPUTETOB, mejiaeTcsda OOBEKTMBHAA OLIeHKa Hay4HOU u
NPOM3BOOCTBEHHOM 3HAUYMMOCTM IIPOEKTOB, dYUTO ofecHnedmBaeT [epelady Ha
rocymapcCTBEHHOE XpaHeHue HaquO—TeXHquCKOﬁ IOJOKYyMeHTaumm,

npeQCTaBnHmmeﬁ HAY4YHO-UCTOPUUYECKYI LIEHHOCTbHL.
2. OpPaHMBaHMH SKCIIEPpTU3El LIE€HHOCTNV IOOKYMEHTOB

99. Ons IPOBENeHNI SKCIEPTU3BEl LEeHHOCTM HAYyUYHO-TEXHUUECKOM
JOKYMEHTalumM B OpPTraHM3alurAax IIPMKa3OM PYKOBOIMUTEJIA CO3ImaeTCAa IIOCTOAHHO
IOeMCTBylas 3KCIepTHas KOMMCCHUA.

100. B cBoey paboTe BKCIEepTHas KOMMUCCUSA PYKOBOACTBYETCS 3aKOHOM
[lpuoHecTpOBCKOM Mojmaeckoyu Pecny®Oaukm oT 16 saHBapsa 2009 roma N
651-3-IV "OO apxMBHOM Jejie IIpuUIHEeCTPOBCKOM MosimaBckoy Pecny®mmuxu",
TUIIOBBEIMIU u BeIOMCTBEHHBIMM IIepedYHaMn JOKYMEHTOB C yKazaHMmeM CPOKOB
XpaHeHud, [oJoxeHueM o060 3K opranmszauum. PaboTa SKCIEPTHOM KOMMCCUMU
opTraHM3auunu perJjlaMeHTUpyeTCs IIOJIOXEHMEM O IIOCTOSHHO HelCTBylleN
SKCIEPTHOM KOMMCCHM, KOTOopoe paspabaTEHBaeTCsa KaxIoM opIraHu3aluel,
COIJIaCOBEIBaAETCHA C AP XV BHBIM OpPIr'aHOM 128 YyTBEPXOaeTCHd pyrkoBOOMUTEIIEM
opraHmzaummu. K paboTe MO SKCHNEPTU3E LEHHOCTU MNPMBJIEKANTCS CIELUMAaJMCTH
CTPYKTYPHEIX [NOIPas3AeJIeHMM, a B HeOOXOIMMHIX CJlydasxX M apxXMBHOI'O OpraHa.

9K opraHmzauuy pacCMaTPMBAET M BBIHOCUT DPEUEeHMS O [IPEeICTaBJIeHMM Ha
corJylacoBaHME U YTBEPXIEHME B I'OCYHapPCTBEHHEDN apxXWMB IIepedHel, OoIucel,
AKTOB O BHEIOCJIEHUNM K YHUUTOXEHMIO ITOKYMEHTOB.

3acemaHmus DSKCIEPTHOM KOMMCCHUM [IPOBOAATCS IO Mepe HaZoOHOCTM, HO
He pexe »OByxXx pas3 B TIon. PemeHus OPUHMMAKOTCS OOJIBUMHCTBOM I'OJIOCOB.
Bacemanua OK NpOTOKOJIMPYKTCHA.

3. 3kcrnepTMza LEHHOCTM MNPOEeKTHOM HOOKYMEHTAaLUM

101. IpoexTHas »OOKYMEHTalUMs CO3JaeTcs B NpollecCe NPOeKTUMPOBaHMUA
BO BCeX OTpacyax ©SKOHOMMKM. IIpoekTHas INOKyMeHTauus pas3pabaTeBaeTcs
NIPEUMYyHNIECTBEHHO Ha KOHKYPCHOM OCHOBE, B TOM UMCJIe dYepes3s TOopIM Noapsna
(TeHDEP) . Ha oCHOBaHMM DSKCHEPTHOM OLEHKM I[IPMHMMAKTCS pPeUWeHMsa O
11eJIeCOOBPas3HOCTM MHBECTMPOBaHMS IPOEKTOB. I[IpM BSKCIepTHU3e IIPOeKTOB
YUMTBEIBAETCSHA INOTEHLMAJIbHOE BO3IENCTBME pPe3yJIbTaTOB NIPOEKTUPOBAHMUA Ha
couMallbHYyI, 5KOHOMUUECKYIO u 5KOJIOTUYECKYIO cpeny. 3HaYMMOCTb
onpenesieHusa sdpexTa OT peanmMsBauMyM MHHOBALUMM BO3PacTaeT B YCJOBUAX
PBIHOYWHOM SKOHOMMKM. IIpy oOTOOpe NPOEKTOB Ha I'OCyIapCTBEHHOE XpaHeHMe
HeOOXOOVMO YUMTEIBATH SHAUMMOCTBH OOBEKTa IJIS BSKOHOMMKM OIIPEeleJIEHHOM
oTpaciM, a TakKXe pPoJjib OOBbeKTa B KOMIIJIEKCE COOPYXEHMUN.

102. TIlo XWIMIHO-TPaXIaHCKOMY CTPOUTEJIBCTBY Ha T'OCYHapCTBEHHOE
XpaHeHue IIocTyIrarnT MHINBVIOYaJIbHBIE IIPOEKTEL SHaHMﬁ, COOpyX@HMﬁ, B
KOTOPEIX OTpPaxXxeHH OPUTMHAJILHEE APXUTEKTYPHO-TIJIAHMPOBOYHELE,
KOHCTPYKTUBHEE ¥ APXUTEKTYPHO XYyHOOXECTBEHHEE OCOOEHHOCTM.

ns3 cepun TUIIOBEIX IIPOEKTOB PEKOMEHOYyeTCH OCTaBJIATH Ha

IrocymapCTBEHHOE XpPaHeHMe TUIIOBEE IIPOEKTEHI, HamboJiee YacTo IIprMEHAEMEIE B
IIPaKTMKE C Y4YETOM IIPOTPECCUMBHEIX METOOOB CTPOUTEJIBHOI'O IPOEKTUMPOBAHUA.

ns 5KCIEPUMEHTAJIbHBIX NIPOEKTOB Ha TOCyIapCTBEHHOE XpPaHeHMe
nepenanTcs NIPOEKTEH MIJIaHUPOBKU " 3aCTPOMKU
SKCIEPUMEHTAJIbHO-TTIOKa3aTeJbHBIX IIOCEJIKOB CeJIbCKMX HaCeJIeHHBIX MecCT,
IPOEKTH XMJIEIX ¥ OOLEeCTBEHHBIX 3IaHUM.

103. Ipm BeOOpPE OOBEKTOB MNPOMEHIWJIEHHOT'O CTPOMTEJIbCTBa HEeOOXOIOMMO
YUMTEHIBATE CHEUUOMKY MNPOMBIIJIEHHOTO NPOEKTMPOBAaHMA, KOTOPOE ABJIAETCA B
OCHOBHOM MHIMBMIYyaJIbHEM, a TakXe XapakKTepusyeTcs OoJbpuMM OO0BEMOM
ODBEKTOB PEKOHCTPYKLUMM. IIpu BHOOPE MHIOMBUIYAJIBHEIX MNPOEKTOB HaMOOJbINMM
MHTepecC IpenCcTaBJIsaoT KPYIIHEE OBBEKTH Y KOMIIJIEKCEl, ABJIAIMECH

3HaMeHaTeJIb HEIMM BeXaMM B MCTOPUN. B oTmesbHBEIX ClIydadax OT@Opy rnogjiexaT
Hebospume O@"beKTbI, VMewmye OpMI'VHAJIbHEE O@"beMHO—HHaHVIpOBOT{HbIe pemeHMs,

B KOTOPEBIX YUY TEHEL HOBeMIme oTedYeCTBEHHEIE n 3apy6eXHme
HaYy4YHO-TeXHNUUeCKUue OOCTMXEHMA, HOBEIE METOHH IIPOEKTVPOBAHMA, B KOTOPBIX
IIPVMIMEHEHEL HOBEIE CTPOMTEJIEHEIE MaTepmallbl, HOBEIE BUIOBL O@OpyHOBaHMH n

NPOT'PECCUBHEIE TEXHOJIOTMYECKUE IIPOLIECCH.
104. BOOOXOB3AMCTBEHHOE CTPOUTEJILCTBO XaAPaKTEepMlyeTcs 3aBUCUMOCTLBIO



IIPOEKTHEIX pemeHMﬁ oT TonorpaQqucxmx, T'eOJIOTUMYECKNUX UM TI'UMIOPOJIOTUMYUYECKUX

yCcJioBUiM, OoJjbuyMM oOBbeMaMM 3eMeJIbHEX paboT. [Io2TOMYy OCHOBHBIM BUIOM
IPOEKTUPOBAHMUSA KPYIIHBEIX ODOBEKTOBR BOIOXO3SMCTBEHHOTO CTPOUTENHECTBRA
ABJIAETCHA VHOVBULOYAJIbHOE npoeKTupoBanme. Illpu orbope OOBEKTOB Ha

TOCYIAapCTBEHHOE XpaHeHMe HeOoOXOOMMO MCXOIUTL M3 MacuTaba COOpYyXeHMS.
Ha rocymapcTBeHHOEe XpPaHeHue OTOUparnTCcAa OOBEKTE KPYIIHEIX BOIOXPAaHMIIMIL,
MaTUCTPAaJIbHEIX KaHaJIOB, HACOCHEIX CTAaHLUM.

105. V3 T[OPOEeKTHOM HNOKYyMEHTaUuuM [0 PEeKOHCTPYKLUMM MCTOPMUECKOM
YacTy TOPONOB M PEeCTaBpalMM NaMATHUKOB APXUTEKTYPEl M CaITOBO-INIAPKOBOIO
MCKYyCCTBa Ha TI'OCYyIapCTBEHHOE XPaHeHMe I[OCTYNalT: IPOEKTH ILJIaHUMPOBKU U
3aCTPOMKM TOPOIOB C MNaMSATHMKAMM MCTOPUU U KYJIBTYPH; NPOEKTH OXPaHSIEMBIX
TEPPUTOPUM MNaAMITHUKOB MCTOPUM, aAPXUTEKTYPH U NPUPOIHOTO JaHOmabTa;
IIPOEKTH IIJIAHMPOBOK LIEHTPAJIBHEIX (MCTOPMUECKMX) PAaMOHOB I'OPOHOOB; IPOEKTEH
pecraBpauMy ¥ BOCCTAHOBJIEHUS APXUTEKTYPHHX [NaMSITHMKOB M [IaMATHUKOB
CamoBO-TNIAPKOBOTO MCKYCCTBaA.

106. CocTaBR OPOEKTHOM IOKyMeHTaluy, OTOMpaeMOM Ha T'OCyHapCTBEHHOE

XpaHeHue, 3aBUCUT oT IPaKTUKA paspaboTku IPOEKTOB B pPas3HEE
XPOHOJIOTUUYECKME MEePUOIH .

Ha rocynapcTBeHHOe XxXpaHeHMe, Kak [OIpaBuiio, [ocTynaer pabouasd
OOKYMEHTALIMS .

MTpn IpoBeneHUNn 3KCIIeP T3 LIEHHOCTHU OOKYMEHTOB HeOOXOIVMO

PYKOBOIACTBOBATBLCS TEXHUUECKUMU HOPMATUBHEIMM [IPABOBBIMM aKTaMu, KOTOPHE
ONPEneJIAT COCTAaB, MNOPAIOK pas’paboTky NPOEKTHOM NOKYMEHTalWM Ha MOMEHT
IPOBEIEHUS BKCIEPTU3H LEeHHOCTU.

4. 9KCHepTM3a LIEHHOCTUM KOHCprKTOpCKOﬁ JOKYyMEHTaUUM

107. Orbop Ha TOoCyOapCTBEHHOE XpaHeHMe KOHCTPYKTOPCKOM
OOKyMEHTalUuM OCYWEeCTBJIAeTCA Ha OCHOBe O0mMX M CHeUudMUeCKUX KpUTepHueB
OlLleHKM, IIO3BOJIAIMX OToOpaTh M3OeMsd, KOTOPHE XapaKTepusyiT oOmmi
TeXHUUEeCKUN YPOBEHDb Pa3BUTUS TEXHUKM, [OPUHLUIMAJIBHYID HOBUBHY U
cBoeobOpasue KOHCTPYKTOPCKUX peueHm, OTpaxamnT CBA3b HayKu C
IIPOMBBOINCTBOM M MX B3aMMHOE BJIMSHUE.

[Ipn oTbope KOHCTPYKTOPCKOM IOOKYMEHTAalUMM OCHOBHOE BHMMaHMUE
yoenseTrcsa ©Oas0BBEM MOIEJISAM, YHMKAJIBHEIM WM3IOeNMsaM, ITOJIOBHBEIM obOpasliaM
CEPUMMHOTO IIPOM3BOLNCTRBa, I'aMMaM MallMH ¥ MEXaHWU3MOB. M3 MoIMdUKALIUM
orTbupanTCcsa JIMIIb Te, KOTOPBE NIPEeACTaBJST COOOM MNPaKTUUYECKM HOBYIO
MOIENb .

108. [Ipn NIpoBEeIeHUM DKCIIEPTU3EL LIEHHOCTU HeoOXOoOuMO
PYKOBOICTBOBATHLCHA HOPMAaTUBHO-TEeXHMUECKUMU IOOKYMEHTaMH, KOTOPEIE
ONpenesigioT COCTaB, NOPANOK paszpaboTkM KOHCTPYKTOPCKMX IOOKYMEHTOB.

109. Ha cramum "TexHUUECKOE MpenjioxeHye" Ha TOCyOapCTBEHHOE
XpaHeHMe TI[OCTylaeT I[IOSCHUTeJIbHAasg 3aluckKa ¥ BEeOOMOCTb TEXHUUECKOIO
IPEenJIOXEeHMS .

Ha cramum "SCKMBHBM OPOEKT" — NOACHUTEJIbHAad 3alucka M BeIOMOCTb
BCKM3HOI'O IIPOEKTAa.

[lepenaya IOOKYMEHTOB Ha T'OCYHApCTBEHHOE XpPaHEeHME Ha 3TUX CTaIMuaxX
OonyckKaeTcsa Ipu pas3paboTke 0COOO0 CJIOXHEIX M3OEeJIUM.

Ha cTamuy "TexHMUYeCKMM [OpoeKT" Ha TOoCyIapCTBeHHOe XpaHeHMe
ImocTyIrnamnT cilenymumme BMIOBEI DJOKYMEHTOB:! IIOACHUTEJIbHad 3alrMckKa, BeIOMOCTb
TEeXHNYeCKOI'O npoexkTa, gyepTex o@mero BUIOa, TeXHNUYeCKMe YCIJIOBMA Ha
M3TOTOBJIEHME OOPA3L0OB M3OEJIUN.

Ocoboe BHMMaHUe yaessaeTcd OOKyMeHTaM Ha crazum '"pabouasa
DokyMeHTauusa". Ha crammum "pabouasa mokyMeHTauua" Ha I'OCyIDapCTBEHHOE
XpPaHeHne nepenanTca: dYepTexu obmero BuIa YyHUOUUMPOBAHHEIX Y3JIOB,
TPYNIOBOM KOHCTPYKTOPCKMM IOOKYMEHT, CXEMB U3OeJNM.

UepTexy I»OeTajiey [OIOCTyNalnT Ha I'OCYyIapCTBEHHOE XPaHEHME TOJIbKO B
CJlydae HOBUBHEL M OPUI'MHAJBHOCTM KOHCTPYKLMUM.

5. OkchnepTMsa LEeHHOCTM TEeXHOJIOTMYECKOM INOKYyMeHTAaluu

110. DSxconeprTMsa LEHHOCTM TEXHOJIOTMUECKOV IOKYMEHTAlMM aHaJIoTMyHa
MEeTOOMKE BSKCIEePTMU3H LE€HHOCTUM KOHCTPYKTOPCKOM IOKyMEeHTAalMM.

[Ipun orbope OOBEKTOB Ha TIOCyHapCTBEHHOEe XxXpPaHeHMe HeoOXOIOMMO
YUUTHBATH Takue crneuudrueckKre KPUTEPUM, KOTOPEE IIPUCYIM TOJBKO
TEeXHOJIOTMYECKMM pas3paboTkaM: CTeNeHb abBToMaTM3alLMM, MeXaHuszauum u
TUNIM3ALMY TEeXHOJIOTMYECKMX I[POLeCCOB, OPUIMHAJBHOCTbL M YHMKAJBHOCTH



VIHOVIBUIY &JIb HEIX TEXHOJIOTMUECKMX IIPOLIeCCOB, MacuTabHOCTbL NPUMEHEHUS
KaXIooro "3 D9TUX [OPOLEeCCOB UM MX JKOHOMUMUeCKkyl sbdexkTmMBHOCTEH. Ocoboe
BHVIMaHUE YIOeJidaThb TUITIOBBEIM TEeXHOJIOT'MYE CKVMM InponeccaM, TaK KaK VMMEHHO
TUNM3ALNS TEXHOJIOTMYECKMX IIPOLIECCOB II03BOJISET aBTOMATU3MPOBATL U
MEXaHM3MPOBATh IPOM3BOICTBO, CHeJlaTbh ero 0oJjiee peHTabeJIbHEM.

111. Ha rocymapcTBeHHOe XpaHeHue OoTlupaeTcsa TexXHOJOoI'MuecKad
OOKYMEHTAalMsa, OTHOCAWASCS K KOHCTPYKLUMM UM TexXHOJIOI'MUECKMM [IpolleccaM ee
n3roToBJIEeHUHAd, BKJIOUYA A KOMIIJIEKTHL JOKYMEHTOB Ha TUIIOBEIE U T'PYIIIIOBEIE
TEeXHOJIOTMYECKMe IIPOLIeCCH (omnepaumm), KOMILJIEKTH IOKYMEHTOB Ha eOVHWUYHLBIE
TEXHOJIOTUUYECKME IIPOLIECCH, IIPUMEHSEMEE B CPEeIHECEPUMHOM, KPYIHOCEPUMHOM
¥ MacCCOBOM THUIIaAX [NPOMBBOICTB.

112. Ipu BKCIEepTU3E LEeHHOCTM TEXHOJIOTMUECKOM IOKYMEHTAalUUM BaxHOE
3HAUEHMEe UMMeeT IOKyMeHTaluMs Ha cTanuu "pabouas moxkyMeHTauua'", a Takxe
Ha cTanuax "OmneITHEM obpaszen", "yCcTaHOBOUHasa cepuda", ecIM Ha 5BTUX

cTamMax ComepXaTCs OPUIMHAJIbHEIE TexXHUUEeCKMUEe pelleHUd.

113. OCHOBHBIMM TEXHOJIOTMUYECKMMM INOKyMeHTaMM, IIOoAJiexallMMM lepemaude
Ha TOCyOapCTBEHHOE XpaHeHue, ABJIAITCHA : MapupyTHas xapTa,
KOMIIJIEKTOBOUYHAA KapTa, BeIOMOCTE TEXHOJIOITMUEeCKUMX ITOKYMEHTOB, Be€IOMOCTb
TEXHOJIOTUUYECKMX MapLpyTOB, BEIOMOCTLH COOPOUYHEIX EIOMHMII K TUIOBOMY
(rpynrnosoMy) TEeXHOJIOTMYECKOMY [pOoLeccy (onmepauuu) ; BEeOOMOCTH COOPKU
n3neamsa; BeIOOMOCTb O0OOpyIOoBaHMSA, KapTa TEexXHOJOI'MYeCKOI'O0 Ipoliecca,
KapTra THUIOBOTO (rpynnosoro) TEeXHOJIOTMYECKOT'O IIpollecca; ITOCTOSHHEINM
TEeXHOJIOTUYE CKUN pPerJlaMeHT BENECTRB, NIPOOYyKTOR, JIEKAPCTB u
MUKPOOPT'aHMU3MOB, JabopaTOopPHEM TEeXHOJIOTUUE CKUM perjiaMeHT,
TEXHOJIOTMUYECKHME MHCTPYKLUUM [I0 DKCIEPMMEHTAaJIbHOMY IIPOM3BOINCTBY OIIBITHEIX
napTun IPOOyKTOB u JIeKapCTB; TEeXHOJIOTMYECKMEe pPeKOMeHIauuu IO
3T OTOBJIEHUMIO HOBEIX BUIIOB HpO,I[yKTOB, J'[eKapCTB,' TEXHOJIOIT'MUEeCKMEe Kap’I‘I:I n
OnMCaHUs TEeXHOJIOTUU MMOJIyUYEeHMUS BENECTB, NPOOYyKTORB, JIEKApCTB U
MUKPOOPT'aHU3MOB, CBOIHEE TEeXHOJIOTUUEeCKMe
(IPOM3BOACTBEHHO-TEXHOJIOTUUECKUE) CXEMEHI, peuenTypa, perJiaMeHTH,
peKOMeHIaluMy IO TeXHOJIOI'MUeCKUM I[IpolleCcCaM; HOPME NOINYCKOB OTKJIOHEHUM
oT TEXHOJIOI'MUECKUX pe)KI/[MOB HpOV[BBOI[CTBa, T@XHOJ’[OI‘I/H{GCKI/J% nacnopT,
KaprTa YPOBHS KayecTBa AaTTECTyeMOM NPOOYyKLUMM; CBOIHEIE OTYETEl O
COOTBETCTBMM HOBHX IMNPOOYKTOB M JIeKAPCTB TPpeOOBaHMAM MEXIYHAPOIHBIX U
OTEUEeCTBEHHHX CTAaHIaAPTOB; TEXHOJIOTUMUECKME (TexXHUUYeCKMe) XapaKTepUCTUKU
M pacuyeTHHE IOaHHEE TII0 ofOpaboTke U cOOpKe U3OENUM; CBOIHEE pPaCUeTH

IIOBEPXHOCTEN, nJjomanen n IPYyITUX TEeOMETPUUECKHUX XAPAKTEPUCTUK,
M3TOTOBJISEMBIX nsnenui, TEeXHUKO-3KOHOMMUYECKAa XapaKTepPUCTUKA
ofBopynoBaHud, aJ1b O OMEL TEeXHOJIOTMYECKMX IPOLIECCOB, KOMIIJIEK TEL
CIIeLMaJIbHOT'O TeXHOJIOIMYECKOT'O obopynoBaHusa (npucnocobieHus,
MHCTPYMEHTEHL, LITaMIIH) , KOMIIJIEKT repeHajaxmBaeMon YHMBEPCAaJIbHOM
OCHACTKM.

6. OKcIepTHM3a LEeHHOCTM Hay4YHO-MCCJIeHOBAaTEJIbCKOM
(Hay4yHOM) DOOKYMEeHTaluM

114. Ha TOCyOapCTBEHHOE XpaHeHMe oTbuUpanT
Hay4YHO-MCCJIEIOBATEJLCKYD HOOKYMEeHTAalMi [0 HnpobjemMaM, OTHOCAWMMCS K
byHIDIaMeHTAJIbHEIM M [IPUKJIAOHBEIM MCCJIeOOBaHMAM, I[IO03BOJIAOUNMM CYIOUTHL 0O

YPOBHE rassmuTmAa HayKM B ,JZ[aHHOI7[ o@nacrm/[, O Ha3Ha4YeHMM UX IJId pa3BUTUA
DKOHOMUKM M CEJIbCKOT'O XO3AMCTBA.

115. TIlopsanok BHIIOJIHEHMS HAYYHO-MCCJIEOOBATEJIbCKMX pPaboT BKJIOUYAET
cllenmypmMe STanbl: BHOOP HaNpaBJIEHUS MCCJIENOBAaHUA; TeOopeTUUecCKUue U
BKCIIEPUMEHTAJIb HEle MCCJIeNOBaHUSA; obobueHMe 1 OlleHka pPes3yJbTaToB
MCCJIeNOBaHUM .

oran "BEIOOD HalnpaBJIEHUA uccyenoraHma"  BKJIOUAET  BEHEIIOJIHEHME
KOMILJIEKCA IIOOTOTOBUTEJIbHEIX pabor, CBSA3aHHEIX c NpenCcTOAWMMHU
MCCJlenoBaHUAMM, CcOOp ¥ IOeTaJIbHEM aHaJlM3 MMelUelMCcsa HaydYHO-TeXHUUeCKOMU
nHQOPMaLMM .

Stan ""TeopeTHUeCcKMEe UM BKCIEPMMEHTAaJIbHEE MCCJIenoBaHusa" - 3TO
BRIIIOJIHEHME TEOPETUUECKUX MCCJIeNOBAaHUM, NIpoBEeIEeH e KOMITJIEKCA
BKCIIEPUMEHTAJIb HEIX pabor, npopaboTka BOIIPOCOB METONOJIOTUUECKOTO
xXapakTepa.

Sran "obobmeHMe U OlLeHKa pe3yJbTaTOB MCCJeNoBaHuM" BKJOUaAET
cocTaBJieHue u odopMIeHue oTueTa 10 HUP B UejoM, a Takxe paszpaboTky
TEeXHUUECKOTO 3alaHus (najmee - T3) Ha HAY4YHO-KOHCTPYKTOPCKYK padboTy
(OKP) mnpm yCJOBMM NPOHOOJIKeHMS paboTel Ha cTazum OKP.



STan COOEPXMUT: OKOHUATEJIbHYID OTpaboTKy, aHaJlM3 BCeX BBISABJIEHHBIX
baxTopoB; OobOOOWeHMe pes3yabTaToB HUP; OLEeHKYy [IOJIHOTH PElleHMSa 3amad,
pazpaboTKky pPEeKOMeHIaumuy ¥ OPelJIOXEHMUM I[10 MCIOJIb30BAHMUI0 Pe3yJibTaTOBR
BHIIIOJIHEHMS  HUP, a Takxe paspaborky T3 Ha OKP, ecyam 3TO BHTEKAET U3
pesynbTaros HIUP.

116. Ha TOCyHOapCTBEHHOE XpPaHeHMe IOCTyNalT: TexXHUUYeCcKue u
TaKTUKO-TEXHUUECKUE 3anaHusa; TeXHUUeCKUe TpeboBaHUA 12
TaKTUKO-TEXHMUECKMe TpeOoBaHMA Ha BHIOJHeHHBle HMP um OKP, ecam OHUu
BKJIOUEHEl B T'OCYIHAapCTBEHHEE, MeXIyHapOIHBEIE, MEXOTpacJieBble NPOI'PaMME;
BTAlHEE UM [IPOMEeXyTOUHBE OTUYeTH, MMeKlle CaMOCTOSATeJIbHOEe 3HaueHUue,
comepxammre uHOOpMALMIO, MMEUYID Hay4YHO-MCTOPMUECKYI LEeHHOCTb U He
IIOBTOPAKIYICS B IPYI'MX IOKyMeHTax, a TakXe COCTAaBJIEHHHE BUIOHEMU
nedaTreJidaMn HayKM )71 TEXHUKN I rMemrnumne nx aBTorpa@m; OTUYeThL I10
3aKOHUEeHHBEM TeMam HIUP, OKP, OTP; CBOIHEIE T'OOOBEIE OTuUueTEl O HUP,
comepxauye MTOTOBYK, OODOOOMEHHYIn MHOOPMaLMO.

7. BKcneansa LIEHHOCTM IIaTEHTHOM NOKYMEeHTalUU

117. Ha roCcyHmapCTBEHHOE XpaHeHHue OTOMpPalnTCsa PacCMOTPEHHBE 3aiaBKU
Ha wm300peTeHMS (OTKPEITMS), [IO KOTOPEM [IPMHSTEL pPelWeHMS O BblIade
CBUIEeTeJIbCTBA (IIaTeHTa) .

[Ipn DKCIIePTMU3e LEHHOCTM 3asaBOK HOAHHOM KAaTeropuM HeoOXOOMMO
ofpamaThk BHMMAaHME Ha BaXHOCTb HAayYHO-TEXHMUYECKMX DPEHEeHUM, COoIepXallMxCs
B HMX, Ha I[pennojaraeMymo crerneHb 300eKTMBHOCTM [IPMU MCIOJb30BaHUN
KOHKPETHHX M300peTeHmuy (OTKPHTMII) B PaBJIMUYHEX cdepax IOedaTeJIbHOCTU
ofuecTBa. Kpowme TOTO, B OOKYMEHTax 3asaBKM MOTYT COIOepXaTbCs
HaY4YHO-TeXHNUUEeCKUue peneHmMa, BEOBMHYTEE Ha IIPUCYXIEHME T'OCYyHapCTBEHHBIX
MM  VMMEHHBIX IpeMul, a TakKxe HalpaxXIeHHbHe IMIJIoMaMM, MemajiaMu U
YOOCTOEHHHE IpeMuyi Ha MeXIYHAapPOIHEIX U PecHyOJIMKaHCKMX BBICTaBKaxX U
KOHKypcax. Ha Takywon IOOKyMeHTalMoO, a Takxe Ha 3asgBKM, coIepxalye B
4yycjle aBTOPOB (3asgBUTEJIEM) BHIAMIMXCS HOedTejlel HayKM UM TexXHUKH,
LeJjecoobpas3HoO obpamaTb ocoboe BHMMaHME npu nx oTbope Ha
TOCYyIapCTBEHHOE XPaHEHME.

118. Ha rocymapCTBEHHOE XpaHeHMe OTOMPAalnTCs PAaCCMOTPEHHBE 3afaBKU
Ha [OpeznnojiaraeMele u300peTeHMs (OTKPHITUA), IO KOTOPHM IPMHSTE PEUEeHMS
o0 oOTKas3e B BHIaue CBUIETeJIbCTBa (IaTeHTa), €CJIM B YNOMAHYTHX BasBKax
comepxaTcd paluMOHAaJIbHEIE HAYYHO-TEXHUMUECKME pEelleHMA.

119. Ha TOCyHOapCTBEHHOE XpaHeHre OTOMPANTCH 3aKOHUEHHEBIE
paccMOTpeHMeM BagBKM Ha [IPOMBIIEHHHE O0OpaslE, [0 KOTOPHM IIPMHSITEH
pelmeHMsa O BbOaye CBUIETEJIBCTBA MM IaTeHTa. I[IpOMBIJIEHHBE ofpasel]
npencraBiseT cobo¥ XyIOXeCTBeHHOEe MM XYINOXEeCTBEHHO-KOHCTPYKTOPCKOe
pelleHMe, oONpenefspllee BHEUWHMM BUI M3Oeausa. Ha IocyIapCTBEHHOE XpaHeHMe
rnepenalTcsa TaKXe BaKOHUEHHEE pPacCMOTPEHMEM 3BasgBKM Ha [IPOMBIIJIEHHEE

obpasupl, IO KOTOPBIM IIPMHATE peleHusa OO0 OoTKase B BhIade CBUIETEJIBCTBA
W naTeHTa, [IOOaHHBIE VHOC TPaHHBMM IpaxnaHaMu n IpaxnaHaMu
[IpunHecTpoBCKOM MojmaBckom PecnyOmnuky, OpM HaJIMUMM B UMKCJIe aBTOPOB
BBIDAKIMXCS OedTesieM HayKM M TEeXHMKM, [NOIaHHBE BEeOylVMM OpTaHM3alLMaMU B
objlacTu XYyHOOXECTBEHHOT'O KOHCTPYMPOBaHUSL, comepxauue
XYyIOOXEeCTBEHHO-KOHCTPYKTOPCKMUE peueHus, BBIOIBMHYTEIE Ha NPUCYyXIeHME
TOCYOAapCTBEHHOMN W VIMEHHOM npeMmu, cozmepxaumye OPUTMHAJIbLHEIE
XYyIOXEeCTBEHHO-KOHCTPYKTOPCKME peueHus, HaTpaxIeHHbEe OUILJIOMaMu,
MenanaMy UM OpeMMSaMM Ha BEICTABKaX.

120. Ha TOoCyoapCTBEHHOe XpaHeHMe IIOCTyIalnT aHHYJINPOBAaHHEE
CBUIOEeTeJIbCTBa (IIaTeHTH), IJOKYMEeHTH Ha Mu300peTeHMd, IO KOTOPEIM IaHH
JIMLLEH3UU (MMUEeH3MOHHEE IaclopTa, pPeKJIaMHO-TexXHMYEeCKMe OINMCaHMsa O

TeXHUUECKOMN T'OTOBHOCTIM, TEXHMKO—-OKOHOMMUUECKUE pacquH).

8. CocTaByieHMEe [epeuHel HaydJYHO-TeXHMUECKOM OOKYyMeHTalluu,
nomJjexameyr neperade Ha TOCYyOAapCTBEHHOE XpaHeHue

121. OKCIIepTUs3a LIEHHOCTHU Hay4YHO-TEeXHUUECKOMN IOKYMEHTalumM
OCYIECTBJISETCH BKCIEPTHLMM KOMMCCHUAMM OpTaHMs3aluMy B IBa S3Tala.
Ha nmnepBOM »5Tamne OPOBOIMUTCH BHOOP NOpoOJIeMaTUKM MCCJIeOIOBaHUM,

IIPOEKTOB U3 neamm IIPOMBIIIJIEHHOTI'O IIpomM3BOOCTBA 128 TEXHOJIOTUMYECKUX
IIponeccos, OOBEKTOB TIJIaHMPOBKM 128 KalnmTaJIbHOT'O cTpomTEeJsIBbCTBa,
Hay4YHO-TEXHMNUYECKAad JOKYMEHTAUMA 1o KOTOPEIM IO OJIEXUT rnepegaue Ha

TOCYyIapCTBEHHOE XpaHeHHue . KoHeuHEM pe3ynbTaToM pPaboTH  ABJISAETCH



COCTAaBJIEHME IIE€PEeUYHsd HaydHO-TEeXHMUEeCKOM IoKyMeHTauum (IIpunoxenHme N 10

HacTosamux I[lpaBmuil), NOoAJiexallel Iepemade Ha I'OCYyINapCTBEHHOE XPaHEeHUe.
B rpade "OBocHOBaHMe OTOOpPa OOKYMEHTOB Ha TI'OCyIapCTBEHHOE
xpaHeHue" onpeznesyseTcs CcTerneHb BaXHOCTHU KOHKPETHOTO obwexTa,

paspaboTku COTJIaCHO OeVCTBY UM KPpUTEPUAM SKCHNEPTU3H LEeHHOCTU
Hay4YHO-TEeXHUYUECKOM IOOKyMEeHTaluM.

122. [lepeueHb HAYYHO-TEXHUUYECKOM OOKYyMEeHTaluumM, nomJyiexanen
rnepenade Ha ToCcyIapCTBEHHOe XpaHeHue, COCTaBJISeTCsa BKCIepPTHOM
KOMMCCHEN OpraHM3aluumr-paspaboTumKa 3a OIpeleJIeHHBM IIeprol BPEeMEeHHN,
HauMHas C Hadajla OeATeJIbHOCTM OpTaHM3alum.

B mnepedeHb HaydYHO-TEXHMUECKOM IOKyMeHTalUMuy, IOoIJjiexallell Nepenade
Ha ToCcyIapCTBEeHHOe XpaHeHue, BKJIIOYaEeTCH TakKxe OOKYyMEeHTalus
opraHM3auui-rnpenueCTBEHHUKORB, XpaHAamasacsa B IOaHHOM opraHM3aLuNn.
[lepeuenr HT]J] cocTaBigeTCAa He pexe OOHOI'O pas3a B MNATL JIeT.

123. CucreMarmusaumusa MHNIPOEKTOB, WM3IENMM, BKJIOUEHHHX B IlIepedeHb
Hay4dHO-TEeXHUUECKOM OOKyMeHTaluu, nonJiexalten nepenade Ha
ToCcyIapCTBEeHHOe XpaHeHue, oCyleCcTBJIgeTCs 1o XPOHOJIOTUYECKOMY,
TEMATUYECKOMY, TEMATUKO—XPOHOJIOTMYECKOMY IIPM3HAaAKY .

124. TIlepeuenbp HT]I mNOONIMCEHBAETCsS UYJIeHAMM SKCIEPTHOM KOMMUCCUU
opraHmMs3auuyu, YyTBepxXIaeTcs PyKOBOOMTEJIEM OpraHM3aluuM M HNpedcTaBJsgeTcs
Ha yYTBEpPXIEHME B apxXMBHHM opTraH. K HeMy OpujaraeTcs NPOTOKOJI 3acelaHus
OK opraHmMszaumMmM MM BEIIMCKA M3 IPOTOKOJIA 3aCelOaHUsa DKCIEPTHOM KOMUCCUM.

[locyie yrBepxneHusa 3IIK apxMBHOTO opraHa IIpMIHEeCTPOBCKOM MoJimaBCKOM
PecnyOnamky OOMH 5SK3EMIUIAP I[epedHs BO3BpallaeTcsa opTraHM3aumu, a IOPpyrou
OCTaeTCs B apxXMBHOM OpTaHe.

9. OdbopmiieHue pes3yJIbTATOB SKCIEPTM3H LEeHHOCTU HOOKYMEHTOB U
IIOPANOK YHUYUTOXEHMS IOKYMEHTOB

125. B pesynabTaTre 5KCIIEPTU3H LIEHHOCTM Hay4YHO-TEeXHUUECKOM
OOKYyMEHTaluM ONOHOBPEMeHHO C OTOOopOM HOOKYMEHTOB Ha TI'OCYyIapCTBEHHOe
XpaHeHue OCYLIECTBJISAETCH BEIIBJIEHUE IOKYMEHTOB, He VIMEIX
HAYyUYHO-MCTOPUUECKOM LEHHOCTU ¥ YTPaTUBIMUX NPaKTHMUECKOEe BHAUEHUE.

OOKYMEHTE, MuMellMe NpakKTHUUeckoe BHaueHMe, XPaHATCS B OpraHM3alumu
B TeueHMe CPOKOB, MNIPEeIyCMOTPEHHBX TUIOBEIMM M BEIOMCTBEHHEIMM [I€PEUHSIMU
OOKYMEHTOB C YyKa3aHMeM CPOKOB MX XpPaHeHUd.

Ha o1@meja C MCTEeKIMMM CPOKAaMM XPaHEeHUS U YyTPaTUBIIME IPaKTUUeCKOoe
3HAUYEeHMEe COCTAaBJISETCS aKT O BHIEJIEHUUM UX K yHuuToxeHuio (IIpuioxenue N
11 HacrTosmmx IIpaBui) .

126. AKTHL O BHIOEJIEHUM OOKYMEHTOB K YHUUTOXEHMIO PaACCMaTPUBAKNTCS
BKCIIEPTHOM’ KOMMUCCHUENR opraHmMsaumn, YTBEPXIOanTCsI PYKOBOOUTEJIEM
opraHmsauMM, I[OCJEe Uero MNPenCTaBIsS0TCs Ha COIJIaCOBAaHME B apPXMBHEIM
opras.

3anpemaercsa YHUUTOXATb IOOKYMEHTH C MCTEKUVMM CPpOKaMM XPaHeHMS OO
YTBEPXOEHMA I[epedHel M ONMCeM Ha nejla I[IOCTOAHHOIO xpaHeHumsa OJIK
ApPXMBHOT'O OpraHa.

127. HayuyHO-TexHMUECKas HOOKYMEHTalUMus, OToOpaHHAas K YHUUTOXEHMIO,
cmaeTcsa oOpraHM3alMaM I[I0 3al'OTOBKE BTOPMYHOIO CHpPbS. Chada IOKYMEHTOB
obopmIigeTCcda IOIPMEeMO-CIHAaTOUHOM HakJlamHOoM. JaTa clauM HOKYMEHTOB U HOMEP
HaKHa,HHOﬁ YKas3elBaKnTCA B akKTe.

Homepa YHUYUTOXEHHEIX IOOKYMEHTOB OIpyTUM IOOKYyMEHTaM He
npuceamBanTca. OHM MCKJIOYAKNTCA M3 YUYeTHEIX JOKYMEHTOB U B TIpade
"llpumeuaHme" QOejlaeTcA 3alMucb: "YHMUTOXEHO IO aKTy O BHIOEJIEHUM K
YHUUTOXEHUIO IOOKYMEHTOB OT N ".

9. INonroroBka M nepenada HTI Ha TOCyHmapCTBEHHOE XpaHeHUe

1. Opraumsaumsa paboTe no noxroroske HTI k nepenade Ha
TOoCyHOapCTBEHHOE XpPaHEeHMEe

128. PabBora BEIOMCTBEHHOTO apxuBa 1o IIONTI'OTOBKE
HAYyUYHO-TEXHMUECKON IOOKYMEHTAalLMM Ha TI'OCYyINapCTBEHHOE XPaHeHMEe BeIeTCs Ha
OCHOBaHMM IJaHa-TIpadmxa nepemaum HTJ] Ha TOCyHmapCTBEHHOe XpPaHeHUue,

COTJIaCOBAHHOTO C AapX¥BHHM OpPTaHOM ¥ YTBEPXIEHHOTO PYKOBOIMTEJIEM
opranuzauuu (lpunoxenme N 12 HacTosumx I[lpaBui) .
129. [InaH-rpabuk coCcTaBJIsAeTCS B COOTBETCTBUM C I[E€pPeUHsaIMU

HAaYyUYHO-TEeXHUUECKOM OOKYMEHTAalUuu, noaJyexaten nepenaue Ha



TOCyHOapCTBEHHOE XpaHeHUe, yTBepXOeHHEIMM OIK  apxXxMBHOTO OpraHa U
PYKOBOIOMTEJIEM OpTaHM3aluu.

130. HayuHO-TexHMUUeCckas oOpaboTka IOKYMEHTOB I[POMUIBOIUTCS IIO
MICTEUYEHMM BEIOMCTBEHHOTO XPaHEeHMS JOKYMEHTOB MM PEULIeHMS 3KCIEPTHBIX
KOMMCCHUM OpTaHM3auMM M TOCYyHapCTBEHHOTO apxmupa O Nepegade HTI Ha
TOCyHapCTBEHHOE XPaHeHUue.

131. HayuHO-TexHUUeckas ob6paborka HT]I] - TexXHOJIOTMYECKMM Mpollecc
IpUBEIEHUA IOOKYMEHTAlUMuM B OINpPeleJIeHHHM [NOPpAalok, obecrneumpanuyy OBICTPBI
IOUCK, COXPAaHHOCTD u BO3MOXHOCTb MCIIOJIb30BaHMUSA ee B
HAY4YHO-MCTOPUUECKMX U MNpPpaKTUUEeCKUX LeJax. B npouecce o00paboTku u
ONMCAaHMA NPOBOIOMTCHA 3KcHepTMsa uUeHHocTu HT]I, dopmmporaHuMe, odopMIIeHME
u onucaHue enMHNLI XpaHeHusa, MX CcucTreMatmusaumud, coCTaBJIeHUue U

obopMIIeHME ONMCU, MUCTOPUKO—-APXMBHOM CIPaABKU.
2. CucremMaTrmszauus LOOKYMEHTOB

132. CucremMaTmuszaumusa »OOKYMEHTOB - ©STO HaydHasd TIpPyHNIMpPOBKa U
ocJjienoBaTeJIbHOE MX PAaCHOJIOXKeHMEe B Ipenesax QoHIa C LeNbl ObDJlerdeHud
IIOMCKa M MCIOJIb30BAaHUA HOOKYMEHTHOM MHOOPMAaLMM B Pa3JIMUHBIX LEeJgx.

133. HTIO cucTeMaTU3UPYETCs MO BMIAM: MNPOEeKTHas; KOHCTPYKTOPCKasd;
TEXHOJIOTUYECKAaA; HAay4dHO-MCCJleOoBaTeJIbCKad; INaTeHTHad HOOKYMEeHTalud.

HpoeKTHaH JOKYMEeHTalumd cucreMaTmspyeTrcHd I10
IpeIMeTHO-TEeEMaTUUECKOMY, XPOHOJIOTMUECKOMY VI reorpadpmuueckomy
IpM3HaKaM.

[II nmompasmesigeTcAa: N0 XUJIMIHO-IPAXIAHCKOMY CTPOUTEJIbCTBY (OOBEKTEHL
XKMIJIMIMHOTO CTPOUTEJIbCTBa, OO0pa30BaHUA, 3IPaBOOXPaHEHMA, KyJbTYPE U
cropra, OOlEeCTBEHHEIX 3IaHUM M COOPYXEHMM CIelMaJIbHOI'O HasHAadYeHMs); IO
IIPOMBIIJIE HHOMY CTPOUTEJILECTBY (3aBOIHI, babpuku, KOMOVHATHI) ; 1o
CeJIbCKOXO3AMCTBEHHOMY CTPOUTEJIECTBY (2J1€BaTOPH, bepMer,
XMBOTHOBOOUECKME KOMIIJIEKCE) ; I[IO DHEPTeTUYeCKOMYy M BOOOXO3AMCTBEHHOMY
CTPOUTEJILCTBY,; IIO TPAHCIOPTHOMY CTPOMUTEJILECTBY (XeJle3HHEe M MOCCEeMHBe
OoporM, TpyOONpPOBOIE, MOCTEHL) .

Kaxnmas rpynna MOXEeT CHUCTEMATU3MPOBATHECS Ha 0oJiee MeJIKue.
Hanpumep: OOBEKTH 30PaBOOXPAaHEHMA — Ha OOJIbHMLE], [IOJMKIIMHMKM, KOTOPEIE
B CBOK OuYepelb CUCTEMATUIUPYITCH IO HOMepaM OOBEKTOB B XPOHOJIOTIMUECKOM
nopsankKke, a BHYTPM OOBEKTOB — IIO COCTaBYy IIPOeKTa M II0 MapkaM OCHOBHEIX
KOMIIJIEKTOB .

IOKYyMEHTE IIPOEKTHEIX cTannu pacrnonaralnTcsa B IPUHATON
IIOCJIEOOBATEJIbHOCTY IMNPOEKTUPOBAHMA: NPM OBYXCTaOUMHOM MNPOEKTUPOBAHUM —
APXUTEKTYPHEM HOpoekT "A" (OpoekKT) M CcTpoMTesibHEN npoekT "C" (pabouas
IOKyMeHTaluus) , OpM OOHOCTAIOMMHOM — CTPOMTEJIbHEM npoekT "C" (paboummt
IIPOEKT) c BHIIEJIEHHOM YTBEPXIaeMOoM APXUTEKTYPHOM yacTeio "AC"
(yrBEepxmaemMass dYacTb pabouero NpoekTa), a BHYTPM CTaIuyi - IO OCHOBHEIM
KOMILJIEKTaM COIJIACHO COCTaBy IPOeKTa.

TUIIOBEIE NPOEKTH CUCTEMATUIUPYITCS IO HOMEpaM CepuM.

KOHCprKTOpCKaH JOKYMEeHTalumsd cucreMaTmspyeTrcsd I10 B IOaM
paspaboTok, O XPOHOJIOTUM WJIM HOMEPAaM KOHKPEeTHHX paspaboTok, BHYTPU
paszpaboTkM — IO y3JjlaM COIJIaCHO cHeuupuKaLuum.

KoHCcTpyKTOpPCKada OOKYMEHTAaLUI Ha MOIMOULUMPOBaHHOE nsngenne

pacrnoJjiaraeTcs [IOCJIe OOKYMeHTaluM Ha Bce 0as3o0Boe msazgesme JmbOO [IOCJie TOoUu
4acTy M3OesMsd, Ha KOTOpYyl MMeeTCsa MOIOMOUKALMA.

IJOKYMEHTHl IO MCHOEITAHMAM MUIOEJUM CUCTEMATUIUPYITCS IO XPOHOJIOIMM,
a B Impenejlax I'oma - IO HAaBHAUEHMI TEXHUKM, PEeIMCTPalLMOHHBEIM HOMEpaM.

TexHOJIOTUUeCKad OOKyMeHTalus cCUCTeMaTU3UPyeTCHa COTJIaCHO
TEXHOJIOTUMYECKOMY IIPOLIECCY.

HayuHO-MCCJIemoBaTeJIbCKasa IOOKYMEHTALMS CUCTEMaTU3UPYETCSI 1o
XPOHOJIOTMYECKOMY MNPMHLMIY, a B IOpezejax Ioza - IO HOMepaM TeM,
VMHBEHTAPHEM HOMepaM, HOMepaM, IIPUCBOEHHEIM Opy T'OCYyHapCTBEHHOMU
permucTpauuy, IO TeMaTUKe HaydHHX padoT, o0 aldaBUTy MX HaVMMeHOBAaHUM
i  baMuIMM  aBTOPOB-PaspaboTuMKOB (OTBETCTBEHHBIX MCIIOJHUTENEN) , IO
CTPYKTYPHOMY IIPU3HAKY.

OTueTH, BEITIOJIHEHHEIE o 3akKaszaM IPYyITUx opraHmu3auui,
CUCTEeMaTU3UPYITCS OTIEJILHO.

[laTeHTHas OOKYMEHTAaUUI cucTeMaTU3UpyeTCcsa IO BuIaM OOBEKTOB
IIPOMBIIJIEHHOY CODOCTBEHHOCTM (M300peTeHMusd, I[I0JIe3HBEe MOIEeJiM, I[IPOMEBIIJIEHHEE
obpaslpl, CcopTa PacTeHMulM, TOBaApPHBE 3HAKM, 3HaAKM OOCIIyXMBAaHMA),; IO BUIAM
OXPaHHOT'O IOKYyMeHTa ([IaTeHTE, CBUIETEeJLCTBA), B IpelejlaxXx KaxXIor'o BuIa



II0 HOMEepaM IMAaTEeHTOB WM CBUIOETEJIbCTB; II10 HOMEpaM 3asBOK, 10 KOTOPHEM
IIPUHATE PelleHMsS Ha BHIOAUYY OXPAHHOI'O HOOKYMEHTa, U 10 HOMepaM 3adBOK, IIO
KOTOPEIM IIPMHATEL PEIIEeHMA o6 oTkaze B BEIJa4de OXPaHHOI'O IOOKYMEHTaAa.

134. OODHOBPEMEHHO c cucTeMaTu3alumey IIPOBOIOUTCS DBKCIepTu3a
LLeHHOCTM IOKYMEHTOB IIpOeKTa, KOHCTPYKTOPCKOM pas3paboTku. K yHUUTOXEHMUIO
BBHIOEJIAITCS IOyOJIMKATE OOKYMEHTOB; IOKYMEHTEl, He HKMeolMe NPpakKTUUIeCKOoM U
NCTOPUUECKOMN LLeHHOCTMU; yepTexu, KOTOPEIE HEeBO3MOXHO OTHEeCTU K
KaKoMy—-JubOo NpoekTy, paszpaboTke.

3. @OpMVIpOBaHI/Ie n TeXHn4YeckKoe O(l)OpMJ'IeHMe SIOVHUIL XPaHeHNA

135. Enuauna XpaHeHus HTI - OTHOEeJIbHBEM »OOKYMEHT, MuMeKnli
caMoCcTOosATeJIbHOe 3HaueHue. OHa dopMMpPyeTCs M3 IOKYMEHTOB, OTHOCHIMMXCH K
OIOHOU cranuu, OIOHOMY OCHOBHOMY KOMILJIEKTY (COOPOYHOM eIMHMLE) .
JOKYMEHTEL OOHOM cTamuu, OOHOTO OCHOBHOTO KOMILJIEKTa (cOOpPOUHOM
€IOMHMULE) , S3HAUMTEJIbHOM IO O00BeMy, MOTI'YT COCTaBJIATb HECKOJIbKO eIOMHMI]
XPaHEeHUs .

EnomHuuel xpaHeHusa Ha HUP wum Ilatl QopMMpPYyKTCHS B COOTBETCTBUM C
TEeXHNYECKMMM HOPMATMBHBIMM [NPaBOBEIMU aKTaMHU.

136. Ipm HaydHO-TEXHUYUECKOM 0O0paboTke HOOKYMEHTOB PEKOMEHIYEeTCH
IIPMMEHATL KAPTOUHHM CHOCOO MX ONMCaHMA M cucTeMaTus3auum. Ha kKapTouke
OMIyTCA: pabouMil HOMEP eIMHMUUBE XPAaHEHMS, KOTOPBIM 3alMCaH KapaHOalloM Ha

0BJIOXKE OTIMCEIBAEMOM e IVIHULIED XPaHeHUs; HasBaHUue
opraHm3zauuu-pas3zpaboTuMka M ee NOOUMHEHHOCTb B TOT [IepMOoXn, 3a KOTOPHM
ONMCHBATCS IOKYMEHTEH; Ha3BaHMe IpoekTa (paszpaboTky, TeMmel HUP), HoMep
obwekTa (mpom3BOOCTBEHHEM wmubp, oO03HaUYeHMe, HOMepa TeMbl, OXPaHHOTIO
IOOKYMEHTA) ; Has3BaHME OCHOBHOI'O KOMILJIEKTA (COOPOUYHOM eIMHMIIEL) , €TI0
MapkyM, GamMuamsa PYKOBOIMTEJIS TeMbl, [IPOeKTa; I'0OJ OKOHUaHuA pas3paboTky,
KOJIMUYECTBO JIVCTOB. KapToukmy CHUCTEMaTU3UPYITCS B COOTBETCTBUM C

IPUHATOM CXEeMOM cHucTeMaTus3aluu.

OODHOBPEMEHHO C ONMCaHMeM HOOKYMEeHTOB Ha KapTodKax COCTaBJsgeTcs
CNMCOK COKPAlleHHBIX CJIOB.

137. Texumueckoe OGOPMIIEHME EIMHMII XPAHEHMS HOOJDKHO OBITH [IPOBEINEHO
B COOTBETCTBUM C TPeOOBaAHMAMM TEXHMUECKMX HOPMAaTMBHEIX [NPaBOBEX aKTOB.

HTIO, nepenaBaeMas Ha TI'OCyOapCTBEHHOe XpaHeHue, MNOOJIEXUT  I[IOJIHOMY
obopPMIIEHMIO : barnblOBKE yepTexei, NOOMBKE (nepemniety) TEKCTOBHEIX
JOKYMEHTOB, HyMepaunum JIICTOB, COCTaBJIEHUIO BHYTPEHHUX onmcen n

3aBEPUTEJILHEIX JIMCTOB, OQOPMIIEHMIO OOJIOXKEK eIMHMI] XPaHEeHMU:.
138. I'padmueckme OOKYMEHTH [IOMEWAITCS B IIalky C TpeMsa KJjallaHaMy U

3aBsA3KaMM. B KaxOoOM enuHMIEe XPaHeHWUs IOOJIKHO OHTbL He Oojiee 50 smcToB
yepTexey, YCJIOBHO I[IPUBEIEHHHX K opmaTy A4 (297x210 MM), HOpM TOJIIMHE
mejla He Oojyiee 3-4 cMm. JlonyckaeTcsa IOMEemaThb B OIHY MAllKy HECKOJIbBKO

eOVHUL XPaHEeHWUd, HEe3HAUUTEJIbHBIX 10 O0BeMY.

TexCTOBEIE IJOKYMEHTEH IIOMellaloTCcsa B TBepOylh OOJIOXKY, MNPOUWMBAlTCI
TP OYHBIMM HUTKaMIMN B JeTepe IIPOKOJIa MJIM IIepelljieTanTCcHd. HpM IIOOIOTOBKE
e IOVHNILI XpaHeHud K IepelrjieTry (HO,HLLU/[BKG) BCe MeTaJlJIMdeCKMre IIpelMeTEl 13
IOOKYMEHTOB YyIaJISTCH.

[IpMeHeHMe @OpM [IepellieTe MeTaJlIMUeCKMX CllMBaTeJIel, JIMIIKOM JIEHTEHL
IpY pecTaBpalul UYepTexXel KaTeTOpUUeCKM 3allpelaeTcsd.

doTorpadmm BIOXEHMSA, BXOIANME B COCTABR E€IMHMIE XPaHEeHWUSd, [IOMelaiT
B KOHBepTH. KowmmojekT doTorpadmit mMoxeT OBITH BKJIOUEH B IOAaHHYI e€IVHUIY B
BUIE MNPUJIOXeHMS. HakjieeHHBIEe Ha JIMCTax OyMaru QoTorpadmy ocTalnTCsa B TOM
Xe BUIE.

139. Bce JMCTH, KpOMe UYMCTOI'O, HYMEPYWTCHS B BaJIOBOM IOpSIke,
HauMHasgs C TUTYJILHOTO JKCTa, NPOCTHM KapaHIauoM B [IPaBOM BepxHEM yIJly,
HEe 3aleBas TeKcTa JOOoKyMeHTa. Takxe HYMepyoTCs JIMCTH C HaKJIeeHHBIMM
boTorpadmamu.

CIIOXeHHEIN ¥ OOOWMTEIM 3a& OIMH Kpal JMCT pasBopauMBaeTcsa U

HyMepyeTcs B I[IpaBOM BepxHEeM YyIUIy KkKakK OOMH JIMCT. JIMCT, CJIOXEeHHE
IornoJjiaM M NOOWMTHM 3a CepelMHy, HYyMepyeTcsa KakK OBa JMcTa. VMewoumyecs B
eIMHNMIIE XPaHEeHMS KOHBEPTH C BJIOXEHUAMM HYMEPYITCS OTIEJIbHO: BHaualle
HyMepyeTCcsa KOHBEpPT, a 3aTeM KaxXIoe BJIOXeHUE.

dorTorpadmm, KaAPTH, OUATPAMMHE U JpyTHMe CleluMajibHbEEe NOKYMEHTH,
MNOIOUMTEE B E€IMHUIE XPaHEeHMd, HYMEepYyTCd B JIEBOM BEepxXHEM YIJly OBOPOTHOM
CTOPOHH .

[loouMTEIE B eIMHMIIE XPaHeHMS INOKYMEeHTH C COOCTBEHHOM HyMepaluueym
HYyMepyoTCs B oOf0WeM NopsIke.



Ecam B enmMHHUIIE XPaHEHMS MMEeTCs HECKOJIbBKO TOMOB, TO B KaxXIOM TOMe
JIMCTEL HYMEPYKTCS OTIEJIBHO.

[Ipy OoJyibLIOM KOJIMUECTBEe OWMOOK B HyMepauuM JIMCTOB HEeOOXOIMMO MX
IepeHYyMEPOBAaThL. I[Ipu HepeHyMepaluuM JMCTOB CTAapEE HOMEepa 3adepKMBAKTCH,
a HOBEIE IIPOCTAaBJANTCHA pPAOOM. Ecam ommMOKM HEe3HAUMUTEJIbHE, TO MOXHO
MCIIOJIb30BATh JIMTEPHBIE HOMEepa JIUMCTOB.

CJIOXEeHHBIE UYepTeXM HYyMepyKonTCS IPOCTHM KapaHOallOM B [NPaBOM HIXKHEM
yIUly Ha YIJIOBEM WTAaMIOM MWJIM OKOJIO HeI'O, €eCJM Han YIJIOBEM MTaMIOM
MMEKnTCHI OpyIMe HaIlUCU.

[Ipy COOTBETCTBUM CODCTBEHHOM MAWMHOIMCHOM MM YEePTEeXHOM HyMepaluu
JIMCTEL MJIM YepTexXxu NPOCTBEIM KapaHalloOM He HYMepyKoTCH.

3anpemaeTcsa HyMepOBaThb JIMCTH LBETHEIM KapaHOAUIOM M YEePHUJIaMM.

140. Ha eOVHMLY XPaHeHMs, COOPMMPOBAHHY M3 dYepTexer WIKu
boTorpadmuri, cocTaBIsgeTCsS BHYTPEHHSS ONMCH HNOKyMeHTOB ([lpmunoxenme N 13
HacTosumx IlpaBumii) . B HeM yKas3bBaTCH OJS IPOEeKTHOM IOOKYMEHTAalLMUM:

l-g rpada - HOPAIOKOBEIM HOMEP IOKYMeHTa B eIMHUIEe XPaHeHUS;

2-a - VHIEeKC OOKYMEHTa;

3-9 - 3aroJIOBOK IOKYMEHTAa;

4-g - mara;

5-a - HOMep JiMCTa OOKYMEHTAa, I[OJIYUeHHH) IIPY BaJIOBOM HyMepaluwu;
6-sg — IpuUMedaHUE.

IJI9 KOHCTPYKTOPCKOM IOOKYMEHTAaLMN :
1

2

3

4

5

- — HOMEp JIKMCTa IOOKYMEeHTa, I[OJIyJdeHHEM NPpM BaJIOBOM HyMepaluwu;
-9 - ofo3HaueHMe IOKYyMeHTa I10 YITJIOBOMY MTaMILy;

-8 — 3aTrOJIOBOK IOKYMEHTA;

-a - mara;

-4 — HOMEep JMCTa IO YIJIOBOMY WTaMIy;

6-g - HOpuMeuYaHue.

Ecnu enuHuIAa XpaHeHUss COCTOUT M3 TEeKCTOBEIX U TIpadbmueckmux
OOKYMEHTOB, TO CHauajla 3alMCHBAaeTCs 3aTl'0JIOBOK TEKCTOBOT'O HOKYMEHTa,
3aTeM UepTexa.

Ecnm BHYTPEHHAA OIlMCbHb cocTouT nus3 HEeCKOJIBKUX JIMCTOB, JIMICTBL

BHYTPEHHEM ONMCKM HYMEPYWTCHS OTIEJIbBHO OT JIMCTOB, BKJIOUEHHBIX B E€IOMHUILY
XPaHeHU.

B KOHIle BHYTPEHHEM OIMCU COCTAaBJISETCS UTOT'OBas 3allCb, B KOTOPOM
yKaseBawnTCa UudpaMu ¥ I[IPONMCBI KOJUYUECTBO JIMCTOB BHYTPEHHEM ONUCU U
KOJIMUECTBO YepTexelM, HaxXoOAUMXCsa B eIMHMIEe XpPaHeHMs, HaMMeHOBaHUue
OOJIKHOCTM, HNOONMCH, pacumdpoBKa HOANMCK COCTABUTEJS M IaTa COCTAaBJIEHUS
ONMUCHU .

[Ipy COOTBETCTBUM BeIOMOCTM paboumx dYepTexell OCHOBHOI'O KOMILJIEKTA
WM crneumMdmMkaluMy  HaJMYMIO M HAMMEHOBAHMI paboumMx depTexel BHYTPEHHIK
OMNMCBb MOXHO HE COCTaBJISTH.

Ecam emuHMIIa XPaHEHMS COCTOMUT TOJIBKO M3 TEKCTOBOM INOKYMEHTAaLUMU

(cneundpuraumy, BEIOMOCTHU IIOKYIIHEIX nsngenui, TaOJMLEL, pacdyeTtl,
rnacrnopTa), TO BHYTPEHHSS ONMCH Ha Hee He COCTaBJIAeTCH.

141. B KOHLE eOVHMLE XPAaHEHMS I[OMelaeTCsa JIMCT-3aBepuTelib
(ITpmnoxenme N 14 Hacrosaummx IllpaBwmi), B KOTOPOM uUMdpaMu M IIPOINIMUCKIO
YKas3bBanTCI KOJIMYECTBO IPOHYMEPOBAHHEIX JIMCTOB EIOVHMIE XpPaHeHUHd,
HauMMeHOBAaHMe IOJIKHOCTM, NOANMCH, pacumdpoBKa MNOONMUCK COCTaBUTEeJS, HaTa
COCTaBJIEHUS . OTneJIbHO B 3aBEPUTEJIbHOM HAONMCKM OT'oBapMpBamwTCsa BCe

OCODEHHOCTM HyMepauumu (JIMTEepPHEE, IIPOIyleHHEEe, I'padndyeckme, TeKCTOBHE,
doTO) M PUBMUECKOT'O COCTOSAHMA (IOBPEeXIeHHbBe, TPYyIOHOUMTAEMbIE) JIMCTOB.

[Ipu nepeHyMepaummn JIMCTOB COCTaBJIAETCS HOBas 3aBepUTesibHasd
HaOonmMcb, a CcTapas 3BadvepKuBaeTcs. 3aBepuTesibHas HaONMUChb IOJIKHA OHTH
cocTaBJieHa AaKKypaTHO ¥ pas3fopuMBO. JVCHpaBJIEeHUS M SBauepKMBAHUSA He
OONYyCKAanTCH .

JmcT C 3aBEepPMTEJIbHOM HAaNNIMCLO NOIWUMBAETCS WM NOOKJIEMBAETCH 3a
JIEBEIM Kpall K BHYTPEHHEM CTOpOHEe OOJIOXKM, eCJM eOMHMIa XPaHeHMS NONuMTa
fe3 JmMCTa-3aBEepPUTesid. 3anpellaeTcs BHHOCUTH BaBEPUTEJIBHYID HAaIIMCh Ha
OBJIOXKY MJIM Ha OOOPOTHYK CTOPOHY UYMCTOITO JIMCTA.

142. OBJIOXKM ITOJIKHBL OBITb CBETJIEIMUA . Hampnmcum Ha 0DOJIOXKax
BEIIIOJIHAIOTCS YeTKO, pasfopumMBO, CBETJIOCTOMKMMM UEPHUJIAMM, TYHHO WX
WapMKOBOM pyukoM. Ecam oO6JoXKa TeMHas, TO Ha Hee HakJlieuBaeTcs OeJiblM
amucT OyMarM CO BCEeMM pPeKBU3UTAMM, [IpPelBapUTeJIbHO OTIedYaTaHHEIMUM Ha
nMymey MallMHKe, KOMIIbTepe WMJIM HalMCAaHHBIMM, IIPM 3TOM PEKOMEHIYyeTCs
IPUMEHATL KAaUYeCTBEHHHBIM KJIEN.

OanHele Ha OOJIOXKY EIMHMUIE XPAHEHMS [IePeHOCATCS C KapTOYKM: IIOJIHOE



n COKpalleHHOe Ha3BaHME BHIIIE CTOSIMEV OpTraHM3aumnm n
OpPaHMBaHMM—paBPaGOTQMKa B TOT IIepmuoln, K KOTOPOMYy OTHOCATCA IOKYMEHTEH,
Haxongdmmecsa B eIMHNMIE XPaHeHUMA; €€ MeCTOHaXOXIeHMEe; 3al'OJIOBOK €IOVHMIIBL
XpaHeHu4d, COCTOSAWMY M3 HaMMEHOBAaHUSA IIpOeKTa, MapKM OCHOBHOI'O KOMILJIEKTA

(cOOpoOUYHOM eIMHMLE) , CTaIuM [OPOEeKTHMPOBAHMA,; HOMepa ToMma; O(aMuImum
aBTopa; HoMmepa of0beKTa (IPOMB3BOINCTBEHHOI'O MHIEKCA); HOAaTH OKOHUAHUS
paspaboTkM; KOJMUYECTBa JIMCTOB; apPxXMBHOTO mmdpa Hejla (IpoCTaBifgeTCs B

I'OCyIOapCTBEHHOM apXmMBe B YCTaHOBJIEHHBEX MeCTaX).
Obmoxxku odopmngwTca no doopme (IIpmuynoxeHme N 15 HacToammx [IpaBui) .

4. CocrTaBJjieHMe U obopMJIeHME ONUCeN

143. CoopmMupoBaHHEE, OOOPMIIEHHEIE M OTCUCTEMATUIVPOBAHHEE €IMHULE
XPaHEeHUS BKJIOUATCSA [NOSOMHUYHO B OIUCH.

Onmcu COCTaBJIATCH Ha KaxXxnoymo Tpynmny HTIO (mpoekTHAas4,
KOHCTPYKTOpCKasg, TexXHoJloTuYeckas, HaydHO-MCCJleOoBaTeJlbCKasg (HaydHasd),
IaTeHTHas) U MMEKnT CaMOCTOSTEJIbHEIM HOMEep, K KOTOpoMy IoOaBijigseTcs
OyKBEHHEBI MHIEKC, ONpenesdanuMil BUI OOKYMEHTOB, Hanpumep: onmce N 1-II1,
onmcb N 2-KII.

144. OmnmMcb COIEPXUT TUTYJIBHEI JIUCT, orJlaBJIeHMEe, MNpelunclJioBuUe,
CIIMCOK COKpalleHHBX CJIOB, YyKaszaTeJl, OoINMucaTeJIbHEle CTaTbM, MTOTOBYI
3anuch, JUCT-3aBEPUTEJb :

a) B COCTAaBJIEHME ONMCK BXOIUT COCTaBJIEHME ONMCATENBbHEIX CTaTeM.

OnmMcaTeJsibHEE CTAaTbM OIMCUM — DTO COBOKYINHOCTbL CBEIEHUM O enOMHUIIEe
XpaHeHus. OnmcaresibHEIE CTaTbM cocToaT M3 9 rpad. EOVMHMUIE XpaHeHUS
BHOCSATCH B OIMCH COIJIACHO MX CUCTeMaTM3aluuM 3a CBOMM [NOPAOKOBEIM
HOMEepOM, TIIPUCBOEHHEIM B Ipollecce obpaborku (rpada 1). B 1pade 2
npocTarysgeTcsa umumdp oObeKTa (IPOM3BOICTBEHHEIM MHIOEKC, HOMepa TeMe HUP,
OXPaHHOTO IOKYyMEHTa, 3agBkM) . B rpady 3 C xapTouku 0e3 MBMEHEHUM
IIEPEeHOCUTCS 3al'OJIOBOK eIMHMUIE XpaHeHus. B aToll xe rpade ykKaszbBaeTCHd
HOMEep TOMa, E€CJHM eIMHUIE XPaHeHMsS COCTOSAT M3 HECKOJIbKMX TOMOB. B »ToM
cJlyyae B OINMCB BHOCUTCS IIOJIHOCTBI 3aTOJIOBOK II€PBOTO TOMAa E€IMHMIEL
XpaHeHusd, a BCe nociyenymomye obosHauanTca cioBamm "To xe" ¢ nmobOaBiieHMEM
BCex OCOOeHHOCTeM KaxIoI'0 3arojioBka. Ha kaxnOeld HOBBIM JIMCT ONUCHU
3aT'0JIOBOK I[IE€PEHOCUTCH I[OJHOCThI. g HUP B rpade 3 ykaszwpBaeTcsa bammuimsa
aBTOpa WM PYKOBOIMUTEJIS TeMbl OO Ha3BaHMSA TEeMH WJIM II0CJIe B BaBUCUMMOCTHU
oT CuCcTeMaTu3aLunun. B rpade 4 yKas3eBaeTCHd HaspaHUue
opraHmM3auun-pa3paboTurka. Ecnm opraHM3auMa-CcIaTuukK ABJISETCH
OOHOBPEMEHHO " opraHuzauMrer-pa3paboTuMKoM, O UYeM YyKasHBaeTcsa B
npenucioBuu, TO I'pady 4 MOXHO He 3aloJIHATh. B rpade 5 ykaszselBaeTcsa IOn
OKOHUaHMA pa3paboTKM I[IpOeKTa, oOoTyeTa II0 TeMe, IOJIyYeHMsS OXPAaHHOTI'O
OOKyMeHTa, IomauM 3asaBKM ¥ IOp. B rpadax 6, 7 OpocTaByigeTCsa KOJIUYUECTBO
TEeKCTOBEIX M TIpadudeckKmx JMCTOB, B rpabe 8 - xommuecTBO doTorpadmii.
I'pada 9 npenHa3HadeHa oJsa IOpuMedaHMyi. B HeM yKasHBalTCAa BCe
OCODOEHHOCTM E€OMHMLE XPaHEHUS;

©) Ha IIepBOM JIMCTEe OINMCKU CJIEBa yKa3HBAKTCS HAal3BaHME OpTraHM3aluuM U
IOOUMHEHHOCTE Ha MOMEHT Iepenadulr INOKYMEHTOB B I'OCYIapPCTBEHHEI apxUB,

HOMEepa boHma m onwmcwy, copaesa - rpud "YTBEPXIAK", HaVMeHOBaHue
IOOJIXKHOCTH, NOONNChH, pacumdporka NOANUCK PYKOBOAMUTEJNA OpITaHM3aluun
(Mpuiioxenre N 16 HacTogaumx IIpaBuU) .

145. B obopMmyieHME ONMUCKU BXOIOUT COCTAaBJIEHME HAYYHO-CIIPABOYHOTO

aririapaTa kK oImcu, UTOTOBOM 3anmcuy, Jncra—-3aBepuTesid M HyMepaluud JIMCTOB
B OIIMCKM:

a) B KOHILIE OIMCHM IIOMellaeTCs MTOoIoBas 3alucChb, B KOTOPOM uUudpaMu U
IPONMCHI0 YKA3BIBAITCH KOJMUECTBO E€IMHMI] XPAHEHUS UM JdepTexel, BKJIOUEHHEBIX
B ONMCH, IePBBIM M I[OCJIEOHUM HOMEep eIMHMI, XpaHeHus [0 OIUCH,

OTOBApPMBATCA JIMTEPHBIE M [IPONYyUNEeHHBIE HOMEepa eIOMHMII XpaHeHud. Eciau
ONMCHb COCTOMT M3 HECKOJIbKMX pas3lelloB, MTOI'OBas 3alMCb COCTAaBJILETCS K
KaxIoMmy paszzmeny. B kaxmoM nocJenywoueM pas3nejie »gejlaeTcsa CBonOHasd
MTOT'OBAA 3alliChb I10 BCEM npegelnyiyM pas3ngejiaM OIMCHU. JilToroBradg 3alMcChb
IIOOIIVICEIBAEeTCHA coCTaBuUuTEIJIEM OInmMcCum C YKasaHmueMm IOOJIXHOCTU )78 II1aThL
COCTaBJIEHUSA . Oonuchb YTBEPXIOAeTCad PYKOBOAMTEJEM OpTraHM3aluy [IOCJe
yTBepxneHus Ha OlK apxMBHOT'O opraHa, [IONNMCH PYKOBOIUTEJIS 3aBepsSeTcd
IeyaThio.

BaTeM @mejlaeTcsda 3anoucb O IHepepmade HTI B T'OCYIDAapCTBEHHEIN aApPXUB,
YKas3BEBaAKTCSA HaMMEHOBAHMA IOOJDKHOCTEM, [NOINMCH, pPacuMOpOBKM OOIONMCEN
COTPYIOHUKOB, I[epemaBlMX M I[IPMHABUMX JOKYMEHTE Ha TOCyHapCTBEHHOE



xpaHeHue (IlpunoxeHue N 17 HacTogumx [IpaBui) ;

©) oOmMcChb M HAy4YHO-CIPAaBOUYHBIM allapaT K HeM HYyMepylTCs B BaJIOBOM
rnopsnke.

B kOHIe ommcmum Ha OTIEJIBHOM JIMCTE COCTAaBJIASTCHA JIMCT-3aBEPUTETIb
ommucu. B HeMm uUMdpaMy M NOPONMCHIO yKas3bBaeTCHa KOJIMUECTBO JIMCTOB OMNMCH.
3aBepuTesibHAsA HAONMCh COCTABJAETCHA UM MNONNMCEIBAETCS COCTaBUTEJIEM ONMCU
(IpuyoxeHnre N 18 nHacTogmmx IIpaBuUi) .

146. 3BakOHUEHHAs OIMUCH I[IEPEINJIeTAaeTCsa B TBEepOyl OOJIOXKY .

Onmce HTIO NOCTOSHHOTO XpPaHeHMs CcocTaBiudgeTrcsa B 4 sK3eMIjgpax.

[Incuas OyMara HOOJDKHa OBTB BBHICOKOI'O KaudecTBa. ONMCb IIOCTOAHHOTO
XPaHeHUs MNpeICcTaBJISeTCsa Ha YyTBEPXIEHME BKCIEPTHO-NPOBEPOUHOM KOMMCCUM
APXMBHOTO opraHa. [locre yTBepXxOeHuda onmcu u nepepmadm HTI Ha

TOCYIapCTBEHHOE XPaHEeHMe OIMH S5K3EeMIUIAP ONMCYM OCTaeTCs B OpraHM3aLuy,
a TpM - B T'OCYyHapCTBEHHOM apxXWuBe.

5. CocrTaBJjeHue HAay4dHO—-CIIPaBOYHOT'O allllapaTa K OIIMCAM

147. K ommcsaM INOCTOSHHOT'O XPAaHEHMS COCTaBJISAeTCHS Hay4dHO—-CIPaBOYHBIM

annapar: TUTYJIbHEI JaucT, OTJlaBJIEHME, CIMCOK COKpPAUEHHEX CJIOB,
NpeIuCcJIOBME M yKasaTeJu:

a) Ha TUTYJIBHOM JIMCTE OINMCKM yKas3BBalTCA: I[IOJIHOe Ha3BaHUue
TOCyIapCTBEHHOTO apxuBa, IIOJIHOE " COKpallleHHOe HasBaHUA
opraHmzaunn-boHnoodbpaszoBaTEsA n ee IOOUMHEHHOCTDb co BCEMU
IIEPEUMEHOBAHUAMY ¥ MBMEHEeHMAMM NONUMHEHHOCTM, OTHOCAWMMMUCS K Iepruony
BpeMeHM, 3a KOTOPHM INOKYMEHTH BKJIOUEHH B OIMCH, XPOHOJOTMUECKME paMKU
TOT'O MJIM MHOT'O Hal3BaHUSA oplaHM3allMM, €€ MeCTOHaxXOXIeHMre, HoMep GoHIa U
HOMEp onmcu (IpMCcBauBaKnTCS B I'OCYINAapCTBEHHOM apxmupBe), Hasz3BaHMEe OIUCH,

KpalHue IOaTH eIMHMI, XPaHeHMSA, BHECEHHBIX B ONMUCH.

Ecimm B omnmch BHECEHH JOKYMEHTH 34 HECKOJIBKO JIeT C IepepeBaMyu, TO
Ha TUTYJBLHOM JIMCTE YKa3HBaKTCA TOJBKO TOHE, 3a KOTOPEE MMEIOTCH
nokyMeHTH (I[IpunoxeHue N 19 HacToammx IIpaBui) ;

©) B OIJIaBJIEHMM C yKas3aHMEM COOTBETCTBYWUMX JIMCTOB I1€PEUUCIIANTCH
BCe& COCTAaBHHEE WaCTU OINMCU: CIOUCOK COKpPAalleHHEIX CJIOB, [IpenuciioBuUe,
Has3BaHME BCeX paszeJsioB, [NOOPpas3lesioB UM IPYIMX IOOKYMEHTOB, BKJIOUEHHBEX B
ONMChb B COOTBETCTBMM CO CXeMOM CcucTeMaTmMs3auuy eIOMHUL XPaHeHUd,
ykaszarenn. OrjiaBjieHME IIOMEellaeTCAa 3a TUTYJIbHEM JIMCTOM;

B) B CIMCOK COKPAUIEHHBIX CJIOB BHOCHATCS B ajIQaBMTHOM MNOPSAIOKE BCEe
COKpalleHudA, IOIPUMEeHAeMee B TeKcTe onmcu. COoKpalleHMA B CHOUCKEe IIOMellalnTCH
cjeBa, a dJepes THUpe [OejlaeTCcAd  pacumMppoBKa. B CHOMCOK He BKIKYAKTCHA
OOWENPUHATHE COKpPAlleHUS CJIOB;

I') K ONMCM COCTaBJIgeTCHd NPeIUuCJIOBME, B KOTOPOM M3JlaralTCd KpaTKad
ucTOpMA OpraHmM3aluuu, MUCTOPUA MNPOEKTHMPOBAHMA OOBEKTOB CTPOUTEJNBECTBA,
M3Oeauyi [OPOMEIIJIEHHOTO MNPOM3BOIACTBA, pas3pabOoTKM HaydHOM NPOOJIEMEl UM UX
TeXHMUEeCKad XapaKTepMuCTMKa, YKAaS3HEBAKTCA aBTOP, OaTH Haudaja M OKOHUAHUA

paszpaboTKM, COCTaB M COIEPXaHMEe IOKYMEHTOB, OCODOEHHOCTM GOPMMPOBAHMA,
obopMIIeHMsI, ONMCAHMUA ¥ CHUCTeMaTM3alUuuu eIOUHUL, XPpaHeHUs, OTMeuaeTCsd
IIOJIHOTa COCTaBa, OQuaMUeckoe COCTOSHME. B NpenmcioBuUM IaeTcs CIUCOK

opraHM3aun—-copas’paboTurKoOB .

Ecau oOOMCb COCTOMUT M3 HECKOJIbKMX pasIelioB, TO IPEenOMCIIOBME MOXET
COCTaBJATLCSH kakK oflee KO BCEM ONMCH, TakK M K KaxigoMmMy pazzeny. Obuee
IpenucioBue IIOMelaeTCcss B IepBOM paszejyle oomcu. llpy COCTaBJIEHUMU
OTHEJIbHEIX MNPEeIMCJIOBMM K KaxXIOMy pasnejly oOnMcu Bce ofume IaHHEE 00
MCTOPUM OpTraHM3aluM M3JaralnTcsa B NPeIUCIIOBUMM K IepBOMYy pas3lelly OINUCHU.

McTopusa opraHmsalum COCTaBJISeTCsa Ha OCHOBAHUM MCTOPUKO—-APXUBHOM
CIIPaBKM .
[lpenucioBue IIOIONMCEBAETCSA COCTaBUTEJIEM, yKasEBaeTCcs nara

CoCTaBJIEeHMd, U IIoOMellaeTCd OHO B Haudasle OIMCHU II0CJIe OIJIaBJIEHUMA UM CIIMCKa
COKpalleHHBIX CJIOB;

) npu HeOOXOOMMOCTU oJjis obJieTUyeHMsa IIOJIb30BaHMUSA ONMUCAMU
PEKOMEHOYeTCsH COCTaBJIATH yKazaTennm: npenMeTHE, VIMEHHOM,
reorpadmuuecku, TeMaTUUYECKMM, XPOHOJIOTMUECKMM. YKas3aTeJM IOMelalTCsa B

KOHIle OIInCHu.
6. [lepenadva IOOKYMEHTOB Ha T'OCYyIapCTBEHHOE XpaHeHue

148. B COOTBETCTBUKN c 3axkoHoMm IlpuaHeCcTpPOBCKOM MoJmaBCKOM
Pecnybmauxy "OO apxuBHOM zeje llpunHecTpoBCkoM MomnmasBckolM PecnyOmnmxm"



HaydyHO-TEeXHMUeCcKas IOOKyMeHTaumus [NepemaeTcs Ha TOCYyINapCTBEHHOE XpaHeHMe
10 MMHOBAHUM NPAKTUUECKOMV HamoBHOCTM, HO He nosnHee 20-JieTHETO Cpoka
BeIOMCTBEHHOI'O XpaHeHMH B YCTAaHOBJIEHHOM KOMIIJIEKTE, B yHOpHHOquHOM
COCTOSHUM C COOTBETCTBYIIMM HAYUYHO-CIPaBOUHEM AallllapaToM.

[lpoexTHass IOOKyMeHTauus Inepemaercsa uyepes 20 JjieT nocje OKOHUAHUSA

paspaboTky, KOHCTPYKTOPCKAas M TexHoJoImueckas - uepes 20 jerT nociue
CHATHUA ¥3Ienaus C IPpOM3BOICTBAa, HaydHO-MCCJeIoBaTesbckas - uepes 15
JjeT, TIaTeHTHas - uJepesz 20 JeT, I[OCJe OKOHUAHMUSA CpoKa IeMCTBUS

OXPaHHOTO IOKYMEHTA.

KOHKpEeTHHE CPOKM M Iepellada INOKYMEHTOB COIJIACOBHBAKTCS C APXMBHEM
OpPTaHOM M BKJIOUAKTCS B IJIaH PaboOTH BEIOMCTBEHHOI'O apxuBa.

149. CHomucok opraHM3alLMii, HAay4YHO-TEeXHMUEeCKas INOKYMEHTAalLMS KOTOPHIX
IOOJIKHa IepenaBaTbCs Ha I[OCTOSHHOE XPaHEeHMVe B TOCYINapCTBEHHHEI apXUB,
onpenesisseTCss apXMBHBIM OPT'aHOM.

150. HayuHO-TexHMYeCKas IOOKyMeHTalMs I[epemaeTcsa Ha [NOCTOSHHOE
XpaHeHue B BHUIe MNOOJMHHMKOB IIO OINMCAM, yTBEepXIOeHHEM OJIK apxMBHOTO
opraHa: n epenjeTeHHas, OTpecTaBpMpPOBaHHASA, INIPM HeOoOXOOMMOCTHU
npoumenmas nesnHbOeKLMO, Ie3MHCEKLUDO.

151. IlpweM HOOKYMEHTOB [IPOBOIMUTCS I[IOEAMHUYHO MM IIOJMUCTHO IO

ONMCSAM C MNPOBEPKOM QUBMUECKOI'O COCTOSHMSA, KadeCTBa HaydHO-TEeXHMUUYECKOM
00paboTKM, KOJIMUeCTBa JIMCTOB, CO CBEPKOM 3al'OJIOBKOB BHYTPEHHEM ONUCKU U
qepTexeﬁ, 3aroJIOBKOB €OMHMIEI XPaHEHMA B OIIMCHKM UM Ha oBDJIOXKE .

Ha Bcex skszeMmIgpax ONMCHM IOeJIalTCa OTMETKM O IIpMEeMe IOKYMEHTOB B
TOCYHOAapCTBEHHHM apx¥B. Bce DBK3eMIJISpPhl ONMCKM [NOINNMCHBAKT COTPYIHUK
opraHmMs3auuyu, CcIaBLMM IOOKYMEHTH, M COTPYIOHMK I'OCYIDapCTBEHHOTO apxmuBa,
NPUHABMMY OOKYMEeHTH. TpM sk3eMIigpa ONMCHK IIepelalTCs B TOCyIapCTBEHHBIM
apxXMB, YETBEPTHIM - B OPTaHU3aLMD.

152. Ilpu oOHaApPYyXEeHUM JOKYMEHTOB B HEYIOBJIETBOPUTEJILHOM COCTOSHUM
cocraBasercsa akT (IIpunoxenme N 20 Hacrosammux IlpaBui) . YCTpaHeHMe
nDebexTOBR MNPOBOIUT OPTaHM3aALUMA-COATUMK 3a CUYeT COOCTBEHHEIX CPEINCTB WM
IO OOTOBOPY C TOCYIAapCTBEHHHIM apPXMBOM.

153. Ha HewmcnpaBMMO IIOBPEeXIEeHHEE IOKYMEHTEH, oOHapPyXeHHBIE B
npolecce TINOOIOTOBKM K Iepemade Ha TOCYyHapCTBEHHOE XPaHEHMEe U He
rnonJiexamme BOCCTaHOBJIEHUIO, cocTaBJseTcsa aKT o HEMCIIPaBUMEBIX
NIOBPEXIOEHUAX IOOKyMeHTOB (IIpuyoxenme N 4 HacTosmmx I[IpaBui) .

154. HayuHOo-TexHMYeCKas IOKyMeHTaluus, oTobpaHHasd IJjd [epenauu B
POCyHapCTBeHHHﬁ aApPxXms, VCKJIOUaEeTCHA mus COOTBETCTBYKRIMX MHBEHTAPHEIX
KHMUT'. B rpade "llpumeuaHme" @meslaeTCcd COOTBETCTByMmAas 3anmch: "llepenaHo
B TOCYIapCTBEHHHM apxmMB. AKT IpueMa-Iepenadu OT N ONMCH
N neso N ".

155. HayuHO-TexHMYEeCKas IOKyMeHTalMs, BKJIOUeHHas B IIepedeHb, IO
nepenadm B TOCYIHApCTBEHHBM apxMB XPaHUTCH B TEXHUUECKOM apxXmuBe
opraHmM3aluuMy OTHEJIBHO OT IPpYyI'MxX IOOKyMeHTOB. K HeM coszmaerca QOHI
IIOJIb30BaHMUsA, a B HeEOOXOIMMHIX CJlydasx M CTPaxoBol GOHI.

156. Bce pacxomnel, CBS3aHHBE C INOOI'OTOBKOM IOKYMEHTOB U Ilepelnaudent
nx Ha ToCcyIapCTBEHHOe XpaHeHue, yCTpaHeHueM HEeOCTaTKOB IpU
HAay4YHO-TEeXHUUYECKOY 00paboTke, TPAHCIOPTUPOBKOM, OCYWECTBJISITCS 3a CUET
opraHm3aluy, CHAlIUX OOKYMEHTEH.

157. BUHOBHEIE B yTpaTe, HEe3aKOHHOM YHUUTOXEHUM IOKYMEHTOB
IIOCTOSHHOTO CpPpOKa XPaHeHUs WM HeCOOJIOeHUM YCJIOBUM XPaHEHUS HECYT
OTBETCTBEHHOCTHL B COOTBETCTBUN c axKTaMm 3aKOHOIATENIECTRA

[IpuoHEeCTPOBCKOM MoJsimaBCckoOM PecnyOJMKH.

7. ObopmIieHMEe pPes3ynbLTaTOB Nepemauyr IOKYMEHTOB
Ha TOCYyIapCTBEHHOE XpaHeHMe

158. IIpwmeM »OOKYMEHTOB Ha TOCYIapCTBEHHOe XpaHeHMe odopmisgeTcs
aKTOM IpHMeMa-Nepenady, COCTaBJIEHHBIM B 2 3k3eMmisapax ([IpunoxeHme N 21
HaCTOSAMUX IpaBui) . IlepBHM BK3eMIJSIP HAXOOUTCSA B I'OCYyIDapCTBEHHOM
apxuee, BTOPOM — B OpTaHM3alUuM, CHaABILEN IOKYMEHTH. AKT IIONNMCHBAETCSH
npengcraBmUTegIaAMN I'oCyIoapCTBEHHOTI'O apxmea ) Z8 OopraHm3aumMmM-CcraaTumka,
YTBEPXIOaeTCad MX PYKOBOIMUTEJISIMU M 3aBEepsSeTCs I[Ied4aTbi.

159. IIpy HnepBOM IpMeMe IOOKYMEHTOB B TI'OCYINapCTBEHHEM apxuB
opraHmu3aumus IpencrTaBisieT MCTOPUKO—apPXUBHYIO CIpaBKYy o6 3TOM
opraHM3aluMy, [OpU MNOCJEenyolleEM — IOIMNOJIHEHME K MCTOPMKO-apxXMBHOM CIpaBKe
o NPOM3O0WEeOUNX M3MEHEeHUIX B Has3BaHUM, byHkUMAX, CTPYKTYPE,
TONUMHEHHOCTMH . JIcTOopMKO-apXMUBHASL cripaBka n IOTOJIHEHYE K Hel



COCTAaBJIAKTCH Ha OaHke OpTraHM3aumnm " IOONMCEIBAITCA PYKOBOIMUTEJIEM C
YKasaHMeM MCIIOJIHUTEJIA .

Ipunoxenue N 1

k [IpaBuiaM pabOTEL

C Hay4YHO-TeXHMUYEeCKOM NOKyMeHTauueln
B BEIOMCTBEHHEIX apXmpBax

HammMveHOBaHME OpraHM3aln

AKT
N

(MecTO cCcocTaBJIeHUS)

O BbHDAYE HOOKYMEHTOB BO BPEMEHHOE I10JIb30BaHNME

(HaMMeHOBaHME OPTaHM3AUUN
ee azpec, I[OUTOBLIM MHIEKC)

OcHOBaHUe :
Iy KakoM LeJM BHOATCS IJOKYMEHTH
BeimaoTca crenyoume OOKYMEHTH :

(HazBaHMEe M HOMep oOOBekTa)

| N | Mupmexkc | 3aT0JIOBOK | KonmuecTro | IlpmMeuaHMe

| /o | »OoKyMeHTa | IOKyMEeHTAa | JsmcToB |

|————— |-——— |-————— |——— - |———— |
| 1 | 2 | 3 | 4 \ 5 I
Bcero BBIIDAHO IOOKYMEHTOB

(LmbdpaMmu M OPONMUCHI)
Ha CpPOK .

,HOKyMeHTbI BEIOJAHEI B YIOPAOOUEHHOM M YIHOOBJIETBOPUTEJIBHOM COCTOSAHUNM.
[lony4yaTesnsb obazyeTcsa He IpPeloCTaBJIaATh JOKYMEHTEl, IIOJIydeHHEIE BO
BPEMEHHOE IIOJIb30BaHUE OpyTUM OpraHM3alUMaAM b6es paspeumeHnsa
opraHmusauuu-pas3paboTumMka, BHEIOABIEN Oeja.

[lostyyaTesib 00A3yeTCs BEePHYTb HOOKYMEHTH B apxXMB OpTaHM3aUMM B yKasaHHBIM
B aKTe CPOK B MCIPaABHOM COCTOSHMMU.

HamMeHOBaHME HOOJDKHOCTU HamMeHOBaHMe HOOJIXHOCTU
pykrkoBOOMUTEJIA OpIaHM3alUN pPykKOBOOMUTEIJIA OpIT'aHM3alMM
BEIIAOIEI'O IOTOKYMEHTEL rnoJjriyyarejida

[Noonmce PacumppoBka nomnmcu [Momnmcse PacumppoBkra NOONUCHK
IDaTa ITaTa

[levaTes opraHM3aLUMU [leuaTs opraHmM3aLUMU

IJOJIKHOCTBE JiMlia
BEIIABIIETO IOOKYMEHTEL [lognmche PacumppoBka NOONUCHK
DaTa

JoOJDKHOCTE JiMila

MIOJIyUMBIIET O IOOKYMEHTEL loonmcheb PacumppoBka nomnmcu
DaTa

IJOKYMEHTE BO3BPAIIEHH B IIOJIHOM OOBEME UM COXPAaHHOCTHU.

IJOJIKHOCTBL JIMLia

CIaBIIeTO IOOKYMEHTEL [lonnmce PacumppoBka NOONUCUK

ITaTa

IJOJDKHOCTE JiMila



MNPUHSBIETO IOKYMEHTE llonnuce PacumdpoBKa IOONUCK

IDaTa
dopmaT A4 (210x297)
dopMa axTa O BHIAUe INOKYMEHTOB BO BPEMEeHHOE II0JIb30BaHUE
punoxexnmue N 2
K [IpaBuiaM paboTHL
C HAyYHO-TEXHUUECKOMW IOKyMeHTalMemn
B BeIOMCTBEHHEBIX apXI/IB ax
KAPTA-3AMECTUTEJIL IJOKYMEHTOB
| HazBahHume | MHOekcC | 3BarojsoBok | Howmepa | IaTa BBIOAUM U |
| ® HOMep | moxymeHTa | IOKyMeHTa | JIMCTOB | KOMY BHIIAHEI |
| obwexTa | | | | OOKYMEHTH |
| === | === | === | === | === |
| 1 | 2 | 3 | 4 | 5

dopmaT A4 (210x297)

dopMa KapTHI-3aMeCTUTeJId ITOKYMEHTOB

Ipunoxexnue N 3

x IlpaBuinaM pabOTEL

C HAYYHO-TEXHMUUECKOV IOKYyMEHTAalMeMn
B BEIOMCTBEHHEIX apxuBax

HamMeHOBaHMe OpraHmM3aLuUn
HamMeHOBaHMe apxmBa

AKT
N

(MecTO CcoCTaBJIEHUS)

IIPOBEPKM HAJIMUMA UM COCTOAHMA IOKYMEHTOB

(HamMMeHOBaHMEe OOBEKTa, pPa3paboTKM M T.H.)

OcHOBaHME :

(nmanomBasda IIpoBepKa, IlepeMelleHre ITOKYMEHTOB U T.O.)

CocTaBJIeH KOMMCCHEN:
[lpencenmaTesib KOMUCCUM

(HaMMeHOBaHME OOJKHOCTM, GaMuUIMsa, WHULMAJTIE)
UJIeHbl KOMMUCCUM :

(HamMeHOBaHME OOJIKHOCTEM, OGaMmimsa, WMHMLMAJIH)
[lpoBepka OPOBOIMIIACH C 1o

[IpOBEPKOM YCTAHOBJIEHO:

1. Bcero umMcamMTCs II0 MHBeHTapHOﬁ KHUIre I1ariok (ﬂOKyMeHTOB).

(umdpaMy M MOPONMCHIO)

2. He okaszajiocb B HaJIWUUK rnarnok (JOKYMEHTORB) .

(umdpaMm M OPONUCHI)

3. He yuTeHHHIX B MHBEHTAPHOM KHUTE nanok (ODOKYMEHTOB) .

(umdpaMy M HOPONMCHIO)

4. He oTHOCAmMXCS K IOaHHOMY OOBEeKTy,pas3padborTke rnarnok (JOKYMEHTORB) .

(umdpaMy M MOPONMCHIO)

5. OxazajioCch B HaJIMUMM IO MHBEHTAPHOM KHUTE rnarnokx (JOKYMEHTOB) .



(umdpaMyt ¥ HOPONUCHI)
3 HUX TpebywnT:

5.1. mesuHbexkUUM U Ie3UHCEKLUUMU OOKYMEHTOB;
(umbpaMy M MOPONMUCHIO)

5.2. pecTaBpauumu (DOKYMEHTOB) ;

(UmppaMm M MOPONMCEHI)

5.3. nepemyieTa UIM NOOUUBKM/ IOOKYMEHTOB;
(undpaMm ¥ HNPONMUCHEI)

5.4. BOCCTAQHOBJIEHMS 3aTyXallUX TEKCTOB IOOKYMEHTOB;

(umppaMm ¥ MNPONMCEHI)

5.5. HemMcHnpaeMMO NOBPEXIEHHEIX OOKYMEHTOB;
(undpaMm M HOPONMCHI)

5.6. BBIDAHO BO BPEMEHHOE I[I0JIb30BAaHME IOOKYMEHTOB .

(umdpaMmr ¥ HOPONUCKI)

6. XapaKTepMCTMKa COCTOAHMA n y(L]'IOBI/HZ[ XpaHeHnA JOKYMEHTOB .
OTpMLLaTeJ'IbeIe ABJIEHUA U (DaKTOpBI, BJIMARIMVE Ha YCJIOBUMA MX XPaHeHuHd,

7. Mepbl, IIPMHATEIE 1O PO3BICKY HeInoCTawmlyX IOOKYMEHTOB:

[IpoBEPKY MNPOUBBOOMIIN :

HavMeHOBaHME IOJDKHOCTEMN [Mononuce PacumppoBkra nomnmcu
COTJIACOBAHO
[lporoxkon 3K opraHmszauum
N
[lpencenmaTtens 3K [Nomnmce PacumppoBka NOONUCHK

dopmaT A4 (210x297)

@opMa aKTa IIPOBEPKM HaJIMUMA VM COCTOAHMA IOOKYMEHTOB

Npunoxenue N 4

k I[lpaBuyaMm paboTH

C Hay4YHO-TeXHMUYEeCKOM NOKyMeHTauuemn
B BEIOMCTBEHHEIX apxMBax

HamMeHOBaHMeE opTraHM3aluu
AKT YTBEPXIAIO

N HauMeHOBaHMe HOOJIKHOCTU
pPykKOBOOMUTEIJIA OpIT'aHM3alMM

(MecTO CcoOCTaBJIEHMUS)

[Nomnmce Pacumpporkra
O HEMCIPAaBMMBIX IIOBPEXIEHMAX HOOKYMEHTOB [OOINNCH

IlaTa

B npolecce IIOOI'OTOBKM K rnepenade Ha T'ocyIapCTBEHHOE XPaHeHNte
OGHapy)KeHbI JOKYMEHTEI, He IoIJieXalle BOCCTaHOBJIEHMIO:

| N | HasepaHue | Howmep | KommuecTrBO | 3arosioBoxk | IaTa | XapakTep |
| m/n | oBwexkTa | moxkymMeHTa | JIMCTOB | moxymMeHTa | OoOKyMeHTa | IPUYNVHEL |
| | | | | \ | noBpexmenus |
|===-- | =====mm |====mmmmm e | =====mmmmmm |===mmmmmm e |===mmmmm e | ===mmmmmmmm e |
|1 2 | 3 | 4 | 5 \ 6 | 7

Bcero oOOHaApPyXeHO HEUCIIPABUMO I[IOBPEXIEHHBIX IOOKYMEHTOB.

(umbpaMy M MOPONMCHIO)



HepeqmcneHHme JOKYMEHTEI I1oOJieXaT CIIMCaHMIO BBUIOY :

HamMeHOBaHME IOOJIXKHOCTU
PYKOBOIOUTEJIA apxmuBa

(MMLa OTBETCTBEHHOTO 3a apxXUB) lMopnmuce PacumppoBka nonnmcu
HaTa

COTJIACOBAHO COTJIACOBAHO

[Iporokosi 3K rocynapCTBEHHOTO apxuba [IpoTroxkos 3K opraHm3aumum

oT N oT N

dopmaT A4 (210x297)

CbopMa aKTa O HeMCIIPAaBMMEIX IIOBPEXIEHMAX IOKYMEHTOB

Ipunoxenue N 5

x IIpaBuinamM pabOTH

C Hay4YHO-TEeXHMUYEeCKOM INOKyMeHTauueln
B BEIOMCTBEHHEIX apXMpBax

HamMeHOBaHMeE oOpTraHM3aluu
A KT YTBEPXIIA

N HaumMeHOBaHMEe OOJDKHOCTU
PyKOBOOUTEIJIA OpIT'aHM3alMM

(MecTO CcoOCTaBJIEHMUS)

I[onnmce Pacumpposkra
O HeOOHapyXeHMM HOOKYyMEeHTOB, IIyTHU NoOnmcu
POBEICKA KOTOPEIX MCUEepPIlaHE
IaTa
B pe3yJbTare IPOBEPKU HaJIUuMsa UM COCTOSHMS OOKYMEHTOB IIO
MHBEHTAPHOM KHuITe N YCTAHOBJIEHO OTCYTCTBME HMXEIePEeUVCIIEHHBIX
IOKYMEHTOR. [IpennprHATEE APXMBOM MEPEl IIO PO3BICKY IIOJIOXUTEJIbHEIX

re3syspTaToB He Inajim, B CBA3M C UeM CcuMTaeM BO3MOXHEBEIM CHATHB C ydeTa.

|Homep | VHBeHTapHBM |B3arosorok | Iara | IIpyumHEL OTCyTCTBUSA |
|obrekTa| HOMep IOOKyMeHTa|IOoKyMeHTa | IOOKyMeHTa | IOOKYyMEeHTa |

| === | === | === | === | === s |

[ 1 | 2 | 3 | 4 | 5

NToro OOKYMEHTOB.

(umdpaMy M MOPONMUCHIO)

HamMeHOBaHME HOOJDKHOCTU
PYKOBOIUTEJNA apxXuBa

(MMUua OTBETCTBEHHOT'O 3a aApPXUB) Iloomnmce PacumppoBKka NOAONUCUK
HaTa

COTJIACOBAHO COTJIACOBAHO

[lporokogs 3K rocynapCTBEHHOT'O apxuBa [lpoTokon 3K opraHmuszauum
oT N oT N

VI3sMeHeHUsa B y4YeTHEE IJOKYMEHTH apxruBa BHECEHEH.

Pykopomuresb apxmBa,
(IMLIO OTBETCTBEHHOE 3a yuerT) lNoanmchb PacumppoBka NOONUCHK

dopmaT A4 (210x297)

dopMa akKTa O HeOOHAPYXEHMM IOKYMEHTOB,
IIyTY PO3LICKa KOTOPEIX MCUYEPIaHE



[Ipunoxenmue N 6

x [IpaBunam paboOTH

C HAYYHO-TEXHMUECKOMV IOKYyMEeHTAalMueMu
B BEIOOMCTBEHHEHX apxmuBax

KapTrouka permcrpaluuy apxXUBHEIX ITOKYMEHTOBR

| HpuMeuaHue | |
JInuerpasd CTOpPOHA

| Hara| VHBeHTapHB | Mapxa m HoMep | KommuecTBO \ MecToO |

| | HOMeD | JIMCTOB | JmcToB \ XpaHeHUA

| ===-~ | =m=mmmmmmmm e Rt | ===mmmm e |===mmmmmmmmem e |

[ 1 2 | 3 | 4 \ 5 |

ObopoTHasa CTOPOHAa
dopmaT A5 (148x210)
dopMa KaApTOUKM PEeIUCTpalMM APXMUBHEX IOKYMEHTOB
punoxenue N 7
x IlpaBmiiaM pa®oOTE
C HAy4YHO-TEXHUUECKOM IOOKyMeHTalMueun

B BEIOMCTBEHHEIX apXmBax

VIHBeHTapHasd KHUI'a ydeTa HaydHO-MCCJIeOOBaTeJIbCKOM
(HAyUyHOM) OOKYMEeHTAalLuM

| N |OBbosHaueHue | ITaTa |9Tan |HamMeHoBaHMe | Howmep |
| m/m| | mocTynnenus | |1 HOMep TeMbl |TocperucTrpauuu |
|-—— == |———— = | ————— |———— - |-—— |
1 |1 2 | 3 | 4 | 5 | 6 \
|Ornen (nnaboparopus) |KommuecTso | KomnuecTBO U | KommuecTBO U | TpuMeuaHM e |
| pazpaboTumk | JmcToB | HOMEep B3K3eMIIAPOB | HOMEP D3K3eMIJISAPOB |



dopmaT A4 (210x297)

dopMa MHBEHTAPHOV KHUTU ydeTa HAYUYHO-MCCIJIeNOBATEJIbCKOMN
(HAy4YHOM) OOKYMEeHTAaLUM

[Ipunoxenmue N 8

k IlpaBumiiaM pab®oOTEL

C Hay4YHO-TEeXHMUYECKOM HNOKyMeHTaluueln
B BEIOOMCTBEHHEIX apxXMBax

XYPHAJL
perucTpauuy 3asBOK Ha BBNAYy [IaTeHTa Ha M300peTeHMre

IN |HOaTa noctynjeHud |Bxonmgammi | Howmep | CrpaHa | HazBaHue
|/ BaABKU |HOMep 3asgaBKM | rocperucTpalmm | | m3006peTeHNns |

| 1 | 2 | 3 | 4 | 5 \ 6
|ABTOpPH | 3agaeuTedib | [laTeHTHEM |Anopec, | SxcneprT |CyMMa ONJIaUueHHOM |
| | | noBepeHHHM | TesIedOH, | | momwsmHEl, HOMEpP M maTa |
| | | | bakc | | omymaueHHOT O HDOKyMeHTa |
| =====- | === | === | === | ======= | === mmm e |
| 7 | 8 | 9 | 10 | 11 | 12

dopmaT A4 (210x297)
dopmMa XypHajla permucTpalry 3adBOK Ha BHIOAYy [NaTeHTa Ha

n300peTeHue

Ipunoxexnmue N 9
x IlpaBmiaM pab®oTE
C HAYYHO-TEXHUUYECKOM IOKyMEeHTalUueMn
B BEIOMCTBEHHEIX apxmubBax
KaramoxHada xkapTouka HTJ
| HamMeHOBaHMeE KOMIJIekCa, NPpOoOJieMbl

| HammeHOBaHMe oOBekTa, uslnenmus, Temsl HMP, OKP

| Crammsa, sTan HUP, OKP |

| MapkMpoBKa YacTel NpoeKTa, | |
|cTamguM NPOeKTUMPOBaHUA U |
| IOpAOKOBEIE HOMEpa dYepTexemn |
| BHYTPM MapKu | |

| KosinuecTBO JIMCTOB | KonmmHOCTb



ObopoTHasa CTOPOHA
dopmaT AL5 (148x210)

dopmMa KaTaJIOXHOM KapTouky HTI

Ipunoxenue N 10

x IlpaBuinaM pabOTE

C HAYyYHO-TEXHMUUECKOMV IOKyMeHTalueMn
B BEIOMCTBEHHEIX apxuBax

HavMmeHOBaHMe opraHmM3alumn
YTBEPXIAI
HavMeHOBaHME OOJDKHOCTMU

pyroBOOUTEJIA OpIT'aHM3alllM

[onnucob PacumppoBka
IOONMUCHK
ITaTa

[NIEPEYEHL N

(yxazars Bunm HTI)
nopsexamel nepenade Ha I'OCyIapCTBEHHOe xXPaHeHUe

3a T'OIE
| N | ObozsHaueHue| HammeHoBaHme| Oran (crammuga) | I'onm OKOHUAHMA |
|n/n| (MHOexc) | HayuHO- | | pazpaboTku |
| | pazpaboTKM | TexXHUUeCKOM | |
| | | paszpaborku | [ \
el R | ===mmmmmmm e |===mmmmmmmmem e |===mmmmmmmme |
| 1 | 2 | 3 | 4 | 5 \

| Opraumszauuny, | KogmuecTBo OBbocHoBaHMe oTbopa |llpuMeuaHme \

|
| IpMHMMaBWME | YyUETHEX | DmoxyMeHTOB Ha | (cpok nepenaum |
| yuacTue B | emmHMLI | rocymapCTBEHHOE |B rocapxus)
| paspaboTrke | | XpaHeHUe |
| === mmmm e | === | === mmmm oo et !
| 6 | 7 | 8 | 9 \
B nepeueHb BKJIIOUYEHO paspaborok c N nmo N
HamMeHOBaHME IOOJIXHOCTU
PYKOBOIOIUTEJIS apxuBa
(IMLla OTBETCTBEHHOTO 3a apxXWuB) [Nomnmce PacumppoBKa IOIONUCU
IDaTa
COTJIACOBAHO COTJIACOBAHO
[Iporokos 3K rocymapCTBEHHOT'O apxuea [Ilporokos 3K opraHm3aumum
oT N oT N

dopmaT A4 (210x297)

dopMa mnepeuHsa paspaborox HTI, nonjexamey nepemade
Ha T'OCYyIapCTBEHHOE XpaHeHMe

Dpunoxenve N 11



k [lpaBunamMm paboOTE
C Hay4YHO-TEeXHMUYEeCKOM INOKyMeHTauueln
B BEIOMCTBEHHEIX apXMBax

HamMeHOBaHMe OpraHM3alun
AKT YTBEPXIAIO

N HavMeHOBaHME OOJIXHOCTU
PYKOBOOUTEJA OpIraHM3aUumn

(MecTO cocTaBJIeHUS)

O BBIOEJIEHUM K YHUUTOXEHUIO Illomomnmce Pacumpporkra
JOKYMEHTOB, He IIoIoJieXalllX Imonormcum
XPaHEeHMIO IlaTa

Ha ocHoOBaHUM

(Ha3BaHME M BHIXOIOHBIE IAaHHBIE [IePedYHS IOKYMEHTOB
C yKasaHMeM CPOKOB UX XPaHEeHUH)

OTO6paHI:I K YHMYTOXEHMIO KakK He H’Meplme HayHHO—MCTOqueCKOIZ LIEHHOCTU U
yTpaTuBlye IIPpaKTMUYEeCKOe 3HadYeHMe cllenymlre IOKYMEHTEHL:

(HaMMeHOBaHME OpIaHM3aLUM)

| N |O6oszuHaueHue | HamvmenoraHue | Opranuzauuda | I'on | KonmnuecTBo | Cpok xpaHeHus |lIpuMmeuaHue |

|/ | DoKyMeHTa | mokyMeHTa | pazpaboTuuK | | yu€THEIX |1 HOMep cTaThbu | |
| | | | | | emmHML |10 mepeydHIo | |
| | | | | | \ | |
R | === | ====mmmmm- R i | === |
| 1] 2 | 3 | 4 |5 | 6 \ 7 | 8

VITOTO B aKT BHECEHO

(umdpaMy M HOPONMCHI)

YUEeTHEIX eIOVMHUII 3a T'OIBL.
HamMeHOBaHME IOOJDKHOCTHU JIMLa,
COCTaBUBIIETO aKT [Momnuco PacumppoBka NOONUCUK
HaTa
[lepeunu HTI, nomjexalley Iepelade Ha I'OCXPaHeHMe 3a TOmOEl,

yTeepxneHs JIIK

(HaMMeHOBaHME T'OCYINAapCTBEHHOT'O apxmBa)

JOKYMEHTE B KOJIMYECTBE nen,
(umdpaMm M MNPONKMCHI)

BECOM KI' CIaHH Ha IepepaboTKy [0 NPUMEMO—-COAaTOYHOM HAKJIAOHOM OT
N

COTJIACOBAHO COTJIACOBAHO

[lpoTokogs 3K rocynapCTBEHHOT'O apxuBa [lpoTokosn 3K opraHmusauum

oT N oT N

dopmaT A4 (210x297)

dopMa akTa O BHIOEJIEHUM K YHUUTOXEHMUIO INOKYMEHTOR,
He nomjiexammx xXpaHEeHMO

Ipunoxexnue N 12

x IlpaBmiaM pab®oTE

C HAYYHO-TEXHUUECKOM IOKyMEeHTalUueMn
B BEIOMCTBEHHEIX apxXUBaX



HamMeHOBaHME oOpTraHM3aluu
YTBEPXIA
HamMeHOBaHMe OOJIXHOCTU
PYKOBOIMUTEJA OpraHM3alun

[omnmce Pacumpporkra
[IOOINCH
IlaTa

IJIAH-T'PADVIK
nepenady Hay4dHO-TEXHMYECKOM IOKYyMeHTaluM
Ha TI'OCyHapCTBEHHOE XpaHeHue

B
(HaMMeHOBaHME I'OCYyIapCTBEHHOT'O apxXuBa)

| N |Bunger | KpanHue | Cpoxk | Cpoxk | KomnuecTso | [IpuMeuaHme |
|n/n| HTO | maTe | mIpenocTaBJIeHNA | IPEACTABJIEHUS | €OMHUILL |

| | | TOKYMEHTOB | epeuHen | omnmMcCer Ha | xpaHeHUS |

| | | c |  HTIO 3SMK | paccMoTpeHME |

| | | mcrexkmmMu | rocapxuBa | 3K n nepenaum | \

| | | cpoxamm | | HTI nHa \ \ |
| | | xpaHeHus | | TocxpaHeHHMe \ | |
R | ===mmmmm e | === mmmmmmes | ===mmmmmmm o | === | === |
| 1] 2 | 3 | 4 | 5 | 6 I 7 |
[Ipencenatrene 3K oonuce PacumppoBka nonnmcu

HamMeHOBaHME HOOJDKHOCTU
PYKOBOIUTEJIA apxuBa

(IMLla OTBETCTBEHHOT'O 3a apxXuB) [Nognuche PacumppoBka DOINMUCK
COTJIACOBAHO

IvpeKTOp TOcCapxuBa [lomnucob PacumppoBka NOIONMUCU
ITaTa

dopmaT A4 (210x297)

dopMa miaHa-Trpadmka nepenaum HTI Ha TOCyIapCTBEHHOE XpPaHEeHUue

punoxenmue N 13

x IlpaBunaM pabOTE

C HAYYHO-TEXHUUECKOMV IOKyMEeHTAalUueMu
B BEIOOMCTBEHHEHX apxuBax

BHYTPEHHAA OINCBH
IOOKYMEHTOB EeOMHMLE XpaHeHusa N

| N | VHIOexc | BarosioBok | Zara | Homep jnmucra | IpuMeuaHue |
|n/m | moxkyMeHTa | moxymeHTa | |

e B | === | ===~ | === m e | === |
1 | 2 | 3 | 4 | 5 \ 6 |
NToro OOKYMEHTOB.

(umdpaMy M MOPONMUCHIO)

KomnuecTBO JIMCTOB BHyTpeHHeﬁ OoInmcum

(umbpaMy M OPONMCHIO)

HamMeHOBaHME IOOJIKHOCTU
PYKOBOIUTEJIA apxuba



(IMlla OTBETCTBEHHOTO 3a apPXWUB) INoOnmchb PacumppoBka HOOIMUCU

dopmaT A4 (210x297)

@opMa BHyTpeHHef/JI OINMCHM IOOKYMEHTOB €IOMHMIIEI XPaHEeHMA

[IpunoxeHmue N 14

k IlpaBumiiaM pab®oOTEL

C Hay4YHO-TEeXHMUYECKOM OOKyMeHTaluueln
B BEIOOMCTBEHHEIX apxXMBax

JMCT-3ABEPUTEJIE IEJIA N

B enmmHMIle XpPaHEeHMS NPOHYMEPOBaHO JIMCTOB,
(umbpaMmu ¥ HPONMCHIO)

B TOM 4YMCJIe:

JIMTEPHBIE HOMepa

IIPOIIyIIEeHHBEIE HOMEpa

OcobeHHOCTU (PUBUUECKOTO COCTOSHUS IOOKYMEHTOB

HamMeHOBaHME HOOJDKHOCTU
paboTHUKA [Momnmce PacumppoBKa NOAONUCU

IDaTa

dopmaT A4 (210x297)

dopMa JMCTa-3aBeEPUTENS €OMHULE XPaHeHMS

Ipunoxenue N 15

x IlpaBuinaM pabOTE

C HAYYHO-TEXHMUUECKOMV IOKyMeHTalueMn
B BEIOMCTBEHHEIX apxuBax

T'YII IIpoeKTHEM MHCTUTYT "llpuiHecTpoBCKMN"

r.Tupacnosb
PABOUVE YEPTEXU
YuebHO-1aOO0pPaTOPHEI KOPIYC

ApXUTEeKTYyPHO-CTpoOUTesibHasd dYacTb (AC)
Tom 1

——————————————————————————————————— O6wexT N 82-71

| 1971 r.

| Ha 10 smmcrax.

| XPAHUTHL IIOCTOAHHO
|

dopmaT A4 (210x297)

Obpasel, OOJIOXKM E€IMHMIB XPaHEeHUSI




*MecTO nJisa mWTamna, MNPOCTaBJISEeMOTO B I'OCYyHapCTBEHHOM apxmube

punoxenve N 16

k [IpaBusiaM pabOTEL

C HAYUYHO-TEXHMUECKOM IOKyMEeHTAalMueMu
B BEIOMCTBEHHEIX apxuUBax

HamMeHOBaHME oOpTraHM3alumn

®oHnm N
YTBEPXIIA
OIlICh N HammMeHOBaHME IOOJIKHOCTU
IIOCTOSHHOTO XpPaHeHUS PYKOBOOUTEJS OpITaHM3aluMn
3a T OB
IlNommnmce PacumppoBka
infedrinizie)ss
ITaTa
| N | OB6o3HaueHMe | 3arojoBok | Opranmzauusa | I'on; \
|n/nm | ofwexkTa |  eguHMLEB | pazpaboTuMk | OKOHUAHMUA \
| | (nzmenusga, | xpaHeHUs | | pazpaboTku |
| | Temer) | | | \
R | === m- | ===mmmmm e | ====mmm e !
[ 1 2 | 3 | 4 | 5 \
| | \
| KommuecTBO | [puMmeuaHme \
| | \
| == | =====mmmmmm e |
| TexcTOBEIX | rpadrueckmx | doTo |
| JamcToB | JIMCTOB | |
| ===mmmmmmmm e |=m=mmmmmmmmmm e |======m |===mmmmmmmme |
| 6 | 7 | 8 | 9 \

dopmaT A4 (210x297)
dopma nepmoro JsmcTa onmcyu HTI NOCTOAHHOTO XPaHEeHUA
Npwunoxenme N 17
x [IpaBmnam pab®oOTH
C HAYYHO-TEXHMUECKOM IOKyMEeHTAalMueMu

B BEIOMCTBEHHEIX apXMBax

B maHHyK onmMch (pas3nejl ONMCHU) BKJIOUEHO

(umbpaMy M MNPONMCHIO)
eouHMUL XpaHeHUs c N mo N 3a TOOEl, B TOM UMCJIE:
JIMTEPHEE HOMepa
[IPOoINyIlleHHEIE HOMepa
Bcero B oIMcCb BKJIIOUEHO eOVHNL] XpaHeHMH

(umdpaMm M HOPONUCHI)
c N no N 3a T'OIBI.

HamMeHOBaHME HOOJDKHOCTU
COCTaBUTEJIA ONUCU [Mopnuce Pacumpporka nomnmcu

HamMeHOBaHME IOOJDKHOCTU
pykKoBOOMUTEIIA apXubBa

(MMua, OTBETCTBEHHOTO 3a apxmuB) Nognmche PacumppoBKa MNOAONUCU

ITaTa



YTBEPXIOEHO COTJIACOBAHO
[lpoTokogs 3K rocynapCTBEHHOTO apxuBa [lpoTokosn 3K opraHmuszauum
oT N oT N

dopmaT A4 (210x297)

dopma nocymenHero jsmctTa onmcu HT]] NMOCTOAHHOTO XpPaHEeHMA

Npunoxenmue N 18

x IlpaBuiaM pabOTEL

C HAYy4YHO-TEXHUUECKOM IOKyMeHTalUMueun
B BEIOMCTBEHHEIX apxmubBax

B ommcu npoHYyMepOBaHO JINCTOB,
(undpaMm M HOPONUCHI)

B TOM UMCJIE:
JIMTEPHBIE HOMepa
IPONyleHHBIE HOMepa

HamMeHOBaHME IOOJIKHOCTU
COCTaBUTEJIA ONUCK [Toponuce PacumppoBka NOONUCU

DaTa

dopmaT A4 (210x297)

dopma smmmcTa-z3aBepurena onmcu HTJ MOCTOAHHOTO XPaHEeHUdA

punoxeHve N 19

k IlpaBmiiaM pab®oOTEL

C Hay4YHO-TEeXHMUYECKOM HOKyMeHTaluueln
B BEIOMCTBEHHEIX apxubBax

MMHMCTEPCTBO MNPMPOOHEIX PEeCYPCOB U 3KOJIOI'MUEeCKOI'O kKoHTposia IIMP

PecnybimMkKaHCKOe YyIpaBJIeHME CTPOUTEJIECTBA M apPXUTEKTYPBL
TUPaCHOJNIbCKUM MNPOEKTHEI MHCTUTYT "MosimarponpoMrnpoexktT"
30.04.1992-08.09.1992

MMHMCTEPCTBO CTPOMTEJILCTBA UM aApPXUTEeKTyps [IMP
TUpPacHnoJibCKUM MNPOEKTHHY MHCTUTYT "MonmarponpoMIpoeKT"
08.09.1992-23.06.1995

T'ocymapCTBEHHBM KOMUTET IO CcTpouTeNnbCcTBY (I'occTtpon) IIMP
TUPaCHOJNbCKUM NPOEKTHBEM MHCTUTYT "MosimarponpoMnpoextT"
23.06.1995-01.11.1995

T'ocynapCTBEHHE KOMUTET IO CTpouTenbCcTBY (I'occTpon) IIMP
T'ocymapCTBEHHBM MNPOEKTHHM MHCTUTYT "llpuonHecTpoBCKMUI"
01.11.1995-09.08.2000

MMHMCTEPCTBO MNPpOMBIJIeHHOCTM I[IMP
I'ocynapCTBEHHE NPOEKTHBM MHCTUTYT "lIpuaHecTpoBCKM"
09.08.2000-17.01.2003

MyHMCTEPCTBO MHNPOMBIIEeHHOCTM [IMP
T'ocynmapcTBeHHOEe YyHUTAPHOE IMpenlnpuaTne
"IlpoekTHEM MHCTUTYT "lIpuaHecTpoBCKMI"

17.01.2003-

doum N 853
OIIMCH N 1-KI
IIOCTOSHHOTO XPaHEeHUS
3a 2000-2005 rogwe



dopmaT A4 (210x297)

Obpasel, TUTYJIBHOTO JiucTa onmcu HTJ mOCTOSHHOTO

*ECIM MMeeTCs COKpalleHHOEe HaMMeHOBaHMe oplaHu3auur-poHmoobpaszoBaTeld U
BeIOMCTBa, B IOOUVMHEHUM KOTOPOI'O OHa HaXoomTcHd, COKpalleHre HeO@XOﬂMMO
YKas3elBaTbk B ckoOBOKax IIocJe IIOJIHOT'O HaMMeHOBAaHUS .

Npunoxenmue N 20

x IlpaBuiaM pabOTEL

C HAYy4YHO-TEXHUUECKOM IOKyMeHTalUMuen
B BEIOMCTBEHHEIX apxmubBax

HammMveHOBaHME OopraHM3alumn

A KT YTBEPXIA
N HammMeHOBaHMe OOJIKHOCTU
PYKOBOIMUTEJA OpraHM3alun

(MecTO COCTaBJIEHUS)
[Moonuce PacumppoBka
IOONNCU
06 OOHapyXeHUM INOKYMEHTOB IaTa
B HeYyIOBJIETBOPUTEJIbLHOM COCTOSHUN

B nmpounecce IIOOTI'OTOBKMU K rnepengaue Ha TocyIapCTBEHHOE XPaHeHNre
06HapymeHM JOKYMEHTEI B HEYIOBJIETBOPUTEIJIBHOM COCTOAHUNM:

| N | OfbozHaueHue | 3arosioBok | Tara | KojmuecTBo | XapaxkTep u | Cnoco® |
| /o | obbeKTa | moxymeHTa | | ODOKYMEHTOB | NPWUUYMHEL | ycTpaHeHUus |
| | (pazpaborku, | | | | nmoBpexmeHusa | nebexToB |
| | TEMEl) | | | \ | |
| ===~ | === = | ====mmmmm - | ===~ | === | === | === !
[ 1 2 | 3 | 4 | 5 \ 6 | 7 |
Bcero oOHapyXeHO OOKYMEHTOB.
(umdpaMm M HOPONMCHIO)
V3 HUX TpebylT: pecTaBpauumn IOOKYMEHTOB;
epenjeTa IOOKYMEHTOB;
ne3yHbeKUUr U IOe3UHCEKLUU IOOKYMEHTOR;
BOCCTAHOBJIEHMUS 3aTyXaolero TekKcTa IOOKYMEHTOB;
BOCCTAHOBJIEHUS IOOKYMEHTOB.
HamMeHOBaHME IOOJIKHOCTMU
paboTHUKA [lomnucob PacumppoBKa IOIANMUCU
HamMeHOBaHME IOOJIXHOCTU
PYKOBOIMUTEJISA apxuBa
(Mnua, OTBETCTBEHHOI'O 3a apXUB) [lomnuce PacumppoBKa IOIANMUCU

IDaTa
dopmaT A4 (210x297)

@opMa akTa o6 O6HapyX€HMM JOKYMEHTOBR B HEYIHOBJIETBOPUTEJIBHOM
COCTOAHUN

Npunoxenue N 21

x IlpaBuiiaM paboTH

C HAYYHO-TEXHUUECKOM IOKyMEeHTaluemn
B BEJIOMCTBEHHEIX apxuBax



YTBEPXIAIO

HamMeHOBaHME IOOJIXHOCTU
PYKOBOOUTEJS OPTaHMU3aLUUN
[Nonnmce Pacumpposra
MNOONMCHU
ITaTa I[leuaThb
opraHM3alumn
A KT
N

(MecTO cCcocCTaBJIEHUS)
npueMa-rnepenaun IOKYMEeHTOB
Ha TOCYIapCTBEHHOE xXpaHeHUe

r.Tupacnosib

B cBasBu cC

YTBEPXIAIO
IupexTop
TOCYHOapCTBEHHOTO apxmBa

Illonnmce Pacumpporkra
MNoAnmcu
IaTa T'epbopasa neuvarsb

ToCyHmapCTBEHHOTO
apxuBa

(MCTequMeM CpPpOKa XpPaHEeHMA IOOKYMEHTOB,

JVKBUIOALUMEN opraHu3aluuy U T.X.)

rnepenaeT, a

(HaMMeHOBaHMEe oOpIraHM3alumM)

(HaMMeHOBaHME T'OCYINAPCTBEHHOTO apxXmBa)

[IpMHMMaeT Ha I'OCYyIapCTBEHHOE XpaHeHMe IOKYMEHTH 3a T OB

M CIPaBOUHEIM allapaT K HUM:

| N | Hazpahnme | KojamuecTBO | KommuectBo | KommuecTro | Hayuno- | IIpuMeuaHUEe

|

| n/n | U HOMep | 2x3eMnIgpoB | enuHMIL | cTpaxoBBIX | CcrnpaBOUHEM |

|

| | ommcu | omnmcu | xpaHeHUSs | xonum | annapart |

|

| ===~ | === | === | === | === m s | === | ===
| 5 \ 6 ! 7

VTOTO NPMHATO

eIVHNI XPaHEHUS.

(umdpaMm M HOPONMUCHI)

B rocymapcTBeHHOM apxuBe ¢oHm N

[lepenauy NpPOMS3BENNM:

HamvMeHOBaHME IOJDKHOCTEWM JIMUII,
NPOVBBOOUBIIMX IIeperauvy

[Toonmce
IDaTa

PacumdpoBka MNOONUCU

@opMa aKTa IIpueMa-Ilepernadyr IJOKYMEHTOB

HamMmeHOBaHME OOJIXKHOCTEM JIMII,
OPOU3BOOVBIIMX NIPUEM

Iloomnmco
ITaTa

PacumbppoBka MOOOIUCU

dopmaT A4 (210x297)

Ha TocCyImapCTBEHHOE XPaHeHNte



